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1 DECLARATION OF OPENING, ANNOUNCEMENT OF VISITORS 

2 ATTENDANCE VIA TELEPHONE/INSTANTANEOUS COMMUNICATIONS 

In accordance with regulation 14A of the Local Government (Administration) Regulations 
1996 Council must approve (by Absolute Majority) the attendance of a person, not 
physically present at a meeting of Council, by audio contact. The person must be in a 
‘suitable place’ as approved (by absolute majority) by Council. A ‘suitable place’ means a 
place that is located in a townsite or other residential area and 150km or further from the 
place at which the meeting is to be held. 

3 ANNOUNCEMENTS BY PRESIDING PERSON WITHOUT DISCUSSION 

4 DISCLOSURE OF INTERESTS 

Section 5.65 and 5.70 of the Local Government Act 1995 requires an Elected Member or 
officer who has an interest in any matter to be discussed at a Committee/Council Meeting 
that will be attended by the Elected Member or officer must disclose the nature of the 
interest in a written notice given to the Chief Executive Officer before the meeting; or at 
the meeting before the matter is discussed. 

An Elected Member who makes a disclosure under section 5.65 or 5.70 must not preside 
at the part of the meeting relating to the matter; or participate in; or be present during, 
any discussion or decision making procedure relating to the matter, unless allowed by the 
Committee/Council. If Committee/Council allow an Elected Member to speak, the extent 
of the interest must also be stated. 

4.1 Declaration of Financial Interests 

4.2 Declaration of Proximity Interests 

4.3 Declaration of Impartiality Interests 

5 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

RECOMMENDATION 

That the Minutes of the Audit Committee Meeting held at the Council Chambers, Clarendon 
Street, Derby, on 16 July 2020 and the Special Audit Committee Meeting held at the Council 
Chambers, Clarendon Street, Derby, on 30 July 2020 be CONFIRMED. 
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6 REPORTS 

6.1 COMPLIANCE REPORTS - COUNCILLOR MEETING ATTENDANCE 

File Number: 4262 - Status Reports 

Author: Carlie McCulloch, Executive Services Coordinator 

Responsible Officer: Amanda O'Halloran, Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

For the Committee to receive the information provided in the attached report and provide 
strategic direction as required. 

DISCLOSURE OF ANY INTEREST 

Nil 

BACKGROUND 

The Terms of Reference for the Compliance and Strategic Review Committee (now Audit 
Committee) adopted on 26 March 2015 detail the key role the Committee holds in assisting the 
Shire fulfil its corporate governance responsibilities in managing the affairs of the organisation. 
This includes financial reporting, risk management, compliance requirements and auditing. 

The Committee will ensure compliance in the Shire’s financial reporting and will liaise with the 
CEO to ensure the effective and efficient management of the Shire’s financial accounting systems 
to meet statutory requirements. 

STATUTORY ENVIRONMENT 

Local Government Act 1995  

2.25. Disqualification for failure to attend meetings 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

GOAL OUTCOME STRATEGY 

4: Good governance and 
effective organisation 

4.1: Effective governance 
and leadership 

4.1.3: Strengthen the governance role 
of Councillors by informing, resourcing, 
skilling and supporting  

their role 

4.1.8: Develop and maintain risk 



Audit Committee Meeting Agenda 20 August 2020 

 

Item 6.1 Page 7 

management policies and procedures 

 

 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Financial, Legal and 
Compliance, 
Organisational 
Operations and 
Reputation 

Unlikely Severe Extreme Monthly reporting to the 
Audit Committee for 
awareness and direction 
where required. 

CONSULTATION 

Internal consultation has been undertaken with relevant areas to collate information. 

COMMENT 

Nil 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Councillor Meeting Attendance - August 2020 ⇩   

RECOMMENDATION 

That the Audit Committee RECEIVES the information contained in the report detailing Councillor 
meeting attendance. 

 

AC_20200820_AGN_2184_AT_files/AC_20200820_AGN_2184_AT_Attachment_10416_1.PDF
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6.2 COMPLIANCE REPORTS - COUNCIL MINUTE MANAGEMENT 

File Number: 4262 - Status Reports 

Author: Carlie McCulloch, Executive Services Coordinator 

Responsible Officer: Amanda O'Halloran, Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

For the Committee to receive the information provided in the attached reports and provide 
strategic direction as required. 

DISCLOSURE OF ANY INTEREST 

Nil 

BACKGROUND 

The Terms of Reference for the Compliance and Strategic Review Committee (now Audit 
Committee) adopted on 26 March 2015 detail the key role the Committee holds in assisting the 
Shire fulfil its corporate governance responsibilities in managing the affairs of the organisation. 
This includes financial reporting, risk management, compliance requirements and auditing. 

The Committee will ensure compliance in the Shire’s financial reporting and will liaise with the 
CEO to ensure the effective and efficient management of the Shire’s financial accounting systems 
to meet statutory requirements. 

STATUTORY ENVIRONMENT 

Local Government Act 1995  

Section 5.41(a) of the Act requires CEOs to advise councils in relation to the functions of a local 
government under both the Local Government Act 1995, and other legislation. 

The CEO’s function under section 5.41(b) is to ensure the availability of unbiased, professional and 
relevant advice and information to elected members for their decision making purposes. 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

GOAL OUTCOME STRATEGY 

4: Good governance and 
effective organisation 

4.1: Effective governance 
and leadership 

4.1.3: Strengthen the governance role 
of Councillors by informing, resourcing, 
skilling and supporting  

their role 
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4.1.8: Develop and maintain risk 
management policies and procedures 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Financial, Legal and 
Compliance, 
Organisational 
Operations and 
Reputation 

Unlikely Severe Extreme Monthly reporting to the 
Audit Committee for 
awareness and direction 
where required. 

CONSULTATION 

Internal consultation has been undertaken with relevant areas to collate information. 

COMMENT 

Nil 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Completed Action Items Resolutions August 2020 ⇩  
2. Outstanding Action Items Resolutions August 2020 ⇩   

RECOMMENDATION 

That the Audit Committee RECEIVES the information contained in the report detailing Council 
Minute management. 

 

AC_20200820_AGN_2184_AT_files/AC_20200820_AGN_2184_AT_Attachment_10417_1.PDF
AC_20200820_AGN_2184_AT_files/AC_20200820_AGN_2184_AT_Attachment_10417_2.PDF
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6.3 SUNDRY DEBTORS OUTSTANDING JUNE 2020 

File Number: 5128 

Author: Heather Zoetelief, Finance Officer 

Responsible Officer: Lavenia Ratabua, Finance Officer  

Authority/Discretion: Administrative 

  
SUMMARY 

For the Committee to receive the Outstanding Sundry Debtors Report provided and provide 
strategic direction as required. 

DISCLOSURE OF ANY INTEREST 

NIL 

BACKGROUND 

The Terms of Reference for the Compliance and Strategic Review Committee (now Audit 
Committee) adopted on 26 March 2015 detail key role the Committee holds in assisting the Shire 
fulfil its corporate governance responsibilities in managing the affairs of the organisation.  This 
includes financial reporting, risk management, compliance requirements and auditing. 

The Committee will ensure compliance in the Shire’s financial reporting and will liaise with the 
CEO to ensure the effective and efficient management of the Shire’s financial accounting systems 
to meet statutory requirements. 

STATUTORY ENVIRONMENT 

Local Government Act 1995 

6.16 Imposition of fees and charges 

(1) A local government may impose* and recover a fee or charge for any goods or service it 

provides or proposes to provide, other than a service for which a service charge is 

imposed. 

 * Absolute majority required. 

(2) A fee or charge may be imposed for the following —  

 (a) providing the use of, or allowing admission to, any property or facility wholly or 

partly owned, controlled, managed or maintained by the local government; 

 (b) supplying a service or carrying out work at the request of a person; 

 (c) subject to section 5.94, providing information from local government records; 

 (d) receiving an application for approval, granting an approval, making an inspection 

and issuing a licence, permit, authorisation or certificate; 

 (e) supplying goods; 

 (f) such other service as may be prescribed. 

(3) Fees and charges are to be imposed when adopting the annual budget but may be —  

 (a) imposed* during a financial year; and 
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 (b) amended* from time to time during a financial year. 

 * Absolute majority required. 

 

POLICY IMPLICATIONS 

AFA8 – SUNDRY DEBTORS COLLECTION POLICY 

FINANCIAL IMPLICATIONS 

Outstanding Sundry Debtors totalling $884,528.45.  If not collected in a timely manner can affect 
cash flow. 

STRATEGIC IMPLICATIONS 

GOAL OUTCOME STRATEGY 

Good governance and an 
effective organisation  
 
Leadership that provides 
strategic direction for the 
community, supported by 
efficient and effective 
service delivery. 

Financial sustainability 
and accountability for 
performance 

Maintain and monitor strategies for 
sundry debt collection. 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Failure to comply with 
legislative 
requirements leading 
to damage of Shire’s 
reputation, inefficient 
use of Council 
resources and/or 
financial loss 

Almost 
Certain 

Major High Be proactive with 
collection process and 
recovering outstanding 
debt and review policies 
and procedures in 
accordance with review 
schedule. 

CONSULTATION 

Manager of Finance 

Debtors Officer 

Finance Officer 

Senior Finance Officer 

Accountant 

CS Legal – Shire of Derby/West Kimberley Debt Recovery Agent. 
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There has been considerable consultation between the Finance Team, and Shire’s debt collection 
service CS Legal as to following the correct debt collection procedure as outlined in the Shire of 
Derby/West Kimberley AF18-SUNDRY DEBTORS COLLECTION POLICY. 

COMMENT 

This report relates to sundry debts where the Shire of Derby/West Kimberley AF18 – Sundry 
Debtors Collection Policy has been followed by the Finance Department to recover outstanding 
amount owed by Sundry Debtors. 

Historically statements and reminder notices have been sent out as well as a Final Letter of 
Demand.  More recent debts have been subject to due process and procedure including telephone 
calls, reminder emails and statements in accordance with the aforementioned Policy. 

There have been no write-offs this month.  It is anticipated that in the coming month the Finance 
Department will recommend writing off a small number of debts due to it no longer being 
economical to continue debt recovery, as well as a large debt totalling $15,290.60 which is the 
balance of total owing from the completed liquidation process and the final dividend being paid 
for a debtor. 

Council’s outstanding debt currently totals $887,633.82 with $361,033.58 being 90 days or more, 
management are working at improving the debt recovery process to reduce this debt owed to 
Council.  The Finance Department have reviewed the outstanding debts and referred to relevant 
legislation to consider and act on the best options for recovery of such debts. 

See below for a breakdown of amounts owed: 

Jun-20 90 days 60 Days 30 Days Current Credit Total 

  $ $ $ $ $ $ 

SUNDRY 
DEBTORS 

$361,033.58 $63,838.94 $163,831.17 $818,147.02 -$57,555.89 $1,349,294.82 

VOTING REQUIREMENT 

Special majority 

ATTACHMENTS 

1. DEBTORS OVER $1000 > - Confidential   
2. Sundry Debtors - Confidential    

RECOMMENDATION 

That the Audit Committee RECEIVES the information contained in the reports and notes the 
Actions being undertaken. 
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7 NEW BUSINESS OF AN URGENT NATURE    

8 NEW AND EMERGING ITEMS FOR DISCUSSION  

9 DATE OF NEXT MEETING 

The next meeting of Audit Committee will be held Thursday, 10 September 2020 in the 
Council Chambers, Clarendon Street, Derby. 

10 CLOSURE OF MEETING 
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