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1 DECLARATION OF OPENING, ANNOUNCEMENT OF VISITORS 

2 ACKNOWLEDGMENT OF COUNTRY 

In the spirit of reconciliation, the Shire of Derby/West Kimberley acknowledges the 
traditional custodians of country throughout the Shire and their connection to land, sea 
and community. 

The Shire of Derby/West Kimberley would like to pay respect to the past, present and 
future traditional custodians and Elders of this nation and the continuation of cultural, 
spiritual and educational practices of Aboriginal and Torres Strait Islander peoples. 

3 ATTENDANCE VIA TELEPHONE/INSTANTANEOUS COMMUNICATIONS  

A Council Member may attend council or committee meetings by electronic means if the 
member is authorised to do so by the president or the council.  Electronic means 
attendance can only be authorised for up to half of the shire’s in-person meetings they 
have attended in total, in any rolling 12 months prior period.  Authorisation can only be 
provided if the location and the equipment to be used by the council member are suitable 
to enable effectively, and where necessary confidential, engagement in the meeting’s 
deliberations and communications. 

4 ANNOUNCEMENTS BY PRESIDING PERSON WITHOUT DISCUSSION 

5 DISCLOSURE OF INTERESTS 

Council Members must disclose the nature of their interest in matters to be discussed at 
the meeting (Part 5 Division 6 of the Local Government Act 1995). Employees must 
disclose the nature of their interest in reports or advice when giving the report or advice 
to the meeting (Sections 5.70 and 5.71 of the Local Government Act 1995). 

5.1 Declaration of Financial Interests 

5.2 Declaration of Proximity Interests 

5.3 Declaration of Impartiality Interests 

6 PETITIONS, DEPUTATIONS, PRESENTATIONS AND SUBMISSIONS  

7 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

RECOMMENDATION 

That the Minutes of the Audit and Risk Committee Meeting held at the Council Chambers, 
Clarendon Street, Derby, on 22 August 2024 be CONFIRMED. 
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8 REPORTS 

8.1 ANNUAL FINANCIAL REPORT - 2023/2024 

File Number: 4105 

Author: Jill Brazil, Acting Director of Corporate Services 

Responsible Officer: Tamara Clarkson, Acting Chief Executive Officer  

Authority/Discretion: Legislative 

  
SUMMARY 

To consider and accept the audited Annual Financial Report and the Office of the Auditor 
General’s (OAG) Independent Audit Report of the Shire of Derby / West Kimberley for the financial 
year ended the 30 June 2024.  

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer.  

BACKGROUND 

Council is required to accept the Audited Financial Report which will be included as part of the 
Annual Report.  

Each year, the Shire is required to produce its Annual Financial Report and send the report to the 
Shire’s auditor by 30 September (Section 6.4 (3) of the Local Government Act 1995). The Office of 
Auditor General appointed RSM as the Shire’s auditors. They have now completed the audit and 
have provided their Independent Auditor Report and Management Report.  

Shire staff together with consultants, Moore Australia worked in collaboration to prepare the 
financial statements that were presented to the auditors.  

STATUTORY ENVIRONMENT 

The Local Government Act 1995 sets out the requirements for the preparation of the annual 
financial report as follows:  

Section 6.4 (1) and (2) requires the Shire to prepare an annual financial report for the preceding 
financial year which is to be presented in the manner and form prescribed.  

Section 6.4 (3) requires the Shire to submit to its auditor the accounts balanced up to the last day 
of the preceding financial year and to submit the annual financial report by 30 September.  

Section 5.53(2)(f) and 5.53(2)(h) requires the Shire to prepare an annual report that includes the 
financial report and auditor’s report for the financial year.  

Section 5.54 requires the Shire to accept the annual report for a financial year by no later than 31 
December after that financial year; unless the auditor’s report is not available in time, then it is to 
be accepted no later than two months after the auditor’s report becomes available.  

Regulation 51(2) of the Local Government (Financial Management) Regulations 1996 requires a 
local government to submit a copy of the annual financial report to the Department within 30 days 
of Local Government receiving the auditor’s opinion on the financial position and the results of the 
operations of the local government.  
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Regulation 10(1) of the Local Government (Audit) Regulations 1996 requires the auditors to submit 
an audit report to the persons specified in section 7.9(1) of the LGA within 30 days of completing 
the audit.  

Regulation 10(2) and 10(3) of the Local Government (Audit) Regulations 1996 provides full details 
about what the auditor’s report is required to report on. The report is to include any material 
matters that, in the opinion of the auditor, indicate significant adverse trends in the financial 
position or the financial management practices. It must also report on any matters indicating non-
compliance with Part 6 of the Local Government Act 1995 and Local Government (Financial 
Management) Regulations 1996, or applicable financial controls in any other written law.  

Regulation 10(4) of the Local Government (Audit) Regulations 1996 considers where appropriate, 
the auditor is to prepare a management report to accompany the auditor’s report and to forward 
a copy of the management report to the persons specified in section 7.9(1) of the Local 
Government Act 1995 with the auditor’s report.  

All statutory requirements related to the Annual Financial Report 2023/2024 have been met. 

POLICY IMPLICATIONS 

The Annual Financial Statements are prepared in accordance with the Australian Accounting 
Standards and comply with the Shire’s Significant Accounting Policy which provides requirements 
on how transactions are performed or treated in an accounting context.  

FINANCIAL IMPLICATIONS 

The Annual Financial Statements set out the operating results for the Shire for the year ended 30 
June 2024 and the assets and liabilities as at that date, together with other relevant financial 
information.  

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Failure to prepare and 
adopt the Annual 
Financial Report would 
result in non-
compliance with its 
statutory 
responsibilities under 
the Local Government 
Act 1995  

Rare Moderate Low Accept Officer 
recommendation 
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CONSULTATION 

Office of the Auditor General  

RSM, contracted by OAG to conduct audit 

Moore WA, the Shire’s financial services provider 

COMMENT 

The independent audit report issued by OAG is an unqualified report.  

RSM has completed their audit of Council’s financial affairs for the financial year ended 30 June 
2024. The primary financial statements which have been prepared to finalise the report for 
2023/24 are:  

Statement of Comprehensive Income; 

Statement of Financial Position;  

Statement of Changes in Equity; and 

Statement of Cash Flows.  

Statement of Comprehensive Income  

The Statement of Comprehensive Income of the Financial Statement shows the extent to which 
operating expenditure has exceed Operating Revenue during the financial year, resulting in an 
operating surplus of $6,786,602. 

Statement of Financial Position  

The Statement of Financial Position income of the Financial Statement total equity of 
$343,831,860.  

Statement of Cash Flows  

The Statement of Cash Flows of the Financial Statement indicates a decrease in cash flow of 
$2,948,817 over the financial year leaving a total balance of Cash and Cash equivalents being 
$7,895,069.  

Statement of Financial Activity  

The Statement of Financial Activity of the Financial Statement show a total surplus to be carried 
through to the 2024/25 year of $4,266,700.  

The Audit and Risk Committee is to examine the report of the auditor and determine if any 
matters raised by the report require action to be taken and ensure appropriate action is taken in 
the future.  

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Draft Annual Financial Report 2023-2024   
2. Financial Audit Management Letter Attachment A - 30 June 2024   
3. Information Systems Management Letter Attachment B - 30 June 2024   
4. Auditor's Closing Report - 30 June 2024    
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RECOMMENDATION 

That the Audit and Risk Committee recommends to Council:  

1. Notes the draft audited Annual Financial Report 2023/2024; and 

2. Notes the Independent Audit Report and Auditor’s Closing Report. 
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8.2 AUDIT AND RISK COMMITTEE - POLICY ROLE 

File Number: 5476 

Author: Neil Hartley, Director, Strategic Business 

Responsible Officer: Tamara Clarkson, Acting Chief Executive Officer  

Authority/Discretion: Executive 

  
SUMMARY 

This report progresses one of the Regulation 17 review recommendations, that is, to include 
having the Code of Conduct (which is a Shire policy) referred to Council through the Audit and Risk 
Committee.  

This report recommends that as a matter of process, wherever practical, policies and delegations 
be referred to Council through this Committee. 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer. 

BACKGROUND 

The Audit and Risk Committee provides guidance and assistance to Council. The Committee 
assumes a key role in assisting the Shire fulfil its governance and oversight obligations related to 
financial reporting, internal controls, risk management systems, legislative compliance, ethical 
accountability and internal and external functions.  Council’s 26 October 2023 meeting resolved 
that the role and function of the Shire’s Audit and Risk Committee would be to: 

Undertake the tasks as outlined in the Local Government (Audit) Regulations, namely: 
1. guide and assist the local government in carrying out: 
a) its functions under Part 6 (Financial management) – like fees & charges, 
borrowing, rates etc;  
b) its functions relating to other audits and other matters related to financial 
management; and 
c) the local government’s functions in relation to audits;  
2.  review the CEO’s Systems & Procedures (“Regulation 17” report) and progress its 
implementation;  
3.  support the auditor to conduct the Shire’s audits and the auditor’s other 
functions;  
4  oversee the implementation of any action that the local government is required 
to take in respect to: 

a) examining an audit report received by the local government; determining if 
any matters raised by the audit report require action to be taken by the local 
government; and ensure that appropriate action is taken in respect of those 
matters; 
b) what it has stated it has taken or intends to take in a report prepared 
addressing any matters identified as significant by the auditor in the audit report, 
and stating what action the local government has taken or intends to take with 
respect to each of those matters; and ensures that a copy of that report is 
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provided to the Minister within three months after the audit report is received by 
the local government; and 
c) what it has stated it has accepted should be taken following receipt of a 
report of a review conducted under the Local Government (Financial 
Management) Regulations 1996 regulation 5(2)(c);  

5. review the Compliance Audit Return and report to the Council the results of that 
review; and 
6. to advise on how the Shire should proactively consider and deal with risk 
management issues relevant to it. 

 

The Shire engaged Civic Legal to complete a review to meet compliance with Regulation 17 of the 
Local Government Audit Regulations.  This review covered a selection of the Shire’s systems and 
procedures relating to (a) risk management, (b) internal control and (c) legislative compliance. The 
report identified potential issues relating to the systems and procedures being reviewed and 
provided suggestions for improvement. This Reg.17 review occurs at least once every three 
financial years, with the last review being finalised in December 2023.  One of its 
recommendations was have the Code of Conduct (which is a Shire policy) referred to Council 
through the Audit and Risk Committee. 

STATUTORY ENVIRONMENT 

Local Government (Audit) Regulations 1996 Reg.16 (Functions of Audit Committee) include the 
requirement for local government audit committees to oversee the implementation of actions 
agreed to be taken by Council in response to a Reg.17 review. 

POLICY IMPLICATIONS 

Nil applicable. 

FINANCIAL IMPLICATIONS 

Nil applicable. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

Non-compliance with 
legislation. 

Possible Moderate Medium Continue to build and 
monitor internal 
procedures and to 
train/manage staff on 
legislative compliance. 
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Reputation: 

Adverse media and lack 
of community 
confidence. 

Possible Moderate Medium Continue to build and 
monitor internal 
procedures and to 
train/manage staff on 
legislative compliance. 

CONSULTATION 

No community consultation is required. 

COMMENT 

Whilst the Reg.17 review recommendation was only in respect to the Audit and Risk Committee 
reviewing the Code of Conduct, if that proposal is supported by the Committee, then it would 
seem appropriate to also refer every other Council policy and also the Council’s Delegations to the 
Audit and Risk Committee to consider prior to them being referred on to Council for its final 
consideration.  There may be occasions where urgency prevails and a policy or delegation might 
be required to be referred direct to Council, but on most occasions,  there would be no 
impediment to using the Audit and Risk Committee to filter and fine-tune these important Council 
positions prior to final consideration being made by Council itself. 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

Nil  

RECOMMENDATION 

That the Audit and Risk Committee recommends that Council modify the role and function of 
the Audit and Risk Committee to include an additional point #7, namely “7. To review policies 
and delegations prior to them being referred to Council for final consideration”. 
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8.3 LOCAL GOVERNMENT ACT REFORM 

File Number: 5475 

Author: Telia Reilly, Administration Coordinator and Executive Assistant 

Responsible Officer: Tamara Clarkson, Acting Chief Executive Officer  

Authority/Discretion: Executive 

  
SUMMARY 

This report provides Council with an update on the reforms to the Local Government Act 1995 (the 
Act). 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer. 

BACKGROUND 

In 2017, the State Government announced it would be conducting a significant and comprehensive 
reform of the Local Government Act 1995 (the Act). The review was conducted in two stages, with 
stage one including priority reforms and stage two comprising wide-ranging reforms. The majority 
of the stage one reforms have already been implemented. In November 2021, the stage two 
reforms were released for public consultation.  

The Local Government Amendment Act 2023, which received Royal Assent on 18 May 2023, 
introduced the first tranche of reforms relating to the following: 

• Optional preferential voting; 

• Public election of the Mayor (President); 

• Removal of wards for smaller local governments; 

• Aligning the size of Councils; 

• Reforms to the owner/occupier role (to prevent sham leases); and 

• State-wide caretaker periods. 

On 15 August 2024, the Local Government Amendment Bill 2024 was introduced into Parliament 
that included the second tranche of proposed reforms to the Act. Key changes in the second 
tranche Bill include:  

• Establishing the Local Government Inspector and monitors for early intervention into the 
affairs of local governments and elected councils; 

• Providing greater role clarity for council, mayors and presidents, councillors and CEOs; 

• An updated audit, risk and improvement committee structure that is independently chaired;  

• A requirement for local governments to maintain an annual rates and revenue policy; 

• Enabling resource sharing;  

• Reducing red tape for regional subsidiaries; 

• Streamlining processes for local laws; 
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• Establishing processes local government CEOs can use to deal with unreasonable repeat 
complaints; 

• Facilitating council member superannuation; and 

• Strengthening penalties. 

On the 27 November 2024, the Local Government Amendment Bill 2024 (WA) was passed by the 
Legislative Council and is now awaiting Assent.  

STATUTORY ENVIRONMENT 

Local Government Act 1995 

Local Government Amendment Act 2023 

Local Government Regulations Amendment Regulations (No.2) 2023 

Local Government Amendment Bill 2024 

POLICY IMPLICATIONS 

Nil. 

FINANCIAL IMPLICATIONS 

Nil. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: Rare Insignificant Low Ensure strong 
leadership, governance 
and decision-making. 

Communicate in a clear 
and transparent way. 

CONSULTATION 

While no consultation has occurred with the public or other agencies on this report, the 
Department of Local Government, Sport and Cultural Industries invited comments from local 
governments and the wider community to inform implementation. More than 200 submissions 
were received from local governments, peak bodies, advocacy groups and members of the public. 

COMMENT 

These reforms aim to enhance oversight, accountability, and transparency within local 
governments in Western Australia. While the Bill is currently awaiting Royal Assent, there are 
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various changes to regulations that need to be made. Such changes are under the auspices of the 
Minister to make, on guidance from the Department of Local Government, Sport and Cultural 
Industries and the State Solicitors Office. 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Fact Sheet - Local Government Inspector and Monitors    

RECOMMENDATION 

That the Audit and Risk Committee recommends that Council note the update on the reforms to 
the Local Government Act 1995, as detailed in this report. 
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8.4 COMPLIANCE REPORTS - COUNCIL MINUTE MANAGEMENT 

File Number: 4262 - Status Reports 

Author: Sarah Smith, Executive Services Coordinator 

Responsible Officer: Tamara Clarkson, Acting Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

The Council Minute Management Report provides Council with an update on all actions required 
to be undertaken by the Administration once a resolution has been adopted by Council at the 
Ordinary Council and Audit and Risk Committee Meetings.  

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer.  

BACKGROUND 

Officers are required to provide an accurate update on items to inform the Council on the 
progress, or any delays or the completion of each recommendation adopted by Council at the 
Ordinary Council and Audit Committee Meetings.  

The report assists the Shire fulfil its corporate governance responsibilities in managing the affairs 
of the organisation. This includes financial reporting, risk management, compliance requirements 
and auditing. 

STATUTORY ENVIRONMENT 

Local Government Act 1995  

Section 5.41(a) of the Act requires CEOs to advise councils in relation to the functions of a local 
government under both the Local Government Act 1995, and other legislation. 

The CEO’s function under section 5.41(b) is to ensure the availability of unbiased, professional and 
relevant advice and information to elected members for their decision-making purposes. 

POLICY IMPLICATIONS 

Nil. 

FINANCIAL IMPLICATIONS 

Nil. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance  

1.2 Capable, inclusive and 
effective organisation 

1.2.1 Provide strong civic leadership 

1.2.2 Provide strong governance 
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RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Financial, Legal and 
Compliance, 
Organisational 
Operations and 
Reputation 

Unlikely Severe Extreme Monthly reporting to the 
Audit Committee for 
awareness and direction 
where required. 

CONSULTATION 

Internal consultation has been undertaken with relevant areas to collate information. 

COMMENT 

Most items are up to date within reasonable parameters. 

Staff leave, recent resignations and flood recovery impacts have had some impact on progress, 
and however the delays at this point are not concerning. 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Actions - Council Minute Management - December 2024    

RECOMMENDATION 

That the Audit and Risk Committee receives the information contained in the report detailing 
Council Minute Management. 
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8.5 COMPLIANCE REPORTS - COUNCIL MEMBER MEETING ATTENDANCE 

File Number: 4262 - Status Reports 

Author: Sarah de Jong, Executive Services Coordinator 

Responsible Officer: Tamara Clarkson, Acting Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

For the Committee to monitor Council Member attendance at Ordinary Meetings of Council and 
Special Council Meetings to oversee compliance with the Local Government Act 1995. 

In accordance with regulation 14D of the Local Government (Administration) Regulations 1996 
Council may approve the holding of any Ordinary or Special Council Meeting by electronic means 
(vis. telephone, video conference or other means of instantaneous communication).   

Council cannot authorise more than half of its Council meetings, to be held electronically, in any 
rolling 12 months period. 

A Council Member may attend council or committee meetings by electronic means if the member 
is authorised to do so by the President or the Council.  Electronic means attendance can only be 
authorised for up to half of the Shire’s in-person meetings they have attended in total, in any 
rolling 12 months prior period.  Authorisation can only be provided if the location and the 
equipment to be used by the Council Member is suitable to enable effective, and where necessary 
confidential, engagement in the meeting’s deliberations and communications.  

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer.  

BACKGROUND 

The Council Member Meeting Attendance Reports provides Council with accurate meeting 
attendance register and allows the Administration to monitor attendance by Council Members to 
ensure compliance with the Local Government Act 1995 and Local Government (Administration) – 
Amendment Regulations 2022. 

STATUTORY ENVIRONMENT 

Local Government Act 1995  

2.25. Disqualification for failure to attend meetings 

 (1) A council may, by resolution, grant leave of absence, to a member. 

 (2) Leave is not to be granted to a member in respect of more than 6 consecutive ordinary 
meetings of the council without the approval of the Minister, unless all of the meetings 
are within a period of 3 months. 

 (3A) Leave is not to be granted in respect of —  

 (a) a meeting that has concluded; or 

 (b) the part of a meeting before the granting of leave. 



Audit and Risk Committee Meeting Agenda 10 December 2024 

 

Item 8.5 Page 116 

 (3) The granting of the leave, or refusal to grant the leave and reasons for that refusal, is to 
be recorded in the minutes of the meeting. 

 (4) A member who is absent, without obtaining leave of the council, throughout 3 
consecutive ordinary meetings of the council is disqualified from continuing his or her 
membership of the council, unless all of the meetings are within a 2 month period. 

 (5A) If a council holds 3 or more ordinary meetings within a 2-month period, and a member is 
absent without leave throughout each of those meetings, the member is disqualified if he 
or she is absent without leave throughout the ordinary meeting of the council 
immediately following the end of that period. 

 (5) The non-attendance of a member at the time and place appointed for an ordinary 
meeting of the council does not constitute absence from an ordinary meeting of the 
council —  

 (a) if no meeting of the council at which a quorum is present is actually held on that 
day; or 

 (b) if the non-attendance occurs —  

 (i) while the member has ceased to act as a member after written notice has 
been given to the member under section 2.27(3) and before written notice 
has been given to the member under section 2.27(5); or 

 (ii) while proceedings in connection with the disqualification of the member 
have been commenced and are pending; or 

 (iii) while the member is suspended under section 5.117(1)(a)(iv) or Part 8; or 

 (iiii) while the election of the member is disputed and proceedings relating to 
the disputed election have been commenced and are pending. 

 (6) A member who before the commencement of the Local Government Amendment 
Act 2009 section 5 was granted leave during an ordinary meeting of the council from 
which the member was absent is to be taken to have first obtained leave for the 
remainder of that meeting. 

 [Section 2.25 amended: No. 49 of 2004 s. 19(1); No. 17 of 2009 s. 5; No. 31 of 2018 s. 5.] 

Local Government Act 1995 – Local Government (Administration) – Amendment Regulations 
2022 
Regulation 7 inserts additional provisions for meetings that are conducted entirely by electronic 
means under regulation 14D. Regulation 14D provides for a meeting of council or committee to be 
conducted by electronic means outside of a declared state of emergency. Regulation 14D(1) 
defines a relevant period in relation to the backward-looking test used to calculate how many 
electronic meetings a local government has conducted over the previous 12 months relative to the 
proposed meeting, and the 50% cap provided by regulation 14D(2A). Subsection 14D(2)(a)(ii) is 
amended to require the mayor, president or council to consider the requirements under 
subregulation 14D(2B) in deciding whether to conduct an electronic meeting. Regulation 14D(2B) 
requires the local government to consider the suitability of a person’s location and their 
equipment with respect to effective communication and confidential matters during a meeting. 

Regulation 14D(2A) applies the 50% cap to the number of electronic meetings that a local 
government (council) may authorise outside of an emergency situation under subregulation (2)(c) 
over a 12-month period. The backward-looking test used to determine how many meetings have 
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already been held by electronic means in the preceding 12 months applies in the same way it does 
for electronic attendance at in-person meetings. 

Regulation 14D(2B) inserts the criteria that the authorising authority (the mayor, president or 
council) are required to consider before deciding to hold an electronic meeting. The authorising 
authority is required to consider each council or committee member’s ability to maintain 
confidentiality during closed parts of the meeting and the suitability of each person’s intended 
location and equipment to enable effective engagement in council deliberations. The authorising 
authority must have regard to these matters when deciding to hold and authorise electronic 
meetings. Electronic meetings held outside of emergency circumstances under subregulation 2(c) 
may only be approved by council. 

Subregulations 14D(5)(a) and (b) insert subsections (6) to (8) that apply to closed parts of 
electronic meetings. Subsection (6) requires each member in attendance to make a declaration 
that they can maintain confidentiality during the closed part of the meeting. Subsection (7) 
requires that if a member makes a confidentiality declaration but is unable to maintain 
confidentiality subsequent to the declaration, they are required to leave prior to the closed part of 
the meeting. Subsection (8) requires a member’s declaration to be recorded in the meeting 
minutes. 

POLICY IMPLICATIONS 

Nil. 

FINANCIAL IMPLICATIONS 

Nil. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance  

1.2 Capable, inclusive and 
effective organisation 

1.2.1 Provide strong civic leadership 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Financial, Legal and 
Compliance, 
Organisational 
Operations and 
Reputation 

Unlikely Severe Extreme Monthly reporting to the 
Audit Committee for 
awareness and direction 
where required. 

CONSULTATION 

Internal consultation has been undertaken with relevant areas to collate information. 
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COMMENT 

The following table outlines Council Members that have a lesser percentage attendance then the 
legislative allowance (50%) 

Elected Member Percentage  

Cr Geoff Davis 38% 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Electronic Council Meeting Attendance Table - 2024    

RECOMMENDATION 

That the Audit and Risk Committee receives the information contained in the reports detailing 
Council Member meeting attendance (including via electronic means). 
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8.6 GOVERNANCE AND COMPLIANCE - RISK MANAGEMENT 

File Number: 5476 

Author: Telia Reilly, Administration Coordinator and Executive Assistant 

Responsible Officer: Tamara Clarkson, Acting Chief Executive Officer  

Authority/Discretion: Executive 

  
SUMMARY 

This report presents an update on controls developed and implemented in ensuring effective risk 
management.  

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer.  

BACKGROUND 

The Audit and Risk Committee provides guidance and assistance to Council. The Committee 
assumes a key role in assisting the Shire fulfil its governance and oversight obligations related to 
financial reporting, internal controls, risk management systems, legislative compliance, ethical 
accountability and internal and external functions.  

There are a number of audits that local governments are required to complete addressing these 
points and the reports from these audits are presented for endorsement at the time. Managing 
risk requires all Council Members and officers to use an interactive process consisting of steps 
that, when undertaken in sequence, enable a sound basis for decision-making and facilitates 
continuous improvement in performance. 

STATUTORY ENVIRONMENT 

Local Government Act 5.41 (Functions of CEO) outlines that the functions of the CEO include the 
requirement to manage the day to day operations of the local government, including coordinating 
the undertaking of the legislative requirements of the local government. 

Local Government (Audit) Regulations 1996 outlines requirements for financial and systems 
audits. 

Local Government (Financial Management) Regulations 1996 outlines requirements for financial 
and systems audits. 

POLICY IMPLICATIONS 

Nil applicable. 

FINANCIAL IMPLICATIONS 

Nil applicable. 
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STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

Non-compliance with 
legislation. 

Possible Moderate Medium Continue to build and 
monitor internal 
procedures and to 
train/manage staff on 
legislative compliance. 

Reputation: 

Adverse media and lack 
of community 
confidence. 

Possible Moderate Medium Continue to build and 
monitor internal 
procedures and to 
train/manage staff on 
legislative compliance. 

CONSULTATION 

Internal consultation.  

COMMENT 

The CEO ensures adequate systems of internal control are in place to mitigate business risk and 
promote effectiveness and efficient operations. 

The Audit and Risk Committee review all audit reports and provide advice to Council on significant 
issues identified in audit reports and action to be take on issues raised.  

Audits 

OAG - Annual Financial Audit and Performance Audits  

The Office of Auditor General’s role is to audit financials and activities of WA local government 
entities, and report findings to Parliament. RSM is appointed to conduct these audits on their 
behalf.  

The annual Audit considers review of Statement of Financial Position as at 30 June, Statement of 
Comprehensive Income, Statement of Changes in Equity, Statement of Cash Flows and Statement 
of Financial Activity for the year ended.  

The statutory deadline of 30 September 2024 to submit Annual Financial Statements was met. The 
2023/24 findings is not available at the time that this report was finalised. The 2023/24 Annual 
Audit will be presented to the 10 December Audit and Risk Committee meeting for adoption.  

Regulation 5 Audit 

Paxon Group were appointed to perform the Regulation 5 financial management review. This 
review is required every three financial years.  
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This includes a review of processes and key controls within the following areas:  

• Proper collection of all money owing to the local government  

• Safe custody and security of all money collected or held by the local government 

• Maintenance and security of the financial records of the local government (whether 
maintained in written form of by electronic or other means or process)  

• Ensure proper authorisation for the incurring of liabilities and the making of payments  

• Maintenance of payroll, stock control and costing records  

This report was received in November 2023.  

Regulation 17 Audit 

The Shire engaged Civic Legal complete a review of a selection of the Shire’s systems and 
procedures relating to risk management, internal control and legislative compliance. The report 
provided seeks to identify potential issues relating to the systems and procedures being reviewed 
and provides suggestions for improvement. This review occurs at least once every three financial 
years.  

While there a number of cross over assessments in each of the audits, it is a beneficial process for 
the organisation to conduct.  

This report was received in December 2023.  

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Shire of Derby/West Kimberley Risk Register - December 2024    

RECOMMENDATION 

That the Audit and Risk Committee recommends that Council receive and note the information 
contained in the Shire of Derby/West Kimberley Risk Register – December 2024. 
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8.7 GOVERNANCE AND COMPLIANCE - INTERNAL CONTROLS 

File Number: 5476 

Author: Telia Reilly, Administration Coordinator and Executive Assistant 

Responsible Officer: Tamara Clarkson, Acting Chief Executive Officer  

Authority/Discretion: Executive 

  
SUMMARY 

Pursuant to regulation 16 of the Local Government (Audit) Regulations 1996, the Audit and Risk 
Committee assists Council in fulfilling its responsibilities regarding the oversight of internal and 
external audits at the Shire, ensuring due care, diligence, and skill are applied. 

The purpose of this report is to provide Council with the status of internal control management 
matters within the Shire. 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer. 

BACKGROUND 

Local Government (Audit) Regulations 1996 outline the functions of a local government audit 
committee. Council at its meeting dated 26 October 2023 confirmed the purpose of the current 
Audit Committee, which included amongst others the following: 

• Review the CEO’s Systems and Procedures and progress its implementation. 

Due to an increased focus on the accountability of local governments, a review of the 
effectiveness of all business processes is becoming best practice. Internal auditing is one way to 
reduce risk and identify improvements in internal controls. There are many benefits to conducting 
internal audits, such as: 

• Improving the performance of the organisation;  

• Making the organisation process-dependent instead of person-dependent; 

• Identifying redundancies in operational and control procedures and the provision of 
recommendations to improve the efficiency and effectiveness of procedures;  

• Serving as an early warning system, enabling deficiencies to be identified and remediated on a 
timely basis (i.e., prior to external, regulatory or compliance audits); and  

• Increasing accountability within the organisation and supports strategic objectives. 

Compliance Calendar 

The Shire has a Compliance Calendar which is used to track activities and action due dates to 
ensure compliance is met with critical legislative compliance requirements, operational 
requirements and also reduce risk of non-compliance. Data entered in to this system throughout 
the year supports completion of the annual Compliance Audit Return. This is a requirement from 
State Government and is reported to the February Audit and Risk Committee meeting prior to 
being submitted for Council endorsement.  
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STATUTORY ENVIRONMENT 

Local Government Act S.2.7 (Role of Council) outlines that Councils are to govern the local 
government’s affairs; take responsibility for the performance of their local government’s 
functions, and oversee the allocation of their local government’s finances and resources. 

Local Government Act 5.41 (Functions of CEO) outlines that the functions of the CEO include the 
requirement to manage the day to day operations of the local government, including coordinating 
the undertaking of the legislative requirements of the local government. 

Local Government Act 7.1A (Audit committee) requires that every local government is to 
establish an audit committee of three or more persons to exercise the powers and discharge the 
duties conferred on it (the functions of which are outlined in Regulation #16 of Local Government 
(Audit) Regulations 1996. 

POLICY IMPLICATIONS 

Nil applicable. 

FINANCIAL IMPLICATIONS 

Nil. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

Non-compliance with 
legislation. 

Possible Moderate Medium Continue to build and 
monitor internal 
procedures and to 
train/manage staff on 
legislative compliance 

Reputation: 

Adverse media and lack 
of community 
confidence. 

Possible Moderate Medium Continue to build and 
monitor internal 
procedures and to 
train/manage staff on 
legislative compliance 

CONSULTATION 

Nil.  
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COMMENT 

This report highlights to Council, actions taken by the Acting CEO to ensure compliance and 
minimise risk. 

It also promotes an improved understanding by officers, of the strategic risk/compliance 
expectations of the Council.  

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Shire of Derby/West Kimberley Internal Controls - November 2024    

RECOMMENDATION 

That the Audit and Risk Committee recommends that Council note the information contained in 
the Shire of Derby/West Kimberley Internal Controls – November 2024 report.  
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8.8 POLICY - DAMAGES CLAIMS 

File Number: 5476 

Author: Neil Hartley, Director Strategic Business 

Responsible Officer: Tamara Clarkson, Acting Chief Executive Officer  

Authority/Discretion: Executive 

  
SUMMARY 

Council at its 27 June 2024 meeting considered a compensation claim from a local resident 
regarding damage to their vehicle allegedly caused by a Shire works crew when they were 
completing roadside landscaping works.  The Council resolved that damages payment be made, 
but also that a policy addressing the more likely future damages claims that might be submitted, 
be drafted for Council’s consideration. 

This report proposes a policy that outlines the principles that must be considered for assessment 
of any damages claim that is lodged with the Shire, such that the Shire equitably addresses the 
variety of future potential claims that might occur. 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer.  

BACKGROUND 

On 24 April 2024, the Shire’s works crew were conducting whipper snipper and lawn mowing 
along a Derby townsite street.  A local resident contacted the Shire and outlined that when she 
was driving home (adjacent to where the Shire’s works crew were working) she heard the sound 
of something hitting her car and on arrival home she noticed the back window of her vehicle was 
broken.  Ms Brown, and the Council, concluded the damage was caused by the works undertaken 
by the Shire and that compensation should be payable on that occasion. A policy should be 
developed to guide future considerations on similar requests for damages. 

STATUTORY ENVIRONMENT 

Local Government Act 1996 S.2.7(2)(b) (Role of council) states that one of the roles of Council is 
to determine the local government’s policies. 

POLICY IMPLICATIONS 

A new policy, (F22) Damages Claims, is proposed. 

FINANCIAL IMPLICATIONS 

Policy implementation will not eliminate the likelihood of damages claims being paid, but it will 
guide future Councils through an appropriate and consistent process to consider them.  

The Shire does have insurance for larger damages claims, but a $1,000 (or sometimes more) 
excess applies. 
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STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Organisation's 
Operations: 

Maximise operational 
efficiency through a 
consistent operational 
process. 

Likely Minor Medium Develop a policy position 
to guide the organisation 
on the matter of 
damages claims and the 
Council report. 

Reputation: 

Without a consistent 
and justifiable 
approach, community 
confidence in Council 
decisions could be 
impacted. 

Possible Moderate Medium Develop a policy position 
to guide claimants on the 
matter of damages 
claims. 

CONSULTATION 

Nil. 

COMMENT 

The area of ex-gratia payments for damages is challenging to consider and a Policy outlining how 
best to consider future requests is therefore justified.  The Shire of Derby/West Kimberley 
stretches over 100,000km² and has a broad range of responsibilities that could generate future 
damages claims.   

The Shire does have insurance damages claims, but an excess applies, which means that for 
smaller claims the only remaining course claimants have is to seek Council consideration of an ex-
gratia payment. 

The Policy does not require a payment be made, just that it be assessed in a consistent manner. 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Draft Policy - Damages Claims    
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RECOMMENDATION 

That the Audit and Risk Committee recommends that Council adopts Policy (F22) Damages 
Claims (as attached). 
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8.9 OVERVIEW OF GRANTS AND FUNDING - AUGUST TO NOVEMBER 2024 
 

File Number: GS/010/1 

Author: Christie Mildenhall, Community Planning Advisor 

Responsible Officer: Dale Putland, Acting Director Community Planning  

Authority/Discretion: Information 

  
SUMMARY 

This report provides a quarterly update of the funding opportunities investigated and sought by 
Officers and seeks Council support for the proposed projects. It covers grant activity from the 
period 1 August to 30 November 2024. 

The purpose of this report is to inform Council about the funding support the Shire receives for 
many of our community and infrastructure projects and how the funding risk is being managed by 
Shire Officers.  

Funding received annually and ongoing including Financial Assistance Grants and Roads funding 
are registered and tracked separately currently.  

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer.  

BACKGROUND 

The Shire of Derby / West Kimberley relies heavily on grant and other funding opportunities to 
support the delivery of projects, programs, services, and events. This report provides an overview 
of the funding which is confirmed or applied for (and pending outcome) during the period 1 
August to 30 November 2024.  

STATUTORY ENVIRONMENT 

Part 6 – Financial Management of the Local Government Act 1995 provides for the financial 
management of local governments, including provisions around the development of an annual 
budget which grant funding must be incorporated into.  

POLICY IMPLICATIONS 

The following policies should be considered in relation to this report; 

• PC1 – Risk and Opportunity Management Policy 

• F3 – Significant Accounting Policies 

• F19 – Community Funding Scheme 

FINANCIAL IMPLICATIONS 

This report outlines funding which has been obtained or is being sought to support the delivery of 
projects, programs, services and events of the Shire. With the exception of multi-year grants most 
of these grants are not included in the 2024/25 financial year budget as they had not been 
confirmed at the time of the budget being developed. Where grants have been obtained that were 
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not included in the budget, these grants will be incorporated into the budget as part of the mid-
year budget review.  Funding received from grants must be used for the express purpose outlined 
in the grant application and subsequent agreement.  

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.4 Attract and effectively use 
resources to meet community needs 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Business Interruption: 

Lack of funding may 
result in the non-
performance of 
functions. 

Likely Moderate High Ensure Shire activities 
are conducted efficiently 
to allow spread of 
funding. Apply for grants 
wherever possible to 
support Shire’s activities. 
Delay commencement of 
activities until funding is 
confirmed.  

Financial: 

Poor management of 
grant funding may 
impact the Shire’s 
ability to get funding in 
the future. 

Likely Moderate High Ensure a process is 
established and 
implemented to allow 
good governance and 
compliance of grant 
funding.  

Organisation's 
Operations: 

Lack of processes 
relating to grant 
management may 
result in failure to meet 
grant requirements and 
deliver funded 
programs.  

Likely Moderate High Ensure a process is 
established and 
implemented to allow 
good governance and 
compliance of grant 
funding.  

CONSULTATION 

Executive Management Team and Financial Services contributed to the structure and content of 
this report.  

COMMENT 

To support the projects, programs and services of the Shire a number of funding arrangements are 
entered into with a variety of Government (State and Federal) agencies, not for profit 
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organisations and philanthropic foundations. Some of the funding received is used to allow the 
Shire to deliver its core business which is focused on community services and supports. Other 
funding is used to provide ‘add on’ activities for which the community expects the Shire to do. In 
many cases, if the Shire does not receive this funding the projects will not go ahead.  

Below is a summary of the grants which have been applied for during this reporting period and the 
outcome of those applications and grants which have been acquitted.  

In the case of some of the larger grants the funders seek confirmation that the project has been 
approved by Council prior to executing the funding agreements. Council is requested to provide 
their support for these projects.  

Funding received during the period 1 August to 30 November 2024 

Grant Program and Funder Project Description 
Funding 

Received (Ex 
GST) 

Funding 
Period 

COMMUNITY PLANNING – COMMUNITY DEVELOPMENT 

Aged Friendly Community 
Connectivity Grant – LG 
Professionals WA 

“My Kimberley Story” - Oral history and 
song writing project for seniors 

$15,000 22 October 
2024 to 
30/05/2025 

Community Litter Grant – Keep 
Australia Beautiful Council  

Anti-litter resource for school aged children 
and travellers to the region.  

$2,800 19 July 2024 to 
1 June 2025  

Community Partnership – 
Horizon Power 

Funding for Christmas activities in Derby 
and Fitzroy Crossing.  

$3,500 12 November 
to 25 December 
2024 

International Day of People with 
Disability Grants – 
Developmental Disability WA 

Contribution to the International Day of 
People with Disability event being held in 
Derby.  

$1,000 Event to be 
held on 3 
December.  

Thank a Volunteer Day – 
Department of Communities 

Contribution to the Thank A Volunteer Day 
event being held in Derby.  

$1,000 Event to be 
held on 5 
December.  

Donation - Bundu NFP Ltd Donation of kitchen equipment for Fitzroy 
Crossing cooking programs. 

$55,000 in-kind 
items 

NA 

Donation – Centurion Transport Food items from Tarunda IGA for youth 
engagement activities. 

$11,900 in-kind No written 
agreement 

Donation - GIVIT Donation of program equipment and 
meeting facilitation costs for Fitzroy 
Crossing Youth Program and Yarning Circle 
Crochet group. 

Approx $5,000 
in-kind 

Applied for on 
an ad hoc basis 
through the 
GIVIT portal. 

TOTAL AMOUNT – COMMUNITY DEVELOPMENT $23,300 cash 

$71,900 in-kind 

COMMUNITY PLANNING – DEVELOPMENT SERVICES 

Donation – WA Department of 
Health 

70 cleaning packs to be distributed to 
residents in Aboriginal Communities 

$16,500 in-kind 
items 

NA 

TOTAL AMOUNT – DEVELOPMENT SERVICES $16,500 
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EXECUTIVE SERVICES PROJECTS 

Disaster Ready Program – 
National Emergency 
Management Agency 

Eastern Hub Community Resilience Hub $5,300,000 * Funding has 
been 
announced, but 
agreement not 
yet received.  

Social Investment Fund – Rio 
Tinto 

Contribution to the employment of two 
school leavers on traineeships 

$50,000 December 2024 
to June 2026. 

 $5,800,000 

INFRASTRUCTURE PROJECTS  

Direct Grant – Main Roads WA Various road projects. $407,758 2024 / 2025 
financial year 

Road Project Grant – Main Roads 
WA 

Geegully Road, Calwynyardah Nookanbah 
Road and Milijidee Road works.  

$1,376,001 2024 / 2025 
financial year 

Remote Access Roads Grant – 
Main Roads WA 

Calwynyardah Nookanbah Road, Camballin 
Road, Cherrabun Road, Christmas Creek 
Road, Nookanbah Milijidee Rod and Gee 
Gully Road works 

$139,666.20 2024 / 2025 
financial year 

TOTAL AMOUNT – Infrastructure Projects $1,923,425.20 

TOTAL FUNDING RECEIVED $7,746,725.20 cash 

$88,400 in-kind 
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Applications pending outcome 

A number of funding applications have been submitted and are still progressing through the 
relevant organisation’s assessment process. The expected notification of outcome date is 
calculated based on information provided in program guidelines and is a rough estimate.  

Grant Program and Funder Project Description 

Funding 
Requested 

(Ex GST) 

Funding Period 
Expected Notification 
of Outcome 

Regional Precincts and 
Partnerships Program – 
Stream 1 (Precinct 
development and planning) - 
Department of Infrastructure 

Derby Recreation 
Precinct and other 
sporting facilities master 
planning 

$669,448 1 August 2024 
to 30 
September 
2025 

30 June 2024 

* Expected 
announcement date 
queried 22/11. No 
update was provided. 

Recreational Boating Facilities 
Scheme – Department of 
Transport 

Upgrade and make safe 
two recreational boating 
ramps at Derby Port.  

$750,000 1 July 2025 to 
April 2026 

Minister 
announcement 
expected December 
2024 

Regional Events Scheme – 
Tourism WA 

Three years funding for 
the Kimberley Art and 
Photographic Prize 
(KAPP) 

$90,000 To cover 2025 
to 2028 events. 

20 January 2025 

Arts Activities for Regional 
Communities – Department 
of Local Government, Sport 
and Cultural Industries 

Facilitation of 
photography workshops 
in Communities in the 
led up to KAPP. Includes 
entry into KAPP. 

$57,915 Project 
completion by 
30 June 2025 

1 March 2025 

TOTAL AMOUNTS   $1,617,363   

Unsuccessful applications  

A number of applications submitted have been unsuccessful. Most funding providers provide only 
generalised feedback as to the reasons why applications have been unsuccessful. The general 
theme for the programs below is that funding programs are oversubscribed and have high levels of 
demand.   

Grant Program and Funder Project Description 

Funding 
Requested 

(Ex GST) 

Comment / 
Implication 

Australia Day 2025 Community Grants 
Program - National Australia Day 
Council 

Funding towards Australia Day 
events in Derby.  

$15,000 Project to be reduced 
in scale. 

Play Our Way Program – Stream 1 
Facilities – Department of Health and 
Aged Care 

Upgrade to sport and 
recreation facilities to improve 
access for females.  

$1,999,000 Need to seek 
alternative funding 
sources for upgrades. 

Play Our Way Program – Stream 2 
Participation and equipment – 
Department of Health and Aged Care 

Programs to increase female 
participation in sport  

$765,160 Program not being 
introduced. 

Strong and resilient Communities – 
Inclusive Communities – Department 
of Social Services 

Inclusive programs for youth at 
risk (two years funding). 

$354,020 Need to seek 
alternative funding 
sources for youth 
program. 
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WA Football Facilities Fund – Small 
Grants Round 

Upgrades to Nicholson and 
Fitzroy Crossing Ovals. 

$50,000 Need to seek 
alternative funding 
sources for upgrades. 

2024 Community Stewardship Grants - 
Large 

Auspicing an application from 
Land Alliance / Fitzroy Fire 
Forum to implement a support 
program for stations and 
communities in the Fitzroy 
Valley to reduce fire risk. 

$436,600 Unknown.  

TOTAL AMOUNTS   $3,619,820  

 

Funding Acquitted 

During the reporting period the following grants were completed and successfully acquitted with 
all reporting requirements met. The Shire no longer has any liabilities in relation to these grants.  

Grant Program and Funder Project Description 
Amount 
Acquitted (ex 
GST) 

Comment 

Animal Welfare Grant Program – 
Round 1 – Department of Primary 
Industries and Regional Development 

De-sexing of domestic animals 
in remote Aboriginal 
communities within the Shire of 
Derby / West Kimberley 

$50,000 This is a historical grant 
which had not been 
acquitted.     

Animal Welfare Grant Program – 
Round 3 – Department of Primary 
Industries and Regional Development 

De-sexing of domestic animals 
in remote Aboriginal 
communities within the Shire of 
Derby / West Kimberley 

$50,000.  

Community Giving Program – Rio 
Tinto 

Sponsorship of the KAPP $5,000  

Community Heritage Grant – Heritage 
Council of WA 

Upgrade of Derby Heritage Trail 
and Old Gaol signage 

$20,000  

Country Library Grants 2024 – LBW 
Trust and Friends of Libraries Australia 

Purchase of a Smart TV and 
portable stand for the library 

$1,500  

Digital Technology and Inclusion 
Grants – State Library of WA 

Library media hub (purchase of 
two computers and Adobe 
Creative Cloud package) 

$5,000  

Regional Events Scheme – Tourism 
WA 

Sponsorship of KAPP $15,000  

Senior Week 2024 – Council on the 
Ageing WA 

Seniors Week Event 2024 – 
Morning Teas, Aqua Classes and 
free pool entry during Seniors 
Week 

$1,000  

TOTAL AMOUNTS   $147,500  

 

While the Shire is the recipients of funding support from Federal and State Government, not for 
profit organisations and philanthropic organisations the Shire also provides supports to local 
community groups. Below is an overview of the support the Shire has given the community during 
the 2024/25 financial year (as at 30 November 2024). 
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Community Development Grants; 

Organisation Name Project Description Amount (ex GST) 

Wangki Yupurnanupurru Radio Outdoor Community Concert – Date to be confirmed $5,000 

Derby West Kimberley Air Country 
Women’s Association 

2025 Craft Show, Flower and Produce Show, Bush Poets 
Breakfast, Markets and purchase of a computer.  

$5,000 

TOTAL  $10,000 

 

Community Representative Grants; 

Organisation Name Event Description  Amount (ex GST) 

Stacey Bedford AFL Masters National Championships $750 

Sian Edwards AFL Masters National Championships $750 

Kerry Wallis AFL Masters National Championships $750 

Zimmarley Williams-Wilson WA Indigenous Basketball – Binar Singapore Tour $1,000 

TOTAL  $3,250 

 

Events sponsorship approved in the 2023/24 budget 

Organisation Name Event Description Amount (ex GST) 

Boab Festival at Derby Inc 2025 Boab Festival (Mardi Gras) $7,500 

TOTAL  $7,500 

 

Throughout the year the Shire has also provided a number of in-kind donations which have not 
been captured in the above decisions of Council. These include; 

• Facility hire – Derby Aboriginal Health Service – Diabetes Day 2024 

• Facility hire – Kimberley Aboriginal Women’s Council – Rise and Shine program development 
event 

This report will be provided to the Audit and Risk Committee on a quarterly basis to provide an 
updated list of funding programs and applications. Report will include update on above listed 
funded programs, and the newly identified funding opportunities 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

Nil 
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RECOMMENDATION 

That the Audit and Risk Committee recommends that Council: 

1. Notes the summary of grant and funding applications which have been submitted by 
Officers; 

2. Provides in principle support for the outlined projects for which funding is being sought; 
and 

3. Notes the in-kind and financial supports provided to local community organisations by the 
Shire through the Community Funding Scheme.  
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8.10 DERBY AND FITZROY CROSSING AIRPORT - MANUALS, ANNUAL TECHNICAL 
INSPECTIONS AND ANNUAL ELECTRICAL TECHNICAL INSPECTIONS 

File Number: 9020 

Author: Andrew Melville, Manager Ports 

Responsible Officer: Tamara Clarkson, Acting Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

This report is for the Audit and Risk Committee to receive the following items pertaining to the 
Derby and Fitzroy Crossing Airports. The following documents are being put forward to be noted; 

• Derby Aerodrome Manual; 

• Derby Airport Annual Technical Inspection; 

• Derby Airport Electrical Annual Technical Inspection; 

• Fitzroy Crossing Airport Annual Technical Inspection; and 

• Fitzroy Crossing Airport Electrical Annual Technical Inspection. 

These documents ensure that our airports continue to operate safely and in compliance with 
national regulations, safeguarding both aviation operations and public safety. The annual 
inspections list areas for improvement or required modifications to meet current standards. 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer 

BACKGROUND 

Currently the Shire of Derby/West Kimberley owns and operates two registered airports in Derby 
(designated YDBY) and Fitzroy Crossing (designated YFTZ).  

Derby airport receives approximately 7,000 aircraft movements annually whilst Fitzroy Crossing 
airport receives approximately 5,000 aircraft movements annually. 

Both airports are not staffed however they operate 24 hours a day, 7 days a week. The main 
airport users are RFDS (daily), Commercial and Private operators, Regular Passenger Transport 
(Aviair RPT), Tourism and Department of Defence. 

To operate, Australian airports must comply with the Civil Aviation Safety Authority (CASA) 
legislation and the Manual of Standards 139 (MOS 139). 

In order to comply with MOS 139 the airport operator shall manage and maintain;  

Airport Operations Manual (AOM)  

• The AOM is required to be updated every five years and is site-specific. 

• In 2024, both Derby and Fitzroy Crossing airport (still under review by CASA) manuals were 

updated by Aerodrome Management Services (AMS) and have reduced the number of 

requirements to reflect the actual operations at the airport. 
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Daily airport operations are managed by trained Airport Reporting Officers (ARO’s) who ensure 
that airside management and procedures are followed to ensure compliance and safety. 

• Currently, there are five ARO’s in Derby and two in Fitzroy Crossing that rotate roles on a 

weekly basis. In addition, there are four pending officers awaiting ARO certificates which 

will allow them to undertake airport operations. 

The daily process or operational checklist of an ARO is determined by the latest version of the 
AOM and this is why it requires updating on a regular basis to ensure daily operations are meeting 
the required standards of the MOS 139 and reflecting how an airport can operate safely. 

Under the AOM, MOS 139 and as part of being a registered airport there is a requirement to 
annually conduct an Airport Technical Inspection (ATI) and an Airport Electrical Technical 
Inspection (ETI) of both the infrastructure and operations. These inspections are completed 
annually in or around September each year. 

Key Areas Assessed During the ATI: 

• Runways and taxiways: Surface condition, markings, and lighting.  

• Firefighting and emergency services: Equipment, vehicles, and procedures. 

• Airfield lighting: Functionality of lights, signals, and approach lighting systems. 

• Security systems: Surveillance, access control, and screening processes. 

• Navigational aids: Systems such as ILS (Instrument Landing System), radar, and 

communication tools. 

• Terminal and passenger services: Condition of terminal buildings, signage, and passenger 

handling systems. 

• Environmental concerns: Wildlife control, noise management, and other environmental 

considerations. 

 

Key Areas Assessed During the ETI: 
• Runway Lighting Systems – Approach, runway edge and precision approach lighting to 

name a few 

• Airfield Ground Lighting Systems – aprons and other critical areas. 

• Power Distribution Systems 

• Fire Alarm and Emergency Systems: 

• Security Systems – if applicable 

• Airport Terminals and Other Buildings 

Detailed reports are generated to include: 

• Findings: A list of the components of each inspected system and area. 

• Non-Conformities: Any issues that do not meet regulatory standards or are unsafe. 

• Recommendations: Suggested improvements, repairs, or upgrades. 

• Corrective Actions: A plan for addressing any deficiencies. 

• Follow-up: A schedule for re-inspection or remedial work. 

Upon completion of the updated AOM and annual ATI / ETI, all information is provided to CASA for 
their comment, review and final approval. 
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CASA have reviewed and approved the updated Derby AOM and have provided an Aerodrome 
Certificate pursuant to regulation 139.030 of the Civil Aviation Safety Regulations 1998 (CASR). 

The Shire is currently waiting for CASA approval of Fitzroy Crossing AOM. 

STATUTORY ENVIRONMENT 

Part 139 of the Civil Aviation Safety Regulations (CASRs) Manual of Standards (MOS 139). 

POLICY IMPLICATIONS 

PC1 Risk and Opportunity Management 

FINANCIAL IMPLICATIONS 

The annual costs for both the review of the Manuals for both Airports, the ATI’s and ETI’s for 
Derby and Fitzroy Crossing airports was included within the 2024/25 adopted budget.  

The costs for each component are as follows 

• Derby ATI – $8,635 

• Fitzroy Crossing ATI – no cost to Council as it is covered by the Commonwealth under the 

Remote Aerodrome funding scheme 

• Derby and Fitzroy Crossing ETI – $25,777.13  

• Manual updates for both Derby and Fitzroy Crossing – $28,000 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

2. Community 2.2 Healthy Communities  2.2.1 Build, maintain and maximise the 
use of community facilities 

4. Environment  4.2 Liveable Communities 4.2.3 Encourage and facilitate the 
maintenance and development of 
infrastructure that connects our 
communities 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

If the ATI’s and Manual 
are not undertaken as 
required the airport 
could be deemed as 
non-compliant and 
potentially closed 

Rare Moderate Low Undertake Annual ATI / 
ETI inspections. Five 
yearly airport manual 
review and upgrade.  
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Organisation's 
Operations: If the 
infrastructure is not 
maintained to a 
standard it could be 
deemed as non-
compliant 

Rare Major Low Maintain airport 
infrastructure, buildings, 
runway, taxi-way, apron, 
Airport buildings, 
grounds to allow 
appropriate use 

Community: 

If deemed non-
compliant community 
could be impacted via 
not having connection 
when required or in 
times of need 

Rare Minor Low Ensuring aerodrome 
remains compliant to 
provide services to 
community. 

CONSULTATION 

Officers have been liaising with AMS and CASA to ensure all aspects of the manuals in particular 
meet all legislative requirements. 

COMMENT 

Maintaining airport compliance is essential for ensuring both safety and continued access for 
communities such as Derby and Fitzroy Crossing. Compliance with the CASA regulations and MOS 
139 helps to guarantee that airports are equipped to handle various types of aircraft and aviation 
services, from the Royal Flying Doctor Service to regular passenger transport, commercial charter 
flights, and tourist operators. These services are vital to the community, especially in remote or 
regional areas like Derby and Fitzroy Crossing, where access to medical care, commercial 
transportation, and tourism opportunities depend on air travel. 

The importance of maintaining these standards became particularly clear during the January 2023 
floods. This flood significantly disrupted ground transportation and isolated communities, making 
air services crucial for emergency medical evacuations, supply delivery, and connecting residents 
to essential services. Without compliant and safe airports, the reliability of these services would be 
compromised, potentially putting lives at risk. 

In the case of Derby and Fitzroy Crossing, ensuring that airports are compliant with CASA 
standards means that the community can rely on air transportation. Regular monitoring, 
maintenance, and compliance with aviation regulations are critical not only for day-to-day 
operations but also for the community's resilience during emergencies. 

Several items in the Derby ATI report that need to be highlighted; 

1. Tree growth at the Eastern (runway 11/29) has infringed the take-off surface limits and 

tree clearing must be undertaken. 

2. The main runway seal is degrading and cracking at an increased rate. 

3. The apron paint marking is faded and in need of repainting. 
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The most important item from the Fitzroy Crossing ATI report that need to be highlighted is that 
the runway pavement needs to be reconstructed to provide a smooth surface free from cracks. 

It is recommended that the committee note all of the reports that have been tabled. 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Derby Aerodrome Manual - New MOS 2024   
2. Derby Aerodrome Emergency Preparedness Plan   
3. Derby Aerodrome Risk Management Plan   
4. Derby Annual Technical Inspection report   
5. Derby Aerodrome Annual Electrical Inspection Report   
6. Fitzroy Crossing Airport Annual Technical Inspaction report   
7. Fitzroy Crossing Aerodrome Annual Electrical Inspection report    

RECOMMENDATION 

That the Audit and Risk Committee recommends to Council that the following reports be noted: 

1. Derby Aerodrome Manual; 

2. Derby Airport Annual Technical Inspection; 

3. Derby Airport Electrical Annual Technical Inspection; 

4. Fitzroy Crossing Airport Annual Technical Inspection; and 

5. Fitzroy Crossing Airport Electrical Annual Technical Inspection. 
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8.11 OUTSTANDING DEBT - NOVEMBER 2024 

File Number: 5174 & 5112 

Author: Aaron Gloor, Senior Finance Officer 

Responsible Officer: Tamara Clarkson, Acting Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

The Audit and Risk Committee receive the outstanding rates and outstanding sundry debtors 
reports to provide strategic direction as required.  

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer.  

BACKGROUND 

The Audit and Risk Committee will ensure compliance with the Shire’s financial reporting and will 
liaise with the CEO to ensure the effective and efficient management to meet statutory 
requirements.  

STATUTORY ENVIRONMENT 

Local Government Act 1995  

Subdivision 4 — Payment of rates and service charges 
6.43. Rates and service charges are a charge on land 
6.44.  Liability for rates or service charges   
6.50. Rates or service charges due and payable 
6.53.  Land becoming or ceasing to be rateable land 

Subdivision 5 — Recovery of unpaid rates and service charges 
6.55.  Recovery of rates and service charges  
6.56.  Rates or service charges recoverable in court 
6.16       Imposition of fees and charges 

POLICY IMPLICATIONS 

F4 – SUNDRY DEBTORS COLLECTION POLICY 
F5 – OUTSTANDING RATES COLLECTION POLICY 
F6 – FINANCIAL HARDSHIP POLICY 

FINANCIAL IMPLICATIONS 

Outstanding Rates and Service Charges totalling $3,980,839.19 in cash flow impacts next 
installment. 

Outstanding Sundry debtors totalling $1,197,361.98 in cash flow impacts. 
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STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

4.3 Sustainability 1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Non-recovery of debts 
will impact the type 
and level of services 
provided to the town. 
 

Almost 
Certain 

Severe Extreme Be proactive with 
collection process and 
recovering outstanding 
debt 

CONSULTATION 

Internal 

CS Legal 

COMMENT 

Attached to this report is an aged breakdown of outstanding rates and service charges by rating 
category as well a depiction of rates debt by month. The report also contains a breakdown of 
outstanding sundry debtor charges by age as well as the movement of this debt over a rolling five-
month period.  

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Outstanding Debt Report    

RECOMMENDATION 

That the Audit and Risk Committee recommends that Council receive the information contained 
in the report detailing outstanding rates and sundry debtors as at 30 November 2024. 
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9 NEW BUSINESS OF AN URGENT NATURE    

10 NEW AND EMERGING ITEMS FOR DISCUSSION  

11 DATE OF NEXT MEETING 

The next meeting of Audit and Risk Committee will be held Thursday, 20 February 2025 in 
the Council Chambers, Clarendon Street, Derby. 

12 CLOSURE OF MEETING 


