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Our Guiding Values 

We are PROUD of who we are and where we live. 

We will create a POSITIVE LEGACY for our children and children’s children. 

We will go about our business with INTEGRITY, TRANSPARENCY and AUTHENTICITY. 

We value and RESPECT what our community has to say and will strive to make things happen. 

We are PROUD of and value the KNOWLEDGE of our diverse and strong people and cultures. 

We value our RELATIONSHIPS and will work with others to achieve common goals and gain 
maximum impact. 

We are PROUD of and COMMITTED to the responsible preservation of our unique natural 
environment and making sure our built environment reflects our current and future needs. 

We are open for and encourage business, industry and all aspects of COMMUNITY 
DEVELOPMENT, particularly our thriving arts and cultural scene. 

Disclaimer 

No responsibility whatsoever is implied or accepted by the Shire of Derby/West Kimberley (Shire) 

for any act, omission or statement or intimation occurring during Council or Committee meetings. 

The Shire disclaims any liability for any loss whatsoever and howsoever caused arising out of 

reliance by any person or legal entity on any such act, omission or statement or intimation 

occurring during Council or Committee meetings. Any person or legal entity who acts or fails to act 

in reliance upon any statement, act or omission made in a Council or Committee meeting does so 

at that person's or legal entity's own risk. 

In particular and without derogating in any way from the broad disclaimer above, in any discussion 

regarding any planning application or application for a licence, any statement or intimation of 

approval made by any Council Member or officer of the Shire during the course of any meeting is 

not intended to be and Is not taken as notice of approval from the Shire. 

The Shire warns that anyone who has any application lodged with the Shire must obtain and 

should only rely on written confirmation of the outcome of the application and any conditions 

attaching to the decision made by the Shire in respect of the application. 
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Notes for Members of the Public 

PUBLIC QUESTION TIME 

The Shire of Derby/West Kimberley extends a warm welcome to you in attending any Shire 

meeting. The Shire is committed to involving the public in its decision-making processes whenever 

possible. The ability to ask questions during ‘Public Question Time’ is of critical importance in 

pursuing this public participation objective. The Shire sets aside a period of ‘Public Question Time’ 

to enable a member of the public to put questions. Questions should only relate to the business of 

the Shire and should not be a statement or personal opinion. Upon receipt of a question from a 

member of the public, the Presiding Member may either answer the question or direct it to an 

officer to answer, or it will be taken on notice. 

Any comments made by a member of the public become a matter of public record as they are 

minuted by Council. Members of the public are advised that they are deemed to be held 

personally responsible and legally liable for any comments made by them that might be construed 

as defamatory or otherwise considered offensive by any other party. 

MEETING FORMALITIES 

Local government Council meetings are governed by legislation and regulations. During the 

meeting, no member of the public may interrupt the meetings proceedings or enter into 

conversation. Members of the public shall ensure that their mobile telephone or audible pager is 

not switched on or used during any Shire meeting. 

Members of the public are hereby advised that the use of any electronic, visual or audio recording 

device or instrument to record proceedings of the meeting is not permitted without the 

permission of the Presiding Member. 

COPYRIGHT 

Any plans or documents contained within this agenda may be subject to copyright law provisions 

(Copyright Act 1968, as amended) and that the express permission of the copyright owner(s) 

should be sought prior to their reproduction. It should be noted that copyright owners are entitled 

to take legal action against any persons who infringe their copyright. A reproduction of material 

that is protected by copyright may represent a copyright infringement. 

LIVE STREAM 

This meeting will be video recorded and live-streamed on the Shire’s Youtube Channel, with the 

exception of confidential items and periods of adjournment as determined by the Presiding 

Member. By being present at this meeting, members of the public consent to the possibility that 

their voice and/or image may be live-streamed to the public. Recordings will also be made 

available on the Shire’s Youtube Channel and Website following the meeting. The official record of 

the meeting will be the written minutes kept in accordance with the Local Government Act 1995 

and any relevant regulations.  
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Notes for Council Members 

NATURE OF COUNCIL’S ROLE IN DECISION MAKING 

Advocacy: When Council advocates on its own behalf or on behalf of its 
community to another level of government/body/agency. 

Executive/Strategic: The substantial direction setting and oversight role of the Council 
such as adopting plans and reports, accepting tenders, directing 
operations, grants, and setting and amending budgets. 

Legislative: Includes adopting local laws, town planning schemes and policies. 
Administrative: When Council administers legislation and applies the legislative 

regime to factual situations and circumstances that affect the rights 
of people. Examples include town planning applications, building 
licences and other decisions that may be appealable to the State 
Administrative Tribunal. 

Review: When Council reviews a decision made by Officers. 
Information: Includes items provided to Council for information purposed only 

that do not require a decision of Council (that is for ‘noting’). 

ALTERNATIVE MOTIONS 

Council Members wishing to make alternative motions to officer recommendations are requested 

to provide notice of such motions in written form to the Chief Executive Officer prior to the 

Council meeting. 

DECLARATIONS OF INTERESTS  
Council Members should fill in Disclosure of Interest forms for items in which they have a financial, 

proximity or impartiality interest and forward these to the Presiding Member before the meeting 

commences.  

Council Members must disclose the nature of their interest in matters to be discussed at the 

meeting (Part 5 Division 6 of the Local Government Act 1995). Employees must disclose the nature 

of their interest in reports or advice when giving the report or advice to the meeting (Sections 5.70 

and 5.71 of the Local Government Act 1995).  

APPLICATION FOR LEAVE OF ABSENCE 

In accordance with Section 2.25 of the Local Government Act 1995, an application for leave 

requires a Council resolution granting leave requested. Council may grant approval for Leave of 

Absence for a Council Member for ordinary Council meetings for up to but not more than six 

consecutive meetings. The approval of the Minister is required for leave of absence greater than 

six ordinary Council meetings. 

This approval must be by Council resolution and differs from the situation where a Council 

Member records their apologies for the meeting. A failure to observe the requirements of the Act 

that relates to absence from meetings can lead to a Council Member being disqualified should 

they be absent without leave for three consecutive meetings. 
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1 DECLARATION OF OPENING, ANNOUNCEMENT OF VISITORS 

2 DISCLAIMER 

This meeting will be video recorded and live-streamed on the Shire’s Youtube Channel, 
with the exception of confidential items and periods of adjournment as determined by 
the Presiding Member. By being present at this meeting, members of the public consent 
to the possibility that their voice and/or image may be live-streamed to the public. 
Recordings will also be made available on the Shire’s Youtube Channel and Website 
following the meeting. The official record of the meeting will be the written minutes kept 
in accordance with the Local Government Act 1995 and any relevant regulations. 

3 ACKNOWLEDGMENT OF COUNTRY 

In the spirit of Reconciliation, the Shire of Derby/West Kimberley acknowledges the 
traditional custodians of country throughout the Shire and the continued connection to 
the land, waters and community.  

The Shire of Derby/ West Kimberley would like to pay our respects to the people, the 

cultures and the Elders past and present and the continuation of cultural, spiritual and 

educational practices of Aboriginal people. 

4 ATTENDANCE VIA TELEPHONE/INSTANTANEOUS COMMUNICATIONS 

5 ANNOUNCEMENTS BY PRESIDING PERSON WITHOUT DISCUSSION 

6 DISCLOSURE OF INTERESTS 

Division 6: Sub-Division 1 of the Local Government Act 1995. Care should be taken by the 

commissioner to ensure that a financial/impartiality interest is declared and that they 

refrain from voting on any matter, which is considered to come within the ambit of the 

Act. 

6.1 Declaration of Financial Interests 

6.2 Declaration of Proximity Interests 

6.3 Declaration of Impartiality Interests  

The Commissioner declared that he is a Member of Council for the  Shire of 

Wyndham/East Kimberley at the Ordinary Council (Commissioner) Meeting held at 

5:30pm Thursday, 24 April 2025 in the Council Chambers, Clarendon Street, Derby. 

7 APPLICATIONS FOR LEAVE OF ABSENCE 

8 RESPONSES TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

9 PUBLIC TIME 

9.1 Public Question Time 
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9.2 Public Statements  

10 PETITIONS, DEPUTATIONS, PRESENTATIONS AND SUBMISSIONS  

11 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

RECOMMENDATION 

That the Minutes of the Ordinary Council (Commissioner) Meeting held 5:30pm Thursday, 24 
April 2025 at the Council Chambers, Clarendon Street, Derby  be CONFIRMED. 
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REPORTS 

12 CORPORATE SERVICES 

12.1 GOVERNANCE AND COMPLIANCE - INTERNAL CONTROLS 

File Number: 5476 

Author: Telia Reilly, Governance and Risk Coordinator 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Executive 

  
SUMMARY 

Pursuant to regulation 16 of the Local Government (Audit) Regulations 1996, the Audit and Risk 
Committee assists Council in fulfilling its responsibilities regarding the oversight of internal and 
external audits at the Shire, ensuring due care, diligence, and skill are applied. 

The purpose of this report is to provide Council with the status of internal control management 
matters within the Shire. 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer. 

BACKGROUND 

Local Government (Audit) Regulations 1996 outline the functions of a local government audit 
committee. Council at its meeting dated 26 October 2023 confirmed the purpose of the current 
Audit Committee, which included amongst others the following: 

• Review the CEO’s Systems and Procedures and progress its implementation. 

Due to an increased focus on the accountability of local governments, a review of the 
effectiveness of all business processes is becoming best practice. Internal auditing is one way to 
reduce risk and identify improvements in internal controls. There are many benefits to conducting 
internal audits, such as: 

• Improving the performance of the organisation;  

• Making the organisation process-dependent instead of person-dependent; 

• Identifying redundancies in operational and control procedures and the provision of 
recommendations to improve the efficiency and effectiveness of procedures;  

• Serving as an early warning system, enabling deficiencies to be identified and remediated on a 
timely basis (i.e., prior to external, regulatory or compliance audits); and  

• Increasing accountability within the organisation and supports strategic objectives. 

Compliance Calendar 

The Shire has a Compliance Calendar (Attain) which is used to track activities and action due dates 
to ensure compliance is met with critical legislative compliance requirements, operational 
requirements and also to reduce risk of non-compliance. Data entered in to this system 
throughout the year supports completion of the annual Compliance Audit Return. This is a 
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requirement from State Government and is reported to the Audit and Risk Committee 
(Commissioner) Meeting prior to being submitted for Council (Commissioner) resolution.  

STATUTORY ENVIRONMENT 

Local Government Act S.2.7 (Role of Council) outlines that Councils are to govern the local 
government’s affairs; take responsibility for the performance of their local government’s 
functions, and oversee the allocation of their local government’s finances and resources. 

Local Government Act 5.41 (Functions of CEO) outlines that the functions of the CEO include the 
requirement to manage the day to day operations of the local government, including coordinating 
the undertaking of the legislative requirements of the local government. 

Local Government Act 7.1A (Audit committee) requires that every local government is to 
establish an audit committee of three or more persons to exercise the powers and discharge the 
duties conferred on it (the functions of which are outlined in Regulation #16 of Local Government 
(Audit) Regulations 1996. 

POLICY IMPLICATIONS 

Nil applicable. 

FINANCIAL IMPLICATIONS 

Nil. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

Non-compliance with 
legislation. 

Possible Moderate Medium Continue to build and 
monitor internal 
procedures and to 
train/manage staff on 
legislative compliance 

Reputation: 

Adverse media and lack 
of community 
confidence. 

Possible Moderate Medium Continue to build and 
monitor internal 
procedures and to 
train/manage staff on 
legislative compliance 

CONSULTATION 

Nil. 
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COMMENT 

This report highlights to Council (Commissioner), the actions taken by the Chief Executive Officer 
to ensure compliance and minimise risk. 

It also promotes an improved understanding by officers, of the strategic risk/compliance 
expectations of Council (Commissioner).  

The Shire is continuing to build best practice in this area using staff training, information sessions 
and provision of support.  

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Governance and Compliance - Internal Controls - May 2025    

RECOMMENDATION 

That Council (Commissioner) note the information contained in the Shire of Derby/West 
Kimberley Internal Controls – May 2025 report.  
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12.2 GOVERNANCE AND COMPLIANCE - RISK MANAGEMENT 

File Number: 5476 

Author: Telia Reilly, Governance and Risk Coordinator 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Executive 

  
SUMMARY 

This report presents an update on controls developed and implemented in ensuring effective risk 
management.  

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer.  

BACKGROUND 

The Audit and Risk Committee provides guidance and assistance to Council. The Committee 
assumes a key role in assisting the Shire fulfil its governance and oversight obligations related to 
financial reporting, internal controls, risk management systems, legislative compliance, ethical 
accountability and internal and external functions.  

There are a number of audits that local governments are required to complete to address these 
obligations, and the reports from these audits are presented for endorsement at the time. 
Managing risk requires all Council Members and officers to use an interactive process consisting of 
steps that, when undertaken in sequence, enable a sound basis for decision-making and facilitates 
continuous improvement in performance. 

STATUTORY ENVIRONMENT 

Local Government Act 5.41 (Functions of CEO) outlines that the functions of the CEO include the 
requirement to manage the day to day operations of the local government, including coordinating 
the undertaking of the legislative requirements of the local government. 

Local Government (Audit) Regulations 1996 outlines requirements for financial and systems 
audits. 

Local Government (Financial Management) Regulations 1996 outlines requirements for financial 
and systems audits. 

POLICY IMPLICATIONS 

Nil. 

FINANCIAL IMPLICATIONS 

Nil. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 1.2 Capable, inclusive and 1.2.2 Provide strong governance 
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Governance effective organisation 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

Non-compliance with 
legislation 

Possible Moderate Medium Continue to build and 
monitor internal 
procedures and to 
train/manage staff on 
legislative compliance 

Reputation: 

Adverse media and lack 
of community 
confidence 

Possible Moderate Medium Continue to build and 
monitor internal 
procedures and to 
train/manage staff on 
legislative compliance 

CONSULTATION 

Internal consultation. 
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COMMENT 

The Shire currently has a total of 116 audit actions. The below table highlights the current status of 
the Shire’s Risk Register. 

STATUS NUMBER 

Identified risk items at beginning of reporting 94 

Risk Items added to register 23 

Completed (Since 23 May 2024) 52 

TOTAL OUTSTANDING 65 

COMPRISES OF: 

No further action 2 

Not Started 1 

Ongoing 11 

Programmed for 2024 1 

Programmed for 2025 4 

Progressing 46 

TOTAL 65 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Governance and Compliance - Risk Register - May 2025    

RECOMMENDATION 

That Council (Commissioner) receive and note the information contained in the Shire of 
Derby/West Kimberley Risk Register – May 2025. 
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12.3 TERMS OF REFERENCE - AUDIT, RISK AND IMPROVEMENT COMMITTEE 

File Number: 5476 

Author: Telia Reilly, Governance and Risk Coordinator 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Legislative 

  
SUMMARY 

Amendments to the Local Government Act 1995 (the Act) incorporating the amendments included 
in the Local Government Amendment Bill 2024 Part 2 (other than section 52(2)) and Part 3 Division 
4 (Bill No. 181-1) (the Amendments) impact certain documents related to the Audit and Risk 
Committee, including renaming the committee. 

Actual activities of the renamed ‘Audit, Risk and Improvement Committee’ are not impacted given 
the Shire’s Audit and Risk Committee’s existing scope of work includes all activities required by the 
Amendments. 

The amendments require the appointment of a Presiding Member and Deputy Presiding Member 
both of whom are now required to be independent members. 

The effective date for the amendments is 1 July 2025, and will require transition and interim 
measures to bridge the effective date to the natural committee cycle in an efficient and effective 
manner. 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer. 

BACKGROUND 

The objective of Council’s Audit and Risk Committee is to provide independent assurance to 
Council by monitoring, reviewing and providing advice about the Council’s governance processes, 
compliance, risk management and control frameworks, external accountability obligations and 
overall performance. 

There are various changes contained in the Local Government Act 1995 incorporating the 
amendments included in the Local Government Amendment Bill 2024 Part 2 (other than section 
52(2)) and Part 3 Division 4 (Bill No. 181-1) (the Amendments), that impact the Audit and Risk 
including, the committee being renamed as the ‘Audit, Risk and Improvement Committee’. A 
summary of the relevant changes and the required amendments to existing Shire documents to 
ensure compliance with the new requirements is as follows: 

1. Inclusion of “Improvement” 

There is no impact on or change to the Shire as the Committee already considers non-audit 

type reports issued by, but not restricted to, the Corruption and Crime Commission, the Office 

of the Auditor General and LGIS that provides valuable information on standards, expectations 

and benchmarks. These improvement opportunities are captured into the Shire’s governance 

systems and are monitored to completion, on behalf of Council, by the Committee.  
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2. Independent Presiding and Deputy Presiding Member 

The appointment of the Independent Presiding and Deputy Presiding Members will be made 

following public advertising in June 2025 (expression of interest). The evaluation of potential 

members will be reviewed by the CEO for recommendation to Council. Appointments will be 

approved through absolute majority of Council based on the potential member’s experience 

and qualifications.  
 

3. Documentation 

The Terms of Reference have been updated to reflect the requirements of the legislative 
amendments. 

STATUTORY ENVIRONMENT. 

Local Government Act 1995  

Local Government (Administration) Regulations 1996 

POLICY IMPLICATIONS 

Nil. 

FINANCIAL IMPLICATIONS 

Renumeration to external independent members of the committee which will be included in 
budgeting for the 2025/2026 financial year. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

That Council does not 
meet its requirements 
as part of the 
amendments to the 
Local Government Act 
1995 

Unlikely Minor Low Continue to monitor, 
communicate with 
Council and implement 
relevant changes as part 
of the amendments to 
the Local Government 
Act 1995 

CONSULTATION 

Nil. 
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COMMENT 

The effective date for the Amendments to the Audit and Risk Committee is the 1 July 2025, and 
will require transition and interim measures to bridge the effective date to the natural committee 
cycle in an efficient and effective manner. 

Upon approval by Council, the Shire will progress to appointing the Presiding and Deputy Presiding 
Members following public advertisement. The evaluation of potential members will be reviewed 
by the Chief Executive Officer for recommendation to Council, and will be approved through 
Absolute Majority based on experience and qualifications. 

VOTING REQUIREMENT 

Absolute majority 

ATTACHMENTS 

1. Revised Terms of Reference - Audit, Risk and Improvement Committee    

RECOMMENDATION 

That Council (Commissioner) by ABSOLUTE MAJORITY adopts the Audit, Risk and Improvement 
Committee Terms of Reference and Delegates authority under Section 257(1)(b) of the Local 
Government Act 2009 and authorises the Chief Executive Officer to finalise any administrative 
matters in relation to publishing the Terms of Reference. 
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12.4 REVIEW OF DELEGATIONS 

File Number: CM-6 

Author: Telia Reilly, Governance and Risk Coordinator 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Legislative 

  
SUMMARY 

In accordance with section 5.46 of the Local Government Act 1995 (the Act), Council must review 
its delegations at least once each financial year. The last significant review was conducted and 
approved by Council on 24 April 2024 (Item 12.2, Resolution 48/24). 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer. 

BACKGROUND 

Delegations provide an appropriate level of authority to the CEO and committees to undertake 
effective and timely day to day statutory functions and to allow Council to focus on strategic 
planning, decision making and community leadership. Effective delegations promote 
accountability and facilitate efficient service delivery to the community. The Delegation Register 
was last reviewed at the Ordinary Meeting of Council (Commissioner) dated 24 April 2024 (Item 
12.2, Resolution 48/24). 

Using the power of delegation appropriately assists local governments with the following: 

• To efficiently deal with a wide range of operational matters that are minor, administrative in 
nature and potentially time consuming 

• Certain safeguards are incorporated into delegations such as limiting the use of when a 
delegation can be exercised as well as granting appeal rights to Council when an impacted 
individual is aggrieved with an officer’s decision, as set out in Part 9 – Division 1 of the Act 

• It is important to note that officers are not obliged to use a delegation. Where a matter is 
determined to be of a contentious nature, the matter can be referred to Council 

• The current register of delegations can be found on the Shire’s website for public information 
and noting 

This review has been based upon a best practice approach to delegations in local government, 
based upon the West Australian Local Government Association model delegations. 

STATUTORY ENVIRONMENT 

The Local Government Act 1995 regulates the ability of a local government to delegate the 
exercise of its powers or discharge its duties under the Act. 
 
Local Government Act 1995 s5.16 Delegation of some powers and duties to certain committees 
A local government may delegate to a committee any of its powers and duties.  Delegations are to 
be in writing and may be general or as otherwise provided in the instrument of delegation. 
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Local Government Act 1995 s5.42. Delegation of some powers and duties to CEO  
A local government may delegate to the CEO (absolute majority required) the exercise of any of its 
powers or the discharge of any of its duties under (subject to limitations).  Delegations are to be in 
writing and may be general or as otherwise provided in the instrument of delegation.  

POLICY IMPLICATIONS 

A number of delegations are subject to compliance with Council’s policy on the matter. Changes to 
either can require complementary modifications to occur. 

FINANCIAL IMPLICATIONS 

Nil. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Organisation's 
Operations: 

Not amending the 
current delegation to 
provide clarity on 
functions may impact 
operations.  

Unlikely Minor Low Amendment to the 
existing delegation will 
ensure accurate and 
efficient operational 
outcomes.  

CONSULTATION 

Nil. 

COMMENT 

A register of delegations of authority is essential in order to inform the public of the activities, 
functions, powers and duties of the local government, as well as meeting the requirements of 
section 5.46 of the Act. 

Proposed changes to delegations have been tracked in the attached document, with additions in 
blue (underlined) and deletions in red (strike-through). 
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VOTING REQUIREMENT 

Absolute majority 

ATTACHMENTS 

1. Draft Delegated Authority Register 2024/2025 (under seperate cover)    

RECOMMENDATION 

That Council (Commissioner) by ABSOLUTE MAJORITY adopts the attached Shire of Derby/West 
Kimberley Delegated Authority Register 2024/2025 and directs the Chief Executive Officer to 
publish the Delegated Authority Register on the Shire’s website. 
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Placeholder for Attachment A 

Review of Delegations 

Draft Delegated Authority Register 2024/2025 (under 
seperate cover) 
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12.5 STATEMENT OF FINANCIAL ACTIVITY MARCH 2025 

File Number: 5179 

Author: Aaron Gloor, Senior Finance Officer 

Responsible Officer: Jill Brazil, Acting Director of Corporate Services  

Authority/Discretion: Legislative 

  
SUMMARY 

This report provides a summary of Council’s financial position for the period ending 31 March  
2025. 

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer.   

BACKGROUND 

Local governments are required to prepare, on a monthly basis, a statement of financial activity 
that reports on the Shire’s financial performance in relation to its adopted/amended budget. 

The Shire’s financial reporting framework provides Council, management and employees with a 
broad overview of the Shire’s wide financial position. 

STATUTORY ENVIRONMENT 

In accordance with the Local Government Act 1995 and Local Government (Financial 
Management) Regulations 1996, a Statement of Financial Activity is required to be presented to 
Council as a minimum requirement.  

Section 6.4 of the Local Government Act 1995 provides for the preparation of financial reports.  

In accordance with Regulation 34 (5) of the Local Government (Financial Management) 
Regulations 1996, a report must be compiled on variances greater than the materiality threshold 
adopted by Council of $30,000 or 10% whichever is the greater. As this report is composed at a 
program level, variance commentary considers the most significant items that comprise the 
variance. 

POLICY IMPLICATIONS 

F3 – Significant Accounting Policies 

F4 – Sundry Debtors Collection 

F5 – Outstanding Rates Collection 

F13 – Reserve Accounts 

F16 – Cash Flow Management 

F17 – Investments 
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FINANCIAL IMPLICATIONS 

Expenditure for the period ending has been incurred in accordance with the 2024/25 Annual 
Budget as adopted by Council at its meeting held 27 June 2024 (Resolution No. 84/24). The budget 
is structured on financial viability and sustainability principles. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

The Shire is exposed to a 
number of financial risks. 
Most of these risks exist in 
respect to recurrent revenue 
streams which are required to 
meet current service levels. 
Any reduction in these 
revenue stream into the 
future is likely to have an 
impact on the Shire’s ability to 
meet service levels or asset 
renewal funding 
requirements, unless the Shire 
can replace this revenue or 
alternatively reduce costs. 

Possible Moderate Medium The completion of 
the Monthly 
Financial Activity 
Statement report 
is a control that 
monitors this risk. 

CONSULTATION 

Moore Australia. 

COMMENT 

Financial integrity is essential to the operational viability of the Shire but also as the custodian of 
community assets and service provision. An ability to monitor and report on financial operations, 
activities and capital projects is imperative to ensure that financial risk is managed at acceptable 
levels. The ability for the Shire to remain financially sustainable is a significant strategy for a region 
that is continually under pressure from the pastoral industry, private enterprise and State 
Government obligations for the ongoing development of infrastructure and services. Any material 
variances are highlighted in the Operating Statement and included by way of note to the 
Operating Statement (as attached).  
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Priorities identified in the monthly report are addressed as follows:  

Topic - Item  Explanation  Action Required Shire Comment  

Sundry 
Debtors 

Sundry debtors aged trial 
balance includes invoices 
totalling $343,834 
outstanding for over 90 
days with some more 
than 200 days old. 

We recommended 
reviewing overdue debtors 
collection procedures to 
ensure debtors outstanding 
for over 30 days are subject 
to regular review and 
reminder notices are issued 
to improve the collection 
rates 

Finance regularly issues 
reminders and follow-ups 
for overdue invoices. The 
majority of the debt 
referenced in this item is 
contained in two invoices 
that are subject to ongoing 
activity. 

Capital 
Expenditure 

Transactions have been 
allocated to capital 
expenditure accounts 
without budget allocation 
for 2024/25. 

We recommend a review of 
expenditure to date, to 
determine if expenditure is 
correctly recorded with the 
capital account and 
allocated to the correct 
asset class. 

Capital Expenditure is 
monitored and recognised 
on a monthly basis as part 
of asset reconciling process. 

Funding 
Statements – 
Opening 
Surplus 

The net current assets 
brought forward for the 
2024-25 adopted budget 
was $329,086 and the 
adjusted audited surplus 
carried forward as of 1 
July 2024 is $4,266,700 
resulting in a $3,937,614 
difference. 

We recommend the 
difference in funds be 
considered in the annual 
budget review 

This has been addressed in 
the Statutory Budget 
Review on 24 April 2025 at 
the Ordinary Council 
(Commissioner) Meeting 
(Item 12.1 Resolution 
CCO02/25) 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Monthly Financial Report March 2025    

RECOMMENDATION 

That Council (Commissioner) receives the Monthly Financial Management Reports incorporating 
the Statement of Financial Activity for the period ending 31 March 2025. 
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12.6 ACCOUNTS FOR PAYMENT - MARCH 2025 

File Number: 5110 - Accounts Payable 

Author: Aaron Gloor, Senior Finance Officer 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Information 

  
SUMMARY 

Council to receive the list of accounts paid under delegated authority during March 2025. 

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer.  

BACKGROUND 

Council has delegated to the Chief Executive Officer the exercise of its power to make payments 
from the Shire’s municipal and trust funds. In accordance with regulation 13 of the Local 
Government (Financial Management) Regulations 1996, a list of accounts paid by the Chief 
Executive Office is to be provided to Council. 

STATUTORY ENVIRONMENT 

Local Government (Financial Management) Regulations 1996 

12. Payments from municipal fund or trust fund, restrictions on making 

 12(1) A payment may only be made from the municipal fund or a trust fund  

The Chief Executive Officer has delegated authority to make payments from the 
municipal and trust funds. 

13. Payments from municipal fund or trust fund by CEO, CEO’s duties as to etc. 

(1) If the local government has delegated to the CEO the exercise of its power to make 
payments from the municipal fund or the trust fund, a list of accounts paid by the CEO 
is to be prepared each month showing for each account paid since the last such list 
was prepared — 

  (a) the payee’s name; and 

  (b) the amount of the payment; and 

  (c) the date of the payment; and 

  (d) sufficient information to identify the transaction. 

 (2) A list of accounts for approval to be paid is to be prepared each month showing — 

  (a) for each account which requires Council authorisation in that month — 

   (i) the payee’s name; and 

   (ii) the amount of the payment; and 

   (iii) sufficient information to identify the transaction; and 

  (b) the date of the meeting of the council to which the list is to be presented. 
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 (3) A list prepared under sub regulation (1) or (2) is to be — 

(a) presented to the council at the next ordinary meeting of the Council after the list is 
prepared; and 

  (b) recorded in the minutes of that meeting. 

POLICY IMPLICATIONS 

Nil. 

FINANCIAL IMPLICATIONS 

All expenditure from the municipal fund was included in the annual budget as adopted or revised 
by Council. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

In accordance with 
section 6.8 of the Local 
Government Act 1995, 
a local government is 
not to incur 
expenditure from its 
municipal fund for an 
additional purpose 
except where the 
expenditure is 
authorised in advance 
by an absolute majority 
of Council. 

Rare Minor Low Expenditure to only be 
incurred in accordance 
with budget parameters, 
which have been 
structured on financial 
viability and 
sustainability principles. 

CONSULTATION 

Internal consultation within the Corporate Services Department. 
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COMMENT 

All municipal fund expenditure included in the list of payments is incurred in accordance with the 
2024-25 Annual Budget as adopted by Council at its meeting held 27 June 2024 (Resolution 84/24) 
and subsequently revised or has been authorised in advance by the President or by resolution of 
Council as applicable. 

The table below summarises the payments drawn on the funds during the month. Lists detailing 
the payments made are appended as an attachment. 

 

REPORT TO COUNCIL 

March 2025 

     

 FUND DETAILS  AMOUNT   

 MUNICIPAL ACCOUNT    

 EFT Payments EFT 61855 - EFT 62072 $2,214,063.20  

 Municipal Cheques CHQ  $0.00  

 Direct Debits 
Fees & Charges, Credit Card Payments, 
Payroll, Payroll Liabilities 

$1,032,481.83  

 Manual Cheques CHQ  $0.00  

 TRUST ACCOUNT    

 EFT Payments   $0.00  

 Trust Cheques   $0.00  

 TOTAL   $3,246,545.03  

     

 Creditors Outstanding as at 31/03/2025                 $723,429.73  
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VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. List of Accounts - March 2025   
2. Credit Card Reconciliation - March 2025    

RECOMMENDATION 

That Council (Commissioner) notes the List of Accounts for March 2025 paid under Delegated 
Authority in accordance with regulation 13(1) of the Local Government (Financial Management) 
Regulations 1996 attached to this report, totalling $3,246,545.03  
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12.7 STATEMENT OF FINANCIAL ACTIVITY APRIL 2025 

File Number: 5179 

Author: Aaron Gloor, Senior Finance Officer 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Legislative 

  
SUMMARY 

This report provides a summary of Council’s financial position for the period ending 30 April 2025. 

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer.   

BACKGROUND 

Local governments are required to prepare, on a monthly basis, a statement of financial activity 
that reports on the Shire’s financial performance in relation to its adopted/amended budget. 

The Shire’s financial reporting framework provides Council, management and employees with a 
broad overview of the Shire’s wide financial position. 

STATUTORY ENVIRONMENT 

In accordance with the Local Government Act 1995 and Local Government (Financial 
Management) Regulations 1996, a Statement of Financial Activity is required to be presented to 
Council as a minimum requirement.  

Section 6.4 of the Local Government Act 1995 provides for the preparation of financial reports.  

In accordance with Regulation 34 (5) of the Local Government (Financial Management) 
Regulations 1996, a report must be compiled on variances greater than the materiality threshold 
adopted by Council of $30,000 or 10% whichever is the greater. As this report is composed at a 
program level, variance commentary considers the most significant items that comprise the 
variance. 

POLICY IMPLICATIONS 

F3 – Significant Accounting Policies 

F4 – Sundry Debtors Collection 

F5 – Outstanding Rates Collection 

F13 – Reserve Accounts 

F16 – Cash Flow Management 

F17 – Investments 

FINANCIAL IMPLICATIONS 

Expenditure for the period ending has been incurred in accordance with the 2024/25 Annual 
Budget as adopted by Council at its meeting held 27 June 2024 (Resolution No. 84/24). The budget 
is structured on financial viability and sustainability principles. 
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STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

The Shire is exposed to a 
number of financial risks. 
Most of these risks exist in 
respect to recurrent revenue 
streams which are required to 
meet current service levels. 
Any reduction in these 
revenue stream into the 
future is likely to have an 
impact on the Shire’s ability to 
meet service levels or asset 
renewal funding 
requirements, unless the Shire 
can replace this revenue or 
alternatively reduce costs. 

Possible Moderate Medium The completion of 
the Monthly 
Financial Activity 
Statement report 
is a control that 
monitors this risk. 

CONSULTATION 

Nil. 

COMMENT 

Financial integrity is essential to the operational viability of the Shire but also as the custodian of 
community assets and service provision. An ability to monitor and report on financial operations, 
activities and capital projects is imperative to ensure that financial risk is managed at acceptable 
levels. The ability for the Shire to remain financially sustainable is a significant strategy for a region 
that is continually under pressure from the pastoral industry, private enterprise and State 
Government obligations for the ongoing development of infrastructure and services. Any material 
variances are highlighted in the Operating Statement and included by way of note to the 
Operating Statement (as attached).  
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Priorities identified in the monthly report are addressed as follows:  

Topic - Item  Explanation  Action Required Shire Comment  

Going Concern – 
Liquidity  

At the time of preparing the 
attached Statement of 
Financial Activity, the surplus 
as of 30 April is $479,449, 
with remaining employee 
costs of $4.2 million to June 
2025. The current ratio of 
the Shire is 0.66, which is an 
indication the Shire may not 
be able to meet its short-
term obligations utilising 
current resources. The Shire 
has a Short-term lending 
facility with the WATC with 
$1 million available. 

Urgent action is required to 
ensure cost overruns do not 
occur and savings are made 
whilst ensuring all revenue is 
received. Where a likelihood 
exists of revenue not being 
received equivalent 
expenditure savings are 
required. Monitoring of loan 
covenants is also required to 
ensure these are not breached. 
Given the lack of cash, urgent 
action needs to be taken to 
recover all debtors outstanding 
including flood damage claims, 
to assist with the payment of 
creditors. Additional 
unbudgeted borrowings may be 
required in order to be able to 
meet budgeted obligation 

The Shire is well aware of the 
urgent nature of the cashflow 
situation and has sought 
support from DFES to receive an 
advance payment of AGRN 
1044 Flood Claim 
reimbursements. Purchase 
orders have been closed for the 
remaining of the financial year 
to minimise spending. 

Capital 
Expenditure - 
Allocations 

Transactions have been 
allocated to capital 
expenditure accounts 
without budget allocation for 
2024/25. 

We recommend a review of 
expenditure to date, to 
determine if expenditure is 
correctly recorded with the 
capital account and allocated to 
the correct asset class. 

Capital Expenditure is 
monitored and recognised on a 
monthly basis as part of asset 
reconciling process. 

Sundry Debtors – 
Outstanding 

 

Sundry debtors aged trial 
balance includes invoices 
totalling $329,086 
outstanding for over 90 Days 
with some more than 200 
days old. 

We recommend reviewing 
overdue debtors collections 
procedures.  

These procedures are in place, 
the current figure is largely 
comprised of two invoices, both 
of which are set to be resolved 
by Council. The team are also 
working through smaller 
amounts with a low prospect of 
recovery with a view to write-
off. 

Funding 
Statements – 
Opening Surplus 

The net current assets 
brought forward for the 
2024-25 adopted budget was 
$329,086 and the adjusted 
audited surplus carried 
forward as of 1 July 2024 is 
$4,266,700 resulting in a 
$3,937,614 difference. 

We recommend the difference 
in funds be considered in the 
annual budget review 

This has been addressed in the 
Statutory Budget Review on 24 
April 2025 at the Ordinary 
Council (Commissioner) 
Meeting (Item 12.1 Resolution 
CCO02/25) 
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VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Monthly Financial Report - April 2025    

RECOMMENDATION 

That Council (Commissioner) receives the Monthly Financial Management Reports incorporating 
the Statement of Financial Activity for the period ending 30 April 2025. 
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12.8 ACCOUNTS FOR PAYMENT - APRIL 2025 

File Number: 5110 - Accounts Payable 

Author: Aaron Gloor, Senior Finance Officer 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Information 

  
SUMMARY 

Council to receive the list of accounts paid under delegated authority during April 2025. 

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer.  

BACKGROUND 

Council has delegated to the Chief Executive Officer the exercise of its power to make payments 
from the Shire’s municipal and trust funds. In accordance with regulation 13 of the Local 
Government (Financial Management) Regulations 1996, a list of accounts paid by the Chief 
Executive Office is to be provided to Council. 

STATUTORY ENVIRONMENT 

Local Government (Financial Management) Regulations 1996 

12. Payments from municipal fund or trust fund, restrictions on making 

 12(1) A payment may only be made from the municipal fund or a trust fund  

 The Chief Executive Officer has delegated authority to make payments from the 
municipal and trust funds. 

13. Payments from municipal fund or trust fund by CEO, CEO’s duties as to etc. 

(1) If the local government has delegated to the CEO the exercise of its power to make 
payments from the municipal fund or the trust fund, a list of accounts paid by the CEO 
is to be prepared each month showing for each account paid since the last such list 
was prepared — 

  (a) the payee’s name; and 

  (b) the amount of the payment; and 

  (c) the date of the payment; and 

  (d) sufficient information to identify the transaction. 

 (2) A list of accounts for approval to be paid is to be prepared each month showing — 

  (a) for each account which requires Council authorisation in that month — 

   (i) the payee’s name; and 

   (ii) the amount of the payment; and 

   (iii) sufficient information to identify the transaction; and 
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  (b) the date of the meeting of the council to which the list is to be presented. 

 (3) A list prepared under sub regulation (1) or (2) is to be — 

(a) presented to the council at the next ordinary meeting of the Council after the list is 
prepared; and 

  (b) recorded in the minutes of that meeting. 

POLICY IMPLICATIONS 

Nil. 

FINANCIAL IMPLICATIONS 

All expenditure from the municipal fund was included in the annual budget as adopted or revised 
by Council. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

In accordance with 
section 6.8 of the Local 
Government Act 1995, 
a local government is 
not to incur 
expenditure from its 
municipal fund for an 
additional purpose 
except where the 
expenditure is 
authorised in advance 
by an absolute majority 
of Council. 

Rare Minor Low Expenditure to only be 
incurred in accordance 
with budget parameters, 
which have been 
structured on financial 
viability and 
sustainability principles. 

CONSULTATION 

Internal consultation. 
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COMMENT 

All municipal fund expenditure included in the list of payments is incurred in accordance with the 
2024-25 Annual Budget as adopted by Council at its meeting held 27 June 2024 (Resolution 84/24) 
and subsequently revised or has been authorised in advance by the President or by resolution of 
Council as applicable. 

The table below summarises the payments drawn on the funds during the month. Lists detailing 
the payments made are appended as an attachment. 

 

REPORT TO COUNCIL 

April 2025 

     

 FUND DETAILS  AMOUNT   

 MUNICIPAL ACCOUNT    

 EFT Payments EFT 62073 - EFT 62351 $1,419,312.47  

 Municipal Cheques CHQ  $0.00  

 Direct Debits 
Fees & Charges, Credit Card Payments, 
Payroll, Payroll Liabilities 

$1,196,308.15  

 Manual Cheques CHQ  $0.00  

 TRUST ACCOUNT    

 EFT Payments   $0.00  

 Trust Cheques   $0.00  

 TOTAL   $2,615,620.62  

     

 Creditors Outstanding as at 30/04/2025              $1,349,485.46  
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VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Credit Card Reconciliation April 2025   
2. List of Accounts - April 2025    

RECOMMENDATION 

That Council (Commissioner) accepts the List of Accounts for April 2025 paid under Delegated 
Authority in accordance with regulation 13(1) of the Local Government (Financial Management) 
Regulations 1996 attached to this report, totalling $2,615,620.62 
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12.9 OUTSTANDING DEBT 

File Number: 5174 & 5112 

Author: Aaron Gloor, Senior Finance Officer 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Information 

  
SUMMARY 

The Council (Commissioner) receive the outstanding rates and outstanding sundry debtors reports 
to provide strategic direction as required.  

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer.  

BACKGROUND  

The Audit and Risk Committee ensure compliance with the Shire’s financial reporting and will liaise 
with the Chief Executive Officer to ensure the effective and efficient management to meet 
statutory requirements.  

STATUTORY ENVIRONMENT 

Local Government Act 1995  

Subdivision 4 — Payment of rates and service charges 
6.43.  Rates and service charges are a charge on land 
6.44.  Liability for rates or service charges   
6.50.  Rates or service charges due and payable 
6.53.  Land becoming or ceasing to be rateable land 

Subdivision 5 — Recovery of unpaid rates and service charges 
6.55.  Recovery of rates and service charges  
6.56.  Rates or service charges recoverable in court 
6.16       Imposition of fees and charges 

POLICY IMPLICATIONS 

F4 – SUNDRY DEBTORS COLLECTION POLICY 
F5 – OUTSTANDING RATES COLLECTION POLICY 
F6 – FINANCIAL HARDSHIP POLICY 

FINANCIAL IMPLICATIONS 

Outstanding Rates and Service Charges totalling $1,912,566.72 in cash flow impacts. 

Outstanding Sundry debtors totalling $1,630,249.83 in cash flow impacts. 
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STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

4.3 Sustainability 1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Non-recovery of debts 
will impact the type 
and level of services 
provided to the town. 
 

Almost 
Certain 

Severe Extreme Be proactive with 
collection process and 
recovering outstanding 
debt 

CONSULTATION 

Internal 

CS Legal 

COMMENT 

Attached to this report is an aged breakdown of outstanding rates and service charges by rating 
category as well a depiction of rates debt by month. The report also contains a breakdown of 
outstanding sundry debtor charges by age as well as the movement of this debt over a rolling five-
month period.  

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Active CS Legal Files - Confidential   
2. Rates and Sundry Debt Report April 2025    

RECOMMENDATION 

That Council (Commissioner) receive the information contained in the report detailing 
outstanding rates and sundry debtors as at 30 April 2025. 
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12.10 SCHEDULE OF FEES AND CHARGES 2025/2026 

File Number: 5145 

Author: Lavenia Ratabua, Senior Finance Officer 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Legislative 

  
SUMMARY 

As part of the 2025/26 budget process, fees and charges have been reviewed. This report presents 
the proposed fees and charges for adoption and inclusion in the 2025/26 budget.  

The new schedule of Fees and Charges (attached) will take effect 1 July 2025. 

DISCLOSURE OF ANY INTEREST 

Nil 

BACKGROUND 

In accordance with Section 6.16(1) of the Local Government Act 1995, Council may impose and 
recover a fee or charge for any goods or services it provides or proposes to provide, other than a 
service for which a service charge is imposed.  

Council is required to authorise fees and charges on an annual basis. The Long-Term Financial Plan 
provides an inflationary factor of CPI as an average increase; however, the actual charge is based 
on either the cost of providing the service, importance to the community or a market price.  

In accordance with the Local Government Act 1995 and associated Regulations, there is a 
requirement to give notice to the public of the intent to change or introduce new fees and 
charges. Following the adoption of the proposed fees and charges in June, the schedule will be 
readopted as part of the 2025/26 budget process in accordance with legislative requirements. 

The Schedule must identify all of the fees applicable for the year including: 

• User charges for the hiring and use of various facilities 

• Fees for accessing information 

• Fees for lodgement of statutory forms and application 

• Any bonds or deposits associated with the hire and use of facilities. 

The Schedule of Fees and Charges does not include: 

• Rates levied 

• Service Charges levied under the Local Government Act 1995 (such as underground power) 

• Rubbish service levies 

• Infringements 

• Leases or other individually negotiated licences. 

STATUTORY ENVIRONMENT 

Section 6.16(1) of the Local Government Act 1995 
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s 6.16 Imposition of fees and charges  

(1) A local government may impose* and recover a fee or charge for any goods or service it 
provides or proposes to provide, other than a service for which a service charge is imposed.  

(2) A fee or charge may be imposed for the following –  

a) Providing the use of, or allowing admission to, any property or facility wholly or partly 
owned, controlled, managed or maintained by the local government;  

b) Supplying a service or carrying out work at the request of a person;  

c) Subject to section 5.94, providing information from local government records;  

d) Receiving an application for approval, granting an approval, making an inspection and 
issuing a licence, permit, authorisation or certificate;  

e) Supplying goods;  

f) Such other service as may be prescribed.  

(3) Fees and charges are to be imposed when adopting the annual budget but may be –  

g) (a) Imposed* during a financial year; and  

h) (b) Amended* from time to time during the financial year.  

*Absolute majority required. 

POLICY IMPLICATIONS 

FM2 – Budget Issues 

FINANCIAL IMPLICATIONS 

The increases are in line with expected cost increases in 2025/26 financial year.  

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.4 Attract and effectively use 
resources to meet community needs 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Council does not 
endorse the 2025/2026 
Fees and Charges with 
the consequential risk 
of deferred cash flow 
and thus inability to 
meet financial 
commitments. 

Unlikely Major High Recovery of costs 
associated with provision 
of services balanced with 
annual review to provide 
financially responsible 
fees.  

Advertise via public 
notice. 
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CONSULTATION 

To be advertised by local public notice and on the Shire website.  

COMMENT 

The adoption of the Schedule of Fees and Charges prior to 30 June 2025 has a number of benefits, 
including:  

• It provides consistency in both reviewing and amending fees and charges on an annual 
basis.  

• It provides sufficient time for associated documentation and advertising to be updated in 
advance of the fees and charges becoming effective.  

• It enables any necessary statutory advertising to be undertaken in advance of the fees and 
charges becoming effective.  

• It enables sufficient time for customers to be advised of any changes to existing fees and 
charges.  

• It assists in budget forecasting, as the adopted fees and charges are applicable for the full 
financial year. 

Each service area has reviewed the fees and charges applicable to their particular area and has 
provided recommendations as to the level of fees and charges to be imposed in 2025/26.  

There a number of charges that are statutory charges, the level of which are set by external bodies 
and legislation, i.e. Council cannot determine the amount that is charged.  

Where Council has the discretion to set the level of fees and charges, the following factors are 
generally considered in determining the level of fees and charges:  

1. Full cost recovery or progressing towards full cost recovery. Examples of these charges are 
Waste Charges.  

2. Charges for the hire or use of Shire facilities that are subsidised by rates. Examples of these 
charges includes swimming pool, children sport activities and community halls/buildings.  

3. Considering CPI as a factor to determine the level of increase to certain fees and charges.  

4. Benchmarking the Shire’s fees and charges with comparable fees and charges of other local 
governments.  

5. The concept of price elasticity of demand, i.e. the demand to use certain Shire facilities is 
considered highly elastic meaning demand for facilities drops significantly when an increase in fees 
is considered too high resulting in an overall drop in use and income.  

Early consideration of fees and charges will allow for changes to occur on 1 July 2025 with 
adequate advertising of the changes.  

The adoption of fees and charges in conjunction with the adoption of the 2025/26 Annual Budget 
will provide a consistent approach to the implementation of any changes, with the schedule being 
readopted pursuant to Section 6.16 of the Local Government Act 1995.  
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VOTING REQUIREMENT 

Absolute majority 

ATTACHMENTS 

1. Schedule of Fees and Charges 2025-2026    

RECOMMENDATION 

That Council (Commissioner) by ABSOLUTE MAJORITY pursuant to Section 6.16 of the Local 

Government Act 1995, 

1. Adopts the draft 2025/26 Fees and Charges Schedule, as attached; and  

2. Directs the Chief Executive Officer to advertise by Local Public Notice the proposed Fees 
and Charges 2025/26.  
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13 EXECUTIVE SERVICES 

13.1 COMPLIANCE REPORTS - COUNCIL MINUTE MANAGEMENT 

File Number: 4262 

Author: Ryan Boldison, Executive Assistant 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Information 

  
SUMMARY 

The Council Minute Management Report provides Council with an update on all actions required 
to be undertaken by the Administration once a resolution has been adopted by Council at the 
Audit and Risk Committee and Ordinary Council Meetings.  

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer. 

BACKGROUND 

Officers are required to provide an accurate update on items to inform the Council on the 
progress, or any delays or the completion of each recommendation adopted by Council at the 
Ordinary Council and Audit Committee Meetings.  

The report assists the Shire to fulfil its corporate governance responsibilities in managing the 
affairs of the organisation. This includes financial reporting, risk management, compliance 
requirements and auditing. 

STATUTORY ENVIRONMENT 

Local Government Act 1995  

Section 5.41(a) of the Act requires the Chief Executive Officer (CEO) to advise Council in relation to 
the functions of a local government under both the Local Government Act 1995, and other 
legislation. 

The CEO’s function under section 5.41(b) is to ensure the availability of unbiased, professional and 
relevant advice and information to elected members for their decision-making purposes. 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 
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STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership 
and 
Governance 

1.2 Capable, inclusive and effective organisation 1.2.1 Provide strong civic 
leadership 

1. Leadership 
and 
Governance 

1.2 Capable, inclusive and effective organisation 1.2.2 Provide strong 
governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Financial, Legal and 
Compliance, 
Organisational 
Operations and 
Reputation 

Unlikely Severe Extreme Monthly reporting to the 
Audit Committee / 
Council (Commissioner) 
for awareness and 
direction where 
required. 

CONSULTATION 

Internal consultation. 

COMMENT 

Action items are addressed ongoingly with the Shire of Derby/West Kimberley Executive Team and 
updated accordingly in Infocouncil. 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Actions - May 2025    

RECOMMENDATION 

That Council (Commissioner) receive the information contained in the report detailing Council 
Minute Management. 
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13.2 2025 ORDINARY LOCAL GOVERNMENT ELECTION - APPOINTMENT OF THE ELECTORAL 
COMMISSIONER AS RETURNING OFFICER 

File Number: 5475 

Author: Telia Reilly, Governance and Risk Coordinator 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Executive 

  
SUMMARY 

Local government ordinary elections are held every two years on the third Saturday in October for 
all local governments’ state-wide. 

The Shire has received advice from the Western Australian Electoral Commissioner (WAEC) that 
they will accept responsibility for the 2025 Local Government Ordinary Election, together with any 
other elections or polls that may also be required.  

A Council decision is required to determine whether to proceed with the Electoral Commissioner 
conducting the elections or whether, Council would like Chief Executive Officer to conduct the 
election. 

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer. 

BACKGROUND 

In accordance with section 4.20(1) of the Local Government Act 1995 the Chief Executive Officer is 
the returning officer for local government elections, unless and in accordance with section 4.20(2) 
of the Local Government Act 1995, another person is appointed by Council as being responsible for 
the election. Any other person, other than the Chief Executive Officer, is required to be approved 
by the WAEC. The Council can decide, under section 4.20(4) of the Local Government Act 1995, 
that the WAEC be responsible for the election, which includes the appointment of a returning 
officer and other arrangements associated with the election.  

The Shire recently received in-principle advice from the WAEC to conduct local government 
elections on the City’s behalf and any other polls that may be required until the end of 2023. In 
accordance with the Local Government Act 1995, Council is required to confirm whether the WAEC 
is to undertake the 2025 local government in-person election on the Shire’s behalf. 

The current procedure required by the Local Government Act 1995 is that the WAEC written 
agreement is to be obtained before a vote is taken on who should be responsible for the local 
government’s elections. The attached letter received by the Shire from the WAEC can be taken as 
agreement for it to be responsible for the conduct of the 2025 Shire ordinary elections, together 
with any other elections or polls that may also be required. 
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Whilst the most popular form of election across Western Australian local government districts is 
by postal vote, the Shires of Derby/West Kimberley, Broome and Halls Creek in 2023 all had the 
WAEC conduct their elections as “in-person elections”, mainly due to the following: 

1.  These local governments have remote communities;  

2. The WAEC as part of its contract, undertakes visits to selected remote communities to accept 
on-site, elector votes (as opposed to requiring those community members to travel to Derby or 
Fitzroy Crossing to lodge their vote); and 

3. The Local Government Act 1995 forbids the casting of early votes unless the election is 
conducted as an in-person style of voting. 

STATUTORY ENVIRONMENT 

Local Government Act s 4.7 (Ordinary elections day usually third Saturday in October) states that 
the ordinary elections day is the third Saturday in October. 

Local Government Act s 4.20 (CEO to be returning officer unless other arrangements made) 
outlines that the CEO is the returning officer unless the local government chooses to appoint an 
alternative person to be the returning officer for its elections. The local government may 
alternatively (conditional on the decision being by absolute majority and on having first obtained 
the written agreement of the Electoral Commissioner) declare the WAEC as for responsible for the 
election. To be effective, the appointment must be made prior to the 80th day before election 
day. 

Local Government Act s 4.61 (Choice of methods of conducting election) outlines that local 
government elections are be conducted as voting in-person elections, unless Council otherwise 
decides by absolute majority, to undertake a postal election (which is an election at which the 
method of casting votes is by posting or delivering them to an electoral officer on or before 
election day). 

Local Government Act s 4.67 (Where to vote in person) allows the Returning Officer to invite 
electors to cast a vote (vis. an early vote) before election day at the local government’s offices, or 
at a place notified for that purpose in the election notice (i.e. a remote district community). 

POLICY IMPLICATIONS 

Nil. 

FINANCIAL IMPLICATIONS 

Appropriate allocations will be required to be made in the 2025/2026 annual budget for the local 
government election which will include the WAEC costs, as well as any other incidentals such as 
advertising and promotion undertaken by the Shire. 

In addition, there will be Shire staff and operational costs incurred throughout the election 
process that will be funded from existing salary / administrative budget allocations. 
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STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

1. Leadership and 
Governance 

1.1 Collaboration and 
partnership  

1.1.1 Engage with our communities 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

The Electoral 
Commissions costs 
could exceed the 
estimated $26,601 

Possible Insignificant Low Maintain communication 
with the Electoral 
Commission to monitor 
costs, and budget for a 
10% variation 

 

Reputation: 

The Electoral 
Commissions costs 
could exceed the 
estimated $26,601 

Possible Moderate Medium Maintain communication 
with the Electoral 
Commission to monitor 
costs, and budget for a 
10% variation 

CONSULTATION 

The WAEC has provided advice on conducting an in-person election, including its costings and 
proposed timeline. As part of the election process, public advertising will be conducted in-person 
and via the Shire’s social media and website platforms. 

COMMENT 

As the biennial elections are a vital part of the governance process, the historic separation of roles 
between the Council, and the Administration, is recommended to be maintained. The 
appointment of the WAEC to undertake the election and to appoint the Returning Officer 
reinforces a strong level of governance separation and enables public visibility of the historic high 
levels of electoral accountability being maintained. It also reinforces within the local government, 
that there is a genuine differentiation between the roles of the CEO and the organisation, and that 
of the roles of the President, Councillors and Council. 

The Shire received an initial quote dated 12 December 2024 from the WAEC for the amount of 
$22,592 (ex GST) and approved by Council at the Ordinary Council Meeting on the 27 February 
2025 (Item number 14.1, Resolution number 11/25). On the 30 April 2025, the WAEC provided the 
Shire with an updated quote of $26,601, reflecting the change in the number of vacant positions in 
the 2025 Ordinary Council Elections, being eight Elected Members and one Shire President. 
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VOTING REQUIREMENT 

Absolute majority 

ATTACHMENTS 

1. WAEC Local Government Election Cost Estimate    

RECOMMENDATION 

That Council (Commissioner) by ABSOLUTE MAJORITY: 

1. In accordance with section 4.20(4) of the Local Government Act 1995, declares that the 
Western Australian Electoral Commissioner be responsible for the 2025 Shire of 
Derby/West Kimberley Local Government Election; and 

2. Include in the 2025/2026 budget an allocation of $30,000 for the 2025 local government 
election which includes the estimates WAEC cost of $26,601 and incidental costs. 
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13.3 AMENDMENT TO POLICY (F19) - COMMUNITY FUNDING SCHEME 

File Number: 4160, GS/035 

Author: Telia Reilly, Governance and Risk Coordinator 

Responsible Officer: Jill Brazil, Acting Director Corporate Services  

Authority/Discretion: Legislative 

  
SUMMARY 

The Shire of Derby / West Kimberley acknowledges its role as a facilitator and partner, and 
supports community organisations, groups and individuals to develop community projects, 
activities and events via the distribution of funds or non-financial assistance. To enable the 
continued provision of local events, activities and services, the Shire supports the annual 
allocation of funding towards a variety of community grant programs and schemes.  

A review of policy (F19) Community Funding Scheme, identified the need to expand the policy to 
include criteria and eligibility for the waiving of fees by the Chief Executive Officer and to make 
minor amendments. 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer. 

BACKGROUND 

Over recent years Policy (F19) Community Funding Scheme has undergone several amendments. 
To ensure transparency and accountability, a review of the policy has been undertaken to ensure 
that the policy provides a clear and detailed account of the available grant funding streams 
including sponsorships, grants, donations and the waiving of fees, and the criteria for an individual 
or community organisation to be eligible to receive a grant. 

STATUTORY ENVIRONMENT 

Nil 

POLICY IMPLICATIONS 

This report recommends minor amendments to policy F19 – Community Funding Scheme. 

FINANCIAL IMPLICATIONS 

A grants policy determines the criteria by which Council gives grant funding to individuals or 
community organisations. The amount of funding administered through this policy is established 
by Council as part of the annual budget process.  
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STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

2. Community 2.2 Healthy Communities  1.1.1 Engage with our communities 

2. Community 2.3 Vibrant and culturally 
rich communities 

2.3.2 Facilitate and/ or contribute to community 
events, cultural activities and festivals 

2. Community 2.4 Sustainable 
Communities 

2.4.1 Support and assist volunteer, community 
and sporting groups 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Without clear policy 
guidance, the Shire is at 
risk of providing grant 
funding to ineligible 
individuals and 
community groups 

Possible Moderate Medium A strong and clear grants 
policy will mitigate the 
risks associated with the 
provision of funding to 
community organisations 
and individuals 

Community: 

Without clear policy 
guidance, the 
community may have 
inadequate information 
or be unclear about 
how the Shire allocates 
it funds to individuals 
and community groups.  

Possible Minor Medium A strong and clear grants 
policy will mitigate the 
risks associated with the 
provision of funding to 
community organisations 
and individuals and 
ensure transparency. 

Organisation's 
Operations: 

Without clear policy 
guidance, day to day 
businesses, processes 
and procedures may be 
inconsistently applied 
and adhered to.  

Likely Minor Medium A strong and clear grants 
policy will mitigate the 
risks associated with the 
inconsistent application 
of funding processes to 
community organisations 
and individuals 

CONSULTATION 

Nil 
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COMMENT 

Minor updates have been made to the current policy following a review. These include: 

• Change in title from ‘Policy (F19) Community Funding Scheme’ to ‘Policy (F19) Community 
Funding Policy; 

• The addition of funding category, eligibility and overview table; 

• The inclusion of funding acquittal information; and 

• Updating information in the following headings; Introduction, Purpose, Objective, Scope and 
Definitions. 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Policy (F19) Community Funding Scheme    

RECOMMENDATION 

That Council (Commissioner) adopts the amended Policy (F19) – Community Funding Policy. 
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13.4 2024/25 BUDGET AMENDMENT - FITZROY CROSSING YOUTH ZONE AND TOWN OVAL 
PRECINCT FENCING 

File Number: 5120 

Author: Steve Ross, Project Officer 

Responsible Officer: Tamara Clarkson, Chief Executive Officer  

Authority/Discretion: Legislative 

  
SUMMARY 

This item is for Council to consider a budget amendment to the 2024/25 budget to support the 
confirmation of funding by the Department of Local Government, Sport and Cultural Industries for 
the delivery of the Fitzroy Crossing Youth Zone and Town Oval Precinct Fencing. 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer. 

BACKGROUND 

In the 2021 State Election, a commitment of $4 million was made towards the Shire of Derby/West 
Kimberley (Shire) for the Fitzroy Crossing Recreation Precinct redevelopment. 
 
The funding commitment was confirmed following the Election, and the funding package was split 
in two parts – Stage One of $1.5 million and Stage Two of $2.5 million.  
 
Stage One supported the installation of new floodlights at the Town Oval as well as the planning 
and design of a new Fitzroy Crossing Recreation and Evacuation Centre.  This funding forms part of 
Financial Assistance Agreement 1, which was executed on 4 May 2023. 
 
Stage Two incorporates the delivery of a new perimeter palisade fencing at the Fitzroy Crossing 
Town Oval and a second stage of the Fitzroy Crossing Youth Precinct development.  The delivery of 
the Fitzroy Crossing Youth Precinct is dependent on future Council consideration, and the Shire 
may seek to vary the purpose of the funding should it not proceed. Financial Assistance 
Agreement 2 incorporates this stage and this was executed on 11 February 2025.   
 
The income and subsequent expenditure relating to Financial Assistance Agreement 2 requires a 
budget amendment. As the agreement was not executed at the time of Council’s endorsement of 
the 2024/25 Budget, the Stage 2 income and expenditure were not included. 

STATUTORY ENVIRONMENT 

Local Government Act 1995 

6.8.         Expenditure from municipal fund not included in annual budget 

(1)     A local government is not to incur expenditure from its municipal fund for an additional 
purpose except where the expenditure —  

(a)     is incurred in a financial year before the adoption of the annual budget by the local 
government; or 
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                  (b)     is authorised in advance by resolution*; or 

                  (c)     is authorised in advance by the mayor or president in an emergency. 

                * Absolute majority required. 

    (1a)     In subsection (1) —  

additional purpose means a purpose for which no expenditure estimate is included in 
the local government’s annual budget. 

      (2)     Where expenditure has been incurred by a local government —  

(a)     pursuant to subsection (1)(a), it is to be included in the annual budget for that 
financial year; and 

(b)     pursuant to subsection (1)(c), it is to be reported to the next ordinary meeting of   the 
council. 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Recreation – Capital Grants 51103820  

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

2. Community 2.1 Safe Communities  2.1.2 Endeavour to provide safe, clean 
and well-lit streets and public spaces 

2. Community 2.2 Healthy Communities  2.2.1 Build, maintain and maximise the 
use of community facilities 
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RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

If budget amendment 
is not endorsed, there 
is a potential to lose 
funds due to inability to 
deliver projects within 
agreed timeframe. 

Likely Major High Allocate funds as part of 
budget amendment to 
support delivery of 
funded projects. 

Reputation: 

Poor reflection of Shire 
by State Government 
and community in 
regards to being able to 
deliver on 
commitments and 
projects. 

Possible Major High Allocate funds as part of 
budget amendment to 
support delivery of 
funded projects and 
ensure execution on 
time and on schedule. 

CONSULTATION 

Internal  

COMMENT 

The amendment of the 2024/25 budget would assist Officers to deliver the first priority within 
Financial Assistance Agreement 2, which is the new perimeter fencing at the Fitzroy Crossing Town 
Oval.  This will result in an improved experience for users and visitors of the oval, particularly 
during football season, due to improved safety management.  

Further consideration will be given to the delivery of the second stage of the project pending a 
Council direction regarding the Youth Precinct development. 

An amendment of $1.5 million to reflect the expected income to be received the current financial 
year. The Shire will achieve the first two milestones under the agreement, being contract 
execution and procurement for the fencing project. 

It is likely that no expenditure will be recorded against this income within the current financial 
year as the projects will be delivered in the coming financial year. 
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VOTING REQUIREMENT 

Absolute majority 

ATTACHMENTS 

1. Minister Signed - FAA2 - SDWK - Fitzroy Crossing Youth Zone and Town Oval Precinct 
Fencing - Confidential    

RECOMMENDATION 

That Council (Commissioner) by ABSOLUTE MAJORITY authorises an amendment of the 2024/25 
budget to reflect new income amounting $1,500,000 ex GST (milestone 1 $750,000 on 
executions of agreement, milestone 2 $750,000 Award Construct Contract for supply and install 
of perimeter fencing) within Income Account Code: Recreation – Capital Grants 51103820.5810 
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14 DEVELOPMENT SERVICES 

14.1 CONSIDERATION OF SERVICE LEVEL CHANGES TO WASTE MANAGEMENT SERVICES 

File Number: 7190 

Author: Wayne Neate, Director Infrastructure 

Responsible Officer: Tamara Clarkson, Chief Executive Officer  

Authority/Discretion: Administrative 

  
SUMMARY 

Council to consider permanent changes to the service level for its Derby and Fitzroy Crossing 
waste management sites. On 31 August 2023, Council resolved a trial period to reduce the 
operational hours of both Derby and Fitzroy Crossing sites for a period of 12 months. The trial 
period has now concluded and has been identified as successful. 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer. 

BACKGROUND 

On 31 August 2023, Council resolved the following at its Ordinary Council Meeting: 

 

The operational hours were altered in accordance with Council’s resolution 98/23. These changes 
were advertised, and a 12-month trial period was subsequently implemented at both the Derby 
and Fitzroy Crossing waste management sites.  
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The trial period has now concluded, subsequently the consideration is for Council to determine 
whether or not the trial period maintained adequate service levels for the community during the 
trial period, implementing these changes as permanent, and for any changes to be formalised with 
the Shires waste management contractor Cleanaway. 

STATUTORY ENVIRONMENT 

Nil 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

There are potential ongoing cost savings to the Council if the operations hours of the waste 
management facilities are maintained as per the trial period. 

The full details of those savings are presented in the Attachment 1 (confidential) to this item. 

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Reverting to the 
original waste 
management operating 
times from before the 
trial period will result in 
increased costs to the 
Shire. 

Almost 
Certain 

Severe High Formalise the trial period 
operating hours, and 
amend the contract with 
the Shire’s waste 
management contractor. 

Community: 

Reduced operating 
hours at either facility 
will receive negative 
feedback from 
community. 

Unlikely Moderate Low The 12-month trial 
period was advertised 
and implemented, and 
no adverse comments or 
reactions have been 
received. 
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CONSULTATION 

Consultation has occurred with the Shire’s waste management contractor, Cleanaway, to ascertain 
the most viable options for ongoing cost savings for the Shire. In addition, the Shire collected 
visitation data from Cleanaway for the waste management facilities, specific to Sunday trading at 
the Derby waste management site to make an informed decision.  

The feedback received from Cleanaway is they have not witnessed any concerns or impacts from 
the revised operating hours at both sites during the trial period. 

It should be noted, although the community has not been directly consulted during the trial 
period, the Shire have received no complaints or adverse comments regarding the revised Sunday 
operating times in both Derby and Fitzroy Crossing. 

Relevant Shire staff have also been consulted and no feedback has been received or reported that 
the changes have had a negative impact. In addition, there has also been no increase in reporting 
or identified illegal dumping for the duration of the trial period. 

COMMENT 

There have been no adverse comments raised by the community during the trial period, inclusive 
of any requests to revert back to the waste management sites operating hours preceding the trial 
period.  

Throughout the trial period, there has been no increase in reported or identified illegal dumping of 
waste. 

Based on the above and the foreseeable cost savings for the Shire, it is proposed Council formalise 
the Sunday operating hours at the Derby and Fitzroy Crossing waste management sites.  

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Extract from SDWK and Cleanaway Contract - Confidential    

RECOMMENDATION 

That Council (Commissioner) approves changes being made to the Derby and Fitzroy Crossing 
Waste Management Contract as follows; 

1. Make permanent the current operational hours for the Derby Waste Management site on 
Sundays, 8:00am to 12:00pm and the Fitzroy Crossing Waste Management site to six days 
a week, noting it will be closed on Sundays;The above changes be formalised with 
Cleanaway through an amendment to the existing contract; andNote the Chief Executive 
Officer will continue to investigate potential further changes to operations hours at both 
the Derby and Fitzroy Crossing Waste Management Facilities. 
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14.2 LIQUOR CONTROL - BUNGARDI RESTRICTIONS AREA - EXPIRY AUGUST 2025 

File Number: GR/RP/1 

Author: Wayne Neate, Director Infrastructure 

Responsible Officer: Tamara Clarkson, Chief Executive Officer  

Authority/Discretion: Advocacy 

  
SUMMARY 

The Department of Local Government, Sport and Cultural Industries has requested the Shire of 
Derby/West Kimberley to make comments on the proposal to extend the ‘Section 175 Liquor 
Control Act 1988’ relating to Bungardi Community which expires on 19 August 2025. It is 
recommended that Council (Commissioner) support the extensions to these liquor restrictions and 
direct the Chief Executive Officer to respond to the request for the extension. 

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer 

BACKGROUND 

The Community of Bungardi have had Restricted Area Liquor restrictions under the ‘Liquor Control 
Act 1988 – Restricted Area Regulations’ for the last eight years.  It is the Shire’s understanding that 
the restrictions are generally considered to be a positive for the communities and the community 
is requesting a further extension.   

The Department has requested that the Shire provide comment to the Minister as is prescribed 
under section 175 of the Act, the Minister may only recommend the making of such regulations 
after consultation with the Commissioner of Police, the local government authority and any other 
stakeholders he considers appropriate to consult.  The Minister must also be satisfied that the 
regulations are in the public interest.  

There are numerous community areas across the State that have been declared liquor restricted.  
Generally restricted area regulations expire after a period of three years to five years, however the 
regulations can be renewed following consultation with stakeholders. The request was received on 
20 March and the Shire was requested to provide comment by 30 April 2025. 

STATUTORY ENVIRONMENT 

‘Section 175 Liquor Control Act 1988 - Restricted Area Regulations’ 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 
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STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.3 Effective 
Communication 

1.3.2 Listen to and respond to the 
needs of our communities 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Reputation: 

The Shire makes 
comment on behalf of 
the Communities 
without adequate 
consultation which is 
damaging to the Shire 
and the Community 

Unlikely Moderate Low It is understood that the 
request for extension is 
usually made by the 
community CEO or Chair 
on behalf of the 
Community and 
therefore this risk is 
minimal 

CONSULTATION 

No direct consultation has been undertaken with the community itself as it is considered the 
community usually makes the request for the extension to occur. The Shire consulted the 
Department about the criteria relevant to Council in deciding whether or not to support an 
extension. The Departments comments are provided in the next section. 

COMMENT 

According to the relevant Policy Officer at Department of Local Government, Sport and Cultural 
Industries ‘Section 175 of the Liquor Control Act 1988’, requires that we consult with the relevant 
Local Government Authority before the Minister can recommend the drafting/making of liquor 
restricted area regulations.  

We require a decision from Council each time a set of liquor restricted area regulations that is 
within the area of the Shire of Derby West Kimberly is close to being due for renewal as these are 
generally in place for a period of 3 or 5 years.  (We typically send out consultation letters 6-8 
months before these expire)  

In terms of consultation for existing liquor restricted area regulations, we are seeking a response 
on whether the Council is in support of them continuing for the relevant community for a further 
period.  

To my knowledge there isn’t a specific set of specific criteria that we require local governments to 
consult on, however from past experience most local government stakeholders are happy to 
support the regulations being in place if they are still wanted/needed by the relevant community.  

Other reasons that that we’ve received as consultation feedback on, include if the Council has 
certain issues that they want to promote or that are in line with any strategic community plans in 
relation to the continuation of the liquor restrictions (for example, reducing alcohol-related harm, 
community safety, connections to culture and improving wellbeing) and they have stated that they 
would support the regulations for those reasons.”  
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The Shire has demonstrated that it supports alcohol management initiatives, and has previously 
demonstrated its support for communities that undertake such initiatives that leads to reducing 
alcohol related harm. 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Letter requesting extension    

RECOMMENDATION 

That Council (Commissioner); 

1. Supports the Department of Local Government, Sport and Cultural Industries request to 
extend the liquor restrictions for Bungardi Community; and 

2. Directs the Chief Executive Officer to respond to the Department of Local Government, 
Sport and Cultural Industries supporting the Bungardi Community liquor extensions. 
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14.3 LIQUOR CONTROL - KADJINA RESTRICTIONS AREA - EXPIRY OCTOBER 2025 

File Number: GR/RP/1 

Author: Wayne Neate, Director Infrastructure 

Responsible Officer: Tamara Clarkson, Chief Executive Officer  

Authority/Discretion: Advocacy 

  
SUMMARY 

The Department of Local Government, Sport and Cultural Industries have requested the Shire of 
Derby/West Kimberley to make comments on the proposal to extend the ‘Section 175 Liquor 
Control Act 1988’ relating to Kadjina Community which expires on 10 October 2025. It is 
recommended that Council (Commissioner) support the extensions to these liquor restrictions and 
directs the Chief Executive Officer to respond to the request for the extension. 

DISCLOSURE OF ANY INTEREST 

Nil by Author and Responsible Officer 

BACKGROUND 

The Community of Kadjina have had Restricted Area Liquor restrictions under the ‘Liquor Control 
Act 1988 – Restricted Area Regulations’ for the last five years.  It is the Shire’s understanding that 
the restrictions are generally considered to be a positive for the communities and each of the 
communities are requesting a further extension.   

The Department has requested that the Shire provide comment to the Minister as is prescribed 
under section 175 of the Act, the Minister may only recommend the making of such regulations 
after consultation with the Commissioner of Police, the local government authority and any other 
stakeholders he considers appropriate to consult.  The Minister must also be satisfied that the 
regulations are in the public interest.  

There are numerous community areas across the State that have been declared liquor restricted.  
Generally restricted area regulations expire after a period of three years to five years, however the 
regulations can be renewed following consultation with stakeholders. The request was received on 
21 March 2025 and the Shire was requested to provide comment by 30 April 2025.  

STATUTORY ENVIRONMENT 

‘Section 175 Liquor Control Act 1988 - Restricted Area Regulations’ 

POLICY IMPLICATIONS 

Nil 

FINANCIAL IMPLICATIONS 

Nil 
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STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.3 Effective 
Communication 

1.3.2 Listen to and respond to the 
needs of our communities 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Reputation: 

The Shire makes 
comment on behalf of 
the Communities 
without adequate 
consultation which is 
damaging to the Shire 
and the Community 

Unlikely Moderate Low It is understood that the 
request for extension is 
usually made by the 
community CEO or Chair 
on behalf of the 
Community and 
therefore this risk is 
minimal 

CONSULTATION 

No direct consultation has been undertaken with the community itself as it is considered the 
community usually makes the request for the extension to occur. The Shire consulted the 
Department about the criteria relevant to Council deciding whether or not to support an 
extension. The Departments comments are provided in the next section. 

COMMENT 

According to the relevant Policy Officer at Department of Local Government, Sport and Cultural 
Industries “Section 175 of the Liquor Control Act 1988, requires that we consult with the relevant 
Local Government Authority before the Minister can recommend the drafting/making of liquor 
restricted area regulations.  

We require a decision from Council each time a set of liquor restricted area regulations that is 
within the area of the Shire of Derby West Kimberly is close to being due for renewal as these are 
generally in place for a period of 3 or 5 years.  (We typically send out consultation letters 6-8 
months before these expire)  

In terms of consultation for existing liquor restricted area regulations, we are seeking a response 
on whether the Council is in support of them continuing for the relevant community for a further 
period.  

To my knowledge there isn’t a specific set of specific criteria that we require local governments to 
consult on, however from past experience most local government stakeholders are happy to 
support the regulations being in place if they are still wanted/needed by the relevant community.  

Other reasons that that we’ve received as consultation feedback on, include if the Council has 
certain issues that they want to promote or that are in line with any strategic community plans in 
relation to the continuation of the liquor restrictions (for example, reducing alcohol-related harm, 
community safety, connections to culture and improving wellbeing) and they have stated that they 
would support the regulations for those reasons.”  
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The Shire has demonstrated that it supports alcohol management initiatives, and has previously 
demonstrated its support for communities that undertake such initiatives that leads to reducing 
alcohol related harm. 

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Letter requesting extension    

RECOMMENDATION 

That Council (Commisioner); 

1. Supports the Department of Local Government, Sport and Cultural Industries request to 
extend the liquor restrictions for Kadjina Community; and 

2. Directs the Chief Executive Officer to respond to the Department of Local Government, 
Sport and Cultural Industries supporting the Kadjina Community liquor extensions. 
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14.4 DRAFT LOCAL HERITAGE SURVEY 2025 AND DRAFT HERITAGE LIST 2025 

File Number: RC/060/2 

Author: Christie Mildenhall, Community Planning Advisor 

Responsible Officer: Wayne Neate, Director Infrastructure  

Authority/Discretion: Executive 

  
SUMMARY 

For Council to endorse the draft Local Heritage Survey 2025 and draft Heritage List 2025 for the 
purpose of advertising.  

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer.  

BACKGROUND 

The Municipal Heritage Inventory was received in 1995, and this was incorporated in the Heritage 
Strategy 2016.  

Part 8 of the Heritage Act 2018 requires local governments to prepare a Local Heritage Survey, 
previously known as a Local Heritage Inventory, to identify and record places that are, or that 
might become, of cultural heritage significance.  

The Local Heritage Survey is undertaken with consideration to the Department of Planning, Lands 
and Heritage’s (DPLH) guidelines, Assessment of Local Heritages Places (2022) as recommended in 
State Planning Policy 3.5 Historic Heritage Conservation. 

Assessments determine levels of heritage significance for each place in consideration of the overall 
context of the entire area of the Shire of Derby/West Kimberley (Shire). The levels of significance 
are consistent with the required categories noted in the DPLH guidelines, and are as follows: 

Level of Significance 
to the Local Area 

Classification Description 

Exceptional Category 1 Essential to the heritage of the locality. Rare or 
outstanding example. 

Considerable Category 2 Very important to the heritage of the locality. 

Some/Moderate Category 3 Contributes to the heritage of the locality. 

Little Category 4 Has elements or values worth noting for community 
interest but otherwise makes little contribution. 

Included within the Local Heritage Survey is the Heritage List, this comprises of places identified 
during the survey as category one and category two classification.  

In June 2022, the Shire received contributory funding from DPLH to engage a consultant to: 

• Undertake a local heritage survey on behalf of the Shire, and prepare a draft Local Heritage 
Survey; and 

• Prepare a draft Heritage List, informed by the draft Local Heritage Survey  

• The Shire appointed Heritage Intelligence to undertake this work. 
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STATUTORY ENVIRONMENT 

The Heritage Act 2018 requires that a local government must prepare a survey of places in its 
district that in its opinion are, or may become, of cultural heritage significance. The Local Heritage 
Survey must be prepared, reviewed and updated in accordance with the Guidelines for Local 
Heritage Surveys. 

After preparing a Local Heritage Survey, or reviewing and updating a Local Heritage Survey, a local 
government must: 

a) Provide the Council with a copy of the Local Heritage Survey; and 

b) Make the Local Heritage survey available to the public. 

This Local Heritage Survey is consistent with the Guidelines for Local Heritage Surveys, which 
recommends a general review every 10-15 years for a regional local government. 

Whilst there is no statutory timeframe prescribed for advertising a Local Heritage Survey, should 
Council resolve to advertise the draft Local Heritage Survey 2025 and proposed draft Heritage List 
2025, the Shire intends to advertise for a 28-day period. 

POLICY IMPLICATIONS 

Policy (F2) Asset Management may be impacted by the establishment of the Heritage Survey.  

FINANCIAL IMPLICATIONS 

This project was partially funded by a $15,000 grant from DPLH. The remaining expenses were 
included in the 2023/24 and 2024/25 operational budget. There is not expected to be any future 
costs associated with the project if Council endorses the draft Local Heritage Survey 2025 and 
draft Heritage List 2025 for advertising.  

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.3 Effective 
Communication 

1.3.3 Use multiple channels to 
distribute information about services, 
programs, places and spaces 

2. Community 2.3 Vibrant and culturally 
rich communities 

2.3.3 Record, recognise, preserve and 
celebrate the district’s culture, history 
and heritage 
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RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

Failure to comply with 
requirements of the 
Heritage Act 2018 

Possible Minor High The Shire has prepared 
the Local Heritage 
Survey in accordance 
with the Guidelines for 
Local Heritage Surveys.  

Property: 

Failure to protect 
places of cultural and 
heritage significance 
across the Shire.   

Unlikely Moderate Medium Ensure the Local History 
Survey and Heritage List 
are finalised, endorsed 
and publicised to the 
community. 

CONSULTATION 

Throughout the process of undertaking the Local Heritage Survey, Heritage Intelligence undertook 
a number of consultation processes, including: 
 

Consultation Audience Summary 

Council Briefings on the process and requirements provided to Council on the 
following dates: 

• 29 September 2022 

• 13 June 2023 

Research Engagement with the Shire’s Library and Heritage team and the Friends 
of Wharfinger House volunteers. 

Community  Community members able to nominate sites for inclusion on the Local 
Heritage Survey through completing an online form between 5 June 
2024 until 12 July 2024. 

Community In person consultation sessions held on: 

• 13 June 2024 (Derby) 

• 14 June 2024 (Fitzroy Crossing) 

Community Targeted consultation with local organisations. 

Community Site visits 

COMMENT 

It is important to note, Aboriginal places are only included in either the Local Heritage Survey, or 
based on their categorisation, the Heritage list if they relate to both the thematic history of a 
place, not solely on account of its connection with Aboriginal tradition or culture.  

As stated on page 6 of the Heritage Survey report (attached) The Aboriginal Heritage Act 1972 and 
The Aboriginal Heritage Legislation Amendment and Repeal Act 2023 as acts provide to make 
provision for the preservation of places and objects customarily used by or traditional to the 
original inhabitants of Australia or their descendants, or associated therewith, and for other 
purposes incidental thereto and therefore provide for the preservation, protection and 
management of Aboriginal Heritage Places. These two acts inform the legislative procedures for 
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the identification and protection of Aboriginal cultural and are quite separate from the process 
identified under the Heritage Act 2018. 

The Shire has not reviewed the Municipal Inventory of Heritage Places since 1995. 

In undertaking the Local Heritage Survey, Heritage Intelligence undertook research of the Heritage 
Council’s inHerit database. InHerit contains information about cultural heritage places listed in the 
State Register of Heritages Places, local government heritage surveys and heritages lists, the 
Australia Government’s heritage list and other non-government lists and surveys. 

The database list identifies 100 places relevant to the Shire, however not all are relevant to the 
intent of the Local Heritage Survey in accordance with the Heritage Act 2018. Of the 100 places 
identified: 

• 17 were not relevant for the purposes of the Local Heritage Survey as defined under the 
Heritage Act 2018; and 

• 20 are listed as State Registered (category one). Of the 20, only 15 have individual 
registration, while the remaining five are places with varying degrees of significance within 
a registered group. 
 

Of the remaining 78 places, Heritage Intelligence identified two places as duplicates/shared sites, 
and a further seven places were either demolished or no information, amounting to 71 places 
remaining. 

As a result of the survey, Heritage Intelligence identified 32 new places, when combined with the 
71 remaining from the database, the draft Local Heritage Survey 2025 comprises of 103 total place 
records.  

The draft Local Heritage Survey 2025 document identifies the 32 places with ‘NEW’, and each 
place has a category recommendation relevant to its assessed heritage significance. 

The following is a summarised break down of the 32 new places by their heritage significance 
category recommendation: 

Classification Total 

Category 1 0 

Category 2 9 

Category 3 17 

Category 4 6 

 

Following advertising, category one and two places will be recommended for inclusion in the 
Heritage List. Categories three and four will remain on the Local Heritage Survey but not be 
included in the Heritage List. The full survey report has also been attached for a better 
understanding of the heritage process. 

It must also be noted that this process by no way diminishes the importance of Aboriginal heritage 
in the shire but is meant to complement The Aboriginal Heritage Act 1972 and The Aboriginal 
Heritage Legislation Amendment and Repeal Act 2023 which form the legislative procedures for 
the identification and protection of Aboriginal cultural and are quite separate from the process 
identified under the Heritage Act 2018.  
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VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Draft Local Heritage Survey 2025   
2. Draft Heritage List 2025   
3. Heritage Survey Report    

RECOMMENDATION 

That Council (Commissioner): 

1. Endorses the draft Local Heritage Survey 2025 and draft Heritage List 2025 , attached, for 
the purpose of advertising for 28 days;  

2. Directs the Chief Executive Officer to prepare a report at the conclusion of the 
advertisement period for Council to consider the adoption of the draft Local Heritage 
Survey 2025 and draft Heritage List 2025, including feedback and any recommended 
amendments. 
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15 COMMUNITY AND RECREATION SERVICES 

15.1 FUNDING AND DONATIONS DISTRIBUTED THROUGH THE COMMUNITY FUNDING 
SCHEME - DECEMBER 2024 TO APRIL 2025 

File Number: GS/010/1 

Author: Christie Mildenhall, Strategic Development Director 

Responsible Officer: Tamara Clarkson, Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

This report provides a quarterly update of the funding and donations distributed to community 
organisations through the Shire’s Community Funding Scheme. It covers grant activity from the 
period 1 December 2024 to 30 April 2025. 

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer.  

BACKGROUND 

The Shire’s Community Funding Scheme supports the provision of financial and non-monetary in-
kind assistance to individuals, community groups and not-for-profit organisations. The support is 
provided as a contribution towards the delivery of services, and initiatives that enhance 
community participation and wellbeing.   

The funding is delivered through five main programs; 

• Community Grants Program – Funding of up to $5,000 (ex GST) to assist community 
organisations deliver events, projects and initiatives which align with the community 
priorities identified in the Shire’s Strategic Community Plan. Applications through this 
funding stream are assessed on a monthly basis by the Community Grants Review Group. 

• Community Representative Grants – Funding is provided to individuals or community 
groups with members who have been selected to participate in representative events. The 
amount of funding varies depending on the nature and location of the event, however is 
capped at $1,500 for each individual and $5,000 for organisations each financial year. 
Applications through this funding stream are assessed on a monthly basis by the 
Community Grants Review Group. 

• Events Sponsorship – The Shire provides funding to community organisations to support 
major events in the Shire. These events and the amount of funding allocated are identified 
as part of the annual operational budget.  

• In-kind donations – From time to time community organisations may request in-kind 
support from the Shire to assist with event and project delivery. Typically the support 
requested is in the form of facility and equipment hire, the assistance of the works crew 
(for example the slashing of grounds) and staff involvement with the project or event. 
These requests are addressed on an ad-hoc basis and approved by the CEO.  

• Council decisions - Any funding request which does not meet the guidelines of the 
programs above are presented to Council for consideration.  
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STATUTORY ENVIRONMENT 

Part 6 – Financial Management of the Local Government Act 1995 provides for the financial 
management of local governments, including provisions around the development of an annual 
budget. The amount of funding available for grants and donations to community groups is 
determined as part of the Shire’s annual operational budget.  

POLICY IMPLICATIONS 

Policy F19 – Community Funding Scheme is applicable to this report. 

FINANCIAL IMPLICATIONS 

The amount of funding allocated as ‘Donations to Community Groups’ from which the grant 
programs are funded is allocated as part of the Shire's operational budget. The 2024/25 budget 
allocated $76,088 with $30,000 allocated to predetermined events. As at the time of writing this 
report (30 April 2025) $64,332.21 of cash donations had been allocated, with $11,755.79 
remaining for the rest of the financial year (84.5% of the annual budget).   

During the reporting period $15,500 of cash funding has been awarded to four organisations or 
individuals.  

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.4 Attract and effectively use 
resources to meet community needs 

2. Community 2.4 Sustainable 
Communities 

2.4.1 Support and assist volunteer, 
community and sporting groups 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Financial: 

Poor management of 
the grant program may 
result in the misuse of 
Shire funding.  

Likely Minor Medium Ensure a process is 
established and 
implemented to allow 
good governance and 
compliance of grant 
funding allocation and 
use.  

Community: 

A negative reaction 
from the community 
may result if the Shire 
does not support 
community 
organisations. 

Possible Moderate Medium Continue to support 
community organisations 
through the Community 
Funding Scheme in 
alignment with 
budgetary allowances. 
Ensure a process is 
established and 
implemented to allow 
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good governance and 
compliance of grant 
funding allocation and 
use.  

Organisation's 
Operations: 

Lack of processes 
relating to grant 
management may 
result in failures to 
meet compliance and 
audit requirements and 
result in the misuse of 
Shire funds.  

Likely Minor Moderate Ensure a process is 
established and 
implemented to allow 
good governance and 
compliance of grant 
funding.  

CONSULTATION 

Nil.  

COMMENT 

Below is the overview of the support the Shire has provided during the reporting period 1 
December 20024 to 30 April 2025. 

Community Development Grants; 

Organisation Name Project Description Amount (ex GST) 

The Kyle Andrews Foundation Inc Sponsorship of the Gibb Challenge 2025 (16 to 24 May 
2025) 

$5,000 

TOTAL  $5,000 

 

Community Representative Grants; 

Organisation Name Event Description  Amount (ex GST) 

Zimmarley Williams-Wilson WA Indigenous Basketball – Aussie Prospects 
Dandenong Tour 2025 

$500 

TOTAL  $500 

 

Events sponsorship approved in the 2024/25 budget 

Organisation Name Event Description Amount (ex GST) 

Derby Rodeo and Horseriders 
Association Inc 

2025 Derby Rodeo and Campdraft $5,000 

Fitzroy Valley Rodeo Club Inc 2025 Fitzroy Valley Rodeo $5,000 

TOTAL  $10,000 
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The Shire has also provided a number of in-kind donations which have not been captured in the 
above decisions of the Community Grants Review Group Council. These include; 

• Derby Landcare Group Inc. – Assistance with tree removal, material supplies for be welded 
to a cattle grid, a donation to meet the costs of the cane toad program and grant writing 
assistance.  

This report will be provided to the Audit and Risk Committee on a quarterly basis to inform the 
Committee and Council on the assistance being provided by the Shire to the community.  

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

Nil  

RECOMMENDATION 

That Council (Commissioner) notes the in-kind and financial supports provided to local 
community organisations by the Shire through the Community Funding Scheme.  
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15.2 UPDATE ON EXTERNAL GRANTS AND FUNDING RECEIVED - DECEMBER 2024 TO APRIL 
2025 

File Number: GS/010/1 

Author: Christie Mildenhall, Community Planning Advisor 

Responsible Officer: Tamara Clarkson, Chief Executive Officer  

Authority/Discretion: Information 

  
SUMMARY 

This report provides a regular update of the funding opportunities investigated and sought by 
Officers and seeks Council support for the proposed projects. It covers grant activity from the 
period 1 December 2024 to 30 April 2025. 

The purpose of this report is to inform Council about the funding support the Shire receives for 
many of our community and infrastructure projects and how the funding risk is being managed by 
Shire Officers.  

DISCLOSURE OF ANY INTEREST 

Nil by Author or Responsible Officer.  

BACKGROUND 

The Shire of Derby / West Kimberley relies heavily on grant and other funding opportunities to 
support the delivery of projects, programs, services, and events. This report provides an overview 
of the funding which is confirmed, applied for (and pending outcome) or acquitted during the 
period 1 December 2024 to 30 April 2025.  

STATUTORY ENVIRONMENT 

Part 6 – Financial Management of the Local Government Act 1995 provides for the financial 
management of local governments, including provisions around the development of an annual 
budget which grant funding must be incorporated into.  

POLICY IMPLICATIONS 

The following policies should be considered in relation to this report; 

• PC1 – Risk and Opportunity Management Policy 

• F3 – Significant Accounting Policies 

FINANCIAL IMPLICATIONS 

This report outlines funding which has been obtained, is being sought or has been acquitted, to 
support the delivery of projects, programs, services and events of the Shire. At the time of 
developing the 2024/25 financial year budget grants were only included if the funding had been 
confirmed and an agreement had been executed. Where grants have been obtained since the 
endorsement of the annual budget these grants will be incorporated as part of the budget review 
process.  

The funding received from grants must be used for the express purpose outlined in the grant 
application and subsequent agreement. Some grants will cover the full cost of the related project, 
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while others require a co-contribution from the Shire. The co-contributions are either in the form 
of in-kind or cash. Projects which require cash contributions from the Shire which cannot be met 
within the operational budget and have not previously been identified in the budget will be 
brought to Council for budget allocations to be endorsed.  

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.4 Attract and effectively use 
resources to meet community needs 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Business Interruption: 

Lack of funding may 
result in the non-
performance of 
functions. 

Likely Moderate High Ensure Shire activities 
are conducted efficiently 
to allow spread of 
funding. Apply for grants 
wherever possible to 
support Shire’s activities. 
Delay commencement of 
activities until funding is 
confirmed.  

Financial: 

Poor management of 
grant funding may 
impact the Shire’s 
ability to get funding in 
the future. 

Likely Moderate High Ensure a process is 
established and 
implemented to allow 
good governance and 
compliance of grant 
funding.  

Organisation's 
Operations: 

Lack of processes 
relating to grant 
management may 
result in failure to meet 
grant requirements and 
deliver funded 
programs.  

Likely Moderate High Ensure a process is 
established and 
implemented to allow 
good governance and 
compliance of grant 
funding.  

CONSULTATION 

Internal.  

COMMENT 

To support the projects, programs and services of the Shire a number of funding arrangements are 
entered into with a variety of Government (State and Federal) agencies, not for profit 
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organisations and philanthropic foundations. Funding received enables the Shire to deliver 
necessary community services and community engagement support programs as part of ongoing 
operations. Other funding is used for ‘add on’ activities for which the community expects the Shire 
to provide. In many cases, if the Shire does not receive this funding the projects will not go ahead 
and the Shire will not be able to meet community expectations.  

Below is a summary of the grants which have been applied for during this reporting period, the 
outcome of submitted funding applications and grants which have been acquitted.  

Grants of larger sums often result in issuing bodies seeking confirmation that projects have been 
approved by Council prior to executing the funding agreements. Council is requested to provide 
their support for these projects.  

Funding received during the period 1 December 2024 to 30 April 2025 

Grant Program and Funder Project Description 
Funding 

Received (Ex 
GST) 

Funding 
Period 

COMMUNITY PLANNING  

Regional Events Scheme – 
Tourism WA 

Three years funding for the Kimberley Art 
and Photographic Prize (KAPP). 

$45,000 
($15,000 per 
annum) 

2025 to 2028. 

Community Giving Program – Rio 
Tinto 

Sponsorship of the 2025 Kimberley Art and 
Photographic Prize. 

$5,000 9/04/2025 to 
20/07/2025 

TOTAL AMOUNT – COMMUNITY PLANNING $149,978 

EXECUTIVE SERVICES PROJECTS 

Financial Assistance Agreement – 
Kimberley Development 
Commission 

To develop and Economic Development 
Strategy and Action Plan.  

$250,000 11/10/24 to 
31/12/2025 

Local Roads and Community 
Infrastructure Program (Phase 4) 
– Department of Infrastructure, 
Transport, Regional 
Development and 
Communications 

• Resurfacing of courts at Derby 
Recreation Centre 

• Renewal of water bore at Clarendon 
Street Fire Station 

• Upgrades to veranda, flooring and toilet 
block at Wharfinger House 

• Replacement of play equipment at 
Coolibah Park 

• Reinforcing of Derby Wharf Carpark 

• Installation of 16 lights on Sandford 
Road 

• Repairs to Derby Airport Road 

$1,119,784 January to June 
2025 

Financial Assistance Agreement 
Two – Department of Local 
Government and Cultural 
Industries 

Fitzroy Crossing Town Oval fencing upgrade 
and ‘soft’ amenities for the Fitzroy Crossing 
Youth Precinct 

$2,500,000  

 $3,869,784 

INFRASTRUCTURE PROJECTS  

Regional Airports Development 
Scheme - Department of 

Derby - Airport reseal of runway and line 
marking 

$650,000 TBA 
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Transport *Note – Dependent on receiving the 
Remote Airport Pavement Upgrades listed 
in the table below.  

Recreational Boating Facilities 
Scheme – Department of 
Transport 

Second stage of the Derby Recreational and 
Derby Emergency / Sea Rescue Boat Ramps 
Upgrade  

$750,000 1 July 2025 to 
30 April 2026 

TOTAL AMOUNT – Infrastructure Projects $1,400,000 

TOTAL FUNDING RECEIVED $5,419,762 

 

Applications pending outcome 

A number of funding applications have been submitted and are still progressing through the 
relevant organisation’s assessment process. The expected notification of outcome date is 
calculated based on information provided in program guidelines and is a rough estimate. The list 
below highlights all applications, not just those submitted during the reporting period.   

Grant Program and Funder Project Description 

Funding 
Requested 

(Ex GST) 

Funding Period 
Expected Notification 
of Outcome 

Regional Precincts and 
Partnerships Program – 
Stream 1 (Precinct 
development and planning) - 
Department of Infrastructure 

Derby Recreation 
Precinct and other 
sporting facilities master 
planning 

$669,448 1 August 2024 
to 30 
September 
2025 

June 2024 

* Portal still showing 
‘Pending Assessment’. 
No date provided. 

Community Partnership - 
Horizon Power 

Sponsorship of the 
Kimberley Art and 
Photographic Prize 

$10,000 July 2025 April 2025 

Community Place Based 
Grants - Department of Local 
Government, Sport and 
Cultural Industries 

Funding for the delivery 
of school holiday 
programs in Derby and 
Fitzroy Crossing. 

$300,000 
($100,000 
per annum) 

1 July 2025 to 
30 June 2028 

May 2025 

Remote Airports Pavement 
Upgrades – Department of 
Infrastructure, Science and 
Regional Development 

Reseal of runway and 
line marking at Derby 
Airport 

$750,000 TBA Mid 2025 

Remote Airports Pavement 
Upgrades – Department of 
Transport 

Project design and 
preliminaries 

$800,000 TBA Mid 2025 

TOTAL AMOUNTS   $2,529,448   

 

Unsuccessful applications  

During the reporting period the Shire was advised of one unsuccessful application. The project 
subject to funding was designed as a project to extend the current offerings of the Kimberley Art 
and Photographic Prize (KAPP) and to address barriers which prevent individuals for submitting 
entries. Failure to receive this funding does not fundamentally affect the delivery of the KAPP 
event.  
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Grant Program and Funder Project Description 

Funding 
Requested 

(Ex GST) 

Comment / 
Implication 

Arts Activities for Regional 
Communities – Department of Local 
Government, Sport and Cultural 
Industries 

Facilitation of photography 
workshops in Communities in 
the led up to KAPP. Includes 
entry into KAPP. 

$57,915 Add on project 
designed to encourage 
participation in KAPP 
by people living in 
remote communities. 
Program will not be 
conducted. No 
substantial impact.  

TOTAL AMOUNTS   $57,915  

 

Funding Acquitted 

During the reporting period the following grant funded project were completed and successfully 
acquitted with all reporting requirements met. The Shire no longer has any liabilities in relation to 
these grants.  

Grant Program and Funder Project Description 
Amount 
Acquitted (ex 
GST) 

Comment 

Driving social Inclusion through Sport 
and Physical Activity - Department of 
Social Services 

Funding towards the Shire’s 
Youth Services programs in 
Derby and Fitzroy Crossing. 

$241,618 Historic grant not 
previously acquitted. 
Funding used in the 
2021 – 2023 financial 
years. 

Local Roads and Community 
Infrastructure – Phase 1 - Department 
of Infrastructure, Transport, Regional 
Development and Communications 

Laneway security and lighting $741,830  

Thank a Volunteer Day Grants – 
Department of Communities 

Thank a Volunteer Day event 
Derby 

$1,000  

International Day of People with 
Disability Grants – Developmental 
Disability WA 

International Day of People 
with Disability Day event derby 

$1,000  

Community Partnership – Horizon 
Power 

Contribution to Christmas 
events in Derby and Fitzroy 
Crossing 

$3,500  

TOTAL AMOUNTS   $988,948  

 

This report will be provided to the Audit and Risk Committee at each meeting to provide an 
updated list of funding programs and applications. The report will include an update on above 
listed funded programs, and the newly identified funding opportunities. 
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VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

Nil  

RECOMMENDATION 

That Council (Commissioner): 

1. Notes the summary of grant and funding applications which have been submitted by 
Officers; and 

2. Provides in principle support for the outlined projects for which funding is being sought. 
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15.3 REVIEW OF THE CHILD SAFE ORGANISATION ACTION PLAN 2023 

File Number: CS/050/5 

Author: Christie Mildenhall, Strategic Development Director 

Responsible Officer: Luke Lawrence, Acting Director Community Planning  

Authority/Discretion: Information 

  
SUMMARY 

In December 2022 Council endorsed the Shire’s Child Safe Organisation Action Plan 2023 (the 
Plan). This report outlines the achievement of the actions identified in the Plan and make 
recommendations for the future direction in relation to the implementation of the National 
Principles of the Child Safe Organisation.  

DISCLOSURE OF ANY INTEREST 

Nil by Author or Authorising Officer. 

BACKGROUND 

Following the Royal Commission into the Institutional Response to Child Sexual Abuse 409 
recommendations were made. Amongst these, the Royal Commission recommended 10 Child Safe 
Standards be adopted by organisations undertaking child-related work, as a means of fostering 
child safety and wellbeing. These standards formed the basis of the 10 National Principles for Child 
Safe Organisations (National Principles) which were developed by the Council of Australian 
Governments and endorsed the National Principles in February 2019. 

Each State and Territory Government is responsible for the implementation of the National 
Principles in their jurisdiction. The Department of Communities (DoC) is the lead agency in 
Western Australia, working closely with the Department of Premier and Cabinet, the 
Commissioner for Children and Young People the Department of Local Government, Sport and 
Cultural Industries and the Ombudsman. DoC is working towards developing an independent 
oversight system that includes the monitoring and enforcement of the National Principles. Whilst 
this is being developed the State Government is encouraging organisations engaging with children 
and young people to implement the National Principles, although it is not currently mandated to 
do so.   

In 2022 Officers commenced work to implement the National Principles. Utilising audit tools 
developed by the Commissioner for Children and Young People, actions currently being 
undertaken and areas for improvement were identified. The improvement opportunities were 
then incorporated in to a plan, the Child Safe Organisation Action Plan 2023, which was endorsed 
by Council at the Ordinary Council Meeting on 8 December 2022. The endorsed plan is provided as 
Attachment 1. 

STATUTORY ENVIRONMENT 

There is currently no legislation that governs the implementation of the National Principles, 
although it is expected that this will occur at some stage in the future. However, there are a 
number of legislative pieces related to child safeguarding which should be considered in the 
context of this project.  

These include, but are not limited to; 
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• Children and Community Services Amendment Act 2021. 

• Parliamentary Commissioner Amendment (Reportable Conduct) Act 2022. 

• Working with Children (Screening) Act 2004. 

• Working with Children (Screening) Regulations 2005. 

POLICY IMPLICATIONS 

One of the actions identified in the Plan was the development of a Child Safe policy statement or 
charter to demonstrate the Shire’s commitment to child safeguarding internally. The policy, C15 
Safeguarding Children and Adults at Risk, was endorsed by Council at the Ordinary Council 
Meeting held on 29 February 2024.   

Other policies which may be relevant to the implementation of the National Principles include; 

• C10 Code of Conduct Behaviour Management Policy 

• PC1 Risk and Opportunity Management Policy 

• F22 Damages Claims. 

FINANCIAL IMPLICATIONS 

The development and implementation of the Action Plan is largely administrative and as a result 
does not incur costs beyond staff time. Where costs are associated with the delivery of actions in 
the Plan these are met within the operational budget.  

STRATEGIC IMPLICATIONS 

GOAL OUR PRIORITIES WE WILL 

1. Leadership and 
Governance 

1.2 Capable, inclusive and 
effective organisation 

1.2.2 Provide strong governance 

2. Community 2.1 Safe Communities  2.1.3 Provide activities, programs, 
places and spaces that engage young 
people 

2. Community 2.4 Sustainable 
Communities 

2.4.2 Collaborate with key agencies, 
groups and service providers to 
improve community services, programs 
and facilities 

RISK MANAGEMENT CONSIDERATIONS 

RISK LIKELIHOOD CONSEQUENCE RISK 
ANALYSIS 

MITIGATION 

Legal & Compliance: 

Failure to comply with 
legal obligations may 
result in breach of 
legislation and various 
penalties for the 

Possible Moderate Medium Ensure processes are 
established and projects 
initiated to allow good 
governance and 
legislative compliance.  
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organisation and 
individual staff. 

Organisation's 
Operations: 

Failure to implement 
child safeguarding 
practices, procedures 
and systems may result 
in operational and 
resourcing risks.  

Possible Minor Medium Ensure processes are 
established and projects 
initiated to allow good 
governance, legislative 
compliance and effective 
day-to-day practices.  

People Health & 
Safety: 

Failure to implement 
child safeguarding 
initiatives may lead to 
an unsafe workplace 
for young people. 

Possible Moderate Medium Implement 
administrative controls, 
as identified in the action 
plan,  

Reputation: 

Failure to provide 
programs, services and 
a workplace that 
ensures the safety of 
children and young 
people will negatively 
impact the Shire’s 
reputation.  

Likely Moderate High Ensure processes are 
established and projects 
initiated to allow good 
governance, legislative 
compliance and a safe 
environment for children 
and young people.  

CONSULTATION 

Internal.  

COMMENT 

A review to measure the Shire’s achievement of actions identified in the Plan was undertake in 
March 2025. Discussions were held with responsible manager or person for each action, 
identifying progress on the action, reasons that have prevented achievement if not competed and 
the next steps to be considered in future plans.  These findings have been outlined in Attachment 
2. 



Ordinary Council (Commissioner) Meeting Agenda 22 May 2025 

 

Item 15.3 Page 397 

In summary the review found the following level of achievement; 

Principle 
Total 

number of 
actions 

Actions 
completed 

Actions in 
progress or 

partially 
met 

Actions 
not yet 
started 

1 - Child safety and wellbeing is embedded in 
organisational leadership, governance and culture. 

9 4 2 3 

2 - Children and young people are informed about their 
rights, participate in decisions affecting them and are 
taken seriously. 

7 4 1 2 

3 - Families and communities are informed and 
involved in promoting child safety and wellbeing. 

5 1 1 3 

4 - Equity is upheld and diverse needs respected in 
policy and practice. 

6 2 0 4 

5 - People working with children and young people are 
suitable and supported to reflect child safety and 
wellbeing values in practice. 

8 4 3 1 

6 - Processes to respond to complaints and concerns 
are child focussed. 

4 0 2 2 

7 - Staff and volunteers are equipped with knowledge, 
skills and awareness to keep children and young people 
safe through ongoing education and training. 

4 0 2 2 

8 - Physical and online environments promote safety 
and wellbeing while minimising the opportunity for 
children and young people to be harmed. 

6 1 2 3 

9 - Implementation of the national child safe principles 
is regularly reviewed and improved. 

4 0 3 1 

10 - Policies and procedures document how the 
organisation is safe for children and young people. 

3 1 2 0 

TOTAL 56 17 18 21 

Completed actions include; 

• The development of a child safeguarding policy statement. 

• Updating event management planning documents to include the consideration of child 
safeguarding. 

• Audit of staff and volunteers to ensure they hold current Working with Children Checks. 

• Induction processes include specific information around the roles and responsibilities of 
working with children and young people. 

• Organisations receiving funding from the Shire are required to comply with child 
safeguarding requirements as part of the funding arrangement.   

• Children and young people are included in reviewing program and service improvements 
for activities they engage with.  

• The appointment of Aboriginal Engagement Managers, who support the organisation to 
deliver culturally appropriate process and practices.  
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In reviewing the actions partially completed or not yet started it was identified there were largely 
impacted by the changes in organisational priorities during this time. For example, the impact of 
the Fitzroy Valley Floods changed the focus of many teams across the organisation. The Shire’s 
volunteer program has also been inactive and therefore actions relating to volunteer management 
were no longer considered a priority.  

The implementation of actions was also impacted by changes to the organisational structure, staff 
turnover and the availability of resourcing to support the delivery of actions. In particular it was 
noted that whilst the internal working group had been formed staffing changes resulted in the 
working group, and the project as a whole, losing momentum and the accountability for delivery 
on actions was negatively impacted.  

Recent internal staffing and structural changes has seen a new project lead identified. It is 
recommended that the project is reset by developing a new action plan. When undertaking the 
review recommendations made about potential future steps to be undertaken in working towards 
the achievement of the National Principles were identified which could be used to informed the 
new plan.  

VOTING REQUIREMENT 

Simple majority 

ATTACHMENTS 

1. Shire of Derby/West Kimberley Child Safe Organisation Action Plan 2023   
2. Review of Child Safe Organisation Action Plan 2023 (undertaken in March 2025)    

RECOMMENDATION 

That Council (Commissioner); 

1. Notes the findings of the review of the Child Safe Organisation Action Plan 2023 as 
provided in attachment 2.  

2. Directs the Chief Executive Officer to develop a new Child Safe Organisation Action Plan to 
guide future implementation of the National Principles of Child Safe Organisations at the 
Shire of Derby/West Kimberley. 
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16 NEW BUSINESS OF AN URGENT NATURE    

17 MATTERS FOR WHICH THE MEETING MAY BE CLOSED (CONFIDENTIAL 
MATTERS)  

RECOMMENDATION 

That Council considers the confidential report(s) listed below in a meeting closed to the public in 
accordance with Section 5.23(2) of the Local Government Act 1995: 

17.1 Write-Off Outstanding Debt 

This matter is considered to be confidential under Section 5.23(2) - e(iii) of the Local Government 
Act, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with a matter that if disclosed, would reveal  
information about the business, professional, commercial or financial affairs of a person, where 
the information is held by, or is about, a person other than the local government.  

 

18 CLOSURE 

18.1 Date of Next Meeting 

The next ordinary meeting of Council (Commissioner) will be held 5:30pm Thursday, 19 
June 2025 in the Council Chambers, Clarendon Street, Derby. 

18.2 Closure of Meeting 


