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MINUTES OF SHIRE OF DERBY / WEST KIMBERLEY 
AUDIT COMMITTEE MEETING 

HELD AT THE COUNCIL CHAMBERS, CLARENDON STREET, DERBY 
ON THURSDAY, 23 JUNE 2022 AT 4:00PM 

 

PRESENT: Cr Andrew Twaddle (Chair), Cr Geoff Haerewa (Shire President), Cr Peter 
McCumstie (Deputy Shire President), Cr Keith Bedford and Cr Pat Riley (via MS 
Teams).  

IN ATTENDANCE:  Amanda Dexter (Chief Executive Officer), Sarah Smith (Executive Services 
Coordinator, Alan Thornton (Acting Director of Corporate and Community 
Services), Christie Mildenhall (Acting Director of Community Services), Dean 
Wyber (Manager of Assets and Projects), Lavenia Ratabua (Manager of 
Finance), Rob Paull (Manager of Development Services), Paul Fromont (Senior 
Ranger) and Colleen Boldison (Administration Officer   Executive, Technical & 
Development Services – arrived at 4:18pm).  

VISITORS: Cr Linda Evans, Cr Rowena Mouda and Cr Geoff Davis. 

GALLERY: Nil 

APOLOGIES: Nil 

APPROVED LEAVE OF ABSENCE: Nil 

ABSENT: Nil 

 

1 DECLARATION OF OPENING, ANNOUNCEMENT OF VISITORS 

The meeting was opened at 4:00pm by Cr Andrew Twaddle – Chair.  

2 ATTENDANCE VIA TELEPHONE/INSTANTANEOUS COMMUNICATIONS 

In accordance with regulation 14A of the Local Government (Administration) Regulations 1996 
Council must approve (by Absolute Majority) the attendance of a person, not physically present at 
a meeting of Council, by audio contact. The person must be in a ‘suitable place’ as approved (by 
absolute majority) by Council. A ‘suitable place’ means a place that is located in a townsite or 
other residential area and 150km or further from the place at which the meeting is to be held. 

 Cr Pat Riley.  

NOTE: His Excellency the Governor, in Executive Council, has approved regulations (Gazetted 25 
March 2020) to allow all Western Australian local government councils to hold meetings 
electronically during a public health emergency or a state of emergency. This can be via 
teleconference, video conference or other electronic means. The Shire of Derby/West Kimberley 
will provide this option for Councillors until further notice, or the COVID-19 state of emergency 
provision is modified accordingly. 

3 ANNOUNCEMENTS BY PRESIDING PERSON WITHOUT DISCUSSION 

 Nil.  
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4 DISCLOSURE OF INTERESTS 

Section 5.65 and 5.70 of the Local Government Act 1995 requires an Elected Member or officer 
who has an interest in any matter to be discussed at a Committee/Council Meeting that will be 
attended by the Elected Member or officer must disclose the nature of the interest in a written 
notice given to the Chief Executive Officer before the meeting; or at the meeting before the 
matter is discussed. 

An Elected Member who makes a disclosure under section 5.65 or 5.70 must not preside at the 
part of the meeting relating to the matter; or participate in; or be present during, any discussion 
or decision making procedure relating to the matter, unless allowed by the Committee/Council. If 
Committee/Council allow an Elected Member to speak, the extent of the interest must also be 
stated. 

4.1 Declaration of Financial Interests 

 Nil. 

4.2 Declaration of Proximity Interests 

 Nil.  

4.3 Declaration of Impartiality Interests 

 CR PETER MCCUMSTIE – ITEM 10.2 – RATES OUSTANDING MAY 2022  

NATURE: FAMILY MEMBER INVOLVED.  

 

 CR KEITH BEDFORD – ITEM 10.2 – RATES OUSTANDING MAY  2022  

NATURE: LIVES IN AND IS A MEMBER OF THE JUNJUWA COMMUNITY INCORPORATED. 

5 PETITIONS, DEPUTATIONS, PRESENTATIONS AND SUBMISSIONS  

 Nil.  

6 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

COMMITTEE RESOLUTION  AC51/22 

Moved: Cr Geoff Haerewa 
Seconded: Cr Keith Bedford 

That the Minutes of the Audit Committee Meeting held at the Council Chambers, Clarendon 
Street, Derby, on 19 May 2022 be CONFIRMED. 

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 
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7 REPORTS 

7.1 STATEMENT OF FINANCIAL ACTIVITY - MAY 2022 

File Number: 5179 

Author: Alan Thornton, Acting Director of Corporate Services 

Responsible Officer: Amanda Dexter, Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

This report has been compiled two fulfil the statutory reporting requirements of the Local 
Government Act 1995 (Act) and associated Regulations, whilst also providing the Council with an 
overview of the Shire’s financial performance on a year to date basis for the period ending 31 May 
2022. 

DISCLOSURE OF ANY INTEREST 

NIL. 

BACKGROUND 

Pursuant to section 6.4 of the Local Government Act 1995 and regulation 34(4) of the Local 
Government (Financial Management) Regulations 1996 (the Regulations), a Local Government is 
to prepare, on a monthly basis, a statement of financial activity that reports on the Shire’s 
financial performance in relation to its adopted/amended budget. 

The Shires Financial Reports are produced in accordance with the Local Government Act 1995 and 
Local Government (Financial Management) Regulations 1996 as amended. Regulation 34 of the 
Local Government (Financial Management) Regulations 1996 requires that Local Governments 
produce a monthly statement of financial activity and such other supporting information as is 
considered relevant by the Local Government.  

The Shires financial reporting framework provides Council, management and employees with a 
broad overview of the Shire’s wide financial position. 

STATUTORY ENVIRONMENT 

Section 34 of the Local Government (Financial Management) Regulations 1996 provides: 

34. Financial activity statement required each month (Act s. 6.4) 

(1) A Local Government is to prepare each month a statement of 
financial activity reporting on the revenue and expenditure, as set 
out in the annual budget under regulation 22(1)(d), for that 
month in the following detail —  

(a) annual budget estimates, taking into account any expenditure incurred for an 
additional purpose under section 6.8(1)(b) or (c); and  

(b) budget estimates to the end of the month to which the statement relates; and  

(c) actual amounts of expenditure, revenue and income to the end of the month to 
which the statement relates; and  
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(d) material variances between the comparable amounts referred to in paragraphs 
(b) and (c); and  

(e) the net current assets at the end of the month to which the statement relates. 

(2) Each statement of financial activity is to be accompanied by 
documents containing — 

(a) an explanation of the composition of the net current assets of the month to which 
the statement relates, less committed assets and restricted assets; and 

(b) an explanation of each of the material variances referred to in subregulation 
(1)(d); and 

(c) such other supporting information as is considered relevant by the Local 
Government. 

(3) The information in a statement of financial activity may be 
shown — 

(a) according to nature and type classification; or 

(b) by program; or 

(c) by business unit. 

(4) A statement of financial activity, and the accompanying 
documents referred to in subregulation (2), are to be — 

(a) presented at an ordinary meeting of the Council within 2 months after the end of 
the month to which the statement relates; and 

(b) recorded in the minutes of the meeting at which it is presented. 

Each financial year, a Local Government is to adopt a percentage or value, calculated in 
accordance with the AAS, to be used in statements of financial activity for reporting material 
variances. 

POLICY IMPLICATIONS 

AF14 – Significant Accounting Policies 

AF18 – Sundry Debtors Collection 

AF19 – Outstanding Rates Collection 

FM4 – Reserve Accounts 

FM7 – Cash Flow Management 

FM8 – Investments 

FINANCIAL IMPLICATIONS 

Expenditure for the period ending has been incurred in accordance with the 2021/22 Annual 
Budget as adopted by Council at its meeting held 31 August 2021 (Minute No. 100/21 refers) 
budget parameters, which have been structured on financial viability and sustainability principles. 

Details of any budget variation in excess of $30,000 (year to date) follow. There are no other 
known events which may result in a material non-recoverable financial loss or financial loss arising 
from an uninsured event. 
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STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

The Shire is exposed to 
a number of financial 
risks. 
Most of these risks 
exist in respect to 
recurrent revenue 
streams which are 
required to meet 
current service levels. 
Any reduction in these 
revenue streams into 
the future is likely to 
have an impact on the 
Shire’s ability to meet 
service levels or asset 
renewal funding 
requirements, unless 
the Shire can replace 
this revenue or 
alternatively reduce 
costs. 

Possible Major High Risk assessments have 
been completed in 
relation to a number of 
higher level financial 
matters. The timely and 
accurate completion of 
monthly financial 
reporting enabling 
Council to make fully 
informed decisions is a 
control that assists in 
addressing this risk. 

CONSULTATION 

Internal consultation within the Corporate Services Department. 

External consultation with Moore Stephens. 

In accordance with section 6.2 of the Local Government Act 1995, the annual budget was prepared 
having regard to the Strategic Community Plan, prepared under section 5.56 of the Local 
Government Act 1995. 
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COMMENT 

Any material variances are highlighted in the Operating Statement and included by way of note to 
the Operating Statement (as attached) 

Attached to the Agenda is a copy of: 

 Statement of Financial Activity by Program  

 Statement of Financial Activity by Nature and Type  
Notes related to –  

 Significant Accounting Policies 

 Net Current Financial Position 

 Capital – Acquisition, Funding and Disposal 

 Cash and Investments 

 Budget Amendments 

 Trust Fund Movements  

 Material Variances  

 Grants and Contributions 

 Rating Information 

 Cash Backed Reserves 

 Receivables  

 Payables; and  

 Summary Graphs. 
Comments are required for variances that are more than 10% of budget or $30,000 whichever is 
the greater. 

At the time of preparing the attached financials the Annual Financial Report has not been finalised 
and therefore the surplus from 2020/21, as displayed, may change due to year end and audit 
adjustments. 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Management Information Report - 31 May 2022 ⇩  
2. Monthly Financial Statements - 31 May 2022 ⇩   

COMMITTEE RESOLUTION  AC52/22 

Moved: Cr Geoff Haerewa 
Seconded: Cr Peter McCumstie 

That the Audit Committee recommends Council RECEIVES the Monthly Financial Management 
Report incorporating the Statement of Financial Activity for the period ending 31st May 2022. 

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 

 

AC_20220623_MIN_2234_AT_files/AC_20220623_MIN_2234_AT_Attachment_10868_1.PDF
AC_20220623_MIN_2234_AT_files/AC_20220623_MIN_2234_AT_Attachment_10868_2.PDF
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7.2 ACCOUNTS FOR PAYMENT - MAY 2022 

File Number: 5110 - Accounts Payable 

Author: Somya Chaudhary, Finance Officer 

Responsible Officer: Alan Thornton, Acting Director of Corporate Services  

Authority/Discretion: Information 

  
SUMMARY 

For the Audit Committee to note the list of accounts paid under delegated authority during the 
month of May 2022. 

DISCLOSURE OF ANY INTEREST 

Nil. 

BACKGROUND 

Council has delegated to the Chief Executive Officer the exercise of its power to make payments 
from the Shire’s municipal and trust funds. In accordance with regulation 13 of the Local 
Government (Financial Management) Regulations 1996, a list of accounts paid by the Chief 
Executive Office is to be provided to Council. 

STATUTORY ENVIRONMENT 

Local Government (Financial Management) Regulations 1996 

12. Payments from municipal fund or trust fund, restrictions on making 

 12(1) A payment may only be made from the municipal fund or a trust fund –  

   (a)  if the local government has delegated to the Chief Executive Officer the 
exercise of its power to make payments from those funds – by the CEO: or 

   (b)  otherwise, if the payment is authorised in advance by a resolution of the 
Council. 

 The Chief Executive Officer has delegated authority to make payments from the municipal 
and trust funds. 

13. Payments from municipal fund or trust fund by CEO, CEO’s duties as to etc. 

 (1) If the local government has delegated to the CEO the exercise of its power to make 
payments from the municipal fund or the trust fund, a list of accounts paid by the CEO is 
to be prepared each month showing for each account paid since the last such list was 
prepared — 

  (a) the payee’s name; and 

  (b) the amount of the payment; and 
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  (c) the date of the payment; and 

  (d) sufficient information to identify the transaction. 

 (2) A list of accounts for approval to be paid is to be prepared each month showing — 

  (a) for each account which requires Council authorisation in that month — 

   (i) the payee’s name; and 

   (ii) the amount of the payment; and 

   (iii) sufficient information to identify the transaction; and 

  (b) the date of the meeting of the council to which the list is to be presented. 

 (3) A list prepared under sub regulation (1) or (2) is to be — 

  (a) presented to the council at the next ordinary meeting of the Council after the list is 
prepared; and 

  (b) recorded in the minutes of that meeting. 

POLICY IMPLICATIONS 

Nil. 

FINANCIAL IMPLICATIONS 

All expenditure from the municipal fund was included in the annual budget as adopted or revised 
by Council. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

In accordance with 
section 6.8 of the Local 
Government Act 1995, 
a local government is 
not to incur 
expenditure from its 
municipal fund for an 
additional purpose 

Rare Minor Low Expenditure to only be 
incurred in accordance 
with budget parameters, 
which have been 
structured on financial 
viability and 
sustainability principles. 
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except where the 
expenditure is 
authorised in advance 
by an absolute majority 
of Council. 

CONSULTATION 

Internal consultation within the Corporate Services Department. 

COMMENT 

All municipal fund expenditure included in the list of payments is incurred in accordance with the 
2021-22 Annual Budget as adopted by Council at its meeting held 31 August 2021 (Minute No. 
100/21 refers) and subsequently revised or has been authorised in advance by the President or by 
resolution of Council as applicable. 

The table below summarises the payments drawn on the funds during the month. Lists detailing 
the payments made are appended as an attachment. 

     

REPORT TO COUNCIL 

MAY 2022 

     

 
FUND DETAILS AMOUNT 

 

 
MUNICIPAL ACCOUNT   

 

 
EFT Payments EFT 53398 - 53596 $2,231,575.02 

 

 
Municipal 
Cheques 

CHQ 54853 $36,773.38 
 

 
Direct Debits 

Fees & Charges, Credit Card Payments, 
Payroll, Payroll Liabilities 

$894,967.27 
 

 
Manual Cheques   Nil 

 

 
TRUST ACCOUNT   

 

 
EFT Payments   Nil 

 

 
Trust Cheques   Nil 

 

 
TOTAL   $3,163,315.67 

 

     

 
Creditors Outstanding as at 31/05/2022 $1,724,992.30 

 

     

 

VOTING REQUIREMENT 

Simple majority 
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ATTACHMENTS 

1. May 2022 - List of Accounts ⇩  
2. May 2022 - Credit Card Reconciliation ⇩   

COMMITTEE RESOLUTION  AC53/22 

Moved: Cr Geoff Haerewa 
Seconded: Cr Keith Bedford 

That the Audit Committee recommends that Council notes the list of accounts for May 2022 paid 
under Delegated Authority in accordance with regulation 13(1) of the Local Government 
(Financial Management) Regulations 1996 attached to this report, totalling $3,163,315.67. 

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 

 

AC_20220623_MIN_2234_AT_files/AC_20220623_MIN_2234_AT_Attachment_10876_1.PDF
AC_20220623_MIN_2234_AT_files/AC_20220623_MIN_2234_AT_Attachment_10876_2.PDF
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7.3 LGIS / ROYAL LIFE-SAVING WA SAFETY ASSESSMENT AND IMPROVEMENT AUDIT 

File Number: RM/030/1 

Author: Christie Mildenhall, Acting Director of Community Services 

Responsible Officer: Amanda Dexter, Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

This report is to advise the Audit Committee of the outcome of the compliance audit conducted by 
Royal Life-Saving WA on behalf of LGIS at the Derby Memorial Swimming Pools in April 2022, and 
for the Committee to note the improvement plan to be implemented by Officers to meet areas 
identified for improvement.  

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer. 

BACKGROUND 

As part of LGIS’s commitment to reducing risk within the Shire’s insurance scheme they 
recommend aquatic facilities complete a compliance inspection every four years. The inspection is 
undertaken by Royal Life-saving WA and assesses the compliance of the pool operations with the 
Code of Practice for the Design, Construction, Operation, Management & Maintenance of Aquatics 
Facilities and the Guidelines for Safe Pool Operations.  

The safety assessment was due to be undertaken in December 2021, however this was delayed by 
Royal Life-saving WA due to COVID. The audit was conducted 8 April 2022, with the Shire being 
provided the audit report on 19 April 2022 (provided as Attachment 1). 

STATUTORY ENVIRONMENT 

Aquatics facilities are required to comply with the Health (Miscellaneous Provisions) Act 1911, 
Health (Aquatic Facilities) Regulations 2007 and the Code of Practice for the Design, Construction, 
Operation, Management & Maintenance of Aquatics Facilities.  

POLICY IMPLICATIONS 

Whilst there is not an overarching policy related to the operation of the Derby Memorial 
Swimming Pool the following policies relate to aspects of the management and therefore should 
be considered; 

 C2- Elected Member and Employee Training and Professional Development; 

 F2- Asset Management; 

 PC1- Risk and Opportunity Management Policy; and 

 PC2- Occupational Safety and Health Policy. 

FINANCIAL IMPLICATIONS 

The majority of the financial costs associated with addressing the issues identified in the Safety 
Plan are fairly minor and are able to be dealt with through the operational budget of the pool.  

https://www.sdwk.wa.gov.au/documents/333/c2-elected-member-and-employee-training-and-professional-development
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Fault 1.1 had been identified as an area of concern through previous inspections of the pool and 
has been included in the scope of works being undertaken later this year as part of the works 
being funded through the Local Roads and Community Infrastructure Fund. If this job was being 
undertaken independent of those works it would be expected to cost between $15,000 and 
$20,000. 

Fault 1.2 can be dealt with the annual servicing of the pool filter system which is now due. This 
service is included as an item in the operational maintenance budget each year and costs between 
$17,000 and $20,000 per annum. By having this undertaken at the time of the pool filter service 
the Shire is able to make cost savings, as there are limited contractors who are able to undertake 
the work and there would be substantial travel expenses associated with getting a contractor on 
site.  

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

2. Community 2.2 Healthy Communities  2.2.1 Build, maintain and maximise the 
use of community facilities 

2. Community 2.4 Sustainable 
Communities 

2.4.2 Collaborate with key agencies, 
groups and service providers to 
improve community services, programs 
and facilities 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Business Interruption: 

Failure to rectify issues 
identified may result in 
the Shire being unable 
to provide a facility that 
complies with the Code 
of Practice and is 
therefore unable to 
operate.    

Possible Severe High Address issues identified 
in the Safety Report as 
outlined in the 
Improvement Plan.  

Financial: 

The Shire may 
experience a financial 
impact should the pool 
be closed due to non-
compliance or an 
incident occurs as the 
result of failing to 
rectify identified issues.  

Likely Severe Extreme Address issues identified 
in the Safety Report as 
outlined in the 
Improvement Plan.  

Legal & Compliance: 

Failure to rectify issues 

Possible Moderate Medium Address issues identified 
in the Safety Report as 
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will result in aspects of 
the pools operation not 
being compliant with 
legislation, code of 
practice and Australian 
Standards.  

outlined in the 
Improvement Plan.  

Organisation's 
Operations: 

Risks identified in the 
report include those 
identified relating to 
day-to-day business 
practices and systems.  

Likely Moderate High Address issues related to 
operational processes as 
identified in the Safety 
Report. 

People Health & 
Safety: 

The report identifies 
safety risks which may 
result in accident, 
injury or illness to 
facility users and staff.  

Unlikely Severe High Address issues identified 
in the Safety Report as 
outlined in the 
Improvement Plan.  

Reputation: 

Failure to address 
identified safety issues 
may be viewed by the 
community as failing to 
provide a safe facility 
for the community.   

Likely Major High Address issues identified 
in the Safety Report as 
outlined in the 
Improvement Plan.  

 

Detailed risk assessment of the individual issues identified in the safety assessment are provided in 
the Action Plan (Attachment 2).  

CONSULTATION 

The safety assessment was undertaken in consultation with Royal Life-saving WA and Shire of 
Derby / West Kimberley Aquatics and Recreation staff.  

COMMENT 

The safety assessment was conducted based on the requirements outlined within the Guidelines 
for Safe Pool Operations and the Code of Practice for the Design, Construction, Operation and 
Maintenance of Aquatic Facilities and considers the compliance in 12 areas.  

The findings of the assessment were outlined in the Safety Assessment and Improvement Plan 
provided to the Shire. The Shire’s overall scores in the compliance areas are outlined below. It 
should be noted ‘Special feature’ refers to pool inflatable devices of which the Shire has two. The 
Derby Memorial Swimming Pool does not have a spa pool, water slide or hydrotherapy so was not 
assessed on these areas; 
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The Safety Assessment and Improvement Plan provided details of issues identified or areas of 
concern, as well as providing advice on the rectification of the issue. 

Two issues of significant concern were identified as requiring immediate action to eliminate risk.   

1. It is recommended that the Pool engage an Electrician to conduct Equipotential Bonding testing 
at the facility and install earth bonding to all metallic objects greater that 100mm within the 
pool zone – refer to ASNZS 3000-2018.  

Simply described equipotential bonding is a process undertaken by a qualified electrician to ‘earth’ 
any and all potentially dangerous conductive materials within the pool area. In the pool 
environment items such as handrails, lane rope anchor points, deck sockets and shade sail 
structures would typically require equipotential bonding.  

The possible lack of equipotential bonding was raised in separate pool inspections recently used to 
inform the planning of refurbishment works being undertaken at the Derby Memorial Swimming 
Pool. It has therefore been included in the scope of works being undertaken as part of the Local 
Roads and Community Infrastructure (LRCI) Funding project. These works also include the 
replacement of lane rope sockets and works to repair shade structure and light poles which will 
need to be earthed. Works dates are to be confirmed, however expected to take place in August.  

If undertaken independently equipotential bonding would expect to cost approximately $15,000 - 
$20,000.  

2. It is recommended that the pool engage a certified technician to service and repair the chlorine 
auto shut down system – ref to AS2927:2019.  

The safety inspection identified that there is an issue with the chlorine auto shutdown system. 
This system result in the closure of the chlorine gas cylinders should a gas leak be identified.  

The annual service of the pool filter system is now due and the contractor engaged for this service 
will also inspect the issue with the chlorine auto shutdown system whilst onsite. Contractors 
working on the system must have a chlorine chemical licence which limits the number of 
contractors available to undertake this work. Utilising the same contractor to inspect the chlorine 
auto shutdown system at the same time will provide substantial cost savings as contractors will be 
travelling from Perth to complete this service.  
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Advice has been received from the contractor that it is best to undertake the pool filter system 
service after the refurbishment works have been completed. The date is to be confirmed but 
works are likely to take place in September. 

All risks identified in the report have been translated in to an Action Plan which is currently being 
implemented. The action plan provides; 

 Details of the risk; 

 A risk rating (utilising the Shire’s Risk & Opportunity Management Framework); 

 Details of proposed fault rectification; 

 Information on any legislation or Australian Standards which apply; 

 Estimated cost and funding source; 

 Estimated completion date; and 

 Progress of works. 

Most of these items have been classed as requiring measures, such as signage or indicators to 
reduce risk, or where procedures and other documents are not up to date. Whilst some tasks will 
be labour intensive in terms of staff time the majority of items will be relatively simple and easy 
to achieve.  

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Derby Memorial Swimming Pool Safety Assessment and Improvement Plan - April 2022 ⇩ 

 
2. Action Plan ⇩   

COMMITTEE RESOLUTION  AC54/22 

Moved: Cr Peter McCumstie 
Seconded: Cr Geoff Haerewa 

That the Audit Committee; 

1. Receives the information contained in the report detailing the Royal Life-Saving Safety 
Assessment and Improvement Plan. 

2. Notes the proposed Action Plan as outlined in Attachment 2 to address the issues 
identified in the Royal Life-Saving WA Safety Assessment and Improvement Plan.   

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 

 

AC_20220623_MIN_2234_AT_files/AC_20220623_MIN_2234_AT_Attachment_10904_1.PDF
AC_20220623_MIN_2234_AT_files/AC_20220623_MIN_2234_AT_Attachment_10904_2.PDF
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7.4 RANGER SERVICES PROCEDURES 

File Number: 7014 

Author: Robert Paull, Manager Development Services 

Responsible Officer: Amanda Dexter, Chief Executive Officer  

Authority/Discretion: Advocacy 

  
SUMMARY 

The Shire’s ‘Ranger Services’ has prepared wide ranging operational procedures that seek to 
ensure a transparent and consistent approach to the role of Shire Rangers. Council is requested to 
note the procedures as the general methods to undertake the myriad of Ranger tasks. 

DISCLOSURE OF ANY INTEREST 

Nil by author and Responsible Officer. 

BACKGROUND 

Ranger Services have responsibility to assist with matters such as: 

 Dog and cat control 

 Litter control 

 Camping 

 Stray and wandering stock 

 Abandoned vehicles  

 Verge obstructions 

 Firebreak and fire hazards 

 Education programs  

STATUTORY ENVIRONMENT 

The Shire’s Ranger Services is responsible for the enforcement and administration of a number of 
State Statues and Council Local Laws throughout the Shire. 

The administration of these Statutes and Local Laws include investigating complaints, providing 
public education and awareness and the issue of Infringement Notices or instigation of 
Prosecutions for non-compliance. State Legislation administered and enforced by the Rangers 
include the following: 

 Local Government Act 1995 

 Local Government Miscellaneous provisions Act 1960 

 Dog Act 1976 & regulations 

 Cat Act 2011 & regulations 

 Litter Act 1979 & regulations 

 Caravan Parks and Camping Grounds Act 1995 and regulations 1997 

 Bush fires Act 1954 & regulations 

 Control of vehicles (off road areas) Act 1978 
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 Shire of Derby/West Kimberley’s local laws 

Council will be mindful of the statutory obligations placed by the State of Western Australia on 
local governments through State legislation in relation to the role and responsibility of Shire 
Rangers. 

POLICY IMPLICATIONS 

None known 

FINANCIAL IMPLICATIONS 

None known 

STRATEGIC IMPLICATIONS 
 

GOAL OUR PRIORITIES WE WILL 

Priority 1: Leadership and 
Governance 

1.1 Collaboration and 
Partnerships 

1.2  Capable, inclusive and 
effective organisation 

 
1.3  Effective 

Communication 

1.1.1   Maximise local opportunities 
 
1.2.4 Attract and effectively use 

resources to meet 
community needs 

1.3.3   Listen to and respond to the 
needs of our communities 

 
RISK MANAGEMENT CONSIDERATIONS 
 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 
 

Possible Moderate Medium Council to note the 
Ranger’s procedures to 
support the method and 
arrangements 
undertaken to achieve 
statutory compliance. 

CONSULTATION 
None proposed or anticipated. 
 
COMMENT 

Ranger Services has prepared wide ranging operational Procedures (Attachment 1) associated 
with their roles and responsibilities under State Legislation. Within the Shire, Rangers work in a 
challenging environment where the means of education and enforcement is tailored to suit the 
community we serve.  

The Procedures seek to ensure a transparent and consistent approach to the role of Shire Rangers. 
Council is requested to note the Procedures as general methods to undertake the myriad of 
Ranger tasks. 

VOTING REQUIREMENT 

Simple majority 
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ATTACHMENTS 

1. Draft Ranger Procedures ⇩   

COMMITTEE RESOLUTION  AC55/22 

Moved: Cr Peter McCumstie 
Seconded: Cr Keith Bedford 

That with respect to Ranger Services Procedures the Audit Committee recommend that Council: 

1. Note the Report and Ranger Procedures as provided in Attachment 1.  

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 

 

AC_20220623_MIN_2234_AT_files/AC_20220623_MIN_2234_AT_Attachment_10901_1.PDF
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7.5 COMPLIANCE REPORTS - COUNCIL MINUTE MANAGEMENT 

File Number: 4262 - Status Reports 

Author: Sarah Smith, Executive Services Coordinator 

Responsible Officer: Amanda Dexter, Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

For the Committee to receive the information provided in the attached reports and provide 
strategic direction as required. 

DISCLOSURE OF ANY INTEREST 

Nil 

BACKGROUND 

The Terms of Reference for the Compliance and Strategic Review Committee (now Audit 
Committee) adopted on 26 March 2015 detail the key role the Committee holds in assisting the 
Shire fulfil its corporate governance responsibilities in managing the affairs of the organisation. 
This includes financial reporting, risk management, compliance requirements and auditing. 

The Committee will ensure compliance in the Shire’s financial reporting and will liaise with the 
CEO to ensure the effective and efficient management of the Shire’s financial accounting systems 
to meet statutory requirements. 

STATUTORY ENVIRONMENT 

Local Government Act 1995  

Section 5.41(a) of the Act requires CEOs to advise councils in relation to the functions of a local 
government under both the Local Government Act 1995, and other legislation. 

The CEO’s function under section 5.41(b) is to ensure the availability of unbiased, professional and 
relevant advice and information to elected members for their decision making purposes. 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance  

1.2 Capable, inclusive and 
effective organisation 

1.2.1 Provide strong civic leadership 

1.2.2 Provide strong governance 
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RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Financial, Legal and 
Compliance, 
Organisational 
Operations and 
Reputation 

Unlikely Severe Extreme Monthly reporting to the 
Audit Committee for 
awareness and direction 
where required. 

CONSULTATION 

Internal consultation has been undertaken with relevant areas to collate information. 

COMMENT 

Nil 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Council Minute Management - June 2022 ⇩   

COMMITTEE RESOLUTION  AC56/22 

Moved: Cr Peter McCumstie 
Seconded: Cr Geoff Haerewa 

That the Audit Committee RECEIVES the information contained in the report detailing Council 
Minute Management. 

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 

 

AC_20220623_MIN_2234_AT_files/AC_20220623_MIN_2234_AT_Attachment_10915_1.PDF
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7.6 COMPLIANCE REPORTS - COUNCILLOR MEETING ATTENDANCE 

File Number: 4262 - Status Reports 

Author: Sarah Smith, Executive Services Coordinator 

Responsible Officer: Amanda Dexter, Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

For the Committee to receive the information provided in the attached report and provide 
strategic direction as required. 

DISCLOSURE OF ANY INTEREST 

Nil 

BACKGROUND 

The Terms of Reference for the Compliance and Strategic Review Committee (now Audit 
Committee) adopted on 26 March 2015 detail the key role the Committee holds in assisting the 
Shire fulfil its corporate governance responsibilities in managing the affairs of the organisation. 
This includes financial reporting, risk management, compliance requirements and auditing. 

The Committee will ensure compliance in the Shire’s financial reporting and will liaise with the 
CEO to ensure the effective and efficient management of the Shire’s financial accounting systems 
to meet statutory requirements. 

STATUTORY ENVIRONMENT 

Local Government Act 1995  

2.25. Disqualification for failure to attend meetings 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance  

1.2 Capable, inclusive and 
effective organisation 

1.2.1 Provide strong civic leadership 

1.2.2 Provide strong governance 
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RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Financial, Legal and 
Compliance, 
Organisational 
Operations and 
Reputation 

Unlikely Severe Extreme Monthly reporting to the 
Audit Committee for 
awareness and direction 
where required. 

CONSULTATION 

Internal consultation has been undertaken with relevant areas to collate information. 

COMMENT 

Nil 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Council Meeting Attendance Table - 21/22 ⇩   

COMMITTEE RESOLUTION  AC57/22 

Moved: Cr Peter McCumstie 
Seconded: Cr Geoff Haerewa 

That the Audit Committee RECEIVES the information contained in the report detailing Councillor 
meeting attendance. 

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 

 

AC_20220623_MIN_2234_AT_files/AC_20220623_MIN_2234_AT_Attachment_10916_1.PDF
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8 NEW BUSINESS OF AN URGENT NATURE    

9 NEW AND EMERGING ITEMS FOR DISCUSSION  
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10 MATTERS FOR WHICH THE MEETING MAY BE CLOSED (CONFIDENTIAL MATTERS)  

COMMITTEE RESOLUTION  AC58/22 

Moved: Cr Geoff Haerewa 
Seconded: Cr Keith Bedford 

That Council considers the confidential report(s) listed below in a meeting closed to the public in 
accordance with Section 5.23(2) of the Local Government Act 1995: 

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 

10.1 SUNDRY DEBTORS MAY 2022 

This matter is considered to be confidential under Section 5.23(2) - b, e(ii) and e(iii) of the Local 
Government Act, and the Council is satisfied that discussion of this matter in an open meeting 
would, on balance, be contrary to the public interest as it deals with the personal affairs of any 
person, a matter that if disclosed, would reveal information that has a commercial value to a 
person, where the information is held by, or is about, a person other than the local government 
and a matter that if disclosed, would reveal  information about the business, professional, 
commercial or financial affairs of a person, where the information is held by, or is about, a person 
other than the local government. 

COMMITTEE RESOLUTION  AC59/22 

Moved: Cr Peter McCumstie 
Seconded: Cr Keith Bedford 

That the Audit Committee: 

Recommends that Council receives the information contained in the report detailing Sundry 
Debtors as at 31 May 2022. 

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 BY ABSOLUTE MAJORITY 
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Colleen Boldison entered the meeting at 4:18pm.  

10.2 RATES OUTSTANDING MAY 2022 

This matter is considered to be confidential under Section 5.23(2) - b, e(ii) and e(iii) of the Local 
Government Act, and the Council is satisfied that discussion of this matter in an open meeting 
would, on balance, be contrary to the public interest as it deals with the personal affairs of any 
person, a matter that if disclosed, would reveal information that has a commercial value to a 
person, where the information is held by, or is about, a person other than the local government 
and a matter that if disclosed, would reveal  information about the business, professional, 
commercial or financial affairs of a person, where the information is held by, or is about, a person 
other than the local government. 

COMMITTEE RESOLUTION  AC60/22 

Moved: Cr Peter McCumstie 
Seconded: Cr Keith Bedford 

That the Audit Committee recommends that Council: 

1. Receives the report on outstanding rate and service charge debt by financial year to the 

end of May 2022. 

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 

10.3 ROMAN CATHOLIC BISHOP OF BROOME 23 WODEHOUSE ST - FUTURE INTEREST 
CHARGES WRITE-OFF 

This matter is considered to be confidential under Section 5.23(2) - e(iii) of the Local Government 
Act, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with a matter that if disclosed, would reveal  
information about the business, professional, commercial or financial affairs of a person, where 
the information is held by, or is about, a person other than the local government.  

COMMITTEE RESOLUTION  AC61/22 

Moved: Cr Geoff Haerewa 
Seconded: Cr Peter McCumstie 

That the Audit Committee recommends Council: 

Declines the ratepayer’s request to deactivate interest accruals on their outstanding balance 
over the course of their payment arrangement. Instruct Shire officers to inform the ratepayer that 
they can lodge an application under the Shire of Derby/West Kimberley Financial Hardship policy 
to request a suspension or waiver of interest charges provided the ratepayer meets the Financial 
Hardship Criteria. 

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 BY ABSOLUTE MAJORITY 
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COMMITTEE RESOLUTION  AC62/22 

Moved: Cr Geoff Haerewa 
Seconded: Cr Peter McCumstie 

That Council moves out of Closed Council into Open Council. 

In Favour: Crs Geoff Haerewa, Keith Bedford, Peter McCumstie, Pat Riley and Andrew Twaddle 

Against: Nil 

CARRIED 5/0 
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11 DATE OF NEXT MEETING 

The next meeting of Audit Committee will be held Thursday, 21 July 2022 in the Council Chambers, 
Clarendon Street, Derby. 

12 CLOSURE OF MEETING 

The Presiding Member closed the meeting at 4:22pm. 

 

These minutes were confirmed at a meeting on 

 

 

……………………………………………….. 

 

 

Signed: ……………………………………. 

 

Presiding Person at the meeting at which these minutes were confirmed. 

 

 

Date: ……………………………………….. 

 

Sarah.Smith
Typewritten text
21 July 2022

Sarah.Smith
Typewritten text
21 July 2022
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