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1 DECLARATION OF OPENING, ANNOUNCEMENT OF VISITORS 

2 ATTENDANCE VIA TELEPHONE/INSTANTANEOUS COMMUNICATIONS 

In accordance with regulation 14A of the Local Government (Administration) Regulations 
1996 Council must approve (by Absolute Majority) the attendance of a person, not 
physically present at a meeting of Council, by audio contact. The person must be in a 
‘suitable place’ as approved (by absolute majority) by Council. A ‘suitable place’ means a 
place that is located in a townsite or other residential area and 150km or further from the 
place at which the meeting is to be held. 

3 ANNOUNCEMENTS BY PRESIDING PERSON WITHOUT DISCUSSION 

4 DISCLOSURE OF INTERESTS 

Section 5.65 and 5.70 of the Local Government Act 1995 requires an Elected Member or 
officer who has an interest in any matter to be discussed at a Committee/Council Meeting 
that will be attended by the Elected Member or officer must disclose the nature of the 
interest in a written notice given to the Chief Executive Officer before the meeting; or at 
the meeting before the matter is discussed. 

An Elected Member who makes a disclosure under section 5.65 or 5.70 must not preside 
at the part of the meeting relating to the matter; or participate in; or be present during, 
any discussion or decision making procedure relating to the matter, unless allowed by the 
Committee/Council. If Committee/Council allow an Elected Member to speak, the extent 
of the interest must also be stated. 

4.1 Declaration of Financial Interests 

4.2 Declaration of Proximity Interests 

4.3 Declaration of Impartiality Interests 

5 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

RECOMMENDATION 

That the Minutes of the Compliance and Strategic Review Committee Meeting held at the 
Council Chambers, Clarendon Street, Derby, on 5 December 2019 be CONFIRMED. 
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6 REPORTS 

6.1 ANNUAL FINANCIAL REPORT 2018-19 AND ANNUAL REPORT 2018-19 

File Number: 5151 

Author: Myra Henry, Manager Finance 

Responsible Officer: Amanda O'Halloran, Chief Executive Officer  

Authority/Discretion: Executive 

  
SUMMARY 

For the Compliance and Strategic Committee to consider and accept the 2018-19 Annual Financial 
Report, Auditors Report and recommend adoption by Council.   

The Auditors Report and the Annual Financial Statements of the Shire of Derby/West Kimberley 
for the financial year ended the 30 June 9019 have been received by the Shire in DRAFT on the 09 
December 2019. 

After receiving the auditor reports, the Compliance and Strategic Review Committee is to examine 
the report of the auditor and determine if any matters raised by the report require action to be 
taken and ensure appropriate action is taken in the future. 

DISCLOSURE OF ANY INTEREST 

Nil 

BACKGROUND 

As per the Terms of Reference adopted 25 March 2015, one of the principle objectives of the 
Compliance and Strategic Review Committee is to accept responsibility for the annual external 
audit and to liaise with the Auditor so that Council can be satisfied with the performance of the 
Local Government in managing its financial affairs.  The Committee’s duties and responsibilities in 
relation to the Annual financial Report and the external audit are clearly outlined in the Terms of 
Reference, (specifically item 9k) which requires the Committee to consider and recommend 
adoption of the Annual Financial Report to Council. 

The Annual Financial Report for the period ending 30 June 2019 is presented to the Compliance 
and Strategic Review Committee for consideration and recommend adoption by Council. Shire 
staff along with consultants Moore Stephens have been working collectively to prepare the 
statements ready for presentation to the auditors. 

Annual Financials 

The Shires Finance Team have finalised the accounts for the 2018 – 2019 and prepared the Annual 
Financial Statements, which are then audited by the Office of the Auditor General (OAG). 

In 2017 changes were made to the Local Government Act 1995 to give effect to the Office of the 
Auditor General of Western Australia taking responsibility for financial and supplementary audits 
of local governments.  

2018 – 2019 is the first year the Shire of Derby/West Kimberley was audited by the OAG and has 
resulted in the inclusion of some additional processes, including entry and exit meetings between 
the Compliance and Strategic Review Committee.   
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An entry meeting was held on the 18th April 2018 prior to commencing the Audit. An interim Audit 
was conducted during the week of the 27th May 2019 and the final Audit during the week of 7th of 
October 2019.  The primary objective of the audit is to express an opinion to Council on whether 
the Shires Financial Statements as a whole are free from material misstatements and is prepared 
in accordance with the applicable Australian Accounting Standards, the Local Government Act and 
the Local Government (Financial Management) Regulations. 

The Shires Auditors RSM Cameron have audited the 2018 – 2018 Annual Financial Statements on 
behalf of the Office of the Auditor General and have provided an independent Auditors report as 
required under the relevant provisions of the Local Government Act 1995.  The Auditors Report 
and Annual Financial Statements are now presented to the Compliance and Strategic Review 
Committee for their information and review. 

Annual Report 

The 2018-19 Annual Report forms the main item of business discussed at the Annual General 
Meeting of Electors. Section 5.27 of the Local Government Act 1995 requires that the Annual 
General Meeting of Electors is to be held on a day selected by the Local Government, but not 
more than 56 days after the Annual Report is accepted. 

It is anticipated that Council will accept the Annual Report at its meeting to be held 12  December 
2019. 

Furthermore, section 5.29 of the Local Government Act 1995 states that the Chief Executive 
Officer is to convene an Electors Meeting by giving at least 14 days public notice. 

Should Council adopt the Annual Report at its meeting to be held 12 December 2019, the earliest 
date to issue local public notice is Thursday 16 January 2020, meaning that the earliest date the 
Annual General Meeting of Electors can be held is Friday 31 January 2020, with the last date being 
Wednesday 5 February 2020. 

It is considered that the most appropriate date for holding the Annual General Meeting of Electors 
is Tuesday 4 February 2020 at 5.30pm. Elected Members are more likely to be available at this 
time due January recess and it also provides opportunity for the public to attend. 

STATUTORY ENVIRONMENT 

Section 6.4 of the Local Government Act (1995) requires all local governments to prepare an 
annual financial report for the preceding financial year.  

The annual report is to contain a report from the Shire President, a report from the CEO, a report 
on the principal activities commenced or continued during the financial year and assessment of 
performance in relation to these activities, an overview of the principal activities proposed to 
commence or continue in the next financial year, and include the annual financial report or other 
matters of statutory compliance. 

The annual financial report is required to be drawn up in accordance with the Act, Local 
Government (Financial Management) Regulations, the Australian Accounting Standards (including 
the Australian Accounting Interpretations) and International Financial Reporting Standards. The 
annual financial report is to be audited by the local government’s auditors in accordance with the 
Local Government (Audit) Regulations. 

Section 5.54 of the Local Government Act 1995 required the annual report for a financial year to 
be accepted by the local government no later than 31 December after that financial year by 
absolute majority.  
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Section 5.27 of the Local Government Act 1995 required that a local government is to hold a 
General Meeting of the Electors of its district once every financial year, but not more than 56 days 
after the Council accepts its financial statements for the previous financial year. 

The Local Government (Administration) Regulations require that the annual financial report be the 
first item of business on the agenda at the annual meeting of electors, followed by general 
business. 

At least 14 days’ notice of the meeting is required to be given. 

POLICY IMPLICATIONS 

There are no policy implications that relate to this report. 

FINANCIAL IMPLICATIONS 

The Annual Financial Statements set out the operating results for the Shire for the year ended 30 
June 2019 and the assets and liabilities as at that date, together with other relevant financial 
information. 

 There has been a significant improvement in the operating fund from 2017/18 year.  In the 
2017/18 the Shire had a deficit of $(5,128,250) left over to cover loans and capital 
expenditure comparted to the 2018/19 year the Shire had a surplus of $2,041,874 to be 
able to cover its loan and capital expenditure. 

 There has been a prior year adjustment to our Waste facilities to now recognise a 
provisions for landfill. 

 The Shire has a loan repayment of $5.3 million to be made in December 2019. 

 There has been no reserve transfers in or out. 

 There has been no revaluation on Assets in the 18/19 year. 

STRATEGIC IMPLICATIONS 

GOAL OUTCOME STRATEGY 

4: Good governance and an 

effective organisation 

Leadership that provides 
strategic direction for the 
community, supported by 
efficient and effective 

4.1: Effective governance 
and leadership 

4.1.3: Strengthen the governance role 
of Councillors by informing, resourcing, 
skilling and supporting their role 

4: Good governance and an 

effective organisation 

Leadership that provides 

strategic direction for the 

community, supported by 

efficient and effective 

4.1: Effective governance 
and leadership 

4.1.4: Ensure governance policies and 
procedures are in accordance with 
legislative requirements 
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RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

Failure to prepare and 
adopt the Annual 
Financial Report would 
result in non- 
compliance with its 
statutory 
responsibilities under 
the Local Government 
Act 1995 

Rare Moderate Low Accept officer 
recommendation  

CONSULTATION 

Moore Stephens (WA) Pty Ltd - consultants 

Shire Staff 

RSM - Contracted Auditors for the Office of the Auditor General 

There is no legislative requirement to consult on the preparation of the Annual Financial Report, 
but the Local Government Act 1995 requires a General Meeting of Electors to be held and the 
Shire’s Annual Report, incorporating the Annual Financial Report, to be made available publicly. 

COMMENT 

The Auditor General using contractors RSM have completed their audit of Council’s affairs for the 
financial year ended 30 June 2019. 

The Shire of Derby/West Kimberley’s 2018 – 2019 Annual Report includes the annual financial 
statements for the year and reports on the Shires progress and achievements over the period. It 
has been designed for dual use as a marketing tool for the Shire and a reporting mechanism to 
meet requirements of the Integrated Planning and Reporting Framework. 

In addition to statutory information required under the Local Government Act 1995, the 
publication highlights various projects and initiatives from the financial year which contribute to 
achieving the communities’ vision for the Shire.  The report includes updates in relation to each of 
the focus areas in the Shires Strategic Plan.  The annual report is not required to be audited.   

The audit and review of the Financial Statements has been completed by the OAG however at the 
time of preparing this agenda report their final audit opinion was not yet available to the Shire, as 
RSM were finalising their processes. It is anticipated that the opinion will be received in time to 
carry out the exit meeting in the 5th December at the Compliance and Strategic Review Committee 
Meeting. 

There are five primary financial statements which have been prepared to finalise the report for 
2018/19: 

 Statement of Comprehensive Income  

 Statement of Financial Position 

 Statement of changes in equity 
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 Statement of cash flows  

 Rate Setting Statement 
 

Statement of Comprehensive Income  

The Statement of Comprehensive Income shown on pages 3 and 4 of the Financial Statement 
shows the extent to which operating expenditure has exceeded Operating revenue during the 
financial year 2018/19, leaving an operating deficit of $(5,944,142) 

When capital grants and profit/ loss on disposal of assets are included, the net result is $(52,804) 
compared to the net result of $(37,794,886) in the previous financial year.  The statement also 
accounts for $26,238,957 which results in a total comprehensive surplus for the financial year 
2018/2109. 

Statement of Financial Position 

The Statement of Financial Position income shown on pages 5 of the Financial Statement shows a 
net worth of $198,301,083 for the 2018/19  

Statement of changes in equity 

The Statement of Changes in Equity shows the movement of Equity of the net result of $(52,804) 
from the Statement of Comprehensive Income.  

Statement of cash flows  

The Statement of Cash Flows shown on page 7 of the Financial Statements a decrease in cash flow 
of $416,942 over the financial year leaving a total balance of Cash and Cash equivalents being 
$6,031,260. 

Rate Setting Statement 

The Rate Setting Statement shown on page 8 of the Financial Statements show a total surplus to 
be carried through to the 2019/20 year of $4,019,736.  

This is made up of our capital grant funding, reserve funds and unspent loan funding. 
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VOTING REQUIREMENT 

Absolute majority 

ATTACHMENTS 

1. Exit Meeting Agenda ⇩  
2. Closing Report for the year ended 30 June 2019 ⇩  
3. Annexure A - Management Letter Points ⇩  
4. Annexure B - Effect of Adjustments and Misstatements ⇩  
5. Draft Annual Financial Report 2018-19 ⇩  
6. Draft 2018/19 Annual Report ⇩   

RECOMMENDATION 

That Compliance and Strategic Review Committee BY AN ABSOLUTE MAJORITY recommend to 
Council: 

1. That the Audited 2018-2019 Annual Financial Statements be adopted subject to the receipt 
of the Office of the Auditor General’s Audit Opinion. 

2. That the Audit Opinion be included as the final page of the Annual Financial Statements 
upon receipt by the Shire. 

3. Pursuant to section 5.54 of the Local Government Act 1995, ACCEPTS the Annual Report 
for the 2018-19 financial year; 

4. NOTES the response from management to the items raised in the auditors Management 
Report. 

 

 

CSRC_20191212_AGN_2159_AT_EXTRA_files/CSRC_20191212_AGN_2159_AT_EXTRA_Attachment_10210_1.PDF
CSRC_20191212_AGN_2159_AT_EXTRA_files/CSRC_20191212_AGN_2159_AT_EXTRA_Attachment_10210_2.PDF
CSRC_20191212_AGN_2159_AT_EXTRA_files/CSRC_20191212_AGN_2159_AT_EXTRA_Attachment_10210_3.PDF
CSRC_20191212_AGN_2159_AT_EXTRA_files/CSRC_20191212_AGN_2159_AT_EXTRA_Attachment_10210_4.PDF
CSRC_20191212_AGN_2159_AT_EXTRA_files/CSRC_20191212_AGN_2159_AT_EXTRA_Attachment_10210_5.PDF
CSRC_20191212_AGN_2159_AT_EXTRA_files/CSRC_20191212_AGN_2159_AT_EXTRA_Attachment_10210_6.PDF
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6.2 OCCUPATIONAL SAFETY AND HEALTH POLICY 

File Number: 5470 

Author: Michelle Inglis, Manager Human Resources 

Responsible Officer: Amanda O'Halloran, Chief Executive Officer  

Authority/Discretion: Executive 

  
SUMMARY 

The purpose of this report is to present the Occupational Safety and Health (OSH) Policy to the 
Compliance and Strategic Review Committee for review and recommendation to Council for 
adoption. 

DISCLOSURE OF ANY INTEREST 

Nil 

BACKGROUND 

The Shire of Derby/West Kimberley originally adopted an Occupational Safety and Health Policy in 
1998, it was reviewed in 2009 and recently in February 2019 it was rescinded with the view to 
combining it with AF 16 Injury Management at a later date through the policy review process that 
commenced in late 2018. 

In September 2016 Council adopted the AF6 Risk and Opportunity Management Policy which was 
reviewed, updated and adopted in February 2019. 

Since the changeover of Chief Executive Officers in mid-2019 and subsequent discussions with 
Council’s insurers Local Government Insurance Services (LGIS) in the light of risk management and 
occupational safety and health it became apparent that a policy was required. 

This is the first step in ensuring our OSH systems, process and practices meet legislative 
requirements, as well as the requirements of the Shires’ insurers LGIS. 

More importantly, this provides a framework for our Councillors and staff to ensure a safe work 
environment exists for all workers, and they are able to return home safely each day. 

STATUTORY ENVIRONMENT 

Local Government Act 1995  

Section 2.7(2) (b) states that the making of a policy is a role of the Council.  

Occupational Safety and Health Act 1984 

19.         Duties of employers 

(1)        An employer shall, so far as is practicable, provide and maintain a working 

             environment in which the employees of the employer (the employees ) are  

             not exposed to hazards and in particular, but without limiting the generality  

             of the foregoing, an employer shall — 

(a) provide and maintain workplaces, plant, and systems of work such that,    
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                          so far as is practicable, the employees are not exposed to hazards; and 

(b) provide such information, instruction, and training to, and supervision  

                           of, the employees as is necessary to enable them to perform their work  

                           in such a manner that they are not exposed to hazards; and 

(c) consult and cooperate with safety and health representatives, if any,  

                           and other employees at the workplace, regarding occupational safety  

                           and health at the workplace; and 

            (d) where it is not practicable to avoid the presence of hazards at the workplace, provide 
the employees with, or otherwise provide for the employees to have, such adequate 
personal protective clothing and equipment as is practicable to protect them against 
those hazards, without any cost to the employees; and 

            (e) make arrangements for ensuring, so far as is practicable, that — 

                  (i)         the use, cleaning, maintenance, transportation and disposal of plant; and 

                  (ii)        the use, handling, processing, storage, transportation and disposal of substances, 

          at the workplace is carried out in a manner such that the employees are not          
exposed to hazards. 

        (2)         In determining the training required to be provided in accordance with subsection 
(1)(b) regard shall be had to the functions performed by employees and the capacities in which 
they are employed. 

Section 20 – Duties of Employees 

20 .         Duties of employees 

        (1)         An employee shall take reasonable care — 

            (a)         to ensure his or her own safety and health at work; and 

            (b)         to avoid adversely affecting the safety or health of any other person through any act 
or omission at work. 

        (2)         Without limiting the generality of subsection (1), an employee contravenes that 
subsection if the employee — 

            (a)         fails to comply, so far as the employee is reasonably able, with instructions given by 
the employee’s employer for the safety or health of the employee or for the safety or health of 
other persons; or 

            (b)         fails to use such protective clothing and equipment as is provided, or provided for, 
by his or her employer as mentioned in section 19(1)(d) in a manner in which he or she has been 
properly instructed to use it; or 

            (c)         misuses or damages any equipment provided in the interests of safety or health; or 

            (d)         fails to report forthwith to the employee’s employer — 

(i) any situation at the workplace that the employee has reason to believe could 
constitute a hazard to any person that the employee cannot correct; or 

(ii)   any injury or harm to health of which he or she is aware that arises in the course of, 
or in connection with, his or her work. 
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        (3)         An employee shall cooperate with the employee’s employer in the carrying out by the 
employer of the obligations imposed on the employer under this Act. 

POLICY IMPLICATIONS 

AF6 Risk and Opportunity Management Policy. Adopted at OCM Feb 2019.  

The policy states Risk Management Objectives (relevant to OHS) as  

 The ongoing health and safety of employees at the workplace. 

 Ensuring public safety within the Council’s jurisdiction is not compromised. 

 Limited loss or damage to property or other assets. 

And Responsibilities as 

 Executives, managers and supervisors have the responsibility and accountability for 
ensuring that all staff manage the risks within their own work areas. Risks should be 
anticipated and reasonable protective measures taken. 

 All staff will, after appropriate training, adopt the principles of risk management and 
comply with all policies, procedures and practices relating to risk management.  

 All staff and employees will, as required, conduct risk assessments during the performance 
of their daily duties. 

FINANCIAL IMPLICATIONS 

There are no financial implications to the 2019-2020 budget. 

LGIS to provide assistance and support through their provision of insurance services.  Additional 
fee for services will be purchased using LGIS experience account. 

STRATEGIC IMPLICATIONS 

GOAL OUTCOME STRATEGY 

Goal 4: Good Governance 

and an effective 

Organisation 

Leadership that provides 
strategic direction for the 
community, supported by 
efficient and effective 
service delivery. 

Outcome 4.1: 
Effective governance and 
leadership. 

 

 

 

 

Outcome 4.5: 

Skilled, committed and 
professional staff in a 
supportive environment. 

Strategy 4.1.4: 

Ensure governance policies and 
procedures are in accordance with 
legislative requirements. 

Strategy 4.1.8: 

Develop and maintain risk management 
policies and procedures. 

Strategy 4.5.3: 

Ensure safe work practices through 
implementation of appropriate 
Occupational, Health, Safety and 
Welfare practices. 
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RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

People Health & 
Safety: 

That our Staff are not 
provided a safe work 
environment. 

Likely Moderate Medium Council adopt the policy 
proposed. 

CONSULTATION 

Discussions have been held between LGIS Senior Management and the Shire’s Chief Executive 
Officer. 

Planning and advice has been undertaken with the Shire’s Manager Human Resources and Emma 
Horsefield – Principal OSH Consultant with LGIS. 

A draft policy was emailed to the Shire’s Senior Management Team and tabled at the 25 
November 2019 management team meeting. 

COMMENT 

The change of Chief Executive Officer in mid-2019 and subsequent discussions with Council’s 
insurers, LGIS, made it apparent that a policy was required as the first part of the Shire’s overall 
Occupational Safety and Health Plan. The main aim of the policy is to demonstrate management’s 
commitment to safety; to ensure our systems, process and practices met both legislative 
requirements and the requirements of LGIS.  

Following Council’s commitment to OSH by adopting the policy, the complete OSH process will be 
reviewed and updated to develop an OSH Plan that is relevant, legislatively compliant, best 
practice and has specific Safety and health objectives, measurable targets and timelines.  It will 
provide for consultation and reporting, hazard management and training and supervision.  

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. AF17 - Occupational Safety and Health Policy ⇩   

RECOMMENDATION 

That the Compliance and Strategic Review Committee adopts the policy – Occupational 
Safety and Health as attached and recommends to Council for adoption.  

 

CSRC_20191212_AGN_2159_AT_EXTRA_files/CSRC_20191212_AGN_2159_AT_EXTRA_Attachment_10238_1.PDF
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7 NEW BUSINESS OF AN URGENT NATURE    

8 DATE OF NEXT MEETING 

The next meeting of Compliance and Strategic Review Committee will be held Thursday, 
13 February 2020 in the Council Chambers, Clarendon Street, Derby. 

9 CLOSURE OF MEETING 
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