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MINUTESFSHIRE OF DERBY / WKSVBERLEY
AUDIT COMMITTEE MHER®
HELD AT THEERBY COUNCIL CHARBBERBY
ONTUESDAY0OCTOBER 2020r12.00PM

PRESENT: Cr Rowena MoudéPresiding Member)Cr Geoff Haerewa (Shire President),
Cr Chris Klog®Peputy Presiding Member)G Keith Bedfordvia telephone)

IN ATTENDANCE:Wayne Neate (Director Technical and Development Services), Amanda
O'Halloran (Chief Executive Officer), CalNleCulloch (Executive Services
Coordinator)

VISITORS: Nil

GALLERY: Nil

APOLOGIES: Cr Paul White (Deputy Shire Preside) Geoff Davis
APPROVED LEAVE OBRBCE Nil

ABSENT: Nil

1 DECLARATION OF OPEBIIANNOUNCEMENT QISITORS
The meeting was opened &2.20pmby Cr Rowena Mouda.
2 ATTENDANCE VIA TEHERE/INSTANTANEOUSMMUNICATIONS

In accordance with regulation 14A of the Local Government (Administration) Regulations 1996
Council must gprove (by Absolute Majority) the attendance of a person, not physically present at

I YSSGAYy3 2F [/ 2dzyOAt > o6& |dzRA2 O2y il Old ¢KS |
Foaz2tdziS YIFI22NARGEO o0& [/ 2dzy OAf & tedia omkngite orf S LJ
other residential area and 150km or further from the place at which the meeting is to be held.

CrKeithBedford

3 ANNOUNCEMENTS BY S8BRENG PERSON WITHOUSCUSSION
Nil
4 DISCLOSURE OF INTHRE

Section 5.65 and 5.70 of theocal Government Act 199Bquires an Elected Member or officer
who has an interest in any matter to be discussed at a Committee/Council Meeting that will be
attended by the Elected Member or officer miudisclose the nature of the interest in a written
notice given to the Chief Executive Officer before the meeting; or at the meeting before the
matter is discussed.

An Elected Member who makes a disclosure under section 5.65 or 5.70 must not preside at the
part of the meeting relating to the matter; or participate in; or be present during, any discussion
or decision making procedure relating to the matter, unless allowed by the Committee/Council. If
Committee/Council allow an Elected Member to speak, theemxof the interest must also be
stated.
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4.1 Declaration of Financial Interests
4.2 Declaration of Proximity Interests
4.3 Declaration of Impartiality Interests

CrRowenaMouda - Item 6.1 Policy- Elected Member and Chief Executive Officer Attendance at
Events and Functions

CrChrisKloss- Item 6.1Policy- Elected Member and Chi&xecutive Officer Attendance at Events
and Functions

Cr Keith Bedford - Item 6.1 Policy- Elected Member and Chief Executive Officer Attendance at
Events and Functions

' YI Y RI  h @ ltemf6.flPolty- Flected Member and Chief Executive Offidgtendance at
Events and Functions

Cr Geoff Haerewa Item 6.3 Elections (Caretaker Period) Polayd Item 6.1Policy- Elected
Member and Chief Executive Officer Attendance at Events and Functions

5 CONFIRMATION OF MUNES 0F PREVIOUS MEETENG

COMMITTEE RESOLUTI®®3/20

Moved: Cr Chris Kloss
Seconded:Cr Geoff Haerewa

That the Minutes of the Audit Committee Meeting held at the Council Chambers, Claren
Street, Derby, on 17 Septemb@020 beCONFIRMED.

In Favour: Crs Geoff Haerewa, Chris Kloss, Keith Bedford and Rowena Mouda
Against: Nil
CARRIED 4/
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6 REPORTS

6.1 POLICY¥ ELECTEMEMBER AND CHIEFEEXJTIVE OFFICER NDANCE AT EVENTS
AND FUNCTIONS

File Number 1
Author: Neil Hartley, Strategic Business Manager
Responsible Officer Amanda O'Halloran, Chief Executive O#ic

Authority/Discretion: Legislative

SUMMARY

The Shire of Derby/West Kimberleg required under the Local Government Act 199&t), to

adopt aattendance at events and functiom®licy,and report on attendance at eventd Elected
Members and the Chief Executive Officer (CEO). A recommendation is made to adopt a new Policy
6/ Wt SOGSR aSYOSNI YR [/ KAST 9ESOdzi A OSto mdeF A OSN
that compliance requirement.

DISCLOSURE OF ANVHREST
Chief Executive Officerimpartiality.

BACKGROUND

Section 5.90A of the Local Government Legislation Amendment Act 2@K9 passed by
Parliament andrequires Western Australianlocal governments to develop a policy related to
HectedMember and CEO attendae at events.

A policy has been developed to meet the requirements of the Act, angrdeide guidanceo
Elected Membesandthe CEQfor the acceptance of tickets and invitations to various everitke
policy is also designed tarify who is responible for the payment of tickets or the equivalent
value of the invitation.

STATUTORY ENVIRONMEN

Local Government ActZ7 (Role of counc)l outlines in(2) (b) that Counciletermines the local
I320SNYYSyGiQa LRtAOASaAD

Local GovernmentAct Section 5.90A(2)Policy for attendance at eventsktipulates that
attendance at eventpolicy must be adopted by the Council.

(1) In this sectiort

eventincludes the following
(a) aconcert;
(b) a conference;
(c) afunction;
(d) asporting event;
(e) anoccasion of a kind prescribed for the purposes of this definition.

(2) A local government must prepare and adopt* a policy that deals with matters relating to
the attendance of council members and the CEO at events, including
(&) the provision of tickts to events; and
(b) payments in respect of attendance; and
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(c) approval of attendance by the local government and criteria for approval; and
(d) any prescribed matter.

* Absolute majority required.
(3) A local government may amend* the policy.
* Absolute majority required.

(4) When preparing the policy or an amendment to the policy, the local government must
comply with any prescribed requirements relating to the form or content of a policy
under this section.

(5) The CEO must publish antpdall S @SNBA2Y 2F GKS LRfAOe 2y
official website.
POLICY IMPLICATIONS

This new policy is proposed in order to meet the legislative requirements of S5.90A of the Local
Government Act.

FINANCIAL IMPLICANS

There were administrate cosia development of the policy and the preparation of this report,
and there will be ongoing administrative costs in monitoring and managing the requirements of
the policy.

STRATEGIC IMPLICAN8O

GOAL OUTCOME STRATEGY

Goal: 4.Good governance. Outcome:4.1Effective Strgt_egy:4.1.4Ensure governance
governance and policies and procedures are in
leadership. accordance with legislative

requirements.

RISK MANAGEMENT CODERATIONS

RISK LIKELIHOOD| CONSEQUEE | RISK MITIGATION
ANALYSIS

Legal & Compliance: | Rare Minor Low Adopt policy as required

Thatthe Shire Elected zﬁtthe Local Governmen

Members/CEO do not
comply with the
development and
adoption of the
required policy.

Legal & Compliance: | Possible Minor Medium Elected Members/CEO {
That the Elected periodically remind each
Members/CEO do not other of the existence of
comply with adopted the adopted policy.
policy.
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Legal & Compliance: | Possible Minor Medium Resolution Action Repor
to include requirement
to undertake this
responsibility.

Organisation forgets to
include the Policy on
GKS { KANBQ

Reputation: Rare Minor Low Elected Members/CEO {
Shire Elected periodically remind each

Members/CEO forget or:herdof th?j exi?tence of
to meet the the adopted policy.

requirements of the
policy.

CONSLTATION

tKAa t2ftA0e8 Aa &ALISOATASR o0& GKS 100G IyR NBf I
tenure, advertising the Draft Policy for public comment is not considered to be required. The
Policy once adopted must be displayed on 8tereQ & bsiteS

COMMENT

The draft policyis considered taneet the requirements of the Local Government Act, as well as
providing suitable guidance to Elected Membgrand the CEO for appropriate disclosure and
management of acceptance of invitations to events amactions.

It is to be noted that tickets and invitations that fall under this policy are those provided to the
Shire, not directly to individual Elected Members. A ticket or invitation provided directly to an
Elected Membefas a member of the Counydr to the CEQby a donor sits outside of this policy
and must therefore be considereds apotential gift to that personand declared as such if it
meets the legislated gift requirements

VOTING REQUIREMENT

Absolute majority

ATTACHMENTS
I

COMMITTEE RESOLUTI®E54/20

Moved: Cr Chris Kloss
Seconded:Cr Geoff Haerewa

ThatCouncil;

1. by Absolute Majority, adopt the attached policyd / mElected Member and Chig
Executive Officer Attendance at Events aBlzy OG A2y a¢é¢ T | YR

2.y20Sa GKFG GKS t2tAa0e gAft.f 0S | RRSR 14
In Favour: Crs Geoff Haerewa, Chris Kloss, Keith Bedford and Rowena Mouda

Against: Nil
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CARRIED 4/0 BY ABROE MAJORIT

Item6.1
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C1 - ELECTED MEMBER AND CHIEF EXECUTIVE OFFICER ATTENDANCE AT EVENTS
AND FUNCTIONS

OBJECTIVE

The purpose of this Policy is to meet the requirements of Section 5.90A of the Local
Government Act, by establishing guidelines for appropriate disclosure and management of
acceptance of invitations to events or functions, or other hospitality occasions, where
Elected Members and the Chief Executive Officer (CEO) are invited free of charge, whether
as part of their official duties as Shire representatives or not.

POLICY

This Policy provides direction to Elected Members and the CEO only when an invitation to
an event or function, or other hospitality occasion, ticketed or otherwise, is offered free of

charge. It does not provide guidance on the acceptance of any other tangible gift or travel
contribution.

Any other tangible gift/contribution to travel is required to be disclosed in accordance with
current Local Government Act requirements.

Attendance at Events and Functions (tickets and hospitality) from the following entities are
specifically excluded from the application of this Policy:

1 WALGA (but not LGIS);

1 Local Government Industry or affiliated organisations such as Kimberley Zone of
WALGA, or Local Government Professionals Australia;

Australian Local Government Association;
A department of the public service;

A government department of another State, a Territory or the Commonwealth; and,

=A = =4 =4

A local government or regional local government.

Should the attendance at Events and Functions (tickets and hospitality) from any of the

above entities fall within the confines of Sections 5.87A and 5.87B (Gifts) of the Local
Government Act 1995, they ar e sbeirdcdrdedinteeat ed as
AGi ft Registerao.

Attendance at an event in accordance with this policy relieves the gift holder from the
requirements to disclose an interest if the donor has a matter before Council. Receipt of the
gift is still however, required under the Gift Register provisions.

Attendance by Elected Members, CEO and other staff members at events includes the
following:

1 aconcert;

1 aconference;

1 afunction;

Iltem 6.1- Attachment 1 Paged
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a sporting event;
agricultural shows;
school award nights;

cultural events; and,

=A =4 =4 =4 =4

an occasion of a kind prescribed for the purposes of this definition.

The policy also sets out the guidelines relating to the provision of the following:
the provision of tickets to an event;
payment in respect of attendance;

1
1
9 approval of attendance by the Shire and criteria approval; and
1

any prescribed matter.

Provision of Tickets to Events - All invitations or offers of tickets for an Elected Member or
CEO to attend an event should be in writing addressed to the CEO, and must be approved
by Council pursuant to this Policy before being used.

The tickets should be provided to the Shire of Derby/West Kimberley, not individual Elected
Members or the CEO.

A ticket or invitation provided by a donor to an individual in their capacity as an Elected
Member or CEO is to be treated as a gift to that person, unless the tickets or invitation is
referred to the Shire to be considered in accordance with this Policy.

Any invitation or offer of tickets not addressed to the CEO is not captured by this Policy and
is required to be disclosed in accordance with the gift and interest provisions in the Act.

Approval of Attendance - In making a decision on attendance at an event, Council should
consider:

1. who is providing the invitation or ticket to the event;

2. the location of the event in relation to the Shire of Derby/West Kimberley;

3. the role of the Elected Member or CEO when attending the event (participant,
observer, presenter) and the value of their contribution;

4. whether the event is sponsored by the local government;
5. the benefit of Shire of Derby/ West Kimberl ey:q
6. the number of invitations/tickets received;

7. the cost to attend the event, including the cost of the ticket/s (or estimated value of
the event per invitation) and any other expenses such as travel and accommodation;
and

8. that it is not to restrict the ability to participate in Council meetings or to be used as a
mechanism to avoid conflict of interest provisions where significant matters are likely
to come before Council from the provider of the invitation.

Iltem 6.1- Attachment 1 Pagel0
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Decisions to attend events in accordance with this Policy may be made by simple majority or
by the CEO in accordance with any authorisation provided in this Policy.

Pre-Approved Events - In order to meet the requirements of this policy, tickets and
invitations to events must be received by the CEO.

The Shire approves the attendance at the following events by Elected Members and the
CEO:
1. Events where President or CEO representation has been formally requested,;
2. Events that are Council approved events in accordance with agreed sponsorship
pertaining to their application (e.g. Kimberley Art Event);

3. Meetings with the Shire of Derby/ West
4. Ceremonies and functions hosted by the Shire of Derby/West Kimberley;

5. Sporting tournaments or events run by the Shire of Derby/West Kimberley;

6. Cultural Events and Festivals hosted by the Shire of Derby/West Kimberley;

7. Events run by schools within the Shire of Derby/West Kimberley;

8. The opening or launch of an event or facility within the Shire of Derby/West
Kimberley;

9. Events with employees;
10. Events run by a Local, State or Federal Government; and
11. Not for Profit Association events.

Payments in Respect of Attendance - Where an invitation or ticket to an event is provided
free of charge, the Shire of Derby/West Kimberley may contribute to appropriate expenses
for attendances, such as travel and accommodation for events outside of the Shire if Council
determines attendance to be of public value.

For any events where a member of the public is required to pay, Council should determine
whether it is in the best interests of the Shire for an Elected Member or the CEO or another
officer to attend on behalf of Council.

If Council determines that an Elected Member or the CEO should attend a paid event, the
Shire is required to pay the cost of attendance and reasonable expenses, such as travel and
accommaodation.

Where partners of an authorised representative attend an event, any tickets for that person,
if paid for by the Shire, are to be reimbursed by the representative unless expressly
authorised by Council.

ADOPTION OF THIS POLICY

Relevant | Section 5.90A of the Local Government Act requires a locall |

Item 6.1- Attachment 1 Pagell
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Legislation government to prepare and adopt an Attendance at Events Policy.
Sections 5.87A and 5.87B of the Local Government Act requires
Elected Members and Employees to disclose gifts that are
received in their capacity as an Elected Member (or Employee).

Local Government (Rules of Conduct) Regulations 2007.

Related Local Law | Nil Applicable

Related Policies AF24 7 Attendance at Conferences, Seminars and Training
Last Reviewed Originating Policy - 29 October 2020

Next Review Date 2022

Adopted 29 October 2020

Item 6.1- Attachment 1 Pagel?2
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6.2 POLICY - ELECTEDMEMBER AND EMPLOYHHRRAINING AND PROBESNAL

DEVELOPMENT
File Number: 1
Author: Neil Hartley, Strategic Business Manager

Responsible Officer: Amanda O'Halloran, Chief Executive Officer

Authority/Discretion: Legislative

SUMMARY

The Shire of Derby/West Kimberley is required under the Local Government Act 1995 (Act), to
adopt a training policy, and annually report on training attendance, of Elected Members. A
recommendation is made to adopt a new Poligy/, -HElected Member and Eptoyee Training and

t NETSaaAz2yl ftonmed Beddodidvic yequirement.

DISCLOSURE OF ANVHREST
Chief Executive Officerimpartiality.

BACKGROUND

Amendments to the Local Government Act 2019 introduced a mandatory training requirement for
Elected Members, to ensure they were provided with the necessary skills and resources to
understand and carry out their role as local government Councillors.

LocalD2 @SNYYSyGa FINB lfaz fS3IrAatliAgdSte NBI dzi NB§
t NEFSaarz2ylt 5S@St2LISyidé¢ IyR (2 LldzofAiakK GKI
dzy RSNI I { Sy o0& 9fSOGSR aSYOoSNAERZ 2y (KS { KANBQA
It is legislatiely required that each Elected Member must complete the training in accordance
with the Regulations (noting that Councillors who were already elected prior to the requirement
coming into operation (vis. 9 Aug 2019) are exempt for their present term aedffiThe Minister

has also advised that in light of COMI®) and where practical difficulties present themselves, the
5SLI NIYSYyld KFra GRSTSNNBR:¢ O2YLX ALFyOS I OGADAGA
for the delay was provided by the Mster at the time, but the rationale of the delay is assumed to

have in the main been overtaken by the relaxation of the travel requirements imposed across
Western Australia of earlier 2020.

Newly Elected Members of Shire of Derby/West Kimberley have alrmompleted their
compulsory training.

STATUTORY ENVIRONMEN

S5.126 of the Local Government Act (Training for Council Members) requires that each
council member must complete training in accordance with regulations.

S5.127 of the Local Government Act (Report on Training) requires that each financial year, a
report must be prepared for the training completed by council members in that financial year.

The CEO must publish the report on the website by 31 July each year.

S5.128 of the Local Government Act (Policy for continuing professional development)
requires that every WA local government must prepare and adopt (* Absolute majority required) a

Item 6.2 Pagel3
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policy in relation to the continuing professional development of council members. The Policy must
comply with any prescribed requirements relating to the form or content of a policy under this
section. The CEO must publishanup-to-d at e ver si on of the policy on

The Council must at least review the policy after each ordinary election.

Cl.35 of the Local Government (Administration) Regulations (Training for council members)
requires that council members complete and pass (within 12 months of being elected) the Council
Member Essentials course (and which consists of the following modules) -

()  Understanding Local Government;

(i)  Serving on Council;

(i)  Meeting Procedures;

(iv) Conflicts of Interest; and

(v) Understanding Financial Reports and Budgets

CL.36 of the Local Government (Administration) Regulations (Exemption Requirencertlijpes

that a person who is a council member on the day on which training requirement came into
operation (vis. 9 Aug 2019) is exempt from the compulsory training requirement until the end of
their term of office.

POLICY IMPLICATIONS

This Policy replaces etig) policyAF24¢ Attendance at Conferences, Seminars and Training
PolicyC1- Elected Member and Chief Executive Officer Attendance at Events and Fuhasons
some relevance (for example, payment of partner expenses).

FINANCIAL IMPLICANS

Future anmal budgets must continue to accommodate at least sufficient funds for any newly
elected Councillors to undertake the legislatively required course. An allocation in the order of
$10,000/Elected Member should be provided as costs will vary considerapgndent on the

style and location of the course chosen (and if additional travel, accommodation and sustenance
costs for course attendance away from the district are required).

STRATEGIC IMPLICAN8O

GOAL OUTCOME STRATEGY

Goal: 4.Good governance. Outcome:4.1 Effective Strgtggy:4.1.4Ensure governance
governance and policies and procedures are in
leadership. accordance with legislative

requirements.

RISK MANAGEMENT CODERATIONS

RISK LIKELIHOOD| CONSEQUENC| RISK MITIGATION
ANALYSIS
Legal &ompliance: Rare Minor Low Adopt policy as required
by the Local Governmen

That the Shire Elected
Members/CEO do not
comply with the

Act.
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development and
adoption of the
required policy.

Legal & Compliance: | Possible Minor Medium Elected Members/CEO {
That the Elected periodically remind each

Members/CEO do not other of the existence of
comply withadopted the adopted policy and

policy and undertake the requirement to
the legislatively complete and pass the

. L training within 12
required training.
d g months ofbeing elected.

Legal & Compliance: | Possible Minor Medium Resolution Action
Report; and Corporate
Compliance Calendar; t¢
both include the

Organisation forgets to
include the Policy and
the Annual Training

- . [ tto
WSLR NI 2y requirement |
Web Page. undertal.<e. 'FhIS
responsibility.
Reputation: Rare Minor Low Elected Members/CEO t
Shire Elected pehrlodlialrlly remlnd eacr;
Members/CEO forget Or: erdo t e(:jex?tence 0
to meet the the adopted policy.
requirements of the
policy.
CONSULTATION
a4 GKA&a t2ftA0e Aad &aLISOAFTFASR o0& GKS 'OdG FyR N
/ 9haQ G(GSydaNBX FTROSNIA&AAYI (KS 5NJI Fdbe tequired.Oe T
¢tKS t2fA0e 2y0OS IR2LIWGSR o0FyR (KS !yydzt [/ 2dzyc(
{KANBQa ¢6SoariasSo
COMMENT

¢KS RNIFO LRftAOe RSAONAROGSAE GKS {KANBQa I LILINI
statutory obligations in reltion to Elected Member training, and gives effect to the requirement
to adopt a policy that reflects a culture of continuing professional development.

It is considered that the draft Policy meets the necessary legislative requirements, as well as
provides sufficient guidance on elected member and employee training and professional
development that is not of a statutory nature.

For ease of drafting, the existing policy (AlE2&tendance at Conferences, Seminars and Training)
is replaced by this new vesi. Relevant areas of the policy AF24 were retained where they are
still applicable.

VOTING REQUIREMENT

Absolute majority

Item 6.2 Pagel5
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ATTACHMENTS
|

COMMITTEE RESOLUTI®®5/20

Moved: Cr Geoff Haerewa
Seconded:Cr Chris Kloss

That Council:

1. adopt by Absolute Majority,the attached policyd / +Council Policy Elected Member
CNFAYAY3I YR tNRFR@aA2y Il f 5S@St2LIYSy s
2.y2GSa GKIG GKS t2tAa0e gAaft 6S I RRSR
calendaryear, thd yydzl £ [/ 2dzyOAff 2NEQ ¢NIAYAYy3I w
3. requires that the Policy be represented to Council for review, within a reasonable pe
after each future ordinary biennial election
In Favour:  Crs Geoff Haerewa, Chris Kloss, Keith Bedford and Rowena Mouda

Against: Nil
CARRIED 4/

Item 6.2 Pagel6
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C2 - ELECTED MEMBER AND EMPLOYEE TRAINING AND PROFESSIONAL
DEVELOPMENT

OBJECTIVE

This Policy describest he Shire of Derby/ West Kimberleybs ap
Members to meet their Local Government Act obligations in relation to Elected Member

training, and gives effect to the legislative requirement to adopt a continuing professional

development Policy.

This Policy also provides guidance on training and professional development that is not of a
statutory nature, by supporting the attendance by Elected Members and Employees at
conferences, seminars and relevant training courses that contribute to their ongoing
professional, skills, and knowledge development (and to detail the relevant expenses to be
paid by the Shire associated with such attendance).

POLICY

Where the benefits to the Council, or the organisation, can be clearly identified, Council
encourages and will fund the attendance of Elected Members and Employees at training
events. Training can take several forms, including formal qualifications; and on and off-site
short courses, events, seminars, and conferences.

Training is required to relate to the professional development of Shire of Derby/West
Kimberley representatives. Training related to for example, local government leadership,
town planning, strategic planning, financial management, corporate governance, risk
management, conflict resolution, emergency management, and public sector management,
are all considered to be relevant.

Where possible, training should be conducted through a Registered Training Organisation.
Examples of organisations that provide training relating to the professional development of
Elected Members and Employees, includes, but is not restricted to:
1 Western Australian Local Government Association (WALGA);
Australian Local Government Association (ALGA);
Local Government Managers Australia (WA and national);
Australian Institute of Management;
Australian Institute of Company Directors; and
Institute of Public Administration Australia.

=A =4 =4 =4 =9

Legislated Training for Elected Members
S5.126 of the Local Government Act (Training for Council Members) requires that each

Elected Member must complete training in accordance with the Regulations. The Local
Government (Administration) Regulations 1996 requires Elected Members to complete a
6Counci | Member Essentialsé course consisting of
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Training is required to be completed (and passed) by all Elected Members within 12 months
of taking office and is valid for five years. Non-compliance with the requirements to
complete training is an offence under the Act.

S5.127 of the Local Government Act (Report on Training) requires that each financial year, a
report must be prepared for the training completed by Elected Members in that financial
year . The CEO must publish this report on
year.

Following each ordinary election, Elected Members will be provided with information on
training options from approved training providers. Elected Members will be able to select a
training option to meet their learning style and availability.

Unless otherwise resolved by Council, training that an Elected Member is required to
complete under section S5.126 of the Act will be paid for separately by the Shire and will not
be subtracted from any budget allocation provided for additional (non-legislated) training for
Elected Members.

Additional (Non-Legislated) Training and Professional Development for Elected
Members
Subject to sufficient funds being avail abl e
Members are encouraged to attend:
1 Western Australian Local Government Associ ati onds ( WALGA)
Government Week Convention;
T WALGAOGs Kimberl ey Zone Meetings,;
1 up to two separate conferences/seminars/training events of significant importance to
the Shire each financial year;
1 other relevant conferences or seminars in addition to the above, but only following a
request being submitted by the Elected Member to the CEO, for presentation to
Council for its consideration of approval; and
T ALGAOGs Annual Nati onal Assembly of Local
President only).

On return from any conference attended (excluding the Annual Local Government Week
Conference and WA Local Government Association Kimberley Country Zone Meetings)
Councillors shall provide a written report to Council on the benefits of attendance to them
and the Council.

Councillor Authorisation to attend Conferences/Seminars/Training Events

To expedite consideration of attendance, training requests are to be submitted in the first
instance, to the CEO. The CEO is authorised to approve, if considered to meet this Policy,
Councillor applications to attend conferences/seminars/training events.

Where an Elected Member is seeking to attend more than two training events in a financial
year, or an event outside of Australia, the request is required to be the subject of a separate
report to Council for its consideration.
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Where an Elected Memberdés request for training i
the member can require that the matter be referred to Council for determination.

Wheret he CEO considers speci al circumstances appl
training application, the CEO may refer the application to Council for consideration.

Elected Member Travel Arrangements and Acceptable Costs of Attendance
The cost of travel and accommodation, including meals and any other business related costs
(e.g. telephone calls) for the Elected Member delegates shall be met by the Shire.

To best control expenditure, expenses are to be
system or approved Corporate Purchasing/Credit Card, where practical.

The only Elected Member partner costs that will be met by the Shire will be for the relevant
event os official function (e.g. Local Government

Where travel by road is appropr i at e, El ected Members should util
vehicles. Should a vehicle not be available, the use of a private vehicle to attend meetings

or conferences in Broome and Fitzroy Crossing (and other areas when authorised by the

CEO/Council) is permissible. Expense claims for the kilometres travelled are to be

submitted to the CEO and payment will be made on rates per kilometre in accordance with

Australian Taxation Office provisions. A contribution to fuel costs where an Elected Member

travels with a third party will be considered on submission of a reimbursement claim with

supporting receipts (noting that where travel is with a third party, a per kilometre claim for

travel is not permitted).

A meal allowance in accordance with the Australian Taxation Office can be claimed (in lieu
of actual meal costs expense claim). When meals are included and have been paid for as
part of the attendance registration fee or accommodation costs, then claims for meals at
alternative venues are not permitted.

A $50.00 per night allowance can be claimed if in lieu of taking up the option of Shire funded
accommodation, an Elected Member instead arranges to stay with family or friends.

Employees

Employee attendance at conferences/seminars/courses is considered to be an important
component of their ongoing education and training, and the securing of operational benefits
to the Shire and its community.

During the budget preparation process, the CEO shall propose an allocation of funds sought
for conferences/semi nar s/ cour ses for the ensuing financi al
consideration will be given to the budget request in the normal manner.

The Chief Executive Officer is thereafter responsible for managing the budgeted allocation in
a responsible manner, and having in place an organisational training plan and an approvals
process for staff wishing to undertake training and attending conferences, etc (including
where an employee negotiates attendance at a conference, seminar or training courses as
part of their salary package, that such arrangements may differ from this Policy).
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If the CEO wishes to attend an event that is uniquely different from the budgeted proposal
for the CEO6s position, a prior application.on must

ADOPTION OF THIS POLICY

Relevant S5.126 of the Local Government Act (Training for Council
Legislation Members) requires that each council member must complete
training in accordance with regulations.

S5.127 of the Local Government Act (Report on training)
requires that each financial year, a report must be prepared for the
training completed by council members in that financial year.

The CEO must publish the report on the website by 31 July each
year.

S5.128 of the Local Government Act (Policy for continuing
professional development) requires that every WA local
government must prepare and adopt (* Absolute majority required)
a policy in relation to the continuing professional development of
council members. The Policy must comply with any prescribed
requirements relating to the form or content of a policy under this
section. The CEO must publish an up-to-date version of the policy
on the Shireb6s official websit

The Council must at least review the policy after each ordinary
election.

Cl.35 of the Local Government (Administration) Regulations
(Training for council members) requires that a council member
completes and passes (within 12 months of being elected) the
Council Member Essentials course (and which consists of the
following modules) -

0] Understanding Local Government;

(i) Serving on Council;

(iii) Meeting Procedures;

(iv) Conflicts of Interest; and

(v) Understanding Financial Reports and Budgets.

Related Local Law | Nil Applicable

Related Policies C1 - Elected Member And Chief Executive Officer Attendance At
Events And Functions.

This Policy replaces AF24 i Attendance at Conferences, Seminars
and Training.

Last Reviewed Originating Policy - 29 October 2020

Next Review Date As soon as reasonably practical after the next (vis. 2022) bi-ennial
local government elections.

Adopted 29 October 2020
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6.3 ELECTIONS (CAREER PERIOD) POLICY

File Number 4160

Author: Neil Hartley, Strategic Business Manager
Responsible Officer Amanda O'Halloran, Chief Executive Officer

Authority/Discretion: Administrative

SUMMARY

This report provides Council with a framework, through a draft Policy, to establish clear guidelines

inrel GA2y G2 (GKS | OGAGAGASAE 2F [/ 2dzyOAt AGasSt¥F:
Federal, State, and Local Government election periods. The adoption of a Policy (as attached) will
promote appropriate governance standards.

DISCLOSURE OF ANYEREST
Nil.

BACKGROUND

The Shire of Derby/West Kimberley has not previously hadtlantionsg Caretaker Poligybut

they are common across Western Australian local governments and WALGA provides a useful
GY2RSt ¢ +Fa | adFNIAYy3a LRAY(GO®

Principally, thepurpose of the policy is to ensure that the Council itself, Shire representatives, and
O2dzy OAf £t 2NJ ' yR SYLX 2SS W IyRARIGSaQYx 2F CSR
Of FNAG& FNRdzyR GKSANI I OGA DA G A QaverimmaaNBlettidbn. § KS W/
The draft policy provided by the Western Australian Local Government Association, is specifically
for local government elections, but has been modified to best suit the Shire of Derby/West
YAYOSNI SeQa ySSRao

The Policy promotes accotability and equity in the electoral process, particularly as it relates to

local government elections, but also includes aligned shire representatives (Councillors and
Employees) when they might nominate for election to other levels of government inalastr

STATUTORY ENVIRONMENT:

Local Government Act 1995

Part 4, Divisiodlt Electoral offences
4.87.Printing and publication of electoral material

(1) A person who prints, publishes or distributes electoral material or causes electoral
material to be printed, published or distributed, commits an offence untess

(@) in the case of all electoral material, the name and address (not being a post
office box) of the person who authorised the electoral material appears at the
end of the ekctoral material; and

(b) in the case of electoral material that is printed otherwise than in a newspaper,
the name and business address of the printer appears at the end of the electoral
material.
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Penalty: $2 000.

(2) Subsection (1) does not alypto electoral material on an item included in a prescribed
class of items.

(3) In this sectiort

electoral material means any advertisement, handbill, pamphlet, notice, letter or
article that is intended or calculated to affect the result of daction but does not
include an advertisement in a newspaper announcing the holding of a meeting;

print includes photocopy or reproduce by any means.
[Section 4.87 amended: No. 49 of 2004 s. 41.]

Part 5,Division 7t Access to information

5.93. Imprope use of information

A person who is a council member, a committee member or an employee must not make
improper use of any information acquired in the performance by the person of any of his or
her functions under this Act or any other written law

(@) to gain directly or indirectly an advantage for the person or any other person; or
(b) to cause detriment to the local government or any other person.
Penalty: $10 000 or imprisonment for 2 years.

5.103. Codes of conduct

(1) Every local government i® prepare or adopt a code of conduct to be observed by
council members, committee members and employees.

[(2) deleted]

(3) Regulations may prescribe codes of conduct or the content of, and matters in relation
to, codes of conduct and any code oihcluct or provision of a code of conduct
applying to a local government under subsection (1) is of effect only to the extent to
which it is not inconsistent with regulations.

[Section 5.103 amended: No. 49 of 2004 s. 55; No. 1 of 2007 s. 10.]

Local @vernment (Rules of Conduct) Regulations 1996

Part 2, Division 2Rules of conduct: general

8.

Misuse of local government resources

A person who is a council member must not either directly or indirectly use the resources of
a local government

(a) for the purpose of persuading electors to vote in a particular way at an election,
referendum or other poll held under the Act, the Electoral Act 1907 or the
Commonwealth Electoral Act 1918; or

(b) for any other purpose,

unless authorised under the Act, or authorised by the council or the CEO, to use the
resources for that purpose.
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POLICY IMPLICATIONS

This is a new policy, although there is a link to the existing Code of Conduct.

FINANCIAL IMPLICANG

There are no finacial implications associated with the adoption of this policy, although its
implementation during future caretaker periods might result in some projects being delayed.

STRATEGIC IMPLICAN8O

GOAL OUTCOME STRATEGY

Goal 4: Outcome 4.1: Strategy 4.1.1:

Effective governance and| Provide leadership in balancing the
leadership. needs of the community, government,
industry and the environment.

Good governance and an
effectiveorganisation.

Leadership that provides
strategic direction for the
community, supported by
efficient and effective
service delivery.

RISK MANAGEMENT CODERATIONS

RISK LIKELIHOOD| CONSEQUEE | RISK MITIGATION
ANALYSIS
Reputation: Possible Moderate Medium | Adoption of this policy

will provide a framework

Decisions made by an )
y for Candidates to follow.

outgoing Council and
conduct/motives of
elected members, staff]
and candidates could
be called into question

CONSULTATION
Western Australian Local Government Association.

COMMENT

The implementation of caretaker provisions is supported with a foundation of good governance
LINAY OALX Sax fA1S GKS {KANBQa /2RS 27F [/ 2y RdzOl
{ KANBQAa S@2ft@Ay3 3F2FSNY I yOSy will s the? Stilrebhas! &R 2 LI
consistent approach to most other Local Governments who have adopted a similar policy since
first being recommended by the Department of Local Government in 2013. The draft WALGA
Policy has though, been modified to also captwther government elections (vis. State and
Federal).
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Local Government Candidates will be briefed on the new Policy during teankal election
candidate information sessions, generally held in August/September of every second year.

VOTING REQUIREMENT

Smple majority

ATTACHMENTS
1.  Policy- Elections (Caretaker Period)™

COMMITTEE RESOLUTI®6/20

Moved: Cr Geoff Haerewa
Seconded:Cr Chris Kloss

That the Audit Committee recommend that Counaldopt the attached Caretaker (Electora
Period) Policywith the following amendment:

4.8 Council Member Leave of Absencapplying from the issue of Writs

Elected Member Candidates at State or Federal Government elections (only) must tak
of absence from all aspects their role as a Councillor from the time of the issue of W
until the electoral poll for the seat the Councillor has nominated for, is declared by
Returning Officer.

In Favour: Crs Geoff Haerewa, Chris Kloss, Keith Bedford and Rowena Mouda
Aganst: Nil
CARRIED 4/
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Policy Objective

This Policy establishes protocols for the purpose of avoiding actual and perceived advantage

or disadvantage to a candidate in a Government Election (Federal, State, or Local) through

the use of public resources or decisions made by the Council or administration on behalf of

the Shire of Derby/ West Ki mbePrelreiyo d(6S hpirrieo)r dtuor ianng

As the Policy captures all three levels of Australian Government election caretaker periods,
not all components of this Policy will apply in respect to every election level. Application will
be dependent on the circumstances that prevail for each particular election level.

Policy Scope

This policy applies to Council MembersandEmp | oyees during a 6Caretake
to:

(a) Decisions made by the Council;

(b) Decisions made under delegated authority;

(© Decisions made administratively;

(d) Promotional materials published by the Shire;

(e) Discretionary community consultation;

) Events and functions, held by the Shire or other organisations;

(9) Use of the S h i rresdurses;

(h) Access to information held by the Shire.

Policy Statement

1 Definitions

6Candimeadamrs a Counci l Member or Employee who has
endorsementd for an upcoming election, or who ha
an upcoming election, including Council Members who have nominated for re-election.

060Caretakemea®er i odo
For Federal and State Government Elections: the period of time prior to an
Election Day, specifically being the period commencing from the earlier of the
Candi dat ebs opfafritcyi aeln déoprosleinteinctabl f or t he upcom

Candidatebs official nomi nation as a candi dat
For Local Government Elections: the period of time prior to an Election Day,
specifically being the period fromthe Candi dat eb6s of fi ci al nomi nat i c

until 6.00pm on Election Day.
0 C E @éans the Chief Executive Officer of the Shire.
0 El e ct i maanshadayfixed for the holding of any poll needed for an election.
O0EIl ect or a lincludles ny adivegtitetent, handbill, pamphlet, notice, letter, email,
social media post or article that is intended or calculated to affect an Election Day

result, but does not include:

(@) An advertisement in a newspaper announcing the holding of a meeting; or

(b) Any materials exempted under Regulation 78 of the Local Government
(Elections) Regulations 1997; or
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(© Any materials produced by the Shire, the State or the Federal Government,
relating to the election process by way of information, education or publicity,
or materials produced by or on behalf of the Returning Officer for the
purposes of conducting an election.

6Event s and inBludingegatheongssas the purpose of discussion, review,
acknowledgement, communication, consultation, celebration or promotion, of any matter
relevant to the Shire and/or its stakeholders and may take the form of conferences,
workshops, forums, launches, promotional activities, social occasions such as dinners and
receptions, including; gatherings coordinated or facilitated by the Shire or an external entity.

O0Ext enuati ng Cindudingrm sircumstanee shéat requires the Council to make
or announce a Significant Local Government Decision during the Caretaker Period because,
in the CEOOGs o0 p idecisionror,anndundermentitonogcur afterehe Caretaker
Period has reasonable potential to:

(a) incur or increase legal, financial and/or reputational risk; or

(b) cause detriment to the strategic objectives of the Shire.

6Significant LoRedi Lohdedanyrdecisidn:

@) Relating to the employment, remuneration or termination of the CEO or any
other designated Senior Employee [s.5.37], other than a decision to appoint
an Acting CEO, or suspend the current CEO (in accordance with the terms of
their Contract of Employment), pending the Election Day result;

(b) Relating to the Shire entering into a sponsorship arrangement with a total
Shire contribution that would constitute Significant Expenditure, unless the

Council resolpyved Biumpprindor the sponsors
Caretaker Period taking effect and sufficient funds are allocated in the Annual
Budget;

(© Relating to the Shire entering into a commercial enterprise as defined by
Section 3.59 of the Local Government Act 1995;

(d) That would commit the Shire to Significant Expenditure or actions that, in the
CEO6s opinion, are significant to the Loc
objectives and/or will have significant impact on the community,

(e) To prepare a report, initiated by the Administration, a Council Member,
candidate or member of the public that, i
perceived as or is actually an election campaign issue;

() Initiated through a Notice of Motion by a Council Member, where the effect of
t hat motion will change the status quo or
relevant to the circumstances described in sub-clauses (a) to (e) above.

(9) That adopts a new, or significantly changes an existing, policy, service or
service level that incurs Significant Expenditure, unless the decision is
necessary to comply with legislation.

(h) That initiates or adopts a new Local Planning Scheme, amendment to a Local
Planning Scheme or Planning Policy.

(1) Significant Local Government Decision does not include any decision
necessary in response to an Emergency, either declared by the State or
Federal Government or by the Shire President in accordance with s.6.8(1)(c)
of the Local Government Act 1995.
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6Car et ak er means the mactieds 6r procedures prescribed in this Policy.

O6Publ i ¢ Co insludésta process whith involves an invitation to individuals, groups,
organisations or the wider community to provide comment on a matter, proposed action or
proposed policy which may be perceived as or is actually an electoral/campaign issue, but
does not include statutory consultation/submission periods prescribed in a written law.

6Signi fi cant méarsgxpenditure that exdeeds $50,000 (exclusive of GST).

2 Caretaker Period Protocols - Decision Making
The CEO will ensure that:

(@) As soon as practical after awareness is known, they will advise Council Members
and employees in writing of the dates that the Caretaker Period commences and
concludes.

(b) Candidates are provided with a copy of this Policy at the time of their endorsement or
nomination for election, to ensure their awareness of the protocols and equitable
access requirements.

2.1 Scheduling Significant Local Government Decisions

1. During a Caretaker Period, unless Extenuating Circumstances apply, the CEO
will reasonably ensure that:

(@) Council or Committee Agenda, do not include reports and/or
recommendations that constitute Significant Local Government Decisions;
and

(b)  Council Forums, Workshops or Briefings, do not list for discussions matters
that relate to Significant Local Government Decisions.

2. The CEO shall reasonably ensure that, unless Extenuating Circumstances apply,
Significant Local Government Decisions are either considered by the Council
prior to, or after, the conclusion of the Caretaker Period.

3. The CEO shall reasonably ensure that, unless Extenuating Circumstances apply,
Delegated Authority from the Council to the CEO or a Committee is not

exercised where the exercise of that delegated authority relates to a Significant
Local Government Decision or an election campaign issue.

2.2 Council Reports Electoral Caretaker Period Policy Statement
2.2.1 Extenuating Circumstances
1. Council Reports
Where, during a Caretaker Period, the CEO determines that Extenuating

Circumstances apply, the CEO may submit a report on a Significant Local
Government Decision for Council ds consi der ¢
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(a) Detalls, if applicable, of options for what aspects of the decision are
necessary to be made within the Caretaker Period and what aspects may
be deferred until after the Caretaker Period.

(b)  An Electoral Caretaker Period Policy Statement, which details why
Extenuating Circumstances apply.

2. Council Forums, Workshops or Briefings

Where, during a Caretaker Period, the CEO determines that Extenuating
Circumstances apply, the CEO may include matters relating to a Significant
Local Government Decision for Council Member discussion at Council Forums,
Workshops or Briefings.

The CEO is required to provide Council with advice as to why Extenuating
Circumstance apply. Details of this advice is to be retained, with the Forum,
Workshop or Briefing notes, as a Local Government record.

2.3 Managing CEO Employment

This Policy, prohibits Significant Local Government Decisions relating to the
employment, remuneration or termination of the CEO during a Caretaker Period.

The Counci l is however required to fulfil it
regardless of a Caretaker Period. Therefore, during a Caretaker Period:

1. The Council may consider and determine:

@ CEOb6s | eave applications;

(b) appoint an Acting CEO, where necessary;

(c) suspend the current CEO, where appropriate and in accordance with the
terms of their contract.

2. The Council may not initiate a new CEO recruitment process or initiate or
undertake a CEO performance review process, during a Caretaker Period.

2.4 Delegated Authority Decision Making in Extenuating Circumstances

During a Caretaker Period, Employees who have Delegated Authority are required to
consider if a proposed delegated authority decision may relate, or be subsidiary, to a
Significant Local Government Decision or election campaign issue and if so, refer the
matter to the CEO for review and consideration in accordance with clause 2.1(3)
above.

3 Caretaker Period Protocols - Candidates

Candidates shalll be provided with equitabl e acce
accordance with s.5.94 of the Local Government Act 1995.

The CEO shall ensure that assistance and advice provided to candidates as part of the
conduct of the election is provided equally to all candidates.

Candidates may access information and assistance
Council matters during a Caretaker Period, but only to the extent necessary to perform their
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role as a Councillor and limited to matters currently relevant to the Shire [refer s.5.92 of the
Local Government Act 1995].

All election process enquiries from Candidates, will be directed to the Returning Officer, or
where the matter is outside the responsibility of the Returning Officer, to the CEO.

3.1 Candidate Requests on behalf of Electors, Residents or Ratepayers

Where a Candidate requires the assistance of the Administration to respond to a
request made by an Elector, Resident or Ratepayer, then the Administration will (if
applicable) provide the response directly to the requesting Elector, Resident or
Ratepayer and will also advise the candidate of the outcome.

3.2 Candidate Campaign Electoral Materials

Candidate s should note that the Shireés official
campaign Electoral Materials without the express permission of the Shire.

3.3 Local Government Candidate attendance at Local Government
Meetings

To ensure equitable accesstoinformat i on about Council 6s deci si
Caretaker Period, the CEO shall ensure that Candidates to local government

elections (only) who are not sitting Council Members, are advised of Ordinary and

Special Council Meetings (if open to the public) called and convened during a

Caretaker Period; providing each Candidate with a copy of the meeting agenda at the

time it is distributed to Council Members.

For the purposes of transparency and the benefit of the public gallery, Candidates
are requested to identify themselves as an election candidate prior to asking a
guestion or making a statement at a Council or Committee meeting.

4 Council Member Caretaker Period Protocols

4.1 Access to Information and Advice

During a Caretaker Period, Candidates and all other Council Members will

scrupulously avoid using or accessing Shire information, resources or employee

resources and expertise for the purpose of gaining electoral advantage or

di sadvantage relevant to their own .candidacy

During a Caretaker Period, Candidates and all Council Member requests for

information and advice from the Shire will be reviewed by the CEO and where the

subject of the information or advice is considered as relating to an election campaign
issue, the CEOwi | | ei ther make a determinati on, or I
determination, as to if the information or advice is/is not to be provided, including if

information is provided to one Candidate, or if that information is also to be provided

to all Candidates (i.e. including Candidates who are not current Council Members).

4.2 Media and Publicity

During a Caretaker Period, all Candidate and Council Member requests for media
advice or assistance will be referred to the CEO for review.
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The CEO will only authorise access to media advice or assistance where, in the
CEOG6Gs opinion, the subject matter is rel
and is not related to an election campaign purpose or issue or to the Candidate, or

the candidacy of another person.

4.3 Council Member Business Cards, Shire Printed Materials
Council Members must ensure that Shire business cards and Local Government
printed materials are only used for purposes associated with their role as a
Councillor, in accordance with section 2.10 of the Local Government Act 1995.
Council Members are prohibited from using Shire business cards or printed materials
at any time, including times outside a Caretaker Period, for any election campaign
purpose, either in support of their own candidacy or the candidacy of another person.

4.4 Council Member Participation in Events and Functions

During a Caretaker Period Council Members may continue to fulfil their role through
attendance at events and functions hosted by external bodies.

4.5 Council Member Delegates to External Organisations

At any time, including times outside of a Caretaker Period, Council Members who are

evant

the Council 6s appointed delegate to an exterr

attendance at an ext eng,evartorfumctpa foriarsy purpose n 6 s
associated with an election campaign purpose, including; recruiting campaign
assistance or to promote their own candidacy or the candidacy of another person.

4.6 Council Member Addresses/Speeches

Excluding the Shire President and Deputy Shire President when fulfilling their
functions prescribed in sections 2.8 and 2.9 of the Local Government Act 1995,
Council Members who are Candidates, shall not be permitted to make speeches or
addresses during a Caretaker Period at events or functions organised or sponsored
by the Shire unless expressly authorised by the CEO.

In any case, the Shire President, Deputy Shire President and Council Members are
prohibited from using an official speech or address during a Caretaker Period to
promote an election campaign purpose.

4.7 Council Member Misuse of Local Government Resources

A Council Member who uses Shire resources for the purpose of persuading electors

to vote in a particular way is a fAmisuse
accordance with Regulation 8 of the Local Government (Rules of Conduct)

Regulations 2007.

This prohibition on misuse of Local Government Resources for electoral purposes
applies at all times and is not only applicable to a Caretaker Period.

For clarity, Local Government resources includes, but is not limited to: employee time
or expertise, Shire provided equipment, information and communication technologies,
stationery, hospitality, images, communications, services, reimbursements and
allowances provided by the Shire.
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4.8 Council Member Leave of Absence - applying from the issue of
Writs

Elected Member Candidates at State or Federal Government elections (only) must
take leave of absence from all aspects of their role as a Councillor from the time of
the issue of Writs, until 6.00pm on the relevant Election Day.

5 Shire Publicity, Promotional and Civic Activities

Publicity campaigns and promotional activities during a Caretaker Period may be undertaken
only for the purposes of:

(@) Promoting Shire services and activities, where such promotions do not relate to
an electoral campaign issue and would otherwise be undertaken as part of
normal operations; and,

(b) Conducting the Election and promoting Elector participation in the Election.

All other publicity and promotional activities of Shire initiatives will be, where reasonably
practicable, avoided during the Caretaker Period, including the announcement of Significant
Local Government Decisions, made prior to the commencement of a Caretaker Period or
proposed to be made after a Caretaker Period.

The CEO may determine if Exceptional Circumstances apply and if a Significant Local
Government Decision announcement is necessary during a Caretaker Period.

5.1 Civic Events and Functions

The Shire will avoid the scheduling of Civic Events and Functions during a Caretaker
Period, which may give rise to any actual or perceived electoral advantage to Council
Members who are Candidates.

Where the Shire is required to schedule a Civic Event or Function during a local
government election Caretaker Period at which Council Members would usually be
invited, then all Candidates to the local government election will also be invited to
attend and will be acknowledged as candidates immediately following any
acknowledgement provided to Council Members.

5.2 Shire Publications and Communications

No Shire publications and communications distributed during a Caretaker Period can
include content that:

(@) may actually, or be perceived to, persuade voting in an election; or

(b) is specific to a Candidate or candidates, to the exclusion of other candidates;

(c) draws focus to or promotes a matter which is a Significant Local Government
Decision or which is an electoral campaign issue.

All Shire publications and communications proposed to occur immediately prior to,
throughout or during, a Caretaker Period must be reviewed and approved by the
CEO prior to publication or distribution.
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5.3 Shire Website and Social Media Content

1. During the Caretaker Period, this Policy applies to content proposed for
publication on the Shireb6s website and soci

Website and social media content regarding Council Members will be limited to:
Council Member names, contact details, membership of committees and Council
appointments as Shire Delegates on external committees and organisations
however, all other biographical information related to a sitting Council Member
who is also a candidate will be removed from public access for the duration of
the Caretaker Period.

The Candidate Election Profiles prescribed in s.4.49(b) of the Local Government
Act1995 mayalso be published on the Shirebds websi

2. Website and social media content, published prior to a Caretaker Period, will not
be subject to this Policy.

3. New website or social media content which relates to Significant Local
Government Decisions or election campaign issues will not be published during
a Caretaker Period, unless Exceptional Circumstances apply.

4, Content posted by the public, candidates or
social media channels, which is perceived as Candidate election campaign
material or promotes a Candidate or candidates will be removed.

5.4 Community Consultation

The Shire will undertake planned community consultation (discretionary and
legislative) during a Caretaker Period, unless the consultation relates to a Significant
Local Government Decision or potentially contentious election campaign issue.

Remember - Policy implementation is given effect through induction, ongoing training and
operational procedures that ensure Council Members and Employees are sufficiently
informed of their obligations, responsibilities and accountabilities.

Document Control Box

Compliance Requirements:

Legislation: Sections 4.87, 5.93 and 5.103 of the Local Government Act 1996
Regulation 8 of the Local Government (Rules of Conduct) Regulations 1996
Organisational: | Code of Conduct

Document Management:

Review Frequency: | Bi-ennial | Next Due: | 30/09/2022 | Records Ref: |
Version # Decision Reference: Synopsis:

1. Council i 30/09/2020 Original Adoption

2.
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6.4 COMPLIANCE REPERCOUNCIL MINUTMANAGEMENT

File Number 4262- Status Reports

Author: Carlie McCullochExecutive Services Coordinator
Responsible Officer Amanda O'Halloran, Chief Executive Officer

Authority/Discretion: Information

SUMMARY

For the Committee to receivehe information provided in the attached reportand provide
strategic direction as required.

DISCLOSURE OF ANVHREST

Nil

BACKGROUND

The Terms of Reference for the Compliance and Strategic Review Comifmtiee Audit
Committee)adopted on 26 March 2015 detail the key role the Committee holds in assisting the
Shire fulfil its corporate governance responsibilities in managing the affairs of the organisation.
This includes financial reporting, risk management, compliance requiresnaerl auditing.

¢KS /2YYAGGSS gAft SyadzaNE O2YLX AlFyOS Ay GKS
/ 9h (2 SyadaNBE GKS STFFSOGABS FyR STFAOASYH Yy
to meet statutory requirements.

STATUTORY ENRONMENT

Local Government Act 1995

Section 5.41(a) of the Act requires CEOs to advise councils in relation to the functions of a local
government under both théocal Government Act 199&nd other legislation.

¢CKS /9hQa TFdzy Ol A 2 yto eaguRe $hhvaildoility dof @nifiased dpnofessional arkd &
relevant advice and information to elected members for their decision making purposes.

POLICY IMPLICATIONS
Nil
FINANCIAL IMPLICANS
Nil

STRATEGIC IMPLICAN8O

GOAL OUTCOME STRATEGY
4: Goodgovernance and 4.1: Effective governance| 4.1.3: Strengthen the governance role
effective organisation and leadership of Councillors by informing, resourcing

skilling and supporting
their role
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4.1.8: Develop and maintain risk
management policies and proderes

RISK MANAGEMENT CODERATIONS

RISK LIKELIHOOD| CONSEQUEE | RISK MITIGATION
ANALYSIS
Financial: Unlikely Severe Extreme | Monthly reporting to the

Audit Committee for
awarenessand direction
where required.

Financial, Legal and
Compliance,
Organisational
Operations and
Reputation

CONSULTATION

Internal consultation has been undertaken with relevant areas to collate information.

COMMENT

Nil

VOTING REQUIREMENT
Simple majority

ATTACHMENTS
1. Outstanding Action Items October 202@¢; &

COMMITTEE RESOLUTI®®7/20

Moved: Cr Chris Kloss
Seconded:Cr Geoff Haerewa

That the Audit Committee RECEIVESe information contained in the reportdetailing Council
Minute management

In Favour: Crs GeofHaerewa, Chris Kloss, Keith Bedford and Rowena Mouda
Against: Nil
CARRIED 4/
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Outstanding Division: Date From:
Committee: Date To:
Officer:
Action Sheets Report Printed: 7 October 2020 12:52 PM
Meeting Officer/Director Section Subject
Council 31/10/2019 Meate, Wayne Executive Services Mew road dedication - Sandford Rd Fitzroy Crossing
O'Halloran,
Amanda

RESOLUTION 125/19

Moved: Cr Andrew Twaddle
Seconded: Cr Chris Kloss

1.  That Council pursuant to section 56 (1) of the Land Administration Act 1997 and regulation 8 of the Land Administration Regulations Act 1997,
resolves to request that the Minister for Lands to dedicates the land on which the proposed realigned Sandford Road is to be constructed upon as
shown Plan No.1 - ‘Areas to be dedicated as road’ dated 17/09/2019;

2.  That Council pursuant to section 58 of the Land Administration Act 1997 and regulation 9 of the Land Administration Regulations 1998 resolves to
request that the Minister for Lands permanently close the eastern section of the Sandford Road, road reserve as depicted on Plan No.2 — ‘Areas of
road to be closed’ dated 17/09/2019 and that the land comprising the former road be amalgamated into the adjoining parcel of Vacant Crown Land,
Land ID number 3092954,

3.  That Council, in making the request and in accordance with section 56 (4) of the Land administration Act indemnifies the Minister for Lands against
any claim for compensation in an amount equal to the amount of all costs and expenses reasonably incurred by the Minister in considering and
granting the request;

4.  That Council by ABSOLUTE MAJORITY delegates authority to the Chief Executive Officer to forward the request to the Minister to:

a) dedicate the land as a road as foreshadowed in Condition 1 above once the Council has advertised the proposal and invited comments from
the public on the matter as required by Part 2 s.8 (d) of the Land Administration Regulations 1998 on the basis there are no sustainable
submissions objecting to the dedication; and

b) permanently close the portion of Sandford Road as detailed in Condition 2 above once the advertising required under section 58 (3) of the
Land Administration Act 1997 has been completed and on the basis there are no sustainable submissions received objecting to the closure.

c) Inthe event there are objections received to the dedication and closure as set out in Condition 4, 1. and Il. Above that cannot be satisfactorily
resolved the matter/s are to be referred back to the next available Council meeting for consideration and determination.

In Favour: Crs Geoff Haerewa, Paul White, Geoff Davis, Chris Kloss, Andrew Twaddle, Steve Ross, Rowena Mouda, Pat Riley and Keith Bedford

Against: Nil

Infocouncil Page 1 of 41
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Outstanding Division: Date From:
Committee: Date To:
Officer:
Action Sheets Report Printed: 7 October 2020 12:52 PM
CARRIED 9/0
Infocouncil Page 2 of 41
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Outstanding Division: Date From:
Committee: Date To:
Officer:
Action Sheets Report Printed: 7 October 2020 12:52 PM
Meeting Officer/Director Section Subject
Council 12/12/2019 Meate, Wayne Technical Services Leasing of Areas 2 and 3 to MPA Fish Farms Pty Ltd at the Derby Wharf
O'Halloran,
Amanda

RESOLUTION 167/19

Moved: Cr Paul White
Seconded: Cr Chris Kloss

That Council;

1. Delegate authority to the Chief Executive Officer to commence the process of disposition of property in accordance with Section 3.58 of the Local
Government Act by giving local public notice of its intention to lease area 3 and 2 of the Goods shed at the Derby Wharf to MPA Fish Farms Pty Ltd

2. Subject to no objections being received by the close of the submission period, Council delegate authority to the Chief Executive Officer and Shire
President to negotiate and execute a lease which will include the following;

i) Approve the lease of Areas 2 and 3 within the Goods shed on the Derby Wharf to MPA Fish Farms Pty Ltd from the 15 July 2019 to 30" June
2021 with an option for a further 2 years with an expiry date of the 30" June 2023;

i) Lessee to pay for all costs associated with preparing the lease including but not limited to legal, advertising and survey fees;

iiii) Rental based on an independent market rental valuation;

iv) Other standard terms and conditions of Shire lease agreements.

3.  Authorise the affixing of the common seal to the document
In Favour: Crs Geoff Haerewa, Paul White, Geoff Davis, Chris Kloss, Andrew Twaddle, Steve Ross, Rowena Mouda, Pat Riley and Keith Bedford
Against: Nil
CARRIED 9/0
3 Sep 2020 - 2:34 PM - Wayne Neate

Revised Target Date changed by: Neate, Wayne From: 26 Dec 2019 To: 03 Dec 2020
Reason: Lease were sent to MPA in January 2020 and have been with them for some months. Thier lawyers and Shire lawyers are working through details.

Infocouncil Page 3 of 41
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Outstanding Division: Date From:
Committee: Date To:
Officer:
Action Sheets Report Printed: 7 October 2020 12:52 PM
Meeting Officer/Director Section Subject
Council 27/02/2020 gnl;l:ll:g;an, New Business Of An Urgent Nature Out of Budget Expenditure - Security upgrade to One Tree Day Care Service
O'Halloran,
Amanda

RESOLUTION 22/20

Moved: Cr Chris Kloss
Seconded: Cr Paul White

That Council approves the unbudgeted expenditure of $29,390.00 ex GST to improve the security at One Tree Child Care Facility.

In Favour: Crs Geoff Haerewa, Paul White, Geoff Davis, Chris Kloss, Andrew Twaddle, Steve Ross, Rowena Mouda, Pat Riley and Keith Bedford
Against: Nil

CARRIED 9/0 BY ABSOLUTE MAJORITY

Infocouncil Page 4 of 41
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Outstanding Division: Date From:
Committee: Date To:
Officer:
Action Sheets Report Printed: 7 October 2020 12:52 PM
Meeting Officer/Director Section Subject
Council 27/02/2020 O'Halloran, Matters for \'}rhmh the Meeting May Be Shire of Derby/West Kimberley Airport Operations
Amanda Closed (Confi
O'Halloran,
Amanda

RESOLUTION 31/20

Moved: Cr Paul White
Seconded: Cr Andrew Twaddle

Council approve the actions requested in the body of this report.

In Favour: Crs Geoff Haerewa, Paul White, Geoff Davis, Chris Kloss, Andrew Twaddle, Steve Ross, Rowena Mouda and Pat Riley
Against: Nil
CARRIED 8/0
4 Jun 2020 - 4:09 PM - Amanda O'Halloran
Revised Target Date changed by: O'Halloran, Amanda From: 12 Mar 2020 To: 27 Aug 2020
Reason: This matter in ongoing and have been impacted by COVID -19.
Infocouncil Page 5 of 41
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Outstanding Division:
Committee:
Officer:
Action Sheets Report

Date From:
Date To:

Printed: 7 October 2020 12:52 PM

Section

Subject

Meeting Officer/Director

Council 27/02/2020 O'Halloran,
Amanda
O'Halloran,
Amanda

RESOLUTION 33/20

Moved: Cr Chris Kloss
Seconded: Cr Paul White

That Council:

Matters for which the Meeting May Be
Closed (Confi

Review of the Shire of Derby/West Kimberley Organisational Structure

1. Notes the report of the CEO titled Review of the Shire of Derby/West Kimberley Organisational Structure;

2. Endorses the Organisational Development Strategy and high level Structure as set out by the CEO in the Agenda Report;

3. Gives in principal support to the increase in operational funding required to implement the Organisational Structure as described in the agenda
report allowing the CEO to proceed with advertising and recruitment prior to the 2020/21 Annual Budget;

4. Notes that the CEO will be consulting directly with affected Staff, designated Staff consultation mechanisms, relevant unions and wider staff
community on the broader organisational development strategy and the proposed organisational structure, and will report back to Councilon a 3
monthly basis in an effort to inform and consult; and

5. Notes that the Director of Corporate Services and Sustainability is a Senior Officer in accordance with Section 5.37 of the Local Government Act.

In Favour: Crs Geoff Haerewa, Paul White, Chris Kloss, Andrew Twaddle, Steve Ross, Rowena Mouda and Pat Riley
Against: Cr Geoff Davis
CARRIED 7/1
4 Jun 2020 - 3:32 PM - Amanda O'Halloran
Revised Target Date changed by: O'Halloran, Amanda From: 12 Mar 2020 To: 01 Jul 2020
Reason: This work is progressing and is on track to be implemented by the 1 July 2020, recruitment will kick off post the 1 July Launch.
Infocouncil Page 6 of 41
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Outstanding Division: Date From:
Committee: Date To:
Officer:
Action Sheets Report Printed: 7 October 2020 12:52 PM
Meeting Officer/Director Section Subject
. O'Halloran, . . .
Council 26/03,/2020 Amanda Executive Services Proposed Schedule of Dates for Adoption of the 2020/21 Budget
O'Halloran,
Amanda

RESOLUTION 41/20

Moved: Cr Andrew Twaddle
Seconded: Cr Rowena Mouda

That That Council:

Agree to the following proposed dates for planning sessions and reports per the following timetable:

Council Meeting Location Workshop Agenda ltem

Audit Committee Derby Council | Capex/ Grants Nil

14 May 2020 Chambers

** Recommended all Councils

attend

Commercial Meeting Derby Council | Rating Strategy/

21 May 2020 Chambers Modelling

** Recommended all Councils

attend

Council Meeting Derby Council | Fees and Charges Fees and Charges

28 May 2020 Chambers Employee Costs Employee Costs

** Recommended all Councils Proposed Differential

attend Rates and Objects and

Reasons

Audit Committee Derby Council | Draft ~ Budget  for | Schedule Special

11 June 2020 Chambers consideration Meeting for Early July
Infocouncil Page 7 of 41
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Outstanding Division: Date From:
Committee: Date To:
Officer:
Action Sheets Report Printed: 7 October 2020 12:52 PM
** Recommended all for adoption

Councils attend

Council Meeting Fitzroy Crossing | Draft ~ Budget  for | Review  Submissions
Visitors Centre consideration —| and set Differential
25 June 2020 o
Finalisation Rates
SCM early to mid July | Derby Council Adopt Budget
Chambers
In Favour: Crs Geoff Haerewa, Paul White, Geoff Davis, Chris Kloss, Andrew Twaddle, Rowena Mouda and Keith Bedford
Against: Nil
CARRIED 7/0
4 Jun 2020 - 3:31 PM - Amanda O'Halloran
Revised Target Date changed by: O'Halloran, Amanda From: 9 Apr 2020 To: 30 Jul 2020
Reason: This work is ongoing - it is expected the 2020/21 Annual Budget will be presented to Council for Adoption on the 30 July 2020. Currently the Team is on track to facilitate this.
Infocouncil Page 8 of 41
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Outstanding Division: Date From:
Committee: Date To:
Officer:
Action Sheets Report Printed: 7 October 2020 12:52 PM
Meeting Officer/Director Section Subject
Council 30/04/2020 Neate, Wayne Development Services Department of Biodiversity, Co.nservatlon and Attractions, P?rks a.nd Wl!d.lrfe Service - Transfer the
management orders for a portion of Reserve 37150 to Gooniyandi Aboriginal Corporation.
O'Halloran,
Amanda

RESOLUTION 66/20

Moved: Cr Rowena Mouda
Seconded: Cr Steve Ross

That Council agree in principal to the transfer of a portion of Reserve 37150 to the Gooniyandi Aboriginal Corporation for the purposes of creating a
ranger base, administration, park entrance statement and information centre subject to the following;

1. That the Department of Biodiversity, Conservation and Attractions requirements are met with the establishment of an ILUA with Gooniyandi
Aboriginal Corporation, obtaining relevant statutory approvals and a finding that the land is fit for purpose following a contaminated site
investigation, with all costs for these to be met by the Department of Biodiversity, Conservation and Attractions.

2.  That the Department of Biodiversity, Conservation and Attractions enter into negotiation regarding costs to fully undertake a contaminated site
investigation for the entire reserve 37150 meeting the requirements of the Department of Water and Environmental Regulation with the Shire of
Derby/West Kimberley.

3.  That the Shire of Derby/West Kimberley be recognised for its role in assisting in the establishment of the Gooniyandi Aboriginal Corporation facility
should requirements 1 and 2 be met.

4,  Final approval for the transfer of a portion of Reserve 37150 to the Gooniyandi Aboriginal Corporation will come back to Council for a final decision
once all of the above has been completed.

In Favour: Crs Geoff Haerewa, Paul White, Geoff Davis, Chris Kloss, Andrew Twaddle, Steve Ross, Rowena Mouda and Keith Bedford
Against: Nil

CARRIED 8/0
Infocouncil Page 9 of 41
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