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MINUTES OF SHIRE OF DERBY / WEST KIMBERLEY 
COMPLIANCE AND STRATEGIC REVIEW COMMITTEE MEETING 

HELD AT THE COUNCIL CHAMBERS, CLARENDON STREET, DERBY 
ON THURSDAY, 13 JUNE 2019 AT 4.00 PM 

 

PRESENT: Cr Geoff Haerewa (Shire President), Cr Chris Kloss, Cr Andrew Twaddle 

IN ATTENDANCE:  Cr Peter McCumstie, Cr Iris Prouse, Amanda O'Halloran (Chief Executive 
Officer), Danielle Hurstfield (Manager Administration and Governance), 
Wayne Neate (Director Technical and Development Services), Carlie 
McCulloch (Governance Officer) 

VISITORS: Nil 

GALLERY: Nil 

APOLOGIES: Nil 

APPROVED LEAVE OF ABSENCE: Nil 

ABSENT: Nil 

 

1 DECLARATION OF OPENING, ANNOUNCEMENT OF VISITORS 

The meeting was opened at 3.48pm by Cr Geoff Haerewa, Shire President. 

2 ATTENDANCE VIA TELEPHONE/INSTANTANEOUS COMMUNICATIONS 

In accordance with regulation 14A of the Local Government (Administration) Regulations 1996 
Council must approve (by Absolute Majority) the attendance of a person, not physically present at 
a meeting of Council, by audio contact. The person must be in a ‘suitable place’ as approved (by 
absolute majority) by Council. A ‘suitable place’ means a place that is located in a townsite or 
other residential area and 150km or further from the place at which the meeting is to be held. 

3 ANNOUNCEMENTS BY PRESIDING PERSON WITHOUT DISCUSSION 

Nil. 

4 DISCLOSURE OF INTERESTS 

Section 5.65 and 5.70 of the Local Government Act 1995 requires an Elected Member or officer 
who has an interest in any matter to be discussed at a Committee/Council Meeting that will be 
attended by the Elected Member or officer must disclose the nature of the interest in a written 
notice given to the Chief Executive Officer before the meeting; or at the meeting before the 
matter is discussed. 

An Elected Member who makes a disclosure under section 5.65 or 5.70 must not preside at the 
part of the meeting relating to the matter; or participate in; or be present during, any discussion 
or decision making procedure relating to the matter, unless allowed by the Committee/Council. If 
Committee/Council allow an Elected Member to speak, the extent of the interest must also be 
stated. 
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4.1 Declaration of Financial Interests 

Nil. 

4.2 Declaration of Proximity Interests 

Nil. 

4.3 Declaration of Impartiality Interests 

Nil. 

5 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

COMMITTEE RESOLUTION  CSRC22/19 

Moved: Cr Andrew Twaddle 
Seconded: Cr Chris Kloss 

That the Minutes of the Compliance and Strategic Review Committee Meeting held at the 
Council Chambers, Clarendon Street, Derby, on 16 May 2019 be CONFIRMED. 

In Favour: Crs Geoff Haerewa, Chris Kloss and Andrew Twaddle 

Against: Nil 

CARRIED 3/0 
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6 REPORTS 

6.1 COMPLIANCE REPORTS 

File Number: 4110 - Internal Audit 

Author: Danielle Hurstfield, Manager Administration and Governance 

Responsible Officer: Amanda O'Halloran, Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

For the Committee to receive the information provided in the attached reports and provide 
strategic direction as required. 

DISCLOSURE OF ANY INTEREST 

Nil 

BACKGROUND 

The Terms of Reference for the Compliance and Strategic Review Committee adopted on 26 
March 2015 detail the key role the Committee holds in assisting the Shire fulfil its corporate 
governance responsibilities in managing the affairs of the organisation. This includes financial 
reporting, risk management, compliance requirements and auditing. 

The Committee will ensure compliance in the Shire’s financial reporting and will liaise with the 
CEO to ensure the effective and efficient management of the Shire’s financial accounting systems 
to meet statutory requirements. 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

GOAL OUTCOME STRATEGY 

4: Good governance and 
effective organisation 

4.1: Effective governance 
and leadership 

4.1.3: Strengthen the governance role 
of Councillors by informing, resourcing, 
skilling and supporting  

their role 

4.1.8: Develop and maintain risk 
management policies and procedures 
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RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Financial, Legal and 
Compliance, 
Organisational 
Operations and 
Reputation 

Unlikely Severe Extreme Monthly reporting to the 
Compliance and 
Strategic Review 
Committee for 
awareness and direction 
where required. 

CONSULTATION 

Internal consultation has been undertaken with relevant areas to collate information. 

COMMENT 

Nil 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Standing Items - June 2019 ⇩   

COMMITTEE RESOLUTION  CSRC23/19 

Moved: Cr Chris Kloss 
Seconded: Cr Andrew Twaddle 

That the Compliance and Strategic Review Committee RECEIVES the information contained in 
the reports detailing use of delegations of authority, credit cards, compliance register, 
governance program update, council meeting attendance register and Council Minute 
management. 

In Favour: Crs Geoff Haerewa, Chris Kloss and Andrew Twaddle 

Against: Nil 

CARRIED 3/0 

 

CSRC_20190613_MIN_2113_AT_files/CSRC_20190613_MIN_2113_AT_Attachment_10091_1.PDF
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6.2 INFORMATION STATEMENT 2018/2019 

File Number: 5020 

Author: Danielle Hurstfield, Manager Administration and Governance 

Responsible Officer: Amanda O'Halloran, Chief Executive Officer  

Authority/Discretion: Executive 

  
SUMMARY 

Council is required to review and publish an Information Statement annually. This document sets 
out Council’s structure and functions and how information is managed, stored and made available 
to the public. This item seeks the Committee’s endorsement of the attached Information 
Statement and recommends it be published and available to the community.  

DISCLOSURE OF ANY INTEREST 

Nil 

BACKGROUND 

The Information Statement is provided in accordance with the requirements of Part 5 of the 
Freedom of Information Act 1992 (WA). The purpose of the Information Statement is to ensure 
that information concerning the structure and functions of the Shire of Derby/West Kimberley (the 
Shire) and types of documents held by the Shire are available to the public.  

In accordance with the requirements of s96 and s97 of the Freedom of Information Act 1992 (WA), 
the Information Statement must be reviewed every twelve months and made available for public 
inspection. 

Copies of this document may be obtained from the Shire’s website or the administration buildings 
in Derby and Fitzroy Crossing. 

LEGISLATIVE IMPLICATIONS 

Part 5 – Publication of information about agencies 

94.  Term used: information statement 

A reference in this Act to an information statement, in relation to an agency, is a reference to a 
statement that contains – 

a) a statement of the structure and functions of the agency; 

b) a description of the ways in which the functions (including, in particular, the decision-making 
functions) of the agency affect members of the public; 

c) a description of any arrangements that exist to enable members of the public to participate 
in the formulation of the agency’s functions; 

d) a description of the kinds of documents that are usually held by the agency including – 

i. which kinds of documents can be inspected at the agency under a written law other 
than this Act (whether or not inspection is subject to a fee or charge); and 

ii. which kinds of documents can be purchased; and 

iii. which kinds of documents can be obtain free of charge; 
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e) a description of the agency’s arrangements for giving members of the public access to 
documents mentioned in paragraph (d)(i), (ii) or (iii) including details of library facilities of the 
agency that are available for use by members of the public; 

f) a description of the agency’s procedures for giving members of the public access to the 
documents of the agency under Part 2 including – 

i. the designation of the officer or officers to whom initial inquiries as to access to 
documents can be make; and 

ii. the address or addresses at which access applications can be lodged; 

g) a description of the agency’s procedures for amending personal information in the 
documents of the agency under Part 3 including – 

i. the designation of the officer or officers to whom initial inquiries as to amendment 
of personal information can be made; and 

ii. the address or addresses at which application for amendment of personal 
information can be lodged. 

95.  Term used: internal manual 

 A reference in this Act to an internal manual, in relation to an agency, is a reference to – 

a) a document containing interpretations, rules, guidelines, statements of policy, practices or 
precedents; or 

b) a document containing particulars of any administrative scheme; or 

c) a document containing a statement of the manner, or intended manner, of administration of 
any written law or administrative scheme; or 

d) a document describing any contravention or possible contravention of any written law or 
administrative scheme; or 

e) any other documents of a similar kind. 

(other than a written law) that is used by the agency in connection with the performance of such 
of its functions as affect or are likely to affect rights, privileges or other benefits, or obligations, 
penalties or other detriments, to which members of the public are or may become entitled, 
eligible, liable or subject. 

96. Information statement, each agency to publish annually 

1) An agency (other than a Minister or an exempt agency) has to cause an up-to-date information 
statement about the agency to be published in a manner approved by the Minister administering 
this Act – 

a) Within 12 months after the commencement of this Act; and 

b) At subsequent intervals of not more than 12 moths. 

2) In giving approval under subsection (1) the Minister has to have regard, amongst other things, to 
the need to assist members of the public to exercise their rights under this Act effectively. 

3) In the case of an agency that comes into existence after the commencement of this Act the 
reference in subsection (1)(a) to the commencement of the Act is to be read as a reference to the 
time when the agency commences its operations. 

4) A subcontractor does not have to comply with subsection (1) if the relevant contractor has 
complied with that subsection on behalf of the subcontractor. 

[Section 96 amended: No. 47 of 1999 s. 13.] 

97.  Information statement and internal manual, each agency to make available etc. 
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1) An agency (other than a Minister or an exempt agency) has to cause copies of – 

a) Its most up-to-date information statement; and 

b) Each of its internal manuals, 

To be made available for inspection and purchase by members of the public but may delete any 
exempt matter from those copies. 

2) An agency has to provide a copy of its information statement to the Commissioner as soon as is 
practicable after the statement is published under section 96. 

3) A subcontractor does not have to comply with the subsections (1) and (2) if the relevant contractor 
has complied with those subsections on behalf of the subcontractor. 

[Section 97 amended: No. 47 of 1999 s. 14.] 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

GOAL OUTCOME STRATEGY 

Goal 4: Good governance and 
an effective organisation 

4.1 Effective governance and 
leadership 

4.1.4 Ensure governance policies and 
procedures are in accordance with 
legislative requirements. 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

Compliance 

Unlikely Minor Low The attached Information 
Statement be endorsed 
and published. 

CONSULTATION 

Internal consultation has been undertaken with relevant areas to collate information. 

COMMENT 

Council is required to review and publish an Information Statement annually. This document sets 
out Council’s structure and functions and how information is managed, stored and made available 
to the public. The information statement also sets out the process for seeking access to 
information through the Freedom of Information process. 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Information Statement 2018/2019 ⇩   

CSRC_20190613_MIN_2113_AT_files/CSRC_20190613_MIN_2113_AT_Attachment_10093_1.PDF
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COMMITTEE RESOLUTION  CSRC24/19 

Moved: Cr Chris Kloss 
Seconded: Cr Andrew Twaddle 

That the Committee ENDORSE the Information Statement and recommend Council endorsement 
for publishing. 

In Favour: Crs Geoff Haerewa, Chris Kloss and Andrew Twaddle 

Against: Nil 

CARRIED 3/0 
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7 NEW BUSINESS OF AN URGENT NATURE    

Nil. 

8 DATE OF NEXT MEETING 

The next meeting of Compliance and Strategic Review Committee will be held Thursday, 11 July 
2019 in the Council Chambers, Clarendon Street, Derby. 

9 CLOSURE OF MEETING 

The Presiding Member closed the meeting at 3.51pm. 

 

These minutes were confirmed at a meeting on 

 

 

……………………………………………….. 

 

 

Signed: ……………………………………. 

 

Presiding Person at the meeting at which these minutes were confirmed. 

 

 

Date: ……………………………………….. 

 


	1	Declaration of Opening, Announcement of Visitors
	2	Attendance via Telephone/Instantaneous Communications
	3	Announcements by Presiding Person without Discussion
	4	Disclosure of Interests
	4.1	Declaration of Financial Interests
	4.2	Declaration of Proximity Interests
	4.3	Declaration of Impartiality Interests

	5	Confirmation of Minutes of Previous Meetings
	Confirmation of Minutes

	6	Reports
	6.1  Compliance Reports
	Recommendation
	Attachments Reports

	6.2  Information Statement 2018/2019
	Recommendation
	Attachments Reports


	7	New Business of an Urgent Nature
	8	Date of Next Meeting
	9	Closure of Meeting

