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MINUTES OF SHIRE OF DERBY/WEST KIMBERLEY
AUDIT, RISK AND IMPROVEMENT COMMITTEE MEETING
HELD AT THE COUNCIL CHAMBERS, CLARENDON STEET, DERBY
ON THURSDAY, 20 NOVEMBER 2025 AT 4:00 PM

PRESENT: (In Person) Danielle Cornish (Independent Chair), Peter McCumstie
(President), Cr Trish Gault, Cr Eliot Money, Jeffrey Porra
(Independent Member) and Cr Leah Umbagai (Observer).

PRESENT: (Remote) Cr Val Ross.

IN ATTENDANCE: (In Person) Tamara Clarkson (Chief Executive Officer) Wayne Neate (Director
Infrastructure), Luke Lawrence (Director Community Planning), Aaron
Gloor (Acting Manager Corporate Services), Telia Reilly (Coordinator
Governance and Risk), Maria O’Connell (Coordinator Communications
and Media), Maria Sandoval (Administration Officer), Ryan Boldison

(Executive Assistant).

IN ATTENDANCE: (Remote) Christie Mildenhall (Strategic Development Advisor)

VISITORS: (In Person) Nil.

VISITORS: (Remote) Kellie Tonich (Office of the Auditor General), Amit Kabra (RSM),
Krushna Hirani (RSM), Russell Barnes (Moore Australia).

GALLERY: 0.

APOLOGIES: Nil.

APPROVED LEAVE OF ABSENCE: Nil.

ABSENT: Cr Kerrissa O’Meara.

1 DECLARATION OF OPENING, ANNOUNCEMENT OF VISITORS

The Presiding Member opened the meeting at 4:03pm.
2 ACKNOWLEDGEMENT OF COUNTRY

In the spirit of reconciliation, the Shire of Derby/West Kimberley acknowledges the traditional
custodians of country throughout the Shire and their connection to land, sea and community.

The Shire of Derby/West Kimberley would like to pay respect to the past, present and future
traditional custodians and Elders of this nation and the continuation of cultural, spiritual and
educational practices of Aboriginal and Torres Strait Islander peoples.

3 ATTENDANCE VIA TELEPHONE/INSTANTANEOUS COMMUNICATIONS

A Council Member may attend council or committee meetings by electronic means if the member
is authorised to do so by the President or the Council. Electronic means attendance can only be
authorised for up to half of the Shire’s in-person meetings they have attended in total, in any
rolling 12 months prior period. Authorisation can only be provided if the location and the
equipment to be used by the Council Member is suitable to enable effective, and where necessary
confidential, engagement in the meeting’s deliberations and communications.
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At 4:04pm Cr Ross joined the meeting remotely via electronic means.
4 ANNOUNCEMENTS BY PRESIDING PERSON WITHOUT DISCUSSION

Presiding Member Danielle Cornish welcomed all in attendance with thanks and noted the
meeting to be her first since being appointed as Independent Chair of the Audit, Risk and
Improvement Committee.

5 DISCLOSURE OF INTERESTS
5.1 Declaration of Financial Interests

Danielle Cornish declared a financial interest as the Audit, Risk and Improvement
Committee Independent Chair, noting that she receives remuneration for her role and her
spouse. Cr Adam Cornish is currently serving as a Shire of Derby/West Kimberley Council
Member.

Cr Umbagai declared a financial interest in to Item 8.5, noting her involvement with
Mowanjum Aboriginal Corporation.

5.2 Declaration of Proximity Interests
Nil.
5.3 Declaration of Impartiality Interests
Nil.
6 PETITIONS, DEPUTATIONS, PRESENTATIONS AND SUBMISSIONS

1. Office of the Auditor General representative and Audit Consultants — Annual
Financial Report 2024/2025 - Kellie Tonich (Office of the Auditor General), Amit
Kabra (RSM).

At 4:07pm, Kellie Tonich (Office of the Auditor General) delivered an introduction of the
Annual Financial Report and auditing process to the Committee.

At 4:09pm, Amit Kabra (RSM) conducted a presentation summarising the Annual
Financial Report 2024/2025 and results.

At 4:21pm, Kellie Tonich, Amit Kabra and Krushna Hirani (RSM) left the meeting and did
not return.

Page 4
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7 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS

COMMITTEE RESOLUTION AC16/25

Moved:  Mr Jeffrey Porra
Seconded: Mr Peter McCumstie

That the Minutes of the Audit, Risk and Improvement Committee Meeting held at the Council
Chambers, Clarendon Street, Derby, on 21 August 2025 be CONFIRMED.

In Favour: Mrs Danielle Cornish, Mr Peter McCumstie, Cr Trish Gault, Cr Eliot Money, Cr Val
Ross and Mr Jeffrey Porra.

Against: Nil.

CARRIED 6/0

Page 5
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8 REPORTS

8.1 ANNUAL FINANCIAL REPORT - 2024/2025

File Number: 4105

Author: Jill Brazil, Director Corporate Services
Responsible Officer: Tamara Clarkson, Chief Executive Officer

Authority/Discretion: Legislative

SUMMARY

To consider and accept the audited Annual Financial Report and the Office of the Auditor
General’s (OAG) Independent Audit Report of the Shire of Derby / West Kimberley for the financial
year ended the 30 June 2025.

DISCLOSURE OF ANY INTEREST
Nil by Author or Responsible Officer.

BACKGROUND

Each year, the Shire is required to produce its Annual Financial Report and send the report to the
Shire’s auditor by 30 September (Section 6.4 (3) of the Local Government Act 1995. The Office of
Auditor General appointed RSM as the Shire’s contract auditors to undertake the audit. RSM has
now completed the audit and have provided their Independent Auditor Report and Management
Report to the OAG.

Shire officers together with consultants, Moore Australia worked in collaboration to prepare the
Annual Financial Report for the year ended 30 June 2025 that was provided to the Shire auditors.

STATUTORY ENVIRONMENT

The Local Government Act 1995 sets out the requirements for the preparation of the annual
financial report as follows:

Section 6.4 (1) and (2) requires the Shire to prepare an annual financial report for the preceding
financial year which is to be presented in the manner and form prescribed.

Section 6.4 (3) requires the Shire to submit to its auditor the accounts balanced up to the last day
of the preceding financial year and to submit the annual financial report by 30 September.

Section 5.53(2)(f) and 5.53(2)(h) requires the Shire to prepare an annual report that includes the
financial report and auditor’s report for the financial year.

Section 5.54 requires the Shire to accept the annual report for a financial year by no later than 31
December after that financial year; unless the auditor’s report is not available in time, then it is to
be accepted no later than two months after the auditor’s report becomes available.

Regulation 10(1) of the Local Government (Audit) Regulations 1996 requires the auditors to submit
an audit report to the persons specified in section 7.9(1) of the LGA within 30 days of completing
the audit.

Regulation 10(2) and 10(3) of the Local Government (Audit) Regulations 1996 provides the details
the required in the auditor’s report. The report is to include the financial position of the local

Iltem 8.1 Page 6
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government, the results of the operations of the local government and a report on the conduct of
the audit.

Regulation 10(4) of the Local Government (Audit) Regulations 1996 considers where appropriate,

the auditor is to prepare a management report to accompany the auditor’s report and to forward
a copy of the management report to the persons specified in section 7.9(1) of the Local
Government Act 1995 with the auditor’s report.

All statutory requirements related to the Annual Financial Report 2024/25 have been met.

POLICY IMPLICATIONS

The financial report of the Shire of Derby/West Kimberley comprises of general purpose financial
statements which have been prepared in accordance with the Local Government Act 1995 and
accompanying regulations to the extent that they are not inconsistent with the Act, and the
Australian Accounting Standards.

FINANCIAL IMPLICATIONS

The Annual Financial Report sets out the financial position of the Shire and the results of the
operations of the Shire.

STRATEGIC IMPLICATIONS

GOAL OUR PRIORITIES WE WILL
1. Leadership and 1.2 Capable, inclusive and | 1.2.2 Provide strong governance
Governance effective organisation

RISK MANAGEMENT CONSIDERATIONS

RISK LIKELIHOOD | CONSEQUENCE | RISK MITIGATION
ANALYSIS
Financial: Rare Moderate Low Accept Officer

. recommendation
Failure to prepare and

adopt the Annual
Financial Report would
result in non-
compliance with its
statutory
responsibilities under
the Local Government
Act 1995

CONSULTATION
Office of the Auditor General
RSM, contracted by OAG to conduct audit

Moore WA, the Shire’s financial services provider

Iltem 8.1 Page 7
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COMMENT
The independent audit report issued by OAG is an unqualified report.

RSM has completed their audit of the Shire’s financial affairs for the financial year ended 30 June
2025. The primary financial statements which have been prepared as part of the Annual Financial
Report are:

Statement of Comprehensive Income

The Statement of Comprehensive Income reflects a net result of -$2,984,847 with depreciation of
$8,196,866 and Total Comprehensive Income of -53,161,791.

Statement of Financial Position

The Statement of Financial Position reflects a net asset position of $340,670,069.

Statement of Cash Flows

The Statement of Cash Flows of the Financial Statement reflects a net increase in cash of $554,079
with cash and cash equivalents of $8,449,148 at the 30 June 2025.

Statement of Financial Activity

The Statement of Financial Activity of the Financial Statement show a total surplus to be carried
forward at 30 June 2025 of $4,364,313.

The Audit, Risk and Improvement Committee is to examine the report of the auditor and
determine if any matters raised by the report require action to be taken and ensure appropriate
action is taken in the future.

VOTING REQUIREMENT

Simple majority

ATTACHMENTS

1.  Annual Financial Report 2024/25 1
2.  Draft Auditor's Report and Management Report - Confidential

COMMITTEE RESOLUTION AC17/25

Moved: Cr Eliot Money
Seconded: Cr Trish Gault

That the Audit, Risk and Improvement Committee recommend that Council ACCEPTS the:
1. Audited Annual Financial Report for the year ended 30 June 2025; and
2.  Auditor’s Report and Auditor’s Management Report.

In Favour: Mrs Danielle Cornish, Mr Peter McCumstie, Cr Trish Gault, Cr Eliot Money, Cr Val
Ross and Mr Jeffrey Porra.

Aqainst: Nil
CARRIED 6/0

Iltem 8.1 Page 8
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AUUIL, RISK AU HTIPTovernent COIrimnittee vieeLrng virnuties

ZU NOVEITIDET £LULD

SHIRE OF DERBY-WEST KIMBERLEY
FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025

Statement by CEO

Statement of comprehensive income
Statement of financial position
Statement of changes in equity
Statement of cash flows

Statement of financial activity

Index of notes to the financial report

Independent auditor's report

44

The Shire of Derby-West Kimberley conducts the operations of a local government with the following

community vision:

A place where people want to live, invest, visit and return to.

Principal place of business:
30 Loch Street
Derby WA 6728

Item 12.1 - Attachment 1
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AUUIL, RISK AU HTIPTovernent COIrimnittee vieeLrng virnuties ZU NOVEITIDET £LULD

SHIRE OF DERBY-WEST KIMBERLEY
FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

Local Government Act 1995
Local Government (Financial Management) Regulations 1996

Statement by CEO

The accompanying financial report of the Shire of Derby-West Kimberley has been prepared
in compliance with the provisions of the Local Government Act 1995 from proper

accounts and records to present fairly the financial transactions for the reporting period
ended 30 June 2025 and the financial position as at 30 June 2025.

At the date of signing this statement the particulars included in the financial
report are not misleading or inaccurate.

Signed on the day of 2025

CEO

Tamara Clarkson
Name of CEO

Item 12.1 - Attachment 1 Page 13
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AUUIL, RISK AU HTIPTovernent COIrimnittee vieeLrng virnuties ZU NOVEITIDET £LULD

SHIRE OF DERBY-WEST KIMBERLEY
STATEMENT OF COMPREHENSIVE INCOME
‘OR THE YEAR ENDED 30 JUNE 2025

2025 2025 2024
Note Actual Budget Actual
$ $ $
Revenue
Rates 2(a),23 9,516,217 9,714,351 9,116,320
Srants, subsidies and contributions 2(a) 16,081,553 27,323,097 14,376,356
“ees and charges 2(a) 6,353,836 6,493,603 6,127,002
nterest revenue 2(a) 248,419 187,500 255,634
dther revenue 2(a) 6,176,394 1,915,600 1,869,985

38,376,419 45,634,151 31,745,297

Ixpenses
“mployee costs 2(b) (14,825,578) (16,416,880) (13,975,600)
Jaterials and contracts (17,766,546) (24,669,894) (24,223,701)
Jtility charges (879,495) (858,300) (1,069,245)
depreciation (8,196,866) (7,996,421) (7,972,106)
‘inance costs 2(b) (577,227) (229,272) (419,062)
nsurance (1,241,010) (1,775,510) (1,335,474)
dther expenditure 2(b) (3,526,312) (449,957) (846,723)
(47,013,034) (52,396,234) (49,841,911)
(8,636,615) (6,762,083) (18,096,614)
Sapital grants, subsidies and contributions 2(a) 5,455,824 29,562,057 15,346,711
>rofit on asset disposals 195,944 209,546 18,342
.0ss on asset disposals 0 0 (665,474)
5,651,768 29,771,603 14,699,579
et result for the period 22(b) (2,984,847) 23,009,520 (3,397,035)

Jther comprehensive income for the period

tems that will not be reclassified subsequently to profit or loss

Shanges in asset revaluation surplus 16 2,349,167 0 (3,389,567)
,h?ng§§ in asset revaluation surplus arising from a change 15 (2,526,111) 0 0
n liabilitites

lotal other comprehensive income for the period 16 (176,944) 0 (3,389,567)
lotal comprehensive income for the period (3,161,791) 23,009,520 (6,786,602)

This statement is to be read in conjunction with the accompanying notes.
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AUUIL, RISK AU HTIPTovernent COIrimnittee vieeLrng virnuties

ZU NOVEITIDET £LULD

SHIRE OF DERBY-WEST KIMBERLEY
STATEMENT OF FINANCIAL POSITION

AS AT 30 JUNE 2025

JURRENT ASSETS

>ash and cash equivalents
rade and other receivables
dther financial assets
nventories

dther assets

TOTAL CURRENT ASSETS

JON-CURRENT ASSETS
lrade and other receivables

>roperty, plant and equipment

nfrastructure

TOTAL NON-CURRENT ASSETS

TOTAL ASSETS

SURRENT LIABILITIES
lrade and other payables
Sontract liabilities

apital grant/contributions liabilities

3orrowings
=mployee related provisions
dther provisions

TOTAL CURRENT LIABILITIES

JON-CURRENT LIABILITIES

3orrowings
=mployee related provisions
dther provisions

TOTAL NON-CURRENT LIABILITIES

FOTAL LIABILITIES
JET ASSETS

tQUITY

Retained surplus
Reserve accounts
Revaluation surplus
TOTAL EQUITY

Note 2025 2024
$ $

3 8,449,148 7,895,069

5 2,424,836 3,585,642

4(a) 975,801 975,801

6 24,789 26,222

7 135,982 57,207

12,010,556 12,539,941

5 130,611 124,147

8 48,578,807 48,148,506

9 308,300,393 307,458,558

357,009,811 355,731,211

369,020,367 368,271,152

11 4,563,106 5,740,736

12 106,218 166,370

12 1,187,743 780,693

13 5,394,024 5,539,077

14 1,215,816 955,938

15 0 56,144

12,466,907 13,238,958

13 1,514,354 1,908,378

14 214,776 129,936

15 14,154,261 9,162,020

15,883,391 11,200,334

28,350,298 24,439,292

340,670,069 343,831,860

60,425,322 63,410,169

26 975,801 975,801

16 279,268,946 279,445,890

340,670,069 343,831,860

This statement is to be read in conjunction with the accompanying notes.
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AUUIL, RISK AU HTIPTovernent COIrimnittee vieeLrng virnuties ZU NOVEITIDET £LULD

SHIRE OF DERBY-WEST KIMBERLEY
STATEMENT OF CHANGES IN EQUITY
“OR THE YEAR ENDED 30 JUNE 2025

Retained Reserve Revaluation Total
Note surplus accounts surplus equity
$ $ $
3alance as at 1 July 2023 66,807,204 975,801 282,835,457 350,618,462
Somprehensive income for the period
Net result for the period (3,397,035) 0 0 (3,397,035)
Other comprehensive income for the period 16 0 0 (3,389,567) (3,389,567)
Total comprehensive income for the period (3,397,035) 0 (3,389,567) (6,786,602)
3alance as at 30 June 2024 63,410,169 975,801 279,445,890 343,831,860
>hange in accounting policies 0 0 2,349,167 2,349,167
Restated balance at 1 July 2024 63,410,169 975,801 281,795,057 346,181,027
Somprehensive income for the period
Net result for the period (2,984,847) 0 0 (2,984,847)
Other comprehensive income for the period 16 0 0 (176,944) (176,944)
Total comprehensive income for the period (2,984,847) 0 (176,944) (3,161,791)
3alance as at 30 June 2025 60,425,322 975,801 279,268,946 340,670,069

This statement is to be read in conjunction with the accompanying notes.

Item 12.1 - Attachment 1 Page 16



Ordinary Council Meeting Attachments

27 November 2025

AUUIL, RISK AU HTIPTovernent COIrimnittee vieeLrng virnuties

ZU NOVEITIDET £LULD

SHIRE OF DERBY-WEST KIMBERLEY
STATEMENT OF CASH FLOWS
‘OR THE YEAR ENDED 30 JUNE 2025

2025 2024
Note Actual Actual
$ $
>ASH FLOWS FROM OPERATING ACTIVITIES
Receipts
Rates 9,315,456 9,171,197
Srants, subsidies and contributions 16,148,713 13,375,732
“ees and charges 7,077,730 5,860,549
nterest revenue 248,419 255,634
300ds and services tax received 3,102,662 4,215,970
dther revenue 5,926,394 1,869,985
41,819,374 34,749,067

>ayments
mployee costs (14,577,951)  (13,828,513)
Aaterials and contracts (18,839,910)  (23,401,208)
Jtility charges (879,495) (1,069,245)
“inance costs (232,587) (194,697)
nsurance paid (1,241,010) (1,335,474)
300ds and services tax paid (3,353,238) (4,221,924)
dther expenditure (541,010) (846,723)

(39,665,201)  (44,897,784)
let cash provided by (used in) operating activities 17(b) 2,154,173  (10,148,717)
>ASH FLOWS FROM INVESTING ACTIVITIES
>ayments for purchase of property, plant & equipment 8(a) (1,831,710) (2,881,709)
>ayments for construction of infrastructure 9(a) (5,329,734) (9,753,162)
>roceeds from capital grants, subsidies and contributions 5,862,874 14,963,716
>roceeds from sale of property, plant & equipment 237,553 108,343
let cash provided by (used in) investing activities (1,061,017) 2,437,188
>ASH FLOWS FROM FINANCING ACTIVITIES
Repayment of borrowings 25(a) (12,539,077) (2,237,288)
>roceeds from new borrowings 25(a) 12,000,000 7,000,000
let cash provided by (used in) financing activities (539,077) 4,762,712
let increase (decrease) in cash held 554,079 (2,948,817)
ash at beginning of year 7,895,069 10,843,886
>ash and cash equivalents at the end of the year 17(a) 8,449,148 7,895,069

This statement is to be read in conjunction with the accompanying notes.
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AUUIL, RISK AU HTIPTovernent COIrimnittee vieeLrng virnuties

ZU NOVEITIDET £LULD

SHIRE OF DERBY-WEST KIMBERLEY
STATEMENT OF FINANCIAL ACTIVITY
‘OR THE YEAR ENDED 30 JUNE 2025

JPERATING ACTIVITIES
Revenue from operating activities
General rates
Rates excluding general rates
Grants, subsidies and contributions
Fees and charges
Interest revenue
Other revenue
Profit on asset disposals

Expenditure from operating activities
Employee costs

Materials and contracts

Utility charges

Depreciation

Finance costs

Insurance

Other expenditure

Loss on asset disposals

Non-cash amounts excluded from operating activities
Amount attributable to operating activities

NVESTING ACTIVITIES
Inflows from investing activities
Capital grants, subsidies and contributions
Proceeds from disposal of assets

Outflows from investing activities
Acquisition of property, plant and equipment
Acquisition of infrastructure

Amount attributable to investing activities

‘INANCING ACTIVITIES
Inflows from financing activities
Proceeds from borrowings

Outflows from financing activities
Repayment of borrowings

Amount attributable to financing activities

NOVEMENT IN SURPLUS OR DEFICIT
Surplus or deficit at the start of the financial year
Amount attributable to operating activities
Amount attributable to investing activities
Amount attributable to financing activities
Surplus or deficit after imposition of general rates

2025 2025 2024
Note Actual Budget Actual
$ $ $

23 9,023,756 9,253,510 8,687,508
23 492,461 460,841 428,812
16,081,553 27,323,097 14,376,356
6,353,836 6,493,603 6,127,002
248,419 187,500 255,634
6,176,394 1,915,600 1,869,985
195,944 209,546 18,342
38,572,363 45,843,697 31,763,639
(14,825,578) (16,416,880) (13,975,600)
(17,766,546) (24,669,894) (24,223,701)
(879,495) (858,300) (1,069,245)
(8,196,866) (7,996,421) (7,972,106)
(577,227) (229,272) (419,062)
(1,241,010) (1,775,510) (1,335,474)
(3,526,312) (449,957) (846,723)
0 0 (665,474)
(47,013,034) (52,396,234) (50,507,385)
24(a) 10,545,428 7,786,875 8,814,497
2,104,757 1,234,338 (9,929,249)
5,455,824 29,562,057 15,346,711
237,553 215,850 108,343
5,693,377 29,777,907 15,455,054
8(a) (1,831,710) (7,151,370) (2,881,709)
9(a) (5,329,734) (29,360,885) (9,753,162)
(7,161,444) (36,512,255) (12,634,871)
(1,468,067) (6,734,348) 2,820,183
25(a) 12,000,000 10,000,000 7,000,000
12,000,000 10,000,000 7,000,000
25(a) (12,539,077) (4,829,076) (2,237,288)
(12,539,077) (4,829,076) (2,237,288)
(539,077) 5,170,924 4,762,712
24(b) 4,266,700 329,086 6,613,054
2,104,757 1,234,338 (9,929,249)
(1,468,067) (6,734,348) 2,820,183
(539,077) 5,170,924 4,762,712
24(b) 4,364,313 0 4,266,700

This statement is to be read in conjunction with the accompanying notes.
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BASIS OF PREPARATION

The financial report of the Shire of Derby-West Kimberley which is a Class 2
local government comprises general purpose financial statements which have
been prepared in accordance with the Local Government Act 1995 and
accompanying regulations.

Local Government Act 1995 requirements
Section 6.4(2) of the Local Government Act 1995 read with the Local
(Financial M Re ions 1996 prescribe that the
financial report be prepared in accordance with the Local Government Act
1995 and, to the extent that they are not inconsistent with the Local
Government Act 1995, the Australian Accounting Standards. The Australian
Accounting Standards (as they apply to local governments and not-for-profit
entities) and Interpretations of the Australian Accounting Standards Board
were applied where no inconsistencies exist.

The Local Go! (Financial C Reg 1996 specify
that vested land is a right-of-use asset to be measured at cost, and is
considered a zero cost concessionary lease. All right-of-use assets under
zero cost concessionary leases are measured at zero cost rather than at
fair value, except for vested improvements on concessionary land leases
such as roads, buildings or other infrastructure which continue to be
reported at fair value, as opposed to the vested land which is measured at
zero cost. The measurement of vested improvements at fair value is a
departure from AASB 16 Leases which would have required the Shire to
any vested impr at zero cost.

The Local
that:

- land and buildings classified as property, plant and equipment;or

- infrastructure; or

- vested improvements that the local government controls;

and measured at reportable value, are only required to be revalued every
five years. Revaluing these non-financial assets every five years is a
departure from AASB 116 Property, Plant and Equipment , which would have
required the Shire to assess at each reporting date whether the carrying
amount of the above mentioned non-financial assets materially differs from
their fair value and, if so, revalue the class of non-financial assets.

(Financial 1996 provide

Accounting policies which have been adopted in the preparation of

this financial report have been consistently applied unless stated otherwise.
Except for cash flow and rate setting information, the financial report has
been prepared on the accrual basis and is based on historical costs,
modified, where applicable, by the measurement at fair value of selected
non-current assets, financial assets and liabilities.

Critical i i and j

The preparation of a financial report in conformity with Australian Accounting
Standards requires management to make judgements, estimates and
assumptions that effect the application of policies and reported amounts of
assets and liabilities, income and expenses.

The estimates and associated assumptions are based on historical
experience and various other factors that are believed to be reasonable
under the circumstances; the results of which form the basis of making the
judgements about carrying amounts of assets and liabilities that are not
readily apparent from other sources. Actual results may differ from these
estimates.

As with all estimates, the use of different assumptions could lead to
material changes in the amounts reported in the financial report.

The following are estimates and assumptions that have a significant risk of
causing a material adjustment to the carrying amounts of assets and
liabilities within the next financial year and further information on their nature
and impact can be found in the relevant note:

« Fair value measurement of assets carried at reportable value including:
« Property, plant and equipment - Note 8
« Infrastructure - Note 9

« Expected credit losses on financial assets - Note 5

+ Measurement of employee benefits - Note 14

* Measurement of provisions - Note 15

Fair value heirarchy information can be found in Note 21

The local government reporting entity

All funds through which the Shire controls resources to carry on its
functions have been included in the financial statements forming part
of this financial report.

All monies held in the Trust Fund are excluded from the financial
statements. A separate statement of those monies appears at Note 27
of the financial report.

Initial ication of C

During the current vear, the following new or revised Australian
Accounting Standards and Interpretations were applied for the
first time.

* AASB 2020-1 A to Australian Accounting
- Classification of Liabilities as Current or Non-current
* AASB 2022-5 to Australi ing
- Lease Liability in a Sale and Leaseback
* AASB 2022-6 to Australic
- Non-current Liabilities with Covenants
+ AASB 2023-3 A to Australian Accounting

- Disclosure of Non-current Liabilities with Covenants: Tier 2
* AASB 2024-1 to Australic i
- Supplier Finance Arrangements: Tier 2 Disclosures
« AASB 2023-1 to Australian A ing
- Supplier Finance Arrangements
These amendments are not expected to have any material impact
on the financial report on initial application.
« AASB 2022-10 A to Australic
- Fair Value Measurement of Non-Financial Assets of Not-for-
Profit Public Sector Entities
These amendment may result in changes to the fair value of certain
non-financial assets on revaluation. The impact has not been quantified
as it is not considered practicable to determine the amount of the
difference in fair value attributable to the change in the standard.

New i for in future vears
The following new accounting standards will have application to local
government in future years:
* AASB 2014-10 A to Australian A
- Sale or Contribution of Assets between an Investor and its
Associate or Joint Venture
* AASB 2024-4b A to Australic i
- Effective Date of Amendments to AASB 10 and AASB 128
[deferred AASB 10 and AASB 128 amendments in AASB 2014-10 apply]
* AASB 2022-9 to Australic i
- Insurance Contracts in the Public Sector
+ AASB 2023-5 to Australian Accounting
- Lack of Exchangeability
« AASB 18 (FP) Presentation and Disclosure in Financial Statements
- (Appendix D) [for for-profit entities]
* AASB 18 (NFP/super) Presentation and Disclosure in Financial Statements
- (Appendix D) [for not-for-profit and superannuation entities]
« AASB 2024-2 to Australian Accounting
- Classification and M t of Financial
* AASB 2024-3 A to Australian Accounting
— Annual Improvements Volume 11
These amendments are not expected to have any material impact
on the financial report on initial application.
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

. REVENUE AND EXPENSES

Revenue

Contracts with customers

Recognition of revenue is dependant on the source of revenue and the associated terms and conditions associated with each source

of revenue and recognised as follows:

Nature of goods When obligations Returns/refunds/ Timing of revenue
Revenue category and services typically satisfied Payment terms warranties recognition
Grants, subsidies and contributions Community events,  Over time Fixed terms transfer of Contract obligation if ~ Output method based on

Fees and charges - licences, registrations,
approvals

Fees and charges - airport landing charges

Fees and charges - sale of stock

Other revenue - private works

minor facilities,
research, design,
planning evaluation
and services

Building, planning,
development and
animal management.

Permission to use
facilities and runway

Aviation fuel

Contracted private
works

Single point in time

Single point in time

Single point in time

Single point in time

Consideration from contracts with customers is included in the transaction price.

Revenue recognition

funds based on agreed
milestones and
reporting

Full payment prior to
issue

Monthly in arrears

In full in advance, on
15 day credit

Monthly in arrears

project not complete

None

None

Refund for faulty
goods

None

project milestones and/or
completion date matched
to performance
obligations

On payment of the
licence, registration or
approval

On landing/departure
event

At point of sale

At point of service

Rate revenue was recognised from the rate record as soon as practicable after the Shire resolved to impose rates in the financial year as well as when
the rate record was amended to ensure the information in the record was current and correct.

Revenue recognised during the year under each basis of recognition by nature of goods or services is provided in the table below:

For the year ended 30 June 2025
Nature

Rates

Grants, subsidies and contributions

Fees and charges

Interest revenue

Other revenue

Capital grants, subsidies and contributions
Total

For the year ended 30 June 2024
Nature

Rates

Grants, subsidies and contributions

Fees and charges

Interest revenue

Other revenue

Capital grants, subsidies and contributions
Total

Contracts with Capital Statutory
customers grant/contributions requirements Other Total
$ $ $ $

0 0 9,616,217 0 9,516,21:

1,512,398 0 0 14,569,155 16,081,55!
3,720,649 0 2,504,991 128,196 6,353,83t

0 0 181,525 66,894 248,41¢

3,235,680 0 0 2,940,714 6,176,39:

0 5,455,824 0 0 5,455,82

8,468,727 5,455,824 12,202,733 17,704,959 43,832,24!

Contracts with Capital Statutory
customers grant/contributions requirements Other Total
$ $ $ $

0 0 9,116,320 0 9,116,32(

1,841,319 0 0 12,535,037 14,376,35¢
3,872,773 0 2,169,808 84,421 6,127,00:

0 0 150,498 105,136 255,63

1,548,052 0 0 321,933 1,869,98!

0 15,346,711 0 0 15,346,71°

7,262,144 15,346,711 11,436,626 13,046,527 47,092,00t

[
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

2. REVENUE AND EXPENSES (Continued)
(

&

Revenue (Continued) 2025 2024
Notes Actual Actual

Interest revenue

Trade and other receivables overdue interest 191,502 168,697
Other interest revenue 56,917 86,937
248,419 255,634

The 2025 original budget estimate in relation to:
Trade and other receivables overdue interest was $127,500.

Fees and charges relating to rates receivable
Charges on instalment plan 15,881 15,080

The 2025 original budget estimate in relation to:
Charges on instalment plan was $15,080.

(b) Expenses

Auditors remuneration

- Audit of the annual financial report 116,430 92,588
116,430 92,588

Employee Costs
Employee benefit costs 10,413,850 9,512,107
Other employee costs 4,411,728 4,463,493
14,825,578 13,975,600

Finance costs
Interest and financial charges paid/payable
for lease liabilities and financial liabilities not

at fair value through profit or loss 232,587 194,697
Provisions: unwinding of discount 344,640 224,365
577,227 419,062

Other expenditure
Increase in loss allowance on rates and statutory receivables 20(b) 213,734 0
Increase in loss allowance on trade receivables 20(b) 23,959 0
Increase in make good provision 16 2,961,343 0
Sundry expense relating to Flood damage 0 401,454
Members expenses 327,276 445,269
3,526,312 846,723

[1
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SHIRE OF DERBY-WEST KIMBERLEY

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025

3. CASH AND CASH EQUIVALENTS

Cash at bank and on hand
Total cash and cash equivalents

Held as
- Unrestricted cash and cash equivalents
- Restricted cash and cash equivalents

MATERIAL ACCOUNTING POLICIES

Cash and cash equivalents

Cash and cash equivalents include cash on hand, cash at bank,
deposits available on demand with banks and other short term
highly liquid investments with original maturities of three months
or less that are readily convertible to known amounts of cash

and which are subject to an insignificant risk of changes in value.

Bank overdrafts are reported as short term borrowings in current
liabilities in the statement of financial position.

4. OTHER FINANCIAL ASSETS

(a) Current assets
Financial assets at amortised cost

Other financial assets at amortised cost
Term deposits

Held as
- Restricted other financial assets at amortised cost

MATERIAL ACCOUNTING POLICIES

Other financial assets at amortised cost

The Shire classifies financial assets at amortised cost if both of

the following criteria are met:

- the asset is held within a business model whose objective is to
collect the contractual cashflows, and

- the contractual terms give rise to cash flows that are solely
payments of principal and interest.

Fair values of financial assets at amortised cost are not materially

different to their carrying amounts, since the interest receivable
on those assets is either close to current market rates or the

assets are of a short term nature. Non-current financial assets at
amortised cost fair values are based on discounted cash flows using
a current market rates. They are classified as level 2 fair values in

the fair value hierachy (see Note 21 (i)) due to the observable
market rates).

Interest received is presented under cashflows from operating
activities in the Statement of Cash Flows where it is earned from
financial assets that are held for cash management purposes.

Note 2025 2024
$ $
8,449,148 7,895,069

17(a) 8,449,148 7,895,069
7,155,187 6,948,006

17(a) 1,293,961 047,063
8,449,148 7,895,069

Restricted financial assets

Restricted financial asset balances are not available for general use
by the local government due to externally imposed restrictions.
Restrictions are specified in an agreement, contract or legislation.
This applies to reserve accounts, unspent grants, subsidies and
contributions and unspent loans that have not been fully expended in
the manner specified by the contributor, legislation or loan agreement.

Note 2025 2024
$ $
975,801 975,801
975,801 975,801
975,801 975,801
975,801 975,801
17(a) 975,801 975,801
975,801 975,801
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NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025

5. TRADE AND OTHER RECEIVABLES

Current

Rates and statutory receivables
Trade receivables

GST receivable

Allowance for credit losses of rates and statutory receivables

Allowance for credit losses of trade receivables

Non-current
Rates and statutory receivables

Disclosure of opening and closing balances related to contracts with customers

Information about receivables from contracts with
customers along with financial assets and associated
liabilities arising from transfers to enable the acquisition
or construction of recognisable non-financial assets is:

Trade and other receivables from contracts with customers
Allowance for credit losses of trade receivables

Total trade and other receivables from contracts with customers

MATERIAL ACCOUNTING POLICIES

Rates and statutory receivables

Rates and statutory receivables are non-contractual
receivables arising from statutory requirements and include
amounts due from ratepayers for unpaid rates and service
charges and other statutory charges or fines.

Rates and statutory receivables are recognised when the
taxable event has occurred and can be measured reliably.

Trade receivables

Trade receivables are amounts receivable from contractual
arrangements with customers for goods sold, services
performed or grants or contributions with sufficiently
specific performance obligations or for the construction of
recognisable non financial assets as part of the ordinary
course of business.

Measurement

Trade and other receivables are recognised initially at the
amount of the transaction price, unless they contain a
significant financing component, and are to be
recognised at fair value.

Note 2025 2024
$ $
1,396,715 1,309,642
1,132,605 2,405,399
382,816 132,240
(256,614) (42,984)
20(b) (230,686) (218,655)
2,424,836 3,585,642
130,611 124,147
130,611 124,147
30 June 30 June 1 July
2025 2024 2023
Note Actual Actual Actual
$ $ $
1,259,917 2,405,399 1,323,26¢
5 (230,686) (218,655) (374,162
1,029,231 2,186,744 949,10:

Classification and subsequent measurement
Receivables which are generally due for settlement within
30 days except rates receivables which are expected to be
collected within 12 months are classified as current assets.
All other receivables such as, deferred pensioner rates
receivable after the end of the reporting period are
classified as non-current assets.

Trade and other receivables are held with the objective

to collect the contractual cashflows and therefore the Shire
measures them subsequently at amortised cost using

the effective interest rate method.

Due to the short term nature of current receivables, their
carrying amount is considered to be the same as their
fair value. Non-current receivables are indexed to
inflation, any difference between the face value and fair
value is considered immaterial.

Impairment and risk exposure

Information about the impairment of trade receivables
and their exposure to credit risk and interest rate risk
can be found in Note 20.
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

6. INVENTORIES

2025 2024
Current $ $
Fuel and materials 8,856 9,251
Visitor centre stock 15,933 16,971
24,789 26,222
The following movements in inventories occurred during the year:
Balance at beginning of year 26,222 50,780
Inventories expensed during the year (167,600) (235,768)
Additions to inventory 166,167 211,210
Balance at end of year 24,789 26,222
MATERIAL ACCOUNTING POLICIES
General
Inventories are measured at the lower of cost and net
realisable value.
Net realisable value is the estimated selling price in the
ordinary course of business less the estimated costs of
completion and the estimated costs necessary to make
the sale.
7. OTHER ASSETS
2025 2024

$ $
Other assets - current
Accrued income 135,982 57,207

135,982 57,207

MATERIAL ACCOUNTING POLICIES

Other current assets

Other non-financial assets include accrued income which
represent income earned in the financial year ended

30 June 2025, and not received by that date.
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8. PROPERTY, PLANT AND EQUIPMENT
a) Movements in balances

Movement in the balances of each class of property, plant and equipment between the beginning and the end of the current financial year.

Total property Plant and equipment
Total
property,
Work in Plant and Work in plant and
Note Land Buildings progress Total property equipment progress equipment
$ $ $ $ $ $ $

Balance at 1 July 2023 4,213,000 41,097,844 0 45,310,844 1,994,158 8,723 47,313,725
Additions 0 1,787,688 0 1,787,688 1,094,021 0 2,881,709
Disposals 0 (618,905) 0 (618,905) (136,570) 0 (755,475)
Depreciation 0 (983,568) 0 (983,568) (307,885) 0 (1,291,453)
Transfers 0 0 0 0 8,723 (8,723) 0
Balance at 30 June 2024 4,213,000 41,283,059 0 45,496,059 2,652,447 0 48,148,506
Comprises:

Gross balance amount at 30 June 2024 4,213,000 44,139,771 0 48,352,771 4,303,253 0 52,656,024
Accumulated depreciation at 30 June 2024 0 (2,856,712) 0 (2,856,712) (1,650,806) 0 (4,507,518)
Balance at 30 June 2024 8(b) 4,213,000 41,283,059 0 45,496,059 2,652,447 0 48,148,506
Additions 0 520,515 15,425 535,940 1,295,770 0 1,831,710
Disposals 0 0 0 0 (41,609) 0 (41,609)
Depreciation 0 (964,597) 0 (964,597) (395,203) 0 (1,359,800)
Balance at 30 June 2025 4,213,000 40,838,977 15,425 45,067,402 3,511,405 0 48,578,807
Comprises:

Gross balance amount at 30 June 2025 4,213,000 44,660,286 15,425 48,888,711 5,270,219 0 54,158,930
Accumulated depreciation at 30 June 2025 0 (3,821,309) 0 (3,821,309) (1,758,814) 0 (5,580,123)
Balance at 30 June 2025 8(b) 4,213,000 40,838,977 15,425 45,067,402 3,511,405 0 48,578,807
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8. PROPERTY, PLANT AND EQUIPMENT (Continued)

(b) Carrying amount measurements

Fair value Basis of Date of last
Asset class Note hierarchy Valuation technique valuation valuation Inputs used
(i) Fair value - as determined at the last valuation date
Land and buildings
o comar | Mpanden
Land - market value 8(a) 2 N . . registered June 2021 Price per hectare / market borrowing rate
properties / income approach using valuer
discounted cash flow methodology
Independent . . .
Buildings - non specialised 8(a) 2 Replacement cost method registered June 2021 Pert_h b_ased constructlon_rates with appro_prlate
valuer district allowance applied to each location

[
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©

. INFRASTRUCTURE
(a) Movements in balances

Movement in the balances of each class of infrastructure between the beginning and the end of the current financial year.

Other
Other Other Other Other Other infrastructure - Other Other
Infrastructure - infrastructure- infrastructure- infrastructure - infrastructure - infrastructure - other infrastructure - infrastructure- Total
roads i fe land & parks wharf airports structures landfill assets _ work in progress infrastructure
$ $ $ $ $ $ $ $

Balance at 1 July 2023 241,660,265 1,862,337 560,508 3,128,082 20,134,141 27,699,333 8,217,880 1,052,650 0 304,315,196
Additions 7,691,547 8,500 164,333 0 54,950 0 1,833,832 0 0 9,753,162
Revaluation increments / (decrements) transferred to
revaluation surplus 0 0 0 0 0 0 0 70,853 0 70,853
Depreciation (4,693,910) (37,465) (23,767) (157,516) (635,960) (603,829) (459,663) (68,543) 0 (6,680,653)
Balance at 30 June 2024 244,657,902 1,833,372 701,074 2,970,566 19,553,131 27,095,504 9,592,049 1,054,960 0 307,458,558
Comprises:
Gross balance at 30 June 2024 307,759,826 3,318,786 1,377,555 3,443,072 21,459,005 28,906,994 10,926,957 4,906,236 0 382,098,431
Accumulated depreciation at 30 June 2024 (63,101,924) (1,485,414) (676,481) (472,506) (1,905,874) (1,811,490) (1,334,908) (3,851,276) 0 (74,639,873)
Balance at 30 June 2024 244,657,902 1,833,372 701,074 2,970,566 19,553,131 27,095,504 9,592,049 1,054,960 0 307,458,558
Additions 3,829,766 519,982 0 232,846 0 0 672,716 0 74,424 5,329,734
Revaluation increments / (decrements) transferred to
revaluation surplus 0 0 0 0 0 0 0 2,349,167 0 2,349,167
Depreciation (4,728,537) (39,401) (26,613) (134,103) (639,152) (543,150) (577,450) (148,660) 0 (6,837,066)
Balance at 30 June 2025 243,759,131 2,313,953 674,461 3,069,309 18,913,979 26,552,354 9,687,315 3,255,467 74,424 308,300,393
Comprises:
Gross balance at 30 June 2025 311,589,592 3,838,768 1,377,555 3,675,918 21,459,005 28,906,994 11,599,673 14,352,261 74,424 396,874,190
Accumulated depreciation at 30 June 2025 (67,830,461) (1,524,815) (703,094) (606,609) (2,545,026) (2,354,640) (1,912,358) (11,096,794) 0 (88,573,797)
Balance at 30 June 2025 243,759,131 2,313,953 674,461 3,069,309 18,913,979 26,552,354 9,687,315 3,255,467 74,424 308,300,393
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3. INFRASTRUCTURE (Continued)

b) Carrying amount measurements

Fair value Date of last
Asset class hierarchy Val | Basis of valuation val Inputs used
(i) Fair value - as determined at the last valuation date
Infrastructure - roads 3 Cost approach using current Independent registered June 2023 Construction costs_apd current f:ondmon, residual
replacement cost valuer values and remaining useful life assessments
Other infrastructure- drainage 3 Cost approach using current Independent registered June 2023 Construction costs_a!-ld current gondltlon, residual
replacement cost valuer values and remaining useful life assessments
Other infrastructure- footpaths 3 Cost approach using current Independent registered June 2023 Construction costslapd current f:ondmon, residual
replacement cost valuer values and remaining useful life assessments
Other infrastructure - land & parks 3 Cost approach using current Independent registered June 2021 Construction costslapd current _condmon, residual
replacement cost valuer values and remaining useful life assessments
Other infrastructure - wharf 3 Cost approach using current Independent registered June 2021 Construction costs_a_nd current f:ondltlon, residual
replacement cost valuer values and remaining useful life assessments
Other infrastructure - airports 3 Cost approach using current Independent registered June 2021 Construction costs_apd current f:ondmon, residual
replacement cost valuer values and remaining useful life assessments
Other infrastructure - other structures 3 Cost approach using current Independent registered June 2021 Construction costslapd current f:ondmon, residual
replacement cost valuer values and remaining useful life assessments
Cost approach using depreciated Management valuation Construction costs including discounted future
. " replacement cost and using utilising independent make
Other infrastructure - landfill assets 3 discounted cash flow methodology estimates of future make June 2025 good cost estimates and remaining useful life
for make good estimates good costs estimates
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

10. FIXED ASSETS
(a) Depreciation
Depreciation rates

Typical estimated useful lives for the different asset classes for the current and
prior years are included in the table below:

Asset class Useful life
Buildings 30 to 80 years
Plant and equipment 2 to 20 years
Infrastructure - roads
- sealed road surface 14 to 22 years
- sealed road pavement 75 years
- concrete road pavement 85 years
- unsealed road pavement 25 years
- road formation Infinite
- kerb and channel 80 years
Other infrastructure - drainage 100 years
Other infrastructure - footpaths 10 to 80 years
Other infrastructure - land & parks 10 to 100 years
Other infrastructure - wharf 35 years
Other infrastructure - airports 8 to 65 years
Other infrastructure - other structures 10 to 50 years
Other infrastructure - landfill assets 20 to 50 years
(b) Fully depreciated assets in use 2025 2024
$ $

The gross carrying amount of assets held by the Shire
which are currently in use yet fully depreciated are
shown in the table below.

Plant and equipment 605,011 822,703
Other infrastructure - other structures 204,665 5,329
809,676 828,032
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

10. FIXED ASSETS (Continued)

MATERIAL ACCOUNTING POLICIES

Initial recognition

An item of property, plant and equipment or infrastructure that qualifies for recognition
as an asset is measured at its cost.

Upon initial recognition, cost is determined as the amount paid (or other consideration
given) to acquire the assets, plus costs incidental to the acquisition. The cost of
non-current assets constructed by the Shire includes the cost of all materials used in
construction, direct labour on the project and an appropriate proportion of variable and
fixed overheads. For assets acquired at zero cost or otherwise significantly less than
fair value, cost is determined as fair value at the date of acquisition.

Assets for which the fair value as at the date of acquisition is under $5,000 are not
recognised as an asset in accordance with Local Government (Financial
Management) Regulation 17A(5). These assets are expensed immediately.

Where multiple individual low value assets are purchased together as part of a larger
asset or collectively forming a larger asset exceeding the threshold, the individual
assets are recognised as one asset and capitalised.

Individual assets that are land, buildings and infrastructure acquired between
scheduled revaluation dates of the asset class in accordance with the Shire's
revaluation policy, are recognised at cost and disclosed as being at reportable value.

after
Plant and equipment including furniture and equipment and right-of-use assets (other
than vested improvements) are measured using the cost model as required under
Local Go (Financial M: ) Regul: 17A(2) . Assets held under the
cost model are carried at cost less accumulated depreciation and any impairment
losses being their reportable value.

Reportable value

In accordance with Local Go (Financial \ g ) Regulation 17A(2),
the carrying amount of non-financial assets that are land and buildings classified as
property, plant and equipment, investment properties, infrastructure or vested
improvements that the local government controls.

Reportable value is for the purpose of Local Go! (Financial Manag )
Regulation 17A(4) is the fair value of the asset at its last valuation date minus (to
the extent applicable) the accumulated depreciation and any accumulated
impairment losses in respect of the non-financial asset subsequent to its last
valuation date.

Revaluation

Land and buildings classified as property, plant and equipment, infrastructure or
vested improvements that the local government controls and measured at reportable
value, are only required to be revalued every five years in accordance with the
regulatory framework. This includes buildings and infrastructure items which were
pre-existing improvements (i.e. vested improvements) on land vested in the Shire.

Whilst the regulatory framework only requires a revaluation to occur every five years,
it also provides for the Shire to revalue earlier if it chooses to do so.

For land, buildings and infrastructure, increases in the carrying amount arising on
revaluation of asset classes are credited to a revaluation surplus in equity.

Decreases that offset previous increases of the same class of asset are recognised
against revaluation surplus directly in equity. All other decreases are recognised in
profit or loss.

Subsequent increases are then recognised in profit or loss to the extent they reverse
a net revaluation decrease previously recognised in profit or loss for the same class
of asset.

Depreciation

The depreciable amount of all property, plant and equipment and
infrastructure, are depreciated on a straight-line basis over the
individual asset's useful life from the time the asset is held ready for
use. Leasehold improvements are depreciated over the shorter of
either the unexpired period of the lease or the estimated useful life of
the improvements.

The assets residual values and useful lives are reviewed, and
adjusted if appropriate, at the end of each reporting period.

Depreciation on revaluation

When an item of property, plant and equipment and infrastructure is
revalued, any accumulated depreciation at the date of the revaluation
is treated in one of the following ways:

(i) The gross carrying amount is adjusted in a manner that is
consistent with the revaluation of the carrying amount of the asset; or
(i) Eliminated against the gross carrying amount of the asset and the
net amount restated to the revalued amount of the asset.

Impairment

In accordance with Local Go (Financial Manag )
Regulations 17A(4C), the Shire is not required to comply with

AASB 136 Impairment of Assets to determine the recoverable amount
of its non-financial assets that are land or buildings classified as
property, plant and equipment, infrastructure or vested improvements
that the local government controls in circumstances where there has
been an impairment indication of a general decrease in asset values.

In other circumstances where it has been assessed that one or more
of these non-financial assets are impaired, the asset's carrying
amount is written down immediately to its recoverable amount if the
asset's carrying amount is greater than its estimated recoverable
amount.

Gains or losses on disposal

Gains and losses on disposals are determined by comparing
proceeds with the carrying amount. These gains and losses are
included in the statement of comprehensive income in the period in
which they arise.
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SHIRE OF DERBY-WEST KIMBERLEY

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025

11. TRADE AND OTHER PAYABLES

Current

Sundry creditors

Prepaid rates

Accrued payroll liabilities
Accrued expenses

Other payables

Accrued interest on loans

MATERIAL ACCOUNTING POLICIES

Financial liabilities

Financial liabilities are initially recognised at fair value
when the Shire becomes a party to the contractual
provisions of the instrument.

Non-derivative financial liabilities (excluding financial
guarantees) are subsequently measured at amortised
cost.

Financial liabilities are derecognised where the related
obligations are discharged, cancelled or expired. The
difference between the carrying amount of the financial
liability extinguished or transferred to another party and
any consideration paid, including the transfer of
non-cash assets or liabilities assumed, is recognised in
profit or loss.

2025 2024
$ $

3,454,203 3,132,029
161,796 246,313
302,408 399,499
341,765 1,497,775
264,306 397,351
38,628 67,769
4,563,106 5,740,736

Trade and other payables

Trade and other payables represent liabilities for
goods and services provided to the Shire prior to the
end of the financial year that are unpaid and arise
when the Shire becomes obliged to make future
payments in respect of the purchase of these
goods and services. The amounts are unsecured,
are recognised as a current liability and are usually
paid within 30 days of recognition. The carrying
amounts of trade and other payables are
considered to be the same as their fair values, due
to their short-term nature.

Prepaid rates

Prepaid rates are, until the taxable event has
occurred (start of the next financial year),
refundable at the request of the ratepayer. Rates
received in advance are initially recognised as a
financial liability. When the taxable event occurs,
the financial liability is extinguished and the Shire
recognises income for the prepaid rates that have
not been refunded.
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12.

SHIRE OF DERBY-WEST KIMBERLEY

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025

OTHER LIABILITIES

Current
Contract liabilities
Capital grant/contributions liabilities

Reconciliation of changes in contract liabilities

Opening balance

Additions

Revenue from contracts with customers included as a contract
liability at the start of the period

Reconciliation of changes in capital grant/contribution
liabilities

Opening balance

Additions

Revenue from capital grant/contributions held as a liability at
the start of the period

MATERIAL ACCOUNTING POLICIES

Contract liabilities

Contract liabilities represent the Shire's obligation to
transfer goods or services to a customer for which the
Shire has received consideration from the customer.

Contract liabilities represent obligations which are not
yet satisfied. Contract liabilities are recognised as revenue
when the performance obligations in the contract are satisfied.

2025 2024
$ $

106,218 166,370
1,187,743 780,693
1,293,961 947,063
166,370 84,860
106,218 118,663
(166,370) (37,153)
106,218 166,370
780,693 1,107,545
915,743 719,937
(508,693) (1,046,789)
1,187,743 780,693

Capital grant/contribution liabilities

Capital grant/contribution liabilities represent the Shire's
obligations to construct recognisable non-financial

assets to identified specifications to be controlled by the
Shire which are yet to be satisfied. Capital grant/contribution

liabilities are recognised as income when the
obligations in the contract are satisfied.

|2
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SHIRE OF DERBY-WEST KIMBERLEY

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025

13. BORROWINGS

2025 2024
Note  Current Non-current Total Current Non-current Total
Secured $ $ $ $ $ $
Debentures 5,394,024 1,514,354 6,908,378 5,539,077 1,908,378 7,447,455
Total secured borrowings 25(a) 5,394,024 1,514,354 6,908,378 5,539,077 1,908,378 7,447,455
MATERIAL ACCOUNTING POLICIES
Borrowing costs Risk

The Shire has elected to recognise borrowing costs as an expense when

incurred regardless of how the borrowings are applied.

Fair values of borrowings are not materially different to their carrying

amounts, since the interest payable on those borrowings is either close to

current market rates or the borrowings are of a short term nature.
Borrowings fair values are based on discounted cash flows using a

current borrowing rate. They are classified as level 3 fair values in the fair
value hierachy (see Note 21(i)) due to the unobservable inputs, including

own credit risk.

Details of individual borrowings required by regulations
are provided at Note 25(a).

Information regarding exposure to risk can be found at
Note 20.
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SHIRE OF DERBY-WEST KIMBERLEY

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025
14. EMPLOYEE RELATED PROVISIONS

Employee related provisions

Current provisions

Employee benefit provisions

Annual leave

Long service leave

Total current employee related provisions

Non-current provisions

Employee benefit provisions

Long service leave

Total non-current employee related provisions

Total employee related provisions

2025 2024
$ $
853,893 620,098
361,923 335,840
1,215,816 955,938
1,215,816 955,938
214,776 129,936
214,776 129,936
214,776 129,936
1,430,592 1,085,874

Provision is made for benefits accruing to employees in respect of wages and salaries, annual leave
and long service leave and associated on costs for services rendered up to the reporting date and

recorded as an expense during the period the services are delivered.

Annual leave liabilities are classified as current, as there is no unconditional right to defer settlement
for at least 12 months after the end of the reporting period. Assessments indicate that

actual settlement of the liabilities is expected to occur as follows:

Amounts are expected to be settled on the following basis:
Less than 12 months after the reporting date
More than 12 months from reporting date

MATERIAL ACCOUNTING POLICIES

Employee benefits

The Shire’s obligations for employees’ annual leave, long service
leave and other employee leave entitlements are recognised as
employee related provisions in the Statement of Financial
Position.

Short-term employee benefits

Provision is made for the Shire’s obligations for short-term
employee benefits. Short-term employee benefits are benefits
(other than termination benefits) that are expected to be settled
wholly before 12 months after the end of the annual reporting
period in which the employees render the related service,
including wages, salaries and sick leave. Short-term employee
benefits are measured at the (undiscounted) amounts expected
to be paid when the obligation is settled.

The Shire’s obligations for short-term employee benefits such as
wages, salaries and sick leave are recognised as a part of
current trade and other payables in the statement of financial
position.

2025 2024
$ $
1,195,150 813,593
235,442 272,281
1,430,592 1,085,874

Other long-term employee benefits

Long-term employee benefits provisions are measured at the
present value of the expected future payments to be made to
employees. Expected future payments incorporate
anticipated future wage and salary levels, durations of
service and employee departures and are discounted at
rates determined by reference to market yields at the end

of the reporting period on government bonds that have
maturity dates that approximate the terms of the obligations.
Any remeasurements for changes in assumptions of
obligations for other long-term employee benefits are
recognised in profit or loss in the periods in which the
changes occur.

The Shire’s obligations for long-term employee benefits are
presented as non-current provisions in its statement of
financial position, except where the Shire does not have an
unconditional right to defer settlement for at least 12 months
after the end of the reporting period, in which case the
obligations are presented as current provisions.

|2
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15.

SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

OTHER PROVISIONS
Make good
Note  provisions Other provisions Total
$ $ $
Opening balance at 1 July 2024
Current provisions 0 56,144 56,144
Non-current provisions 8,322,167 839,853 9,162,020
8,322,167 895,997 9,218,164

Increase in provision charged to the revaluation surplus 16 2,526,111 0 2,526,111
Increase in provision charged to profit or loss 2(b) 2,961,343 0 2,961,343
Amounts used 0 (645,997) (645,997)
Unused amounts reversed 0 (250,000) (250,000)
Charged to profit or loss
- unwinding of discount 344,640 0 344,640
Balance at 30 June 2025 14,154,261 0 14,154,261
Comprises
Non-current 14,154,261 0 14,154,261

14,154,261 0 14,154,261

Other provisions

Amounts which are expected to be paid out within 12 months of the reporting date

are classified as current. Exact timing of payment of non-current obligations is unable

to be reliably estimated as it is dependent on factors beyond the control of the local government.

Make good provisions
Under the licence for the operation of the Shire of Derby-West Kimberley waste landfill sites,
the Shire has a legal obligation to restore the sites.

The estimated future obligations include the costs of restoring the affected areas and

continued monitoring of the sites. During the year management received a landfill financial summary for the Derby
and Fitzroy landfill sites resulting in an increase to the value of landfill assets of $2,349,167 and an increase in the
landfill provision of $5,487,454. The increase in the provision has been allocated firstly against the revaluation surplus
with the balance charged to profit and loss in accordance with Interpretation 1. The amount of $2,961,343 charged to
to profit and loss was allocated to other expenditure. Refer Note 2(b).

The provision for future remediation costs is the best estimate of the present value of the
expenditure required to settle the remediation obligation at the reporting date. Future
remediation costs are reviewed annually and any changes in the estimate are reflected in
the remediation provision at each reporting date.

MATERIAL ACCOUNTING POLICIES

Provisions

Provisions are recognised when the Shire has a present
legal or constructive obligation, as a result of past events,
for which it is probable that an outflow of economic benefits
will result and that outflow can be reliably measured.

Provisions are measured using the best estimate of the
amounts required to settle the obligation at the end of the
reporting period.
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SHIRE OF DERBY-WEST KIMBERLEY

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025

16. REVALUATION SURPLUS

Revaluation surplus - Land

Revaluation surplus - Buildings

Revaluation surplus - Plant and equipment

Revaluation surplus - Computer equipment

Revaluation surplus - Infrastructure - roads

Revaluation surplus - Other infrastructure- drainage
Revaluation surplus - Other infrastructure - land & parks
Revaluation surplus - Other infrastructure - wharf
Revaluation surplus - Other infrastructure - airports
Revaluation surplus - Other infrastructure - other structures
Revaluation surplus - Other infrastructure - landfill assets

* refer note 15

2025 2025 2025 2025 2024 Total 2024
Opening of M of Closing Opening  Movement on Closing
bal. asset provision * bal. bal: T luati bal.
$ $ $ $ $ $
12,888,340 0 0 12,888,340 12,888,340 0 12,888,340
8,731,138 0 0 8,731,138 8,731,138 0 8731,138
748,903 0 0 748,903 748,903 0 748,903
18,880 0 0 18,880 18,880 0 18,880
201,576,694 0 0 201,576,694 201,576,694 0 201,576,694
2,294,725 0 0 2294725 2,294,725 0 2294725
4,451,496 0 0 4,451,496 4,451,496 0 4,451,496
17,705,999 0 0 17,705,999 17,705,999 0 17,705,999
28,313,650 0 0 28,313,650 28,313,650 0 28,313,650
2,539,121 0 0 2,539,121 2,539,121 0 2,539,121
176,944 2,349,167 (2,526,111) 0 3,566,511 (3,389,567) 176,944
279,445,890 2,349,167 (2,526,111) 279,268,946 282,835,457 (3,389,567) 279,445,890
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SHIRE OF DERBY-WEST KIMBERLEY

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025

17. NOTES TO THE STATEMENT OF CASH FLOWS

(a) Reconciliation of cash

For the purposes of the statement of cash flows, cash includes cash and cash equivalents,

net of outstanding bank overdrafts. Cash at the end of the reporting period is reconciled to the
related items in the statement of financial position as follows:

Cash and cash equivalents

Restrictions

The following classes of financial assets have restrictions imposed by regulations
or other externally imposed requirements which limit or direct the purpose for which

the resources may be used:
- Cash and cash equivalents
- Financial assets at amortised cost

The restricted financial assets are a result of the following specific purposes to

which the assets may be used:
Restricted reserve accounts
Contract liabilities

Capital grant liabilities

Total restricted financial assets

(b) Reconciliation of net result to net cash provided

by operating activities
Net result

Non-cash items:
Depreciation/amortisation
(Profit)/loss on sale of asset
Increase in make good provision through profit or loss

Changes in assets and liabilities:
(Increase)/decrease in trade and other receivables
(Increase)/decrease in other assets
(Increase)/decrease in inventories
Increase/(decrease) in trade and other payables
Increase/(decrease) in employee related provisions
Increase/(decrease) in other provisions
Increase/(decrease) in other liabilities

Capital grants, subsidies and contributions

Net cash provided by/(used in) operating activities

(d) Undrawn borrowing facilities

Credit standby arrangements
Bank overdraft limit

Bank overdraft at balance date
Credit card limit

Credit card balance at balance date
Total amount of credit unused

Loan facilities

Loan facilities - current

Loan facilities - non-current

Total facilities in use at balance date

Unused loan facilities at balance date

2025 2024
Note Actual Actual
$ $

3 8,449,148 7,895,069
3 1,293,961 947,063
4 975,801 975,801
2,269,762 1,922,864
26 975,801 975,801
12 106,218 166,370
12 1,187,743 780,693
2,269,762 1,922,864
(2,984,847) (3,397,035)
8,196,866 7,972,106
(195,944) 647,132
2,961,343 0
1,154,342 (1,383,755)
(78,775) 256,205
1,433 24,558
(1,177,630) 747,704
344,718 25,204
(551,357) 168,222
346,898 (245,342)
(5,862,874) (14,963,716)
2,154,173 (10,148,717)
0 0
0 0
50,000 50,000
(21,926) (24,320)
28,074 25,680
5,394,024 5,539,077
1,514,354 1,908,378
6,908,378 7,447,455
NIL NIL
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18.

SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

CONTINGENT LIABILITIES

Potential Contaminated Sites
In compliance with the Contaminated Sites Act 2003, the Shire has listed sites to be possible
sources of contamination. Details of those sites are:

Derby Airport

Myalls Bore

Fitzroy Crossing Works Depot
Derby Works Depot

Derby Landfill Site

Derby Cemetery

Fitzroy Crossing Landfill Site
Fitzroy Crossing Cemetery
Camballin Cemetery
Camballin Landfill Sites

Until the Shire conducts an investigation to determine the presence and scope of contamination,

assess the risk and agree with the Department of Water and Environment Regulation the need and
criteria for remediation using on a risk based approach, the amount of the contingent liability is unknown.
This approach is consistent with the Department of Water and Environment Regulation Guidelines.
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19.

(@)

(b)

SHIRE OF DERBY-WEST KIMBERLEY

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025
RELATED PARTY TRANSACTIONS
Council member remuneration

Fees, expenses and allowances to be paid or
reimbursed to council members.

President's annual allowance

President's meeting attendance fees

President's annual allowance for ICT expenses

President's annual allowance for travel and accommodation expenses

Deputy President's annual allowance

Deputy President's meeting attendance fees

Deputy President's annual allowance for ICT expenses

Deputy President's annual allowance for travel and accommodation
expenses

All other council member's meeting attendance fees

All other council member's annual allowance for ICT expenses
Al other council member's annual allowance for travel and
accommodation expenses

Key management personnel (KMP) compensation

The total of compensation paid to KMP of the
Shire during the year are as follows:

Short-term employee benefits
Post-employment benefits
Employee - other long-term benefits
Employee - termination benefits
Council member costs

Short-term employee benefits

2025 2025 2024
Note Actual Budget Actual
$ $ $

41,094 51,414 54,069
20,205 25,280 23,231
1,199 1,500 1,334
2,675 0 12,464
65,173 78,194 91,098
11,425 12,854 15,682
12,569 18,853 17,325
1,000 1,500 1,334
0 0 9,072
24,994 33,207 43,413
149,027 131,971 115,951
22,987 10,500 8,922
0 0 4,325
172,014 142,471 129,198
19(b) 262,181 253,872 263,709
1,266,789 1,486,200
165,841 180,305
84,958 107,260
30,962 0
19(a) 262,181 263,709
1,810,731 2,037,474

These amounts include all salary and fringe benefits awarded to KMP except for details in

respect to fees and benefits paid to council members which may be separately found in the table above.

Post-employment benefits

These amounts are the current-year's cost of the Shire's superannuation contributions

made during the year.

Other long-term benefits

These amounts represent annual leave and long service leave entitlements accruing during the year.

Termination benefits

These amounts represent termination benefits paid to KMP (Note: may or may not be applicable in any given year).

Council member costs

These amounts represent payments of member fees, expenses, allowances and reimbursements during the year.
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

19. RELATED PARTY TRANSACTIONS (Continued)
(c) Transactions with related parties

Transactions between related parties and the Shire are on normal commercial terms and conditions,
no more favourable than those available to other parties, unless otherwise stated.

No outstanding balances or provisions for doubtful debts or guarantees exist in relation to related parties at year end.

In addition to KMP compensation above the following transactions 2025
occurred with related parties: Actual

$
Sale of goods and services 6,750
Purchase of goods and services 1,332,137

Amounts outstanding from related parties:
Trade and other receivables 1,695

Amounts payable to related parties:
Trade and other payables 136,596
(d) Related parties
The Shire's main related parties are as follows:
i. Key management personnel
Any person(s) having authority and responsibility for planning, directing and controlling the activities of the

Shire, directly or indirectly, including any council member, are considered key management personnel.

ii. Other Related Parties
Outside of normal citizen type transactions with the Shire, there were no other related party transactions involving
key management personnel and/or their close family members and/or their controlled (or jointly controlled) entities.

iii. Entities subject to significant influence by the Shire
There were no such entities requiring disclosure during the current or previous year.

2024
Actual
$

9,781
218,998

937
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

20. FINANCIAL RISK MANAGEMENT

This note explains the Shire’s exposure to financial risks and how these risks could affect the Shire’s future financial

performance.

Risk

Exposure arising from Measurement

Management

Market risk - interest rates

Long term borrowings at variable Sensitivity
rates analysis

Cash and cash equivalents, trade . .
Aging analysis

Utilise fixed interest rate borrowings

Diversification of bank deposits,

(@)

Credit risk receivables, financial assets and ; . L "
: Credit analysis ~ credit limits. Investment policy
debt investments
Liquidity risk Borrowings and other liabilities Rolling cash Availability of committed credit lines

flow forecasts  and borrowing facilities

The Shire does not engage in transactions expressed in foreign currencies and is therefore not subject to foreign currency risk.

Financial risk management is carried out by the finance department under policies approved by the council. The finance
department identifies, evaluates and manages financial risks in close co-operation with the operating divisions. Council have
approved the overall risk management policy and provide policies on specific areas such as investment policy.

Interest rate risk

Cash and cash equivalents

The Shire's main interest rate risk arises from cash and cash equivalents with variable interest rates, which exposes the
Shire to cash flow interest rate risk. Short term overdraft facilities also have variable interest rates however these are
repaid within 12 months, reducing the risk level to minimal.

Excess cash and cash equivalents are invested in fixed interest rate term deposits which do not expose the Shire to cash
flow interest rate risk. Cash and cash equivalents required for working capital are held in variable interest rate accounts

and non-interest bearing accounts. Carrying amounts of cash and cash equivalents at the 30 June and the weighted average
interest rate across all cash and cash equivalents and term deposits held disclosed as financial assets at amortised cost

are reflected in the table below.

Weighted
average Carrying Fixed Variable Non interest
interest rate amounts interest rate interest rate bearing
% $ $ $ $
2025
Cash and cash equivalents 2.53% 8,449,148 0 8,448,248 900
Financial assets at amortised cost - term
deposits 5.02% 975,801 975,801 0 0
2024
Cash and cash equivalents 0.15% 7,895,069 0 7,893,519 1,550
Financial assets at amortised cost - term
deposits 4.88% 975,801 975,801 0 0
Sensitivity

Profit or loss is sensitive to higher/lower interest income from cash and cash equivalents as a result of changes in
interest rates.
2025 2024
$ $
84,482

Impact of a 1% movement in interest rates on profit or loss and equity* 78,935

* Holding all other variables constant
Borrowings
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Borrowings are subject to interest rate risk - the risk that movements in interest rates could adversely affect funding costs.

The Shire manages this risk by borrowing long term and fixing the interest rate to the situation considered the most
advantageous at the time of negotiation. The Shire does not consider there to be any interest rate risk in relation to borrowings.
Details of interest rates applicable to each borrowing may be found at Note 25(a).

|3

Item 12.1 - Attachment 1 Page 43



Ordinary Council Meeting Attachments 27 November 2025

AUUIL, RISK AU HTIprovernent COImimnitLee ivieelrng virnuties ZU NOVEITIDET £LULD

SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

20. FINANCIAL RISK MANAGEMENT (Continued)
(b) Credit risk

Trade and other receivables

The Shire’s major trade and other receivables comprise contractual non-statutory user fees and charges, grants, contributions
and reimbursements. The major risk associated with these receivables is credit risk — the risk that the

debts may not be repaid. The Shire manages this risk by monitoring outstanding debt and employing debt recovery policies.

The level of outstanding receivables is reported to council monthly and benchmarks are set and monitored for acceptable
collection performance.

The Shire applies the AASB 9 Financial Instruments simplified approach to measuring expected credit losses using a lifetime
expected loss allowance for all trade and other receivables. To measure the expected credit losses, receivables from grants,
contributions and reimbursements are separated from other trade receivables due to the difference in payment terms and security.

The expected loss rates are based on the payment profiles of trade and other receivables over a period of 36 months before

1 July 2024 or 1 July 2025 respectively and the corresponding historical losses experienced within this period. Historical credit
loss rates are adjusted to reflect current and forward-looking information on macroeconomic factors such as the ability of
users to settle the receivables.

The loss allowance as at 30 June 2025 and 30 June 2024 was determined as follows for trade and other receivables.

More than 30  More than 60 More than 90

Current days past due days past due days past due Total
30 June 2025
Trade receivables
Expected credit loss 5.37% 4.61% 8.22% 57.75%
Gross carrying amount 727,539 285,381 40,629 303,266 1,356,815
Loss allowance 39,053 13,153 3,339 175,141 230,686
30 June 2024
Trade receivables
Expected credit loss 4.71% 4.71% 9.87% 23.91%
Gross carrying amount 1,455,876 705,155 48,156 468,879 2,678,066
Loss allowance 68,564 33,214 4,753 112,124 218,655
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

20. FINANCIAL RISK MANAGEMENT (Continued)
(b) Credit risk (Continued)

The loss allowances for trade, other receivables and rates and statutory receivables as at 30 June
reconcile to the opening loss allowances as follows:

Trade receivables Rates and statutory receivables
2025 2024 2025 2024
Note Actual Actual Actual Actual
$ $ $ $
Opening loss allowance as at 1 July 218,655 374,162 42,984 42,984
Increase in loss allowance recognised in
profit or loss during the year 2(b) 23,959 0 213,734 0
Receivables written off during the year as
uncollectible (11,928) (119,689) (104) 0
Unused amount reversed 0 (35,818) 0 0
Closing loss allowance at 30 June 230,686 218,655 256,614 42,984

Trade, other receivables and contract assets are written off where there is no reasonable expectation of recovery. Indicators
that there is no reasonable expectation of recovery include, amongst others, the failure of a debtor to engage
in a repayment plan with the Shire, and a failure to make contractual payments for a period of greater than 120 days past due.

Impairment losses on rates and statutory receivables, trade, other receivables and contract assets are presented as net impairment
losses within other expenditure. Subsequent recoveries of amounts previously written off are credited against the same line item.
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

20. FINANCIAL RISK MANAGEMENT (Continued)
(c) Liquidity risk

Payables and borrowings

Payables and borrowings are both subject to liquidity risk — that is the risk that insufficient funds may be

on hand to meet payment obligations as and when they fall due. The Shire manages this risk by monitoring
its cash flow requirements and liquidity levels and maintaining an adequate cash buffer. Payment terms
can be extended and overdraft facilities drawn upon if required and disclosed in Note 17(d).

The contractual undiscounted cash flows of the Shire’s payables and borrowings are set out in the
liquidity table below. Balances due within 12 months equal their carrying amounts, as the impact
of discounting is not significant.

Due Due Due Total
within between after contractual Carrying
1 year 1 & 5 years 5 years cash flows amount
2025 $ $ $ $ $
Trade and other payables 4,127,685 0 0 0 4,127,685
Borrowings 5,394,024 1,447,938 68,660 7,099,335 6,908,378
9,521,709 1,447,938 68,660 7,099,335 11,036,063
2024
Trade and other payables 5,740,736 0 0 5,740,736 5,740,736
Borrowings 5,643,349 1,700,731 398,604 7,742,684 7,447,455
11,384,085 1,700,731 398,604 13,483,420 13,188,191

Item 12.1 - Attachment 1 Page 46



Ordinary Council Meeting Attachments

27 November 2025

AUUIL, RISK AU HTIprovernent COImimnitLee ivieelrng virnuties

ZU NOVEITIDET £LULD

SHIRE OF DERBY-WEST KIMBERLEY

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025

=

OTHER MATERIAL ACCOUNTING POLICIES

a) Goods and services tax (GST)

Revenues, expenses and assets are recognised net of the amount of GST,
except where the amount of GST incurred is not recoverable from the
Australian Taxation Office (ATO).

Receivables and payables are stated inclusive of GST receivable or payable.
The net amount of GST recoverable from, or payable to, the ATO is included
with receivables or payables in the statement of financial position.

Cash flows are presented on a gross basis. The GST components of cash
flows arising from investing or financing activities which are recoverable from,
or pavable to, the ATO are presented as operating cash flows.

b) Current and non-current classification

The asset or liability is classified as current if it is expected to be settled
within the next 12 months, being the Shire’s operational cycle. In the case of
liabilities where the Shire does not have the unconditional right to defer
settlement beyond 12 months, such as vested long service leave, the liability
is classified as current even if not expected to be settled within the next 12
months. Inventories held for trading are classified as current or non-current
based on the Shire's intentions to release for sale.

) Rounding off figures
All figures shown in this annual financial report, other than a rate in the dollar,
are rounded to the nearest dollar. Amounts are presented in Australian Dollars.

d) Comparative fiqures
Where required, comparative figures have been adjusted to conform with
changes in presentation for the current financial vear.

When the Shire applies an accounting policy retrospectively, makes a

r i 1t or r ifies items in its financial statements that
has a material effect on the statement of financial position, an additional
(third) Statement of Financial Position as at the beginning of the preceding
period in addition to the minimum comparative financial report is presented.

e) Budget comparative figures

Unless otherwise stated, the budaet comparative fiqures shown in this annual
financial report relate to the original budget estimate for the relevant item of
disclosure.

) Superannuation

The Shire contributes to a number of Superannuation Funds on behalf of
employees. All funds to which the Shire contributes are defined contribution
plans.

) Fair value of assets and liabilities

Fair value is the price that the Shire would receive to sell the asset or would
have to pay to transfer a liability, in an orderly (i.e. unforced) transaction
between independent, knowledgeable and willing market participants at the
measurement date.

As fair value is a market-based measure, the closest equivalent observable
market pricing information is used to determine fair value. Adjustments to
market values may be made having regard to the characteristics of the
specific asset or liability. The fair values of assets that are not traded in an
active market are determined using one or more valuation techniques. These
valuation techniques maximise, to the extent possible, the use of observable
market data.

To the extent possible, market information is extracted from either the

principal market for the asset or liability (i.e. the market with the greatest
volume and level of activity for the asset or liability) or, in the absence of such a
market, the most advantageous market available to the entity at the end of the
reporting period (i.e. the market that maximises the receipts from the sale of the
asset after taking into account transaction costs and transport costs).

For non-financial assets, the fair value measurement also takes into account
a market participant’s ability to use the asset in its highest and best use or
to sell it to another market participant that would use the asset in its highest
and best use.

h) Interest revenue

Interest revenue is calculated by applying the effective interest rate to the
gross carrving amount of a financial asset measured at amortised cost
except for financial assets that subsequently become credit-impaired. For
credit-impaired financial assets the effective interest rate is applied to the
net carrving amount of the financial asset (after deduction of the loss
allowance).

i) Fair value hierarchy

AASB 13 Fair Value Measurement requires the disclosure of fair value information
by level of the fair value hierarchy, which categorises fair value measurement into
one of three possible levels based on the lowest level that an input that is
significant to the measurement can be categorised into as follows:

Level 1
Measurements based on quoted prices (unadjusted) in active markets for
identical assets or liabilities that the entity can access at the measurement date.

Level 2
Measurements based on inputs other than quoted prices included in Level 1 that
are observable for the asset or liability, either directly or indirectly.

Level 3
Measurements based on unobservable inputs for the asset or liability.

The fair values of assets and liabilities that are not traded in an active market are
determined using one or more valuation techniques. These valuation techniques
maximise, to the extent possible, the use of observable market data. If all
significant inputs required to measure fair value are observable, the asset or
liability is included in Level 2. If one or more significant inputs are not based on
observable market data, the asset or liability is included in Level 3.

Valuation techniques

The Shire selects a valuation technique that is appropriate in the circumstances
and for which sufficient data is available to measure fair value. The availability of
sufficient and relevant data primarily depends on the specific characteristics of
the asset or liability being measured. The valuation techniques selected by the
Shire are consistent with one or more of the following valuation approaches:

Market approach
Valuation techniques that use prices and other relevant information generated by
market transactions for identical or similar assets or liabilities.

Income approach
Valuation techniques that convert estimated future cash flows or income and
expenses into a single discounted present value.

Cost approach
Valuation techniques that reflect the current replacement cost of the service
capacity of an asset.

Each valuation technique requires inputs that reflect the assumptions that
buyers and sellers would use when pricing the asset or liability, including
assumptions about risks. When selecting a valuation technique, the Shire gives
priority to those techniques that maximise the use of observable inputs and
minimise the use of unobservable inputs. Inputs that are developed using market
data (such as publicly available information on actual transactions) and reflect
the assumptions that buyers and sellers would generally use when pricing the
asset or liability are considered observable, whereas inputs for which market
data is not available and therefore are developed using the best information
available about such assumptions are considered unobservable.

i) Impairment of assets

In accordance with Australian Accounting Standards the Shire's assets, other
than inventories, are assessed at each reporting date to determine whether
there is any indication they may be impaired.

Where such an indication exists, an impairment test is carried out on the asset
by comparing the recoverable amount of the asset, being the higher of the
asset's fair value less costs to sell and value in use, to the asset's carrying
amount except for non-financial assets that are:
- land and buildings classified as property, plant and equipment;
- infrastructure; or
- vested improvements that the local government controls, in
circumstances where there has been an impairment indication of a general
decrease in asset values.
These non-financial assets are assessed in accordance with the regulatory
framework detailed in Note 10.

Any excess of the asset's carrying amount over its recoverable amount is
recognised immediately in profit or loss, unless the asset is carried at a revalued
amount in accordance with another Standard (e.g. AASB 116 Property, Plant
and Equipment) whereby any impairment loss of a revalued asset is treated as
a revaluation decrease in accordance with that other Standard.
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

22. FUNCTION AND ACTIVITY

(a) Service objectives and descriptions

Shire operations as disclosed in this financial report encompass the following service orientated functions and activities.

Objective

Governance

To provide a decision making process for the
efficient allocation of scarce resources.

General purpose funding
To collect revenue to allow for the provision of
services.

Law, order, public safety
To provide services to help ensure a safer and
environmentally conscious community.

Health
To provide an operational framework for
environmental and community health.

Education and welfare
To provide services to disadvantaged persons,
the elderly, children and youth.

Housing
Help ensure adequate housing.

Community amenities
To provide services required by the community.

Recreation and culture

To establish and effectively manage
infrastructure and resources which help the
social well being of the community.

Transport
To provide safe, effective and efficient transport
services to the community.

Economic services
To help promote the Shire and its economic
well being.

Other property and services
To monitor and control the Shire's overheads
operating accounts.

Description

Administration and operation of facilities and services to members of council.
Other costs that relate to the tasks of assisting elected members and
ratepayers on the matters which do not concern specific council services.

Rates, general purpose government grants and interest revenue.

Supervision of various by-laws, fire prevention, emergency services and
animal control.

Food quality and pest control, inspection of abattoir and operation of child
health clinic, analytical testing and environmental health administration.

Year round care, housing for the aged and educational services.

Management and maintenance of staff and rental housing.

Rubbish collections, recycling, refuse site operations, litter control,
administration of the town planning scheme, cemetery operations, public toilet
facilities, sewerage and protection of the environment.

Maintenance and operation of the Town Hall, the aquatic centre, recreation
centre, library, community arts program, cultural activities and various
services.

Construction and maintenance of streets, roads, bridges, footpaths, street
lighting, traffic management and airport. Purchase and disposal of Council's
road plant, parking control and police licensing.

Building control, saleyards, tourism and area promotion, standpipes and pest
control.

Private works operations, plant repairs and operation costs, stock and
materials, property leases and rental, salaries and wages for council
employees.
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SHIRE OF DERBY-WEST KIMBERLEY

NOTES TO AND FORMING PART OF THE FINANCIAL REPORT

FOR THE YEAR ENDED 30 JUNE 2025

22. FUNCTION AND ACTIVITY (Continued)

(b) Income and expenses

Income excluding grants, subsidies and contributions and
capital grants, subsidies and contributions
Governance

General purpose funding

Law, order, public safety

Health

Education and welfare

Housing

Community amenities

Recreation and culture

Transport

Economic services

Other property and services

Grants, subsidies and contributions and capital grants,
subsidies and contributions
Governance

General purpose funding

Law, order, public safety
Health

Education and welfare
Community amenities
Recreation and culture
Transport

Economic services

Other property and services

Total income

Expenses

Governance

General purpose funding
Law, order, public safety
Health

Education and welfare
Housing

Community amenities
Recreation and culture
Transport

Economic services
Other property and services
Total expenses

Net result for the period

(c) Assets
Governance
General purpose funding
Law, order, public safety
Health
Education and welfare
Housing
Community amenities
Recreation and culture
Transport
Economic services
Other property and services
Unallocated
Total assets

2025 2024
Actual Actual
$ $

3,260 7172
9,812,769 9,429,235
58,271 78,972
48,755 54,350
27,138 153,517
1,140,304 140,781
3,244,011 3,187,825
541,782 687,503
3,298,516 7,951,823
104,408 65,019
4,211,596 747,123
22,490,810 22,503,320
44,071 8,444
5,947,356 7,361,554
71,067 240,671
893,811 618,265
683,567 923,751
94,238 0
844,167 1,104,508
4,480,668 10,956,544
343,465 0
8,134,967 3,393,293
21,537,377 24,607,030
44,028,187 47,110,350
(1,593,572) (2,296,303)
(580,240) (410,504)
(998,632) (1,204,082)
(1,213,574) (1,788,482)
(2,101,174) (1,958,443)
(1,267,123) (724,071)
(7,562,584) (4,784,347)
(8,140,541) (8,660,669)
(14,045,933) (12,804,064)
(1,218,734) (1,671,141)
(8,290,927) (14,205,279)
(47,013,034) (50,507,385)
(2,984,847) (3,397,035)
300,660 242,403
1,173,979 1,415,037
636,572 850,799
534,338 518,793
3,045,115 2,801,336
9,928,989 10,124,970
7,133,162 4,544,085
21,837,046 22,291,869
305,202,870 307,711,021
3,367,714 3,323,293
4,548,792 3,837,281
11,311,130 10,610,265
369,020,367 368,271,152
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

23. RATING INFORMATION

(a) General rates

2024/25 2024/25 2024/25 2024/25 2024/25 2024/25 2024/25 2023/24
Number Actual Actual Actual Actual Budget Budget Budget Actual
RATE TYPE Rate in of rateable rate interim total rate interim total total
Rate description Basis of i $ properties value* revenue rates revenue revenue rate revenue revenue
$
GRYV General Gross rental valuation 0.144896 1,402 39,820,185 5,769,786 0 5,769,786 5,769,786 3,000 5,772,786 5,537,684
UV General Unimproved valuation 0.090954 145 38,236,074 3,477,724 (2283,754) 3,253,970 3,477,724 3,000 3,480,724 3,129,90¢
Total general rates 1,547 78,056,259 9,247,510 (223,754) 9,023,756 9,247,510 6,000 9,253,510 8,667,59¢
Minimum
payment
Minimum payment $
GRYV General Gross rental valuation 1,643 273 1,270,970 448,539 0 448,539 448,539 0 448,539 435,70¢
UV General Unimproved valuation 638 130 280,003 82,940 0 82,940 82,302 0 82,302 84,94C
Total minimum payments 403 1,550,973 531,479 0 531,479 530,841 0 530,841 520,64¢
Total general rates and minimum payments 1,950 79,607,232 9,778,989 (223,754) 9,555,235 9,778,351 6,000 9,784,351 9,188,241
Discounts (39,018) (70,000) (71,921
Total rates 9,516,217 9,714,351 9,116,32C
(b) Rates related information

Rates instalment interest 25,953 25,000 19,23¢
Rates instalment plan charges 15,881 15,080 15,08C
Rates overdue interest 155,571 102,500 131,26¢
*Rateable Value at time of raising of rate.
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

24. DETERMINATION OF SURPLUS OR DEFICIT

2024/25
2024/25 Budget 2023/24
(30 June 2025 (30 June 2025 (30 June 2024
carried carried carried
Note forward) forward) forward)
(a) Non-cash amounts excluded from operating activities
The following non-cash revenue or expenditure has been excluded
from amounts attributable to operating activities within the Statement of
Financial Activity in accordance with Financial Management Regulation 32.
Adj to operating
Less: Profit on asset disposals (195,944) (209,546) (18,342)
Add: Loss on disposal of assets 0 0 665,474
Add: Depreciation 10(a) 8,196,866 7,996,421 7,972,106
Add: Increase in make good provision through profit or loss 0
Non-cash movements in non-current assets and liabilities:
Pensioner deferred rates (6,464) 0 (5,349)
Employee benefit provisions 84,840 0 32,386
Other provisions 2,466,130 0 168,222
Non-cash amounts excluded from operating activities 10,545,428 7,786,875 8,814,497
(b) Surplus or deficit after imposition of general rates
The following current assets and liabilities have been excluded
from the net current assets used in the Statement of Financial Activity
in accordance with Financial Management Regulation 32 to
agree to the surplus/(deficit) after imposition of general rates.
Adjustments to net current assets
Less: Reserve accounts 26 (975,801) (975,801) (975,801)
Add: Current liabilities not expected to be cleared at end of year
- Current portion of borrowings 13 5,394,024 10,062,639 5,539,077
- Employee benefit provisions 402,441 402,441 402,441
Total adjustments to net current assets 4,820,664 9,489,279 4,965,717
Net current assets used in the Statement of financial activity
Total current assets 12,010,556 3,660,365 12,539,941
Less: Total current liabilities (12,466,907) (13,149,644) (13,238,958)
Less: Total adjustments to net current assets 4,820,664 9,489,279 4,965,717
Surplus or deficit after imposition of general rates 4,364,313 0 4,266,700
14
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25.

(a)

SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

BORROWING AND LEASE LIABILITIES

Borrowings
Actual Budget
Principal Principal Principal
Principal at New loans repayments  Principal at 30 New loans repayments Principal at Principal at 1 New loans repayments Principal at
Purpose 1 July 2023 during 2023-24 during 2023-24 June 2024 during 2024-25  during 2024-25 30 June 2025 July 2024 during 2024-25 during 2024-25 30 June 2025
$ $ $ $ $ $ $ $ $ $ $
Staff housing 26,728 0 (26,728) 0 0 0 0 0 0 0 0
Staff housing 465,197 0 (54,699) 410,498 0 (58,216) 352,282 410,499 0 (58,216) 352,283
Staff housing 223,894 0 (10,231) 213,663 0 (32,093) 181,570 213,663 0 (32,093) 181,570
Staff housing 0 0 0 0 0 0 0 0 5,000,000 0 5,000,000
Wharf fenders, boat ramp 137,417 0 (15,216) 122,201 0 (48,859) 73,342 122,200 0 (48,858) 73,342
Derby wharf infrastructure 212,810 0 (19,875) 192,935 0 (61,443) 131,492 192,935 0 (61,443) 131,492
Derby Airport Infrastructure & wharf 1,338,829 0 (97,749) 1,241,080 0 (298,350) 942,730 1,241,080 0 (298,350) 942,730
Derby Visitors Centre 279,868 0 (12,790) 267,078 0 (40,116) 226,962 267,079 0 (40,116) 226,963
WATC short term loan 0 2,000,000 (2,000,000) 0 0 0 0 0 0 0 0
WATC short term loan 2,000,000 0 2,000,000 0 (2,000,000) 0 5,000,000 0 (4,290,000) 710,000
WATC short term loan 0 1,000,000 0 1,000,000 0 (1,000,000) 0 0 5,000,000 0 5,000,000
WATC short term loan 0 2,000,000 0 2,000,000 0 (2,000,000) 0 0 0 0 0
WATC short term loan 0 0 0 0 3,000,000 (3,000,000) 0 0 0 0 0
WATC short term loan 0 0 0 0 2,000,000 (2,000,000) 0 0 0 0 0
WATC short term loan 0 0 0 0 2,000,000 (2,000,000) 0 0 0 0 0
WATC short term loan 0 0 0 0 2,000,000 0 2,000,000 0 0 0 0
WATC short term loan 0 0 0 0 1,000,000 0 1,000,000 0 0 0 0
WATC short term loan 0 0 0 0 2,000,000 0 2,000,000 0 0 0 0
Total 2,684,743 7,000,000 (2,237,288) 7,447,455 12,000,000 (12,539,077) 6,908,378 7,447,456 10,000,000 (4,829,076) 12,618,380
|4
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SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

25. BORROWING AND LEASE LIABILITIES (Continued)

Borrowing finance cost payments

Actual for year  Budget for Actual for year

Loan Date final ending year ending ending
Purpose number Institution Interest rate _payment is due 30 June 2025 30 June 2025 30 June 2024
$ $
Staff housing 136 WATC 6.46% 28/05/2024 0 0 (1,142)
Staff housing 146 WATC 6.33% 28/03/2030 (24,127) (25,078) (27,701)
Staff housing 148 WATC 4.49% 29/06/2032 (8,878) (13,680) (9,818)
Staff housing N/A WATC TBA N/A 0 0 0
Wharf fenders, boat ramp 145 WATC 6.87% 30/06/2027 (6,749) (10,952) (8,912)
Derby wharf infrastructure 151 WATC 3.02% 29/09/2028 (4,901) (7,821) (6,120)
Derby Airport Infrastructure & wharf 152 WATC 1.73% 30/12/2029 (18,895) (29,640) (22,307)
Derby Visitors Centre 149 WATC 4.49% 29/06/2023 (11,098) (17,101) (12,272)
WATC short term loan DRFWA WATC 4.7-5.01% 31/12/2024 0 0 (106,425)
WATC short term loan 258089 WATC 4.87% 11/07/2024 (1,650) (40,000) 0
WATC short term loan 259216 WATC 4.92% 11/07/2024 (1,135) 0 0
WATC short term loan 259705 WATC 5.01% 31/12/2024 (50,203) 0 0
WATC short term loan 363502 WATC 4.72% 31/10/2024 (29,489) 0 0
WATC short term loan 271551 WATC 4.78% 28/02/2025 (15,453) 0 0
WATC short term loan 274853 WATC 4.45% 20/06/2025 (27,318) 0 0
WATC short term loan 276042 WATC 4.49% 21/08/2025 (23,861) 0 0
WATC short term loan 278403 WATC 4.21% 31/10/2025 (6,335) 0 0
WATC short term loan 281211 WATC 4.23% 20/11/2025 (2,495) 0 0
Total finance cost payments (232,587) (144,272) (194,697)
* WA Treasury Corporation
(b) New borrowings - 2024/25
Amount borrowed Amount (used) Total Actual
Loan Term Interest 2025 2025 2025 2025 interest and balance
Particulars/purpose Institution type years rate Actual Budget Actual Budget charges unspent
% $ $ $ $

Staff housing WATC  Short Term 3 TBA 0 5,000,000 0 (5,000,000) 0 0
WATC short term loan WATC  Short Term 3 TBA 12,000,000 5,000,000 12,000,000 (5,000,000) (104,951) 12,000,000

12,000,000 10,000,000 12,000,000  (10,000,000) (104,951) 12,000,000

* WA Treasury Corporation
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26.

SHIRE OF DERBY-WEST KIMBERLEY
NOTES TO AND FORMING PART OF THE FINANCIAL REPORT
FOR THE YEAR ENDED 30 JUNE 2025

2025

2025 2025 2025 2025 2025 2025 2025 2024 2024 2024 2024

Actual Actual Actual Actual Budget Budget Budget Budget Actual Actual Actual Actual

opening transfer transfer closing opening transfer transfer closing opening transfer transfer closing

RESERVE ACCOUNTS balance to from balance balance to (from) balance balance to (from) balance

$ $ $ $ $ $ $ $ $ $ $ $
Restricted by council

(a) Leave Reserve 402,441 0 0 402,441 402,441 0 0 402,441 402,441 0 0 402,441
(b) Office Building Reserve 314,511 0 0 314,511 314,511 0 0 314,511 314,511 0 0 314,511
(c) Airport Reserve 28,456 0 0 28,456 28,456 0 0 28,456 28,456 0 0 28,456
(d) Derby Wharf Maintenance Reserve 3,721 0 0 3,721 3,721 0 0 3,721 3,721 0 0 3,721
(e) Economic Development Reserve 19,936 0 0 19,936 19,936 0 0 19,936 19,936 0 0 19,936
(f) Fitzroy Crossing Recreation Hall Reserve 46,771 0 0 46,771 46,771 0 0 46,771 46,771 0 0 46,771
(g) Staff Housing Reserve 159,965 0 0 159,965 159,965 0 0 159,965 159,965 0 0 159,965
975,801 0 0 975,801 975,801 0 0 975,801 975,801 0 0 975,801

All reserves are supported by cash and cash equivalents and financial assets at amortised cost and are restricted within equity as Reserve accounts.

In accordance with council resolutions or adopted budget in relation to each reserve account, the purpose for which the reserves are set aside and their anticipated date of use are as follows:

Name of reserve account
Restricted by council
(a) Leave Reserve
(b) Office Building Reserve
(c) Airport Reserve
(d) Derby Wharf Maintenance Reserve
(e) Economic Development Reserve
(f) Fitzroy Crossing Recreation Hall Reserve
(g) Staff Housing Reserve

Purpose of the reserve account

To be used to fund annual and long service leave requirements.

To be used to fund the new Derby administration building.

To be used to fund airport capital works, primarily bitumen resealing.
To be used to carry out wharf maintenance.

To promote economic development within the Shire.

To be used for the construction of staff housing.

To be used to quarantine funds received from the lease of the FX Recreation Hall to be utilised for any upgrade works.
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8.2 COUNCIL POLICY MANAGEMENT - POLICY REVIEW

File Number: 4160

Author: Telia Reilly, Governance and Risk Coordinator
Responsible Officer: Jill Brazil, Director Corporate Services

Authority/Discretion: Legislative

SUMMARY

Council is committed to ensuring that its policies address a clearly identified issue in a
proportionate and considered manner, remain relevant, and do not impose unnecessary burdens
on external stakeholders or generate internal inefficiencies.

Policies are intended to provide for the efficient and effective use of the Shire’s resources and
enable Council to make decisions based on the principles of equity, fairness, natural justice,
transparency and accountability, as well as meeting statutory requirements.

Shire officers have conducted a comprehensive review of the Shire’s Council policies and made
recommendations for retention, amendment, renewal and repeal.

DISCLOSURE OF ANY INTEREST
Nil by Author or responsible Officer

BACKGROUND

A comprehensive review of all Council policies has been completed, including evaluation
assessment and recommendations provided by an independent external advisor, under a guiding
principle of ensuring that all policies meet relevant statutory requirements and remain fit for
purpose. Policies were also compared to relevant independent advice and templates provided by
the West Australian Local Government Association and the Department of Local Government.
STATUTORY ENVIRONMENT

Local Government Act 1995, s.2.7 (2) (b) - The council’s governing role includes the following — (b)
determining the local government’s policies.

POLICY IMPLICATIONS

As set out in this report.
FINANCIAL IMPLICATIONS
Nil

STRATEGIC IMPLICATIONS

GOAL OUR PRIORITIES WE WILL

1. Leadership and 1.2 Capable, inclusive and | 1.2.2 Provide strong governance
Governance effective organisation
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RISK MANAGEMENT CONSIDERATIONS

RISK LIKELIHOOD | CONSEQUENCE | RISK MITIGATION
ANALYSIS
Legal & Compliance: Rare Minor Low Expenditure to only be

incurred in accordance
with budget parameters,
which have been
structured on financial
viability and
sustainability principles

A local government is
not to incur
expenditure from its
municipal fund for an
additional purpose
except where the
expenditure is
authorised in advance
by an absolute majority
of Council

CONSULTATION

Internal and external consultancy.

COMMENT

Compulsory policy provisions are set out the Local Government Act 1995, which requires that local
governments must adopt a policy in specified statutory circumstances. This review ensures that
policies are appropriate to the following statutory provisions:

e Section 5.39C: Temporary Employment or Appointment of Acting CEO*
¢ Section 5.50: Payments to employees in addition to contract or award
¢ Section 5.90A: Attendance at Events Policy*

e Section 5.128: Council Member Continuing Professional Development*

e r.11A, Functions and General Regulations: Purchasing Policy for goods and services under
$250,000

* require absolute majority resolution

Additionally, a local government may adopt a policy under section 5.129 of the Act relating to
paying fees or reimbursing expenses to attend training or professional development. Council
Policy C2 - Council Member Training and Professional Development includes provision for
reimbursement of travel expenses for approved use of a private motor vehicle. Council Policy C12
— Elected Member Fees and President’s Allowances does not provide additional provisions for fees
to be paid relative to training or professional development.

A future policy requirement will be introduced through the Local Government Amendment Act
2024 Section 5.56AA ‘Rates and Revenue Policy’ however this is pending commencement to
coincide with the 2026/27 Annual Budget.

Numerous Council policies are subject to recommendations to repeal, replace or retain with
amendment. The complete suite of policies can be found attached to the report, and it
recommended they be adopted as proposed.
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The following comments are provided as a guide to those policies that have been substantially
reviewed, recommended to be replaced or recommend for repeal.

Council Policy

Comment

C3 Caretaker Policy

Recommend Rescind - No longer
commencement of Section 3.73 of the Act.

required due to

C4 Violence and
Aggression

Recommend Rescind - Shire could potentially consider a more
substantial policy approach in future.

C5 Council Meetings —
Date, Time and Venue

Recommend Rescind - In report to Council Annually for their
endorsement.

C6 Use of Council
Chambers

Recommend Rescind — Internal booking process in place.

C8 Public Statements by
President

Recommend Rescind - Replicates much of Policy C14, which is
a suitable approach.

C9 Temporary
Appointment of CEO

Recommend Rescind - Current policy not fully compliant with
s.5.39C of Act, new Policy aligns with compliant WALGA
template.

C11 Electronic Council
Meetings

Recommend Rescind — Policy updated to ensure compliance
with Local Government (Administration) Regulations.

C15 Child Safeguarding

Recommend Replace - version sourced from recommended
Department of Local Government template.

ES3 Fraud, Misconduct
Control

Recommend Rescind — Recommendation from Office of
Auditor General is to adopt Fraud Control Action Plan as an
internal CEO workplace directive, not a Council Policy.

ES4 Local Publications

Recommend Rescind — No requirement for policy to give local
notice, this is mandated in Local Government (Administration)
Regulations.

F10 Forward Planning

Recommend Rescind — This policy cross-references other
policies and is not required.

F11 Budget Issues

Recommend Rescind - Policy principal will be incorporated in
new annual Rates and Revenue Policy (section 5.56AA) when
it commences in 2026.

F12 Rates Admin.

Recommend Rescind — This subject matter is provided for

Charges under s.6.45(3) of the Act.

F13 Reserve Accounts Recommend Rescind — Consideration of reserve accounts
determined by Council in annual budget preparation.

F14 Loan Borrowings Recommend Rescind - Consideration of reserve accounts
determined by Council in annual budget preparation.

F15 Provisions Recommend Rescind - Consideration of reserve accounts

determined by Council in annual budget preparation.

F16 Cash Flow
Management

Recommend Rescind — Current policy reads as a statement
rather than policy guidance.
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F18 Portable and Recommend Rescind — Current policy is guided by FM Reg 17B
Attractive ltems which is a responsibility of the CEO. Principles will be

converted to internal procedure.

PC5 GPS Fleet Tracking Recommend Rescind - Current internal procedure is
adequate.

R1 Fire Control Officers Recommend Rescind - Only Shire employees can be

Authorities authorised to purchase goods and services.

VOTING REQUIREMENT

Absolute majority

ATTACHMENTS
Nil

COMMITTEE RESOLUTION AC18/25

Moved:  Mr Jeffrey Porra
Seconded: Cr Val Ross

That the Audit, Risk and Improvement Committee recommend that Council by ABSOLUTE
MAIJORITY resolves to:

1. ADOPT the below Council Policies:

C1: Elected Member and Chief Executive Officer attendance at events and functions
C2: Council Member Training and Professional Development
C9: Temporary employment or appointment of Acting CEO

2. APPROVES the Chief Executive Officer to make any relevant amendments, formatting, or
other minor wording changes to the policies.

In Favour: Mrs Danielle Cornish, Mr Peter McCumstie, Cr Trish Gault, Cr Eliot Money, Cr Val
Ross and Mr Jeffrey Porra.

Aqainst: Nil
CARRIED 6/0

COMMITTEE RESOLUTION AC19/25

Moved: Cr Eliot Money
Seconded: Mr Peter McCumstie

That the Audit, Risk and Improvement Committee recommend that Council RESCINDS the
following policies:

C3: Caretaker Electoral Period

C4: Violence and Aggression

C5: Council Meetings — Date, Time and Venue

C6: Use of Council Chambers

C8: Public Statements by President, Councillors and Chief Executive Officer
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C15: Child Safeguarding

ES4: Local Publications

F10: Forward Planning

F11: Budget Issues

F12: Rates — Administration, Interims and Interest Charges
F13: Reserve Accounts

F14: Loan Borrowings

F16: Cash Flow Management

F18: Portable and Attractive Items
PPC5: GPS Fleet Tracking

R1: Fire Control Officers Authorities

In Favour: Mrs Danielle Cornish, Mr Peter McCumstie, Cr Trish Gault, Cr Eliot Money, Cr Val
Ross and Mr Jeffrey Porra.

Aqainst: Nil
CARRIED 6/0

COMMITTEE RESOLUTION AC20/25

Moved:  Mr Peter McCumstie
Seconded: Mr Jeffrey Porra

That the Audit, Risk and Improvement Committee recommend that Council:
1. ADOPTS the below Council Policies:

C7: Presentations on Completion of Service Objective
C10: Code of Conduct Behaviour Complaints Management
C19: Electronic Attendance at Meetings

C12: Council Members Fees and President’s Allowances
C14: Media and Communications

C16: Use of Common Seal and Execution of Documents
C17: Council Policy Management Framework

C18: Child Safety Awareness

ES1: Legal Representation Costs Indemnification

ES2: Establishment of Commercial Leases

ES3: Fraud, Misconduct and Resilience

ES5: Community Leases and License Agreements of Shire Assets (Facilities, Buildings and
Land)

F1: Procurement of Goods and Services

F2: Asset Management

F3: Significant Accounting

F4: Sundry Debtors Collection

F5: Outstanding Rates Collection

F6: Financial Hardship

F7: Regional Price Preference
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F8: Transaction Cards

F9: Rating Administration

F17: Investments

F19: Community Funding Scheme

F20: Related Party Disclosure

F22: Damages Claims

H21: Traders and Stall Holders Permits

PC1: Risk and Opportunity Management

PC2: Work, Health and Safety

PC3: Injury Management and Rehabilitation

PC6: Volunteer Emergency Service / Defence Reservist Leave
PC7: Generative Artificial Intelligence (Al)

TP1: Light Industrial Area — Caretakers Residence

TP2: Radio Masts

TP4: Town Centre Development

TP5: Transportable / Relocated Dwellings

TPG1: Town Planning Guideline Minimum Floor Level for New Buildings Fitzroy Crossing
and Camballin

W1: Crossovers

W4: Memorials in Public Parks and Reserves

WS5: Public Art

W?7: Closed Circuit Television (CCTV)

W3: Underground Public Utilities Services that cross Council Controlled Thoroughfares

2. AUTHORISES the Chief Executive Officer to make any relevant amendments, formatting, or
other minor wording changes to the policies.
In Favour: Mrs Danielle Cornish, Mr Peter McCumstie, Cr Trish Gault, Cr Eliot Money, Cr Val
Ross and Mr Jeffrey Porra.
Aqainst: Nil
CARRIED 6/0

Iltem 8.2 Page 57

Item 12.1 - Attachment 1 Page 60



Ordinary Council Meeting Attachments 27 November 2025

Audit, Risk and Improvement Committee Meeting Minutes 20 November 2025

8.3 GOVERNANCE AND COMPLIANCE - RISK MANAGEMENT

File Number: 5476

Author: Telia Reilly, Governance and Risk Coordinator
Responsible Officer: Jill Brazil, Director Corporate Services

Authority/Discretion: Executive

SUMMARY

This report presents an update on controls developed and implemented in ensuring effective risk
management.

DISCLOSURE OF ANY INTEREST

Nil by Author or Responsible Officer

BACKGROUND

The Audit, Risk and Improvement Committee provides guidance and assistance to Council. The
Committee assumes a key role in assisting the Shire fulfil its governance and oversight obligations
related to financial reporting, internal controls, risk management systems, legislative compliance,
ethical accountability and internal and external functions.

There are a number of audits that local governments are required to complete to address these
obligations, and the reports from these audits are presented for endorsement at the time.
Managing risk requires all Council Members and officers to use an interactive process consisting of
steps that, when undertaken in sequence, enable a sound basis for decision-making and facilitates
continuous improvement in performance.

STATUTORY ENVIRONMENT

Local Government Act 1995 - Section 7.1A requires a local government is to establish an audit
committee of 3 or more persons to exercise the powers and discharge the duties conferred on it.

Local Government (Audit) Regulations 1996 — Regulation 17 requires the Chief Executive Officer to
review certain systems and procedures.

Local Government (Financial Management) Regulations 1996 - Part 2 5.6.10 provides requirements
for general financial management of the local government.

POLICY IMPLICATIONS

Nil

FINANCIAL IMPLICATIONS
Nil

STRATEGIC IMPLICATIONS

GOAL OUR PRIORITIES WE WILL

1. Leadership and 1.2 Capable, inclusive and | 1.2.2 Provide strong governance
Governance effective organisation
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RISK MANAGEMENT CONSIDERATIONS

RISK LIKELIHOOD | CONSEQUENCE | RISK MITIGATION
ANALYSIS
Legal & Compliance: Possible Moderate Medium Continue to build and
Non-compliance with monitor internal
L procedures and to
legislation
educate employees on
legislative compliance
Reputation: Possible Moderate Medium Continue to build and

Adverse media and lack
of community

monitor internal
procedures and to
ensure legislative

confidence i
compliance

CONSULTATION

Internal

COMMENT

The below table highlights the current status of the Shire’s Risk Register.
STATUS NUMBER
Identified risk items at beginning of reporting 94
Risk Items added to register since inception 40
Completed (Since 23 May 2024) 80
TOTAL OUTSTANDING 54

VOTING REQUIREMENT

Simple majority

ATTACHMENTS

1.  Governance and Compliance - Risk Register {
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COMMITTEE RESOLUTION AC21/25

Moved:  Mr Peter McCumstie
Seconded: Cr Trish Gault

That the Audit, Risk and Improvement Committee recommend that Council RECEIVE and NOTE
the information contained in the attached Risk Register — October 2025.

In Favour: Mrs Danielle Cornish, Mr Peter McCumstie, Cr Trish Gault, Cr Eliot Money, Cr Val
Ross and Mr Jeffrey Porra.

Against: Nil
CARRIED 6/0
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Shire of Derby / West Kimberley Risk Register

31 October 2025

System or
Category Pr;ce dure Description Suggested Actions Other Audit Reference Risk Rating Date Due Progress Update Status
egulation 17 Review - December 2022
Claims and Litigation Progressing
31/10/25
Draft a CEO directive to provide guidelines for how to manage a / / A

L I . . . . There is a draft CEO Directive (D-

. . claim in a manner that minimises risk. This should include consulting . e

5.1 Dealing with . . . . . A y . P . . CP5) Criminal Investigations and

. ~___|The Shire does not have a formal internal process for dealing with claims and litigation. However, we understand from officers |with the Shire’s insurers and guidance on how to appropriately . . . .
1 claims and litigation L . . . . 5 Medium Ongoing Prosecutions that continues to be

R that it is well understood that engagement of legal advisors requires approval of the CEO. communicate to the claimant (if at all). . K .

(Risk Management) reviewed to include claims and
litigation against the Shire. Liaison
is ongoing with LGIS

Environmental Management Progressing
Plan
Develop environmental management plans for high-risk areas of the
Shire. All plans must comply with relevant legislation
vesting/management orders, and head leases. High-risk areas may
include waste management sites, the Derby Port, and the Derby and
Fitzroy Crossing depots and their respective airports.
The Shire does not maintain a Shire-wide environmental risk management plan. If not done so already, ensure all contaminated sites are being 31/10/25
. managed in accordance with their waste site licence requirements FA 2022 3. Rehabilitation
5.1 Environmental . L . . . . . . . L Consultant has been engaged and
. The Shire does maintain a Derby Port Environmental Policy which sets out high-level goals regarding the environmental and other relevant statutory requirements. Plan for the future of the Provision Assessment . . . .
2 risk management management of the port and surrounding waters. Specific mitigation strategies are not identified. Shire’s (and its community’s) waste disposal requirements. FA 2023 3. Rehabilitation iedium Ongoing P D CleElepath (I i
(Risk Management) 8 P 8 - 5P 8 8 : Y P q : o budget review 2025/26. Included in
Provision Assessment "
. o . B 5 . . . . . . budget review 25/26
The Derby Waste Disposal Site is nearing the end of its capacity. Consider developing a Shire-wide Environmental Risk Management
plan to address the Shire’s environmental targets. This may include
factors such as responsible disposal of chemicals, waste reduction
targets, water consumption and electrical consumption.
Ensure the Derby Port Environmental Policy is dated and includes
review details.
Procurement Progressing
31/10/25
The continous reviewing of
We understand from officers that business cases have historically been presented to council in relation to proposed projects . . g
. . . . . . . processes is occuring, and the
requiring significant investment. This practice has not been used in recent times. . . - . . . . .
5.1 Controls for Consider developing a CEQ’s directive regarding the practice of development and implementation
unusual types of . . . . . drafting business cases and risk assessments for unusual, expensive of templates has occurred. The
R vp . |We understand from officers that large projects are generally discussed in corporate planning sessions and are addressed to the . 8 . - . L . R P . . p
3 transactions or high . or high-risk activities or projects. This will assist the Shire to assess Ongoing reviewing of processes and
) . Corporate Business Plan. N N . . -
risk transactions risk, ensure costings are accurate and consider whether a project randomly auditing purchase orders
Risk Management; . . . . |manager is needed. started in late March 2025. A
( 8 ) The Shire regularly uses the WALGA and the local Derby Vendor Panel system to seek suppliers to ensure a suitable level probity 8
process change for purchase orders
and transparency. E
was implemented on the 1 July
2025
IT Management Progressing
05/11/2025
Manager ICT and Customer
Ensure the IT contract and the associated tender requirements are Services meets with Managed IT bi
managed and upheld. This could be achieved through the regular monthly. An ongoing review of
The Shire has engaged an external contractor to manage its IT requirements. L 8 3 P . e 8 y BOINg N
joint meetings between the Shire and Managed IT. cyber risks, together with
ISA20223.1TG - i ts to E: tial 8.
The officers identified that the contractual documents between the Shire and its external contractor address service details . . Ny o.vfernance P — 0. ssentia -
. . . Maintain a status sheet to monitor whether the managed services Standards, Policies and Budget 2025/26 includes provision
including backup service agreements and products. R . " N
5.1 IT management tender requirements are being met. Procedures for additional risk controls
’ & -, o, . ) ) o, ISA 2023 3. IT Governance -
plan and data We understand from the Shire’s IT contractor that the Shire’s data is stored at multiple backup points. Backups of the Shire’s . - . L . . .
4 " . . y . Ensure the Shire is satisfied that the external contractor has in place Standards, Policies and Ongoing Managed IT to provide policy
recovery procedure |data are replicated both onsite and offsite (Perth). Officer emails are also backed-up. N . .
(Risk Management) the necessary practices and procedures to satisfy terms and Procedures documentation around backup and
8 . . . . . conditions of the contract and tender requirements. Especially in ISA 2022 4. IT Governance and restore process for SDWK. Adding a
Shire officers are able to send a service request to the external contractor to restore a document or other lost information. If . R o, N R
. . . . . . ) __|relation to protecting the Shire’s IT systems from cyber security Strategy field in Managed Portal for test
restoring the information may result in loss of new information, the contractor will contact the Manager ICT & Customer Service | P q
. . . . risks. Reg 5 Back-Up Procedures restores of specific files will be
for approval. This process appears to be well understood but is not captured in a written . ,
added, which then will allow the
procedure. . . . ]
Capture the procedure for requesting and approving the restoration request to be actioned, and
of a document in a written procedure. documented for further audits
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Shire of Derby / West Kimberley Risk Register
31 October 2025

System or

Category e Description Suggested Actions Other Audit Reference Risk Rating Date Due Progress Update Status
egulation 17 Review - December 2022
Agendas Completed

The Shire has a template document for drafting reports to council and a Report Writing Guide (April 2020). The Report Writing

5.2 Drafting reports |Guide is not specific to council reports but can be used as a guide for drafting reports to council. Review the Report Writing Guide and provide review details at the 31/10/25

5 to council . . N . Ongoing Review is finalised
. . R . N . . . base of the document, including a review deadline.
(Internal Control) |There are no formalised supporting guidance documents to assist those officers who are new or unfamiliar with drafting reports
to council. Officers are required to confer with other officers and consider previous reports to council.
Legal advice Progressing

Create a register of advice received, including a brief matter
description and reference numbers to the relevant documents. This
will enable employees to use (but not necessarily apply) as a
reference material advice received in the past. A guideline must
accompany the register to ensure that employees seek an updated

The Shire regularly engages with various legal advisors, all of whom are in the WALGA Preferred Supplier Directory. Some of . pany . 8 . ploy o P

L . . . ) N o version of advice, to cater for changes in law and application to 31/10/25
6 5.2 Liaising with | those advisors have been supporting the Shire for a number of years. We understand from officers that the advisor is often circumstances different from those prevailing at the time of the Ongoin Work is progressing on developin
legal advisors selected based on the type of matter being dealt with. Executive staff or the CEO will determine when legal advice is required. . A p 8 going . prog 8 ping
y . . . original advice. a register

We understand from officers that the CEO encourages advice to be sought if there is doubt.
Draft a CEO directive for seeking legal advice. This may include how
to request legal advice, what needs to be considered before seeking
legal advice, who can seek advice from lawyers, and contacts for
lawyers who specialise in certain areas.

Procurement 31/10/25 Progressing

Implemented key seperations in
the procurement cycle. Ongoing
procurement training and
development occuring

Conduct periodic internal reviews to ensure that the various
components of the purchasing process include a separation of roles Ongoing
and functions.

5.2 Separation of
7 roles and functions
(Internal Control)

The procurement process requires multiple employees to review and/or sign off on the required documentation. For example,
the invoice ought not to be signed off by the officer procuring the good or service.

Assets and Records Progressing

Implement a written procedure for accessing records in Coleman

Centre to ensure documents are suitably protected. This may include 31/10/25
Physical archived documents are restricted by key access. Only three officers have keys to access the strong room and safe using lockable compactors or relocating the records to a room The server room in the
which stores leases, contracts and other important items. Property records in Coleman Centre can be accessed by anyone in the [that can be locked. Administration Office is locked by
building. The records are not permitted to leave the building. A member of the public may access property records by submitting key and is only accessible by the
an application and fee. The Records Officer or administrative officers will access records on their behalf. Draft a written procedure for the issuing of phones, laptops and CEO and Manager ICT and
other assets stored in the server room. Ensure that the Server Room Customer Service. Record keeping
5.2 Restricting The IT server room is only accessible by key. Executive officers and the Manager Administration have a key to access this room. |Access Log is located in the vicinity of the server room. in the Coleman Centre is being
access to physical There is a sign-in sheet for all external visitors to the IT server room. Mobile phones, laptops and other assets are also kept in investigated
8 assets and records the IT server room. The Manager Administration can distribute these items at the request of the People and Culture business Implement a written procedure for the management of the Key Ongoing
(Internal Control) unit or a director. This procedure is not captured in a written document. Officers are issued with keys to the administration Register. Noting that both of the above could be included in the Asset Management has completed
building during their induction. People and Culture records indicate which officers have been issued with certain keys. Alarm ProMapp initiative. a full review of key register in 2023.
codes for the administration building are issued to employees during their induction. Alarm codes are also provided to access Process map being developed for
the Council Chamber. These codes are limited to allow access within set access times. Keys to access Shire buildings can be Ensure procedural documents are dated and include review periods, key register.
issued to officers and contractors. This must be recorded on the Key Register. The Shire maintains procedural documents to including the Facility Hire Procedure.
support the hiring of facilities and the dispersion of keys accordingly. These documents include procedures to be followed The Employee Exit Checklist is
should keys not be returned. Review the Employee Exit Checklist to ensure it captures the need to completed and a CEO Directive is
return access keys and other shire equipment like phones, currently being developed

computers, and vehicles, etc. on departure from the Shire.

IT Management Completed

ISA 2022 3. IT Governance -
Standards, Policies and
Procedures

5.2 Authorising | The Shire currently lacks significant control in relation to authorising changes to data files as the Shire currently does not have ISA 2023 3. IT Governance -

changes to data |an administrator for its IT software. Introduce an authorisation procedure for occasions when changes to . . 05/11/2025
9 y ) Standards, Policies and Ongoing .
files and systems data files are proposed. Procedures This has been completed
Int | Control) [The Shi ignificantl li it: t 1T tractor t ist with thi tters.
( nternal Con’ I'O) e ire signiticantly relies on its externa contractor to assist wi ese matters. ISA 2022 4. IT Governance and
Strategy

Reg 5 Back-up Procedures
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System or
Category Pr;ce dure Description Suggested Actions Other Audit Reference Risk Rating Date Due Progress Update Status
egulation 17 Review - December 2022
Record Management Progressing
Conduct a comprehensive review of the Shire's record systems to 10/11/2025
identify and address issues such as consistency of filing. Ongoing process development.
Training has occurred and training
Impl t tralised and istent filli t ted b | developed.
The Shire’s Recordkeeping Procedure is given to new employees during their induction. This addresses information such as what mP emén. acentra .|se and consisten .I m.g Sy ef" supported by RN
) o . staff training and written procedures. This will require a managed
needs to be recorded, what file numbers to allocate, the authorisation of officers, how long records must be kept and the " . ) L . .
5.2 Records disposal of records transition from the use of the x-Drive and personal drives to Synergy This will be included in the new
10 management P . Records or a dedicated digital records management system. Ongoin employee induction program.
procedures . . P P " sone
The officers recognise that a significant number of records are currently not being filled correctly. For example, many files are N - A N . .
(Internal Control) . R K . . o Ny N " Consider if additional support/resourcing is needed to assist with The record keeping manual is near
not being saved into Synergy and are instead accessed via the X-Drive. This issue is also hindered when external email .
. S . o L records management. completion.
information is received by individual offers rather than the customer service inbox. 5/11/25
Ensure records of individual officers are effectively managed. For Training has been developed and is
example, by addressing these requirements in job descriptions being refined through the seesions
and discussing records management during performance reviews. held
Assets Progressing
FA 2022 1. Impairment
Assessment of Roads
FA 2022 4. Fixed Asset
Depreciation Rates
The Shire has drafted Asset Management Plans for buildings, roads, the plant, land and other assets. The Shire also has an Asset A 2823 7. Fixed Asset
Management Policy (June 2021). The Asset Management Plan is a part of the Integrated Planning Process and identifies when De recii;tion Rates
replacements, refurbishments and maintenance are required. P ) -
. . " N FA 2022 5. Fixed Asset Additions
Reference is made to the draft Asset Management Plans when formulating the annual budget. Expenditure outside of the draft FA 2023 8. GST Capitalised on
Asset Management Plans requires justification. A gap may at times exist between what is required in the draft Asset Prioritise endorsing the draft Asset Management Plans. Fixed Asset Ad’;itions
5.2 Asset Management Plan and the expenditure provided in the budget. FA 2022 7. Fixed Asset 31/10/25
11 mana-emem lan We understand from officers that the Shire maintains a working document of assets and an Assets Register. The Assets Register |Ensure relevant budgeting reports to council identify the long-term Mana er.nent Polic Ongoin This work is ongoing, in
(Interial Contrll'ol) does not include any items valued under $5,000, in accordance with relevant accounting standards. consequences of not meeting the requirements of the Asset A 2025 4. Fixed Ass\;t going consultation with Corporate
Physical inspections of large assets are undertaken for insurance purposes. Management Plan. Asset management training may also be Mana er‘nent Polic Services
We understand from officers that smaller items such as phones and laptops may not be captured on the Assets Register or the |appropriate if this is a concern of the Shire. A 2025 3. Fixed Assyet
Asset Management Plans. Similarly, crew gear are mostly unaccounted items. These items are managed using a Small Plant Ca italis;tion Polic
Register and are replaced at end of their useful life. P . v
N o : . . . . FA 2023 5. Fixed Asset
We understand from the officers that the Shire’s IT service provider keeps track of the Shire’s IT equipment needs and will Capitilisation Policy
tact the Shire when it i dat lacing.
contact the Shire when items require updates or replacing. FA 2022 10, Fixed Asset
Capitalisation Dates
FA 2023 1. Impairment
Assessment of Roads
Local Laws Progressing
31/10/25
. . . . y " . N Prioritise the review of the local laws (currently overdue). CEO to Consultant has been engaged and
A task is set in the Compliance Calendar to remind the relevant officers to conduct a review of all local laws in accordance with X e ( v ) . ) q B q
. ., - . - . review the reasons for the Shire’s failure to undertake the reviews of at the Ordinary Council Meeting
12 5.3 Local Laws  [statutory requirements. The Shire’s procedure for reviewing local laws will follow the guidelines issued by the Department of . . . . g
. . . local laws in a timely manner and address those issues in a report to dated 30 October 2025, Council
Local Government, Sport and Cultural Industries. The local law review (for all local laws) is currently overdue. . N L
the Audit Committee. approved the initiation of the
public consultation period
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Category :Z;Z::‘u:; Description Suggested Actions Other Audit Reference Risk Rating Date Due Progress Update Status
formation Systems Audit - 22/23 Financial Year
IT Management Progressing
Finding: Recommendation:
Appropriate and defined IT governance structures and processes enable alignment with business strategies and help to The Shire should develop an IT strategic plan to ensure alignment of
ef‘flqentlY .manage/monlt'or outsourced IT systems. ' ) ) - ) IT strategy to overall business strategy. Reg 17 5.2 Updating computer
We identified that the Shire does not have an up-to-date IT strategic plan which aligns to the overall business strategy in place. — . .
applications and information 5/11/2025
4. 1T Governance Management Comment: . . .
13 and Strategy This finding was first identified in 2021-22. Progress on the development of a strategy has occurred and will systems High 30/06/2024 salosicuientionstiaten
. . ISA 2022 4. IT Governance and with Managed IT
continue in 2024.
N Strategy
Implication:
Without appropriate and defined IT strategic plan, the Shire may not be able to effectively align IT with business strategies, Rating:
increasing the risk of sub-optimal achievement in relation to business plans and initiatives. Moderate (2021-22) Moderate
Long Term Financial Plan Completed
Finding: Recommendation:
There is no current Long Term Financial Plan (LTFP) in place for the Shire. This document provides a framework to help assess The LTFP should be developed and annually reviewed as part of the
the short, medium and long term impact of funding decisions on the Shire’s financial sustainability and is a required element of [budgeting process to ensure it remains relevant to inform financial 5/11/2025
5.2 Audit Finding the Integrated Planning & Reporting Framework. decision making. This has been adopted
14 Long Term Financial Management are aware of this and we understand that development has commenced but is in its preliminary stages. Management Comment and Action: High 30/06/2024 B .
Plan . . . The draft plan is currently under
The LTFP will be developed and implemented in 2024. review
Implication:
The absence of an LTFP may expose the Shire to financial sustainability risks due to lack of financial forecasting information to  |Risk Rating:
assess the impact of decisions High Risk
formation Systems Audit - Year End 2024
Completed
Finding
The following previous year finding remains unresolved in this audit period:
* There is no formal periodic review process verifying whether generic or system accounts are still appropriate.
* There were no user access reviews conducted during the audit period.
* There is no process to periodically review the segregation of duties matrix.
In addition, we identified several deficiencies in the access management of the SynergySoft financial application: Recommendation
¢ 1 out of 131 user accounts belonged to terminated employees. The identified user did not log in after termination date. We * Ensure terminated users are disabled in a timely manner.
acknowledge that the account was disabled on 28 * Regularly review and monitor all SynergySoft accounts to ensure
June 2024. they are still appropriate and required. Appropriate records of these
* 8 out of 131 user accounts were not found in the HR active employee list. We acknowledge that the identified reviews should be retained, and accounts not needed should be 31/10/25
Financial Application — IT General Controls [accounts were disabled on 28 June 2024. disabled in a timely manner. User access reviews should include a .
15 ) . . . . . 30/06/2025  |This is adressed through a monthly
User Access Management Audit * 2 out of 23 system or generic accounts' purposes and their use could not be substantiated by the Shire. review over:
* 6 out of 12 active administrator level accounts were not required. We acknowledge that these accounts were disabled on 28 |0 Generic and system accounts and verify their purposes. report
June 2024. o Administrator level accounts to verify if they are still required.
This finding was first raised in 2021-22. Rating: Significant (2022-23: Significant) * Document and implement a segregation of duties review
* Without effective user access management processes, there is an increased risk of procedure, including frequency of review.
unauthorised access to the finance application. This could impact the confidentiality, integrity, and availability of the Shire’s
information.
* Without an effective review of user access and segregation of duties controls, there is an increased risk of making
unauthorised changes and approvals to application
transactions. This could impact the integrity of the data in the SynergySoft application and lead to inappropriate segregation
controls, unauthorised and fraudulent transactions.
Risk Management Completed
Recommendation:
Finding: The Shire should develop and maintain a risk register, ensuring the 31/10/25
16 IT General Controls [the Shire had not established an IT risk register according to the agreed Information Security Risk Assessment Policy. mitigation actions have been properly defined and actioned. Medium 30/06/2025 IT risks are identified through audit

Audit

This finding was first raised in 2021-22. Rating: Moderate (2022-23: Moderate)

This finding was first raised in 2021-22. Rating: Moderate (2022-23:
Moderate)

and added to this register
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Category ;‘r,;::::‘u:; Description Suggested Actions Other Audit Reference Risk Rating Date Due Progress Update Status
egulation 5 Review - November 2023
Procurement & Purchasing Finding: Progressing
Process Compliance Paxon performed testing of a sample of procurement transaction and noted the following points:
- The Shire does not require evaluation panel members to sign the evaluation to evidence participation or to complete conflict
of interest forms. Implication:
- PO73158's procurement threshold is between $50,001 to $250,000 (exclusive of GST), therefore at least three written Non-compliance with procurement and three way matching
quotations were required. Only two quotations were received and there is no evidence as to how many were sought, as thisis  |processes may result in a lack of appropriately authorised
not documented. transactions and potentially misappropriation.
- There is no documented justification for the exemption of procurement processes relating to PO79201. Recommendation:
5.3.1 Evaluation forms should be signed as evidence of outcome and
Paxon also noted findings in relation to the three way matching of purchase order, goods and service receipting and invoices, participation and conflicts of interest should be included to record
L . : 3 N . N Reg 17 5.1 Procurement
which is a key financial control. evidence of their consideration. .
5.3 Audit Finding |- There is no invoice payment approval noted for PO75908. 5.3.2 All steps of review and authorisation through procurement and Framework (Risk Ma.nag.ement) 31/10/25
Procurement & |- Total invoice amount is more than the original purchase order amount for PO77065 and no approval of the was provided for  |three way matching processes should be evidenced and any Reg.17 53 M?nlt?rlng 5 . A full review of procurement is
17 Purchasing Process [the approximate $600,000 variance noted. deviations from process documented, authorised and recorded. complllar.\ce Ie.glslatlon and High Ongoing currently occurring. Evaluation
Compliance - For PO79201 the purchase order and invoice, but they contain different descriptions for the service provided. The PO 5.5.3 A report should be run monthly to assess the volume and value regu!atlons in regard to documents have been developed
description relates to the supply of security to look after machinery and materials and the invoice description relates to supply  |of invoices being received before purchase orders are raised. These tende.rlng.and procl{rement and are in use.
of fuel trailer. should be reviewed and investigated with officers not following (Legislative Complilance)
- Purchase order date does not precede invoice date on 3/10 of the procurement samples for P075129, PO77126, and PO74550. | process receiving training to increase process compliance.
Management Comment and Action:
Management agrees with the recommendations and will develop
appropriate evaluation forms and declarations.
Risk Rating:
High Risk
Financial Risk Finding: Progressing
The financial risks identified and assessed by the Shire were requested, but only the risk management framework was received, |Recommendation:
not specific documented risks. 5.6.1 A plan should be developed to make the risk management
framework operational.
A financial task calendar to identify required activity during the financial year is kept, however there are no responsible 5.7.2 Within the task calendar it should clearly define responsibility 31/10/25
employees for the tasks and there is also an absence of deadlines recorded. and the timeframe. Risk Management review is
5.6 Audit Finding - . occurring in 2025.
18 Financial Risk Implication: Management Comment and Action: High 1/12/2024 3.9.25
- Financial risks may not be appropriately identified, assessed and managed. Management agrees with this recommendation and a full review of This action is progressing
- Financial processes may not be performed completely and timely. the Risk Framework is scheduled for 2024
Risk Rating:
Medium Risk
inancial Audit
ARGN 31/10/25 Progressing
Claims are progressing.
19 AGRN Claims AGRN Claims may not be fully paid to the Shire. Current claim response success is approx 65%. The Shire will continue to work with DFES to progress claims High 30/06/2025 539_5'309f45 N cultrently Uy
review with the Disaster Recovery
Funding Arrangements
VHS 2025 Audit
Management Commitment Progressing
CEO and Council endorsed WHS Policy in Council meeting minutes, but CEO’s signature is not present in the document. 13/11/2025
L . . . . 70% completed. Edits to the WHS
Policy is reviewed annually; previous versions maintained. . .
Insuffcient: Policy have been completed to
20 Element 1.2 Included in health and safety induction training and referenced in Employee H&S Handbook. ) CEO_ to formally endorse/sign the W!-iS Policy. - Medium 1/11/2025 m_dUde the CEO's signature, _and'
- Review contractor H&S documentation to ensure policy is will be presented to the Audit, Risk
Included in health and safety induction training and referenced in Employee H&S Handbook. communicated effectively. cli Irrjp.rovement ComiliEaa
Council in November 2025 for
Displayed on workplace noticeboards. edcption
Management Commitment Progressing
13/11/2025
Senior WHS Officer monitors relevant H&S legislation and standards via WorkSafe WA, LGIS, etc. Insufficient: All WHS documents have been
- Develop process to ensure SWMS, SWPs, and related documents reviewed and aligned with relevant
21 Element 1.3 Legislation referenced in policy/procedure templates. identify relevant legislative requirements. Medium 1/06/2026 legislative requirements. Only
- Ensure this information is clearly understood by management and SWMS and JSAs now require
Legislation referenced in policy/procedure templates. workers. updates and further review to
ensure full compliance
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System or
Category Pr;ce dure Description Suggested Actions Other Audit Reference Risk Rating Date Due Progress Update Status
Management Commitment Progressing
13/11/2025
75% completed. Toolbox meeting
N . . Insufficient: template to include WHS as an
Time is allocated for toolbox/pre-start meetings and training. . . . . )
- Review workplace inspection process to include managers and agenda item was created and
. . . supervisors. . shared with all the teams.The
22 Element 1.7 Time is allocated for toolbox/pre-start meetings and training. P 3 . . Medium 1/11/2025 . .
- Increase inspection frequency to promote involvement and a Workplace Inspection schedule is
t fety culture. ted and leted thly b
Workplace inspections are mainly completed by Senior WHS Officer and HSR every 6 months. strong safety culture createdandicompietedimon 4y Y
Health and Safety Representatives.
Managers/Supervisors are to be
included for quarterly inspections
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Category Pr;ce dure Description Suggested Actions Other Audit Reference Risk Rating Date Due Progress Update Status
VHS 2025 Audit
Planning Progressing
13/11/2025
Development of the draft WHS
targets and objectives is currently
Unsatisfactory: in progress. The aim is to establish
- Develop health, safety, and psychosocial objectives and clear, measurable goals that align
23 Element 2.2 No health and safety objectives or measurable targets have been developed. measurable targets. High 1/03/2026 with the Shire’s overall safety
- Include both lead and lag indicators. strategy and support continuous
- Review and document performance indicators at least annually. improvement across all
departments. Once completed, it
will be reviewed in the WHS
committee meeting to finalise
Planning . . . Progressing
Use plans or records to ensure relevant parties are informed and supportive.
Insufficient:
. . . X " . 13/11/2025
Training tailored for literacy concerns. - Develop a documented process for managing workers with special Workiis progressing to/createa
2 Element 2.3 needs. Medium 1/03/2026 S )
. . " " . . documented process for managing
Ergonomic assessments and fitness-for-work policy applied. - Use plans or records to ensure relevant parties are informed and ) N
. workers with special needs
supportive.
Management of special needs workers not formally documented unless via workers compensation.
Planning Progressing
13/11/2025
Draft WHS Contractor Management Procedure exists. /11/
. Contractor management procedure
Unsatisfactory: draft is completed and currentl
Tender/RFQ processes for large projects in place. - Finalise WHS Contractor Management Procedure. ) P v
R N - . under review by the Manager
25 Element 2.4 - Develop contractor induction (organisational + onsite). 1/03/2026
. . . . N . Assets and Works. Changes were
Contractor inductions are inconsistent. - Define WHS performance accountability for contractors. .
. made to the PC2 WHS Policy to
- Use LGIS Contractor Management Toolkit. N
- . ) include contractor management
Accountability for contractor WHS performance is not defined.
aspects
Planning Progressing
Insufficient:
Contractor info (insurance, training) is collected. Develop process for maintaining contractor management records a0
26 Elemenet 2.5 P p . 8 3 . 8 1/06/2026 A draft has been developed and is
Other records (consultations, inspections) not clearly maintained (consultation, assessment, inspections, reviews). currently under review
ultations, i i intained. N
P v - Use LGIS Contractor Management Toolkit. v
Blanning Emergency procedures in place at all workplaces. Btz
Satisfactory: 13/11/2025
First aiders and wardens trained and identified. v N . . Ty q P
- Include photos of first aiders/wardens on noticeboards. Completed. All the information is
27 Element 2.6 . . . Low 1/11/2025 )
. . - Expand emergency drill schedule to include varied emergency updated and emergency drills are
Equipment regularly maintained.
types. conducted on a 6 monthly schedule
Evacuation drills occur at least annually.
Planning Progressing
13/11/2025
Templates include legislative reference section. Insufficient: SV\{MS/and 1SA will be reviewed
28 Element 2.7 - Review tasks to determine if SWMS is legally required. Medium 1/09/2026 with the Manager Assets and
Work instructions and SWMS/SWPs do not reference current legislation or standards. - Update SWMS/SWPs to include legislative requirements. 8 )
Works, and Works Supervisor
Planning Completed
13/11/2025
Workers know to approach WHS team or supervisors for information. satisfactory: Co/mpI/etedA Staff are aware of the
- . . Promote HSR (Health and Safety Representative) roles so workers contact details of Health and Safet:
29 Element 2.8 Legislative references stored in SharePoint. ( ¥ Rep ) Low 1/11/2025 X . . v
know they are a resource for WHS support. Representatives. This information is
t Il workpl
SDS and other documents available in hard/soft copy. pre.sen onjaliworkpiace
noticeboards
Planning Progressing
Licences and training info stored in personnel files and ELMO.
13/11/2025
. L - Insufficient: / / .
Equipment is inspected/maintained regularly. X . - . A list of plant/equipment was sent
- Identify equipment requiring noise surveys. .
30 Element 2.9 . . High 1/12/2025 to the contractors. The quotes have
. L - Conduct risk assessments, evaluate PPE effectiveness, and . )
Asbestos registers and training in place. been received to conduct the noise
document controls. .
survey in early December
No noise surveys have been conducted.
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System or
Category Pr;ce dure Description Suggested Actions Other Audit Reference Risk Rating Date Due Progress Update Status
Planning Progressing
13/11/2025
WHS Handbook (2023) outli icati thods for health and safety.
andbook ( ) outlines communication methods for health and safety Insufficient: WHS Handbook is to be finalised
- Finalise updated WHS Handbook. after Contractor Management
WHS is an agenda item in DMT, OMT, and WHS Committee meetings. E:wsu:'e hepalth and safety is included in all staff meeting agendas Procedure is com Ieteg The
31 Element 3.1 . v € 38 Medium 1/03/2026 ) - )
. . . o and minutes are kept. toolbox meeting template was
Toolbox and pre-start meetings occur, but minutes are not consistently maintained. . N N N
- Train team leaders on conducting and recording toolbox/pre-start created and circulated to all the
tings. d t ts t to include WHS
WHS Committee has a Terms of Reference. meetings . .0 usetoincude
as an agenda item
Consultation and Reporting Insufficient: Progressing
WHS, DMT, and OMT meetings involve worker input. Train and involve contractors in consultation and hazard 13/11/2025 .
management processes. ‘dl'he ;Trucedure |sdc.ur;er1tly unfier .
. - . levelopment and is being reviewe
32 Element 3.3 Training opportunities discussed annually and as needed. Medium 1/06/2026
8 opp v f06/ by the Manager Assets and Works.
. . . Revisions will be made following
Contractors' involvement in hazard management is unclear.
feedback
Consultation and Reporting Progressing
13/11/2025
Consultation currently occurs
Workers are verbally consulted on changes and purchases, but it is not documented. Insufficient: verbally; however, a formalised
Develo am.:l document a formal process for consultin piE=ss il B2 clavllepetl
33 Element 3.4 WHS Committee includes mechanisms for consulting on certain issues. P R P 8 . Medium 1/06/2026 Discussions have commenced to
workers/representatives on workplace changes and purchasing )
. establish a documented procedure
decisions. . "
for consulting workers and their
representatives on workplace
changes and purchasing decisions
VHS 2025 Audit
Consultation and Reporting Managers assess staff understanding of consultation requirements via team meetings. Completed
13/11/2025
Gaps lead to targeted awareness actions. Satisfactory: Completed. The WHS Officer
34 Element 3.6 Document any amendments or actions taken (e.g., in meeting Low 1/11/2026 conducts regularly reviews meeting
minutes or procedure reviews). minutes and procedure reviews as
provided by area managers
Consultation and Reporting Managers/supervisors are aware of the Issue Resolution Process, but it is not actively used. Progressing
13/11,
Insufficient: / H /2025 q q
. . . The issue resolution process is
Review and reinforce use of the documented Issue Resolution included in the new WHS
35 Element 3.8 Process. Medium 1/03/2026 . . .
103/ Handbook. It will be circulated in
the WHS Committee meeting for
Ensure WHS reps are involved in the resolution process. o ' =
HSRs' review
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Category e Description Suggested Actions Other Audit Reference Risk Rating Date Due Progress Update Status
Hazard Management WHS Handbook (2023) includes a hazard reporting procedure. Progressing
Workers use SWMS, SWP, Take 5s, but not in compliance with WHS legislative requirements. Insufficient: . B .
36 Element 4.1 ) L . High 1/12/2026 The template has been reviewed to
Review SWMS and SWP templates to ensure legislative compliance. e .
ensure legislative requirements
Hazard Management Control measures are in place and monitored through a hazard action register. Progressing
Reports are increasing. 13/11/2025
The Manager Assets and Works and
Workers are not fully completing controls section in documents. the Works Supervisor have also
discussed the review and
- development of Safe Work
Insufficient: Procedures. The aim is to update
37 Element 4.2 Train workers on using SWMS/JSA/SWP and the importance of Medium 1/12/2026 - . p
. © existing procedures and create any
recording appropriate controls. L q
that are missing, ensuring they
align with current work practices.
Implementation will be phased in
through regular pre-start
discussions and toolbox meetings
Hazard Management SWMS/SWP developed but not fully compliant with WHS legislation Progressing
Insufficient: 13/11/2025
Legislative references are missing. lent: Discussions have been held with
Identify high-risk tasks and SWMS ly with WHS
e.n IfY Bh-risktasks and ensure comply wi the Manager Assets and Works and
legislation. the Works Supervisor to develo
38 Element 4.3 High 1/12/2026 o D
new SWMS and JSAs and to review
Create JSAs/SWPs for other regular tasks. - I
the existing documents. These will
L . be progressively integrated into the
Add legislative references section to SWMS templates. . .
daily pre-start meetings
Hazard Management SWMS are rewritten before each task in consultation with workers. Progressing

13/11/2025

SWMS and JSA are to be reviewed
by the Manager Assets and Works,
and Works Supervisor

Satisfactory:
39 Element 4.4 Consider reviewing existing SWMS for recurring tasks instead of Low 1/06/2026
rewriting each time.

Hazard Management Control effectiveness is discussed but not documented. Completed
13/11/2025
Unsatisfactory: Completed. WHS Officer review the
40 Element 4.5 Implement a documented process for reviewing effectiveness of Medium 1/06/2026 effectiveness in consultation with
control measures. the asset team and area
manager/HSR
Hazard Management Reporting procedure is outlined in WHS Handbook and reinforced during induction and staff meetings. Completed
13/11/2025
2 Element 4.6 Investigations are documented in forms, registers, and stored in ELMO. Satisfactory: G 1/11/2025 Completed. Health and Safety Reps
: Ensure HSRs are engaged in all investigation processes. are involved in all WHS-related

issues and investigations

Training and Supervision Position descriptions include required WHS knowledge, skills, and experience. Completed
) o o Satisfactory: 13/11/2025
42 Element 5.4 Managers and supervisors have completed WHS roles/responsibilities training, but a refresher may be useful. Provide refresher WHS training for leadership roles on a regular Low 1/11/2025 Completed. People and Culture
basis. conducts regular refresher training
Training and Supervision Training is evaluated individually through performance reviews, but not against program objectives. Insufficient: Progressing
Develop a formal review process involving senior management/WHS 13/11/2025
Committee to evaluate the training program against objectives. Training is the agenda of discussion
43 Element 5.6 Maintain records. Medium 1/12/2026 for the WHS Committee. training
objectives and relevance are
discussed during these meetings
Training and Supervision Most training is provided by RTOs. Progressing
Non-RTO trainer materials are collected. 13/11/2025
During discussions with the Works
Job observations are conducted but not recorded. Insufficient: Supervisor, it was noted that job
b ti t
a4 Element 5.7 Develop a process to document job observations to confirm learning Medium 1/12/2026 observa |ons. SO Ny
transfer conducted visually but are not
: formally recorded. A process for
documenting these observations
will be developed
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Shire of Derby / West Kimberley Risk Register
31 October 2025

System or
Category Pr;ce dure Description Suggested Actions Other Audit Reference Risk Rating Date Due Progress Update Status
Training and Supervision Training records, certificates, and competencies are maintained. Progressing
b ob X d ‘ 13/11/2025
Job observation records are not kept. With the Manager Assets and
Insufficient: Works now commenced, this
45 Element 5.8 . . A . Medium 1/12/2026 "
Implement job observation recording in personnel files or ELMO. matter will progress further to
establish an appropriate recording
procedure
Volunteer Management Develop a process to document job observations to confirm learning transfer. Progressing
Bushfire volunteers managed solely by DFES.
13/11/2025
Inductions only conducted for non-bushfire volunteers. /11/ .
Volunteer management is covered
under the Shire's existing WHS
Policy, and no separate policy has
been developed. Volunteer
information from DFES has been
Unsatisfactory: requested and the Shire is awaiting
% Element 6.1 Develop a Volunteer Management Policy and Procedure. 1/06/2027 for this information
Engage with and induct bushfire volunteers directly. An MOU between the Shire and
DFES states that DFES will assist the
Shire in managing volunteers.
Nonetheless, this arrangement
does not remove the Shire’s
responsibilities or obligations
towards the volunteers
Volunteer Management Bushfire volunteer records held by DFES, not accessible to the organisation. Progressing
Unsatisfactory:
47 Element 6.2 ds h | intained in ELI Esr::al::ha;a:;vsharin with DFES for bushfire volunteer records (e. 1/06/2027 P
- Records for other volunteers are maintained in ELMO. 4 . -8 Awaiting information from DFES
personal data, assessments, consultations).
Volunteer Management Other volunteers use paid staff work instructions. Progressing
Unsatisfactory: 13/11/2025
48 Element 6.3 Unclear if bushfire volunteers get compliant work instructions. Confirm DFES-issued instructions align with current legislation, 1/06/2027 L .
. Awaiting information from DFES
standards, and codes of practice.
Volunteer Management Cannot confirm whether bushfire volunteers have proper training or licences to operate equipment. Progressing
Unsatisfactory:
13/11/2025
49 Element 6.4 Develop processes to confirm and record licences, training, and 1/06/2027 / N / ) .
e ) Awaiting information from DFES
qualifications of bushfire volunteers.
Volunteer Management Unclear if ongoing training and VOCs for bushfire volunteers are conducted. ) Progressing
Unsatisfactory: 13/11/2025
50 Element 6.5 Establish processes for ongoing training and verification of 1/06/2027 o .
Awaiting information from DFES
competency (VOC) for all volunteers.
Volunteer Management Cannot confirm if PPE is provided to bushfire volunteers or if equipment maintenance responsibilities are defined. . Progressing
Unsatisfactory:
Provi itable PPE ining.
rovide suitable and training 13/11/2025
51 Element 6.6 1/06/2027 L .
X . . Awaiting information from DFES
Define responsibilities and keep maintenance records for all
volunteer equipment.
Volunteer Management No formal consultation/communication with bushfire volunteers. Progressing
Unsatisfactory: 13/11/2025
52 Element 6.7 Communication with other volunteers is informal and undocumented. Create a documented consultation and communication process for 1/06/2027 o .
Awaiting information from DFES
all volunteers.
Volunteer Management No evidence that bushfire volunteers are involved in planning or risk assessments. Progressing
isf: 3
Unsatisf actorly ) . ) 13/11/2025
53 Element 6.8 Include bushfire volunteers in task planning and risk assessment 1/06/2027 . .
Awaiting information from DFES
processes.
Volunteer Management Draft Fitness to Work Policy includes volunteers, but fatigue management isn't confirmed. Progressing
Unsatisfactory:
54 Element 6.9 Implement a f!ti ue management process specifically for bushfire 1/06/2027 A
i P € 8 P P v Awaiting information from DFES
volunteers.
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8.4 GOVERNANCE AND COMPLIANCE - INTERNAL CONTROLS
File Number: 5476

Author: Telia Reilly, Governance and Risk Coordinator
Responsible Officer: Jill Brazil, Director Corporate Services

Authority/Discretion: Executive

SUMMARY

The Audit, Risk and Improvement Committee assists Council in fulfilling its responsibilities
regarding the oversight of internal and external audits at the Shire, ensuring due care, diligence,
and skill are applied.

The purpose of this report is to provide Council with the status of internal control management
matters within the Shire.

DISCLOSURE OF ANY INTEREST

Nil by Author or Responsible Officer

BACKGROUND

Local Government (Audit) Regulations 1996 outline the functions of a local government audit
committee. Council at its meeting dated 26 October 2023 confirmed the purpose of the current
Audit Committee, which included amongst others the following:

e Review the CEQ’s systems and procedures and progress its implementation

Due to an increased focus on the accountability and transparency of local governments, a review
of the effectiveness of all business processes is considered best practice. Internal auditing is one
way to reduce risk and identify improvements in internal controls. There are many benefits to
conducting internal audits, such as:

e Improving the performance of the organisation;
e Making the organisation process-dependent instead of person-dependent;

o |dentifying redundancies in operational and control procedures and the provision of
recommendations to improve the efficiency and effectiveness of procedures;

e Serving as an early warning system, enabling deficiencies to be identified and remediated on a
timely basis (i.e., prior to external, regulatory or compliance audits); and

e Increasing accountability within the organisation and supports strategic objectives.

Compliance Calendar

The Shire has a Compliance Calendar (Attain) which is used to track activities and action due dates
to ensure compliance is met with critical legislative compliance requirements, operational
requirements and also to reduce risk of non-compliance. Data entered in to this system
throughout the year supports completion of the annual Compliance Audit Return. This is an annual
legislative requirement and is reported to the Audit, Risk and Improvement Committee meeting,
prior to being submitted for Council endorsement.
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STATUTORY ENVIRONMENT
Local Government Act 1995

Section 2.7 outlines the role of local government including overseeing the allocation of the local
government’s finances and resources

Section 5.41 outlines the role of the Chief Executive Officer as responsible for managing the local
government’s administration and operations

Section 7.1A A local government is to establish an audit committee of 3 or more persons to
exercise the powers and discharge the duties conferred on it

POLICY IMPLICATIONS

Nil

FINANCIAL IMPLICATIONS
Nil

STRATEGIC IMPLICATIONS

GOAL OUR PRIORITIES WE WILL
1. Leadership and 1.2 Capable, inclusive and | 1.2.2 Provide strong governance
Governance effective organisation

RISK MANAGEMENT CONSIDERATIONS

RISK LIKELIHOOD | CONSEQUENCE | RISK MITIGATION
ANALYSIS
Legal & Compliance: Possible Moderate Medium Continue to build and

monitor internal

Non-compliance with
procedures and to

legislation. i
train/manage employees
on legislative compliance
Reputation: Possible Moderate Medium Continue to build and

monitor internal
procedures and to
train/manage employees
on legislative compliance

Adverse media and lack
of community
confidence.

CONSULTATION
Nil
COMMENT

This report highlights to Council the actions taken by the Chief Executive Officer to ensure
compliance and minimise risk. It also promotes an improved understanding by officers, of the
strategic risk/compliance expectations of Council. Administration is continuing to build best
practice in this area using staff training, information sessions and the provision of support.

27 November 2025
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VOTING REQUIREMENT

Simple majority

ATTACHMENTS

1. Governance and Compliance - Internal Controls {

COMMITTEE RESOLUTION AC22/25

Moved: Cr Eliot Money
Seconded: Mr Jeffrey Porra

That the Audit, Risk and Improvement Committee recommend that Council RECEIVE and NOTE
the information contained in the attached Internal Controls — October 2025 report.

In Favour: Mrs Danielle Cornish, Mr Peter McCumstie, Cr Trish Gault, Cr Eliot Money, Cr Val
Ross and Mr Jeffrey Porra.

Aqainst: Nil
CARRIED 6/0
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As at October 2025

Task Number

Calendar task

Category

Legislation

Due

Comment

Status

C42-8 Asset Management Plan

Update the Asset Management Plan to be included in
the outcomes of the Corporate Business Plan Review

Legislative Requirement

Local Government Act 1995

Local Government (Administration) Regulations

1996

Annual Task - Due on the 1
January

20% Progress Status - Review is underway - confirming consultant to undertake plan

Progressing

C245 Satellite Phone Serviceability

Task to complete a stock take and serviceability check
of all satellite phones in the possession of SDWK

Compliance Requirement

Annual Task - Due every six
months

20% Progress Status - This continues to be a priority and will occur as part of a larger check of all
Shire ICT assets. All phone numbers associated with the phones are still active

Ongoing Action Item

C360 Six monthly progress report - Recreational Boating The Shire has received funding from the Department  [Compliance Requirement 15/05/2025 70% Progress Status - Staff are in the process of finalising the grant as reporting requirements Ongoing Action Item
Facilities Scheme (Round 29) of Transport to undertake works to upgrade and make have changed

safe the two existing recreational boat ramps at Derby
C364 Six monthly progress report - Recreational Boating The Shire has received funding from the Department  |Compliance Requirement 28/05/2025 70% Progress Status - Staff are in the process of reviewing the grant Grant - In Progress
Facilities Scheme (Round 28) of Transport to undertake project planning to facilitate

an upgrade to the two existing recreational boat

ramps at Derby
C204 Lease Renewals / Extensions To ensure that commercial and community lease Legislative Requirement Local Government Act 1995 30/06/2025 50% Progress Status - All leases are currently being reviewed Progressing

expiry dates are monitored, so that renewals (or

extensions) can be considered and progressed prior to

their interim/fin al expiry date
€226 Community Strategic Plan - Collection of key The Community Strategic Plan incorporates a range of |Legislative Requirement Local Government Act 1995 30/06/2025 Progressing
performance Indicators Key Performance Indicators for the Shire to meet 50% Progress Status - Workshops to obtain community feedback are currently occurring in

Derby and Fitzroy Crossing

€338 Acquital Local Government Heritage Consultation Acquittal of funding to engage a consultant to Legislative Requirement Heritage Act 2018 30/06/2025 70% Progress Status - The Draft Heritage Survey and List are awaiting Council endorsement to go |Grant - In Progress
Grants undertake a Local Heritage Survey out for community consultation. Extension to due date, and possibly beyond
€334 Annual audited financial report Youth at Risk Funding — |Audited financial report for funding for the Derby Compliance Requirement 31/08/2025 70% Progress Status - Extension received for the submission of the audited financials. These are |Progressing
Derby Youth Service Youth Drop -in Service (Monday to Friday, 2pm to 6pm) now due 10 January 2026
C373 National Disaster Risk Reduction (NDRR) Program 2022- [The Shire auspiced a funding application by the Fitzroy |Compliance Requirement 31/08/2025 70% Progress Status - Acquittal report provided to organisation auspiced for this project (Land Progressing
23 Final acquittal report Fires Forum to the NDRR Program. The funding Alliance). Payment of invoice has been approved and is in progress.

agreement requires the submission of the acquittal

report at the completion of the project
C357 Regional Airport Development Scheme (RADS) 2023 - The Shire received funding from the Department of Compliance Requirement 7/08/2025 10% Progress Status - Project has been completed. Awaiting outstanding invoice before Grant - In Progress
2025 Transport to undertake a flood study and engineering processing the acquittal

design works at the Fitzroy Crossing Airport
€232 LGA 1995 Statutory Obligation - Authorised Persons All employees for the Shire of Derby / West Kimberley |Legislative Requirement Local Government Act 1995 1/09/2025 10% Progress Status - Staff are in the process of reviewing which staff require cards and issuing  [Progressing
Identifying Cards who are appointed as Authorised Persons under the them

relevant legislative authority, must be provided by the

CEO, an identifying card
C16 Annual Report - Record Keeping Statement The Annual report is to include a section addressing - |Legislative Requirement Local Government Act 1995 4/09/2025 50% Progress Status - Staff are in the process of finalising the statement Progressing

efficiency and effectiveness of record keeping systems

C166 Aerodrome Manual Review (Derby and Fitzroy Crossing)

Derby and Fitzroy Crossing Aerodrome Manuals to be
reviewed annually

Compliance Requirement

Annual task - Due on the 15
September

40% Progress Status

Progressing
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Task Number

Calendar task

Category

Legislation

Due

Comment

Status

€233 Bi- annual Review of CEO Directives

Review of CEO Directives

Legislative Requirement

Local Government (Financial Manageme nt)
Regulations 1996

30/09/2025

20% Progress Status - The directives are currently being reviewed. Review and finalisation is
anticipated by March 2026

Progressing

C91 Fines Enforcement - Designated Prosecuting Officers

Review Designated Prosecuting Officers and provide
written advice to Fines Enforcement Registry of
changes

Legislative Requirement

Fines, Penalties and Infringeme nt Notices Enforce)

30/09/2025

60% Progress Status - This is in progress in consultation with Governance

Progressing

€223 Managed Services Contract Management —
IT Management Meetings and Site Visits

Ensure that Managed IT leads, coordinates, and
suitably records a two-monthly ICT Management
meeting

Compliance Requirement

Annual Task - Due every
February

Meetings occur with Managers Meetings

Ongoing Action Item

C312 Derby and Fitzroy Crossing Airports
Framework Agreements - Biennial Review

To undertake the two- yearly review of the Derby and
the Fitzroy Crossing Framework Agreements

Annual task - Due on the 30
September

20% Progress Status - Agreement under review

Progressing

C346 Annual Report - Kimberley Development Commission -
Financial Assistance Grant

Funding has been received to develop an Economic
Development Strategy for the Shire. The Shire is
required to provide an annual financial report to KDC
of the progress of the funded project

Compliance Requirement

30/09/2025

Delays due to the development of Council Plan and community engagement

Grant - In Progress

€282 Annual Lease Report to be provided to Audit Committee

Provide an annual report to the Audit Committee,
updating it on the current status of the Shire’s leases

Compliance Requirement

1/10/2025

50% Progress Status - Report to be presented in the first half of 2026

Progressing

€382 Quarterly Activity Report - Aboriginal Environmental
Health Services to Remote And Rural Communities Service
Agreement (Department of Health WA)

The Shire has a Service Agreement with the
Department of Health (WA) to provide Aboriginal
Health Services to Remote and Rural Communities

Compliance Requirement

14/10/2025 (3 months on the
14th day of the commencing
month)

30% Progress Status - Development of the report is in progress. Staff are in communication with
the Department of Health

Progressing

C39 Official Conduct Complaints Register - Internal Audit

Review complaints register for compliance

Legislative Requirement

Local Government Act 1995

31/20/2025

Staff are in the process of reviewing the register

Progressing

C126 Primary Returns - Newly Elected Members

Ensure newly elected Council Members submit a
Primary Return within 3 months of start date

Legislative Requirement

Local Government Act 1995

30/10/2025 (Forms due by
31/01/2026)

20% Progress Status - Staff are in the process of obtaining the form from President and
Councillors

Progressing

C143 Roads to Recovery - Online Submission

Online submission expenditure report and forecast for
the next quarter

Compliance Requirement

31/10/25 (Due every 3
months)

Completed

Completed

€255 Councillors Service Register and Honour Board Update —
Bi-ennial Review

Update the Councillors Service Register and Honour
Board following annually

Compliance Requirement

Annual task - Due on the 31
October

This is due following elections. This task is in progress

Progressing

C336 Rio Tinto Graduate Traineship Program Progress Meeting

6 monthly meeting with Rio Tinto regarding the
Graduate Traineeship Program

Compliance Requirement

31/20/25

50% Progress Status

Progressing
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At 4:33pm Cr Umbagai left the meeting.

8.5 OUTSTANDING DEBT - OCTOBER 2025

File Number: 5174 & 5112

Author: Aaron Gloor, Senior Finance Officer
Responsible Officer: Jill Brazil, Director Corporate Services

Authority/Discretion: Information

SUMMARY

The Audit, Risk and Improvement Committee receive the outstanding rates and outstanding
sundry debtors reports quarterly to provide strategic direction as required.

DISCLOSURE OF ANY INTEREST

Nil by Author and Responsible Officer.

BACKGROUND

The Audit, Risk and Improvement Committee will ensure compliance with the Shire’s financial
reporting and will liaise with the Chief Executive Officer to ensure the effective and efficient
management to meet statutory requirements.

STATUTORY ENVIRONMENT

Local Government Act 1995

Subdivision 4 — Payment of rates and service charges
6.43. Rates and service charges are a charge on land

6.44. Liability for rates or service charges
6.50. Rates or service charges due and payable
6.53. Land becoming or ceasing to be rateable land

Subdivision 5 — Recovery of unpaid rates and service charges

6.55. Recovery of rates and service charges

6.56. Rates or service charges recoverable in court
6.16 Imposition of fees and charges

POLICY IMPLICATIONS

Policy F4 — Sundry Debtors Collection

Policy F5 — Outstanding Rates Collection

Policy F6 — Financial Hardship

FINANCIAL IMPLICATIONS

Outstanding Rates and Service Charges totalling $3,684,279.91.
Outstanding Sundry Debtors (non rates) totalling $911,820.78.
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STRATEGIC IMPLICATIONS

GOAL OUR PRIORITIES WE WILL
1. Leadership and 4.3 Sustainability 1.2.2 Provide strong governance
Governance

RISK MANAGEMENT CONSIDERATIONS

RISK LIKELIHOOD | CONSEQUENCE | RISK MITIGATION
ANALYSIS
Financial: Almost Severe Extreme Continue to proactively

Certain approach collection
process and recovering
outstanding debt

Non-recovery of debts
will impact the type
and level of services
provided to the town.

CONSULTATION
Internal

CS Legal

COMMENT

Attached to this report is an aged breakdown of outstanding rates and service charges by rating
category as well a depiction of rates debt by month. The report also contains a breakdown of
outstanding sundry debtor (non rates) charges by age as well as the movement of this debt over a
rolling five-month period.

VOTING REQUIREMENT

Simple majority

ATTACHMENTS
1. Outstanding Debt Report October 2025 {

COMMITTEE RESOLUTION AC23/25

Moved: Cr Trish Gault
Seconded: Cr Eliot Money

That the Audit, Risk and Improvement Committee recommends that Council RECEIVE the
information contained in the report detailing outstanding rates and sundry debtors as at 31
October 2025.

In Favour: Mrs Danielle Cornish, Mr Peter McCumstie, Cr Trish Gault, Cr Eliot Money, Cr Val
Ross and Mr Jeffrey Porra.

Against: Nil
CARRIED 6/0
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Shire of Derby /
Wesi Kimberley

Rates Debt Summary Report - 2025/2026

Total Rates & Service Charges in arrears at rates levy date 25/26
Total Rates & Service Charges Levied for FY 2025/26

Total Collected YTD From Outstanding Rates & Service charges
Total Rates & Service Charges Outstanding as at 31 October 2025

$1,230,911.44
$12,994,407.29
$10,541,038.82
$3,684,279.91

Total Outstanding Balance from Instalment Payers
$1,023,618.56

Total Balance of Debt Currently Referred to CS Legal (148 Debtors)
$1,461,204.27

Total Debt
Jul-25 Aug-25 Sep-25 Debt Movement July - October
Comments
GRV (Residential, Commercial & Industrial) 8,997,350.14 | $ 3,709,954.32 | $ 3,110,850.84 S (6,359,479.94)
Mining UV (Mining Tenements) 667,791.06 | S  391,004.22 | $ 329,686.06 S (373,184.26) ) ) . )
Rate payments on trend with previous financial year
Rural UV (Pastoral properties) 3,045,183.59 | $ 1,400,299.27 | $ 882,326.16 S (2,413,363.08)
Non-Rateable (1,786.12)| $ (1,309.55)| $ (1,749.26) S 55.61 Majority of work now in the debt collection space, working with CS Legal to clear
Non-Rateable UV Exempt 3638050 | ¢  (3,619.73)| & (4,272.04) s (38,083.74) outstanding debt.
Non-Rateable GRV Exempt (Waste & ESL Charges) 390,033.13 | $ 79,576.66 | $ 76,570.65 S (266,616.98) Two Local Government Act (LGA) sales due to take place in November which will
resolve 180k of longstanding rates arrears. The team is looking to bring more LGA
Total $  1,409,298.86 | $ 13,134,952.30 | $ 5,575,905.19 | $  4,393,412.41 | $ 3,684,279.91 | $ (9,450,672.39) sale matters to Council with a view to clear further long-term rates debt.
Debt Older Th " .
N er than 23/24 24/25 25/26 Credit Balances |Total Outstanding Comparison of Current FY to Previous FY
Three Years
COMMERCIAL - GRV S - IS 21,502.97 | $ 67,626.00 [ $ 598,507.54 |-$ 1,338.65 | $ 686,297.86 2024/25 2025/26
Total rates and charges
INDUSTRIAL - GRV S 4,608.92 | S 11,250.19 | $ 23,370.06 | $ 106,337.77 |-$ 23,052.85 | $ 122,514.09 outstanding and levied at $13,318,609.54 |$14,225,318.73
commencement of rating year
Unpaid rat d ch. 31
MINING - UV $ - s - |s  1384335($  281,568.16 |-$ 804.71 | $ 294,606.80 O:t')c?k;e:a €5and charges 5= |eg 303,752.80  |$3,684,279.91
NON-RATEABLE S 5,787.57 | $ 1,098.13 [ $ 468.54 |-$ 4,824.72 |-$ 4,260.03 |-$ 1,730.51 Percentage Outstanding 39.82% 25.90%
NON-RATEABLE/EXEMPT - GRV S 33,476.10 | $ 10,856.41 | $ 12,619.68 | $ 67,609.28 [-$ 1,145.32 | $ 123,416.15
NON-RATEABLE/EXEMPT - UV S - 1S - S 860.01 |-$ 579.63 |-$ 1,983.62 |-$ 1,703.24
OTHER LOCATIONS - GRV S - S - S - ]S 256.26 | $ - |s 256.26
RESIDENTIAL - GRV S 343,166.37 | $ 157,897.99 | $ 264,517.10 | $ 1,089,166.15 |-$ 51,367.29 | $ 1,803,380.32
RURAL - UV S 29,418.08 | $ 38,041.93 [ $ 113,515.47 | $ 595,123.66 |-$ 144,278.63 | $ 631,820.51
URBAN FARMLAND - GRV S 3,839.53 [ $ 5,624.99 | $ 6,207.85 | S 9,749.30 | $ - 1S 25,421.67
Total $ 420,296.57 | $ 246,272.61 | $ 503,028.06 | $ 2,742,913.77|$  (228,231.10)| $ 3,684,279.91
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Shire of Derby /

Wesi Kimberley NON-RATES DEBT SUMMARY REPORT - 2025/2026

Jun 2025 Jul 2025 Aug 2025 Sep 2025 Oct 2025 Changes (July - October)
90DAYS&OVER |$ 557,884.55 | $ 567,598.55 | $ 534,333.42 | § 557,884.55 | $ 299,293.55 [-$ 268,305.00
60 DAYS $ 82,896.34 | $ 63,530.97 | $ 83,980.66 | $ 82,896.34 | $ 9,100.14 |-$ 54,430.83
30 DAYS $ 285,701.16 | $ 188,982.90 | $ 335,081.33 [ § 285,701.16 | $ 35,994.22 |-$ 152,988.68
CURRENTDEBT | § 348,505.91 | § 981,047.85 | $ 586,335.01 [ § 348,505.91 | $ 570,914.61 |-$ 410,133.24
CREDIT BALANCE  [-$ 5,376.01 |-$ 2,882.08 |-$ 2,095.82 |-$ 5,376.01 |-$ 3,481.74 |-$ 599.66
TOTAL $ 1,269,611.95 | $ 1,798,278.19 | $ 1,537,634.60 | $ 1,269,611.95 | $ 911,820.78 |-$ 886,457.41
DEBT TRANSITION October 2025
$1,200,000.00 DEBTS BY CATEGORY
CREDIT BALANCE, -$3,481.74
$1,000,000.00
90 DAYS & OVER,
$299,293.55
$800,000.00
$600,000.00
$400,000.00
CURRENT DEBT, 60 DAYS, $9,100.14
$570,914.61
$200,000.00 30 DAYS,
I I $35,994.22
s [ [ — -
90 DAYS & OVER 60 DAYS 30 DAYS CURRENT DEBT
®Jun 2025 mJul 2025 Aug 2025 Sep 2025 m Oct 2025 m90 DAYS & OVER  m60 DAYS 30 DAYS CURRENT DEBT ~ m CREDIT BALANCE
90+ Days Debt Comparison by Year
Oct-19 | Oct-20 | Oct-21 | Oct-22 | Oct-23 | Oct-24 | Oct-25
$361,478.58 |  $472,488.19 |  $580,877.99 |  $250,049.92 |  $480,85052 | $138,973.02 | $299,293.55
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90+ Days Outstanding Debt over $1000 31/10/2025

DEBTOR TOTAL COMMENTS DEBTOR CODE
Relocation cost reimbursement invoice for previous employee that did not complete 12 months of
employment. The former employee had entered into a payment arrangement for $500 per month however
this is not being adhered too. Several emails have been sent without response. Due to age of debt and the
unlikelihood of receiving payment this will be considered for write-off.

Employee - 872 $ 2,182.46

Multiple waste charges from 31/01/2023 to present. Statements and follow-up requests have been issued to
Tristans Lawnmowing S 1,751.95 | this debtor without response. Due to the age of the debt and the continued operation of the business we may | TLW
look to recommended revoking access to the waste site until these charges are cleared.

Completion of Firebreaks 2023 - emails and statements have been sent to debtor without successfully securing

DOR
payment. The accounts team have escalated this matter within the Department.

Department of Communities S 1,478.86

Boab Festival Derby Inc S 131,625.65 | Invoice raised on the 3rd of December for reimbursement of Long Table Dinner expenses incurred by the Shire.| BFE

Multiple waste charges from 14/06/2024 to present. Debtor originally emailed requesting the Shire remove
these invoices stating that they should be charged to other companies that Act Eco Homer was completing
work on behalf of. The debtor did not supply sufficient detail to support this request and therefore this matter
was referred to the Manager of Infrastructure to work towards a resolution. Recently the debtor made contact
indicating that they are now going to clear this debt and a payment of 15K was made. The debtor has
continued making intermittent payments towards the debt. Contact received on the 3rd of November
indicates that they now wish to dispute some of the charges and would like a formal meeting with the Shire.
This request has been escalated for review.

Act Eco Homer $ 58,429.76 AEH

May 2025 wharf usage charge and annual rent charge for Area 1 of the Derby Wharf. Finance and previous
orts manager made several attempts via phone and email to secure payment for these outstanding invoices
Unreel Adventure Safaris $ 4,413.74 p. e . p. " p . . CEV 8 ) UNR
without success. Given the operator is likely to continue operation at the commencement of the next tourist

season we will recommend that future wharf bookings are not granted until this debt is cleared.

Waste charges back dating to June 2025, statements and direct communication have been sent without a
ACA Northern Enterprises $ 2,076.35 |response. The Shire may look to remove the business's access to the waste facility pending payment of these | ACANE
charges as the business remains active in Derby

Waste charges back dating May 2025 & interest, The Shire has made direct enquiries with the business's

L N . CRET
administration team and are awaiting a response

Broomecrete S 7,391.02
Mowanjum is currently responsible for the payment of rates on two pastoral properties in the Shire with the
combined total of rates outstanding at $104,792.08. This debt is an accumulation of current debt as well as
arrears back to 23/24. Mowanjum has previously communicated with the Shire and made payments towards M
the debt via an arrangement without ever achieving full clearance of the balance. In the 25/26 FY the Shire has
not yet received communication from Mowanjum with regards to these assessments and the matter has now
been referred to CS Legal.

Mowanjum Aboriginal Corporation - Mowanjum Station &

104,792.08
Knowsley Agricultural $
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Waste charges that were raised in 2020. These charges relate to Mowanjum's use of the Debry waste facility
for residential waste from 2016 through to 2020. The total payable in the original invoice was $158,371.30,
these charges were disputed by Mowanjum at the time and subsequently reduced by 50% to $79,185.65 in
October 2020 via Council Resolution 170/20. On the 18th of June 2021 Mowanjum made a payment of
. . . $26,395.21 via a payment arrangement. From this point no further payments were made by Mowanjum who
Mchapinithoe pallcoipoatol $ AT then proceeded to take the matter to the Ombudsmen in 2022. The Ombudsmen made no ruling in g
Mowanjum's favour and at this point Mowanjum indicated they would be seeking legal advice. There has been
no further communication from Mowanjum with regards to this debt nor has the Shire received any
communication from Mowanjum's legal representatives. The Shire now believes that these charges may be
recovered after expected administrative changes at Mowanjum.

This debt relates to residential bin charges dating back to 2018 for the group of houses at 18-32 Panton Street
Derby. The matter has previously progressed through CS Legal who concluded that due to the nature of the
houses, the enforcement of the debt through legal proceedings is difficult as the Shire does not realistically
have the ability to exercise our power of sale. The director of the corporation has also previously stated they
have no income and no ability to repay this debt. Following this conclusion the Shire wrote to the minister for
Local Government's office but a response was not received. The Shire has also attempted to secure payment
Burrinunga Aboriginal Corporation S 68,013.18 | through the Department of Housing and Works, Aboriginal Housing and the section of the Department of PRN
Housing and works that deals specifically with remote area housing. All of these avenues have been
unsuccessful to date with each area advising they were not responsible for the payment of these charges. The
Shire has most recently been advised to communicate with the Derby office of the Department of Housing and
Works however these contact attempts have not been responded to. At this stage the Shire may need to
engage directly again with the minister's office or potentially cease collection of waste at this location. The
latter option is problematic given the implications this would have from a health/waste recovery point of view.
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At 4:34pm Cr Val Ross re-joined the meeting.

8.6 UPDATE ON EXTERNAL GRANTS AND FUNDING - AUGUST TO OCTOBER 2025
File Number: GS/010/1

Author: Christie Mildenhall, Community Planning Advisor

Responsible Officer: Tamara Clarkson, Chief Executive Officer

Authority/Discretion: Information

SUMMARY

This report provides a regular update of the funding opportunities investigated and sought by
Officers and seeks support for the proposed projects. It covers grant activity from the period 1
August to 31 October 2025.

The purpose of this report is to inform Council about the funding support the Shire receives for
many of our community services and infrastructure projects and how the funding risk is being
managed by Shire Officers.

DISCLOSURE OF ANY INTEREST
Nil by Author or Responsible Officer.

BACKGROUND

The Shire relies heavily on grant and other funding opportunities to support the delivery of
projects, programs, services, and events. This report provides an overview of the funding which
has been applied for (pending outcome), confirmed or acquitted during the period 1 August to 31
October 2025.

STATUTORY ENVIRONMENT

Part 6 — Financial Management of the Local Government Act 1995 provides for the financial
management of local governments, including provisions around the development of an annual
budget which grant funding must be incorporated into.

POLICY IMPLICATIONS
Policy PC1 — Risk and Opportunity Management
Policy F3 —Significant Accounting

FINANCIAL IMPLICATIONS

This report outlines funding which is being sought, has been obtained or has been acquitted, to
support the delivery of projects, programs, services and events of the Shire. At the time of
developing the 2025/26 financial year budget, grants were only included if the funding had been
confirmed and an agreement had been executed. Where grants have been obtained post the
endorsement of the annual budget these will be incorporated as part of the budget review
process.

The funding received from grants must be used for the express purpose outlined in the grant
application and subsequent agreement. Some grants will cover the full cost of the related project,
while others require a co-contribution from the Shire. The co-contributions are either in the form
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of in-kind or cash. Projects which require cash contributions from the Shire that cannot be met
within the operational budget and have not previously been identified in the budget will be
brought to Council for budget allocations to be endorsed.

STRATEGIC IMPLICATIONS

GOAL OUR PRIORITIES WE WILL
1. Leadership and 1.2 Capable, inclusive and | 1.2.4 Attract and effectively use
Governance effective organisation resources to meet community needs
2. Community 2.4 Sustainable 2.4.2 Collaborate with key agencies,
Communities groups and service providers to
improve community services, programs
and facilities

RISK MANAGEMENT CONSIDERATIONS

RISK LIKELIHOOD | CONSEQUENCE | RISK MITIGATION
ANALYSIS
Business Interruption: | Likely Moderate High Ensure Shire activities

are conducted efficiently
to allow spread of
funding. Apply for grants
wherever possible to

Lack of funding may
result in the non-
performance of

functions. 8 o
support Shire’s activities.
Delay commencement of
activities until funding is
confirmed.

Financial: Likely Moderate High Ensure a process is

established and
implemented to allow
good governance and
compliance of grant

Poor management of
grant funding may
impact the Shire’s
ability to get funding in

the future. funding.
Organisation's Likely Moderate High Ensure a process is
Operations: established and

implemented to allow
good governance and
compliance of grant
funding.

Lack of processes
relating to grant
management may
result in failure to meet
grant requirements and
deliver funded
programs.

CONSULTATION

Generally, only internal consultation has been undertaken in relation to the grants applied for.
However, some specific projects may involve or have been informed by community consultation
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with relevant stakeholders and community groups to gauge projects and seek external support for
the project. This occurs on a case-by-case basis depending on the nature of the project and the
grant.

COMMENT

To support the projects, programs and services of the Shire a number of funding arrangements are
entered into with a variety of Government (State and Federal) agencies, not for profit
organisations and philanthropic foundations. Funding received enables the Shire to deliver
necessary community services and community engagement support programs as part of ongoing
operations. Other funding is used for ‘add on’ activities for which the community expects the Shire
to provide. In many cases, if the Shire does not receive this funding the projects will not go ahead
and the Shire will not be able to meet community expectations.

Below is a summary of the grants which have been applied for during this reporting period, the
outcome of submitted funding applications and grants which have been acquitted.

Grants of larger sums often result in issuing bodies seeking confirmation that projects have been
approved by Council prior to executing the funding agreements. Council is requested to provide

27 November 2025

their support for these projects.

Funding received during the period 1 August to 31 October 2025

Funding .
. — . Funding
Grant Program and Funder Project Description Received (Ex R
Period
GST)
COMMUNITY SERVICES AND EVENTS
Advocare WA — Seniors Week Community morning teas at Derby HACC $3,000.00 28 October to
Grants 2025 and Juniper Numbla Nunga as part of 16 November
Seniors Week 2025 2025
Children’s Book Council WA — Children’s Book Week activities in Derby $2,000.00 30 Juneto 31
Children’s Book Week 2025 and Fitzroy Crossing October 2025
Department of Communities — Volunteer recognition event held on $1,000.00 18 September
International Volunteer Day 2025 | International Volunteers Day (5 December) to 5 December
2025
Department of Creative Contribution towards the cost of delivering $150,000.00 1July 2025 to
Industries, Tourism and Sport — youth school holiday programs in Derby. 30 June 2028
Community Place Based Grant
Department of Health — Contribution towards the Shire’s mosquito $3,900.11 1 July 2025 to
Contiguous Local Authorities management program. 30 June 2026
Group (CLAG)
Developmental Disability WA — Contribution toward the International Day $1,000.00 6 October 2025
International Day of People with | of People with Disability event held at to 3 December
Disability Grant 2025 Derby Airport on 3 December. 2025
TOTAL AMOUNT — COMMUNITY SERVICES AND EVENTS $160,900.11
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INFRASTRUCTURE / CAPITAL PROJECTS

Regional Airports Development
Scheme (RADS) 2025-27

Airport.

Department of Infrastructure, Variation to existing agreement — CCTV $605,500.00 31 December
Transport, Regional System repairs, safety works on Derby 2025
Development, Communications, Memorial Swimming Pool fence, electrical
Sports and the Arts — Local Roads | works at Derby Civic Centre, automated
and Community Infrastructure doors at Derby Library / Council Chambers,
Phase 2 road drainage improvements.
* Department of Infrastructure, Development of a master plan and other $669,448.00 TBA
Transport, Regional facility plans for the Derby Recreational
Development, Communications, Precinct.
Sports and the Arts — Regional
Precincts and Partnerships
Program (Stream 1)
* Department of Infrastructure, Reseal of runway and line marking at Derby | $750,000.00
Transport, Regional Airport.
Development, Communications,
Sports and the Arts — Remote
Airstrip Upgrade Program —
Round 11
Department of Infrastructure, Road Projects - Claredon Street, Rowan $6,203,991.00 1 June 2024 to
Transport, Regional Street, Johnston Street, Jetty Road, Gnh- 30 June 2029
Development, Communications, Gee Gully Road, Calwynyardah-Noonkanbah
Sports and the Arts — Roads to Road, Fossil Downs Road, Camballin-
Recovery 2024-2029 Myroodah Road, Gieke Gorge Road.
Drainage Projects - Waycott Street,
Sutherland street, Flynn Drive, Henwood
close, Ord street.
* Department of Transport — Reseal of runway and line marking at Derby | $650,000.00 TBA

Main Roads WA — State Roads
fund

Funding for road projects - Cherrabun Road,
Camballin Myroodah Road, Fossil Downs
Road, Gee Gully Road, Jetty Road, Fairbarn
Street.

$1,728,731.00

1 July 2025 to
30 June 2026

TOTAL AMOUNT - Infrastructure Projects

$10,607,590.00

TOTAL FUNDING RECEIVED

$10,768,490.11

* Advised that application has been successful, however funding agreement have not yet been

executed.
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Applications pending outcome

A number of funding applications have been submitted and are still progressing through the
relevant organisation’s assessment process. The expected notification of outcome date is
calculated based on information provided in program guidelines and is a rough estimate. The list
below highlights all applications, not just those submitted during the reporting period.

Funding Expected
Grant Program and Funder Project Description Requested | punding Period | Notification
(Ex GST) of Outcome
Tourism WA — Regional Kimberley Art and Photographic $20,000 April to June 19 February
Events Scheme Prize Roadshow to remote 2027 2026
community arts centres.
State Library WA — Better Library outreach projects in remote | $9,500 12 months 31 December
Beginnings communities 2025
Department of Primary Animal de-sexing, preventive $47,626.59 | 12 months 22 December
Industries and Regional health and vet services in remote 2025
Development — Animal communities for domestic animals
Welfare Grants Round 5
TOTAL AMOUNTS $77,126.59

Unsuccessful applications

During the reporting period no grant applications were deemed unsuccessful.

Funding Acquitted

During the reporting period the following grant funded project were completed and successfully
acquitted with all reporting requirements met. The Shire no longer has any liabilities in relation to

these grants.

Grant Program and Funder Project Description z:z:_:_; featutice

Children’s Book Council WA — Children’s Children’s Book Week 2025 activities in Derby and $2,000

Book Week 2025 Fitzroy Crossing.

Creative Industries, Tourism and Sport — Youth School holiday programs and after school $300,000

Community Place Based Grant 2022/23 - sporting activities in Derby and Fitzroy Crossing.

2024/25

Department of Primary Industries and Funding towards the assessment and design of the | $62,500

Regional Development — Grant Derby Recreation and Emergency Rescue Boat

Agreement Ramps (co-funding for Dept of Transport Project).

Main Roads WA — Direct Grants Certificate of Completion for various roads projects | $407,758
across the Shire funded in 2024/25.

Main Roads WA — Road Project Grant Certificate of Completion for Jetty Roads pavement | $197,186.80
correction and reseal.

Rio Tinto — Community Giving Grants Kimberley Art and Photographic Prize event $5,000
sponsorship.

Tourism WA — Regional Events Scheme Acquittal report for Year 1 funding towards $15,000

2025-2027 Kimberley Art and Photographic Prize.

TOTAL AMOUNTS $989,444.80
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VOTING REQUIREMENT

Simple majority

ATTACHMENTS
Nil

COMMITTEE RESOLUTION AC24/25

Moved:  Mr Jeffrey Porra
Seconded: Cr Trish Gault

That the Audit, Risk and Improvement Committee recommend that Council:

1. NOTES the summary of grant and funding applications which have been submitted by
Officers; and

2.  PROVIDES in principle support for the outlined projects for which funding is being sought.

In Favour: Mrs Danielle Cornish, Mr Peter McCumstie, Cr Trish Gault, Cr Eliot Money, Cr Val
Ross and Mr Jeffrey Porra.

Aqainst: Nil
CARRIED 6/0
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9 NEW BUSINESS OF AN URGENT NATURE
Nil.
10 DATE OF NEXT MEETING

The next meeting of Audit, Risk and Improvement Committee will be held 4:00pm, Thursday 4
December 2025 in the Council Chambers, Clarendon Street, Derby.

11 CLOSURE OF MEETING

The Presiding Member closed the meeting at 4:36pm.

These minutes were confirmed at a meeting on

Signed: .....cooeveveeneecrce e

Presiding Person at the meeting at which these minutes were confirmed.

D F- | (P PRRN
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(C4) VIOLENCE AND AGGRESSION

POLICY OBJECTIVE

To outline the Shire’s commitment to providing a safe workplace free of violence and aggression.

POLICY STATEMENT

The Shire recognises its legal obligations under the Work, Health and Safety Act 2020 (as amended) and will
actively resource, and promote the principles of providing a safe working environment for all staff, as well

provide as a safe place for its customers to engage with the Shire.

Policy Details

Original Adoption date:

29 October 2015 (Item 12.1.4, Res. 117/2015)

Review
Frequency
(Annual/ Bi-
ennial):

Tri-ennial

New Review
Due:

June 2026

Policy Implementing Officer
or Team:

People & Culture

Policy Reviewer:

Manager of People and Culture

Legislative Head of Power
(Act, Regulation, or Local
Law):

Work Health and Safety Act 2020
Work Health and Safety (General) Regulations
2022

Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):

Code of Practice: Violence, Aggression and
Bullying at Work 2010
Procedure: Workplace Violence and Aggression

Version Control Council Meeting Review Details:

Review #: Council Meeting Date: Item/Resolution#:
1. 24 June 2021 Item 11.2 Res. 57/21
2. 29 June 2023 Item 12.3 Res. 70/23
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(C5) COUNCIL MEETINGS - DATE, TIME AND VENUE

POLICY OBJECTIVE

To set suitable dates, times and locations for Councillors to meet and to provide the public with access to
Council meetings at Fitzroy Crossing, Derby and other appropriate venues within the Shire of Derby/West
Kimberley.

POLICY STATEMENT

The ordinary meetings of Council shall be held monthly (except January) and venues, months and
commencement times for the ordinary meetings of Council will be as follows (unless otherwise decided by
Council/advertised):

Meeting Location Month of Meeting Day of Meeting Time of Meeting
Derby February, The last Thursday of the 5.30pm
April, month
May,
July,
August,
September,
October; and
December.
Fitzroy Crossing March, The last Thursday of the 1.00pm
June; and month
November.
Other venues. As Advertised As Advertised As Advertised

Council will endeavour to hold mid-month meetings (Councillor Briefing; Concept Forums and Committee
Meetings) in Fitzroy Crossing.

The dates, times and venues for the ordinary meetings of Council shall be advertised locally prior to each
meeting, and at least once annually.
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Policy Details
Original Adoption date: 28 February 2019 (Item 9.1.1, Res. 005/2019) Review Frequency: | Every 2 years following an
Election.

Next Review Due: February 2026

Policy Implementing Officer Executive Services Coordinator Policy Reviewer: Deputy Chief Executive Officer

or Team:

Legislative Head of Power Local Government Act 1995 S:s.5.5 Convening

(Act, Regulation, or Local council meetings

Law):

Related Documents (other

Policies, Operational

Procedures, Delegations,

etc.):

Version Control Council Meeting Review Details:

Review #: Council Meeting Date: Item/Resolution#:

1. 24 June 2021 Item 11.2 Res. 57/21

2. 24 February 2022 Iltem 11.5 Res. 07/22

3. 19 January 2024 The Director Strategic Business utilised AUTHO33 Local
Government Act 1995 s.5.45 Other matters relevant to
delegations under this Division (Acting Through on behalf of
the Chief Executive Officer), to make minor changes using
delegation 1.1.34 Minor Amendments to Policies and
Delegations. Synergy Record No. N21078

4. 29 February 2024 Iltem 12.3 Res. 09/24
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(C6) USE OF COUNCIL CHAMBERS

POLICY OBJECTIVE
To maintain security of the building after hours and to retain the Chambers for Council purposes.

POLICY STATEMENT
Use of the Chambers by outside organisations is permitted when a Council Member or staff member is
in attendance whilst performing their role as a Council Member or staff member.

Use of the Council’'s Chambers for meetings that otherwise benefit the Shire may also be permitted,
following an application to the Shire and payment of any hire fees set in the Shire’s Fees & Charges Schedule.

Policy Details
Original Adoption date: 27 August 1997 Review Frequency Bi-ennial
(Annual/Bi-ennial):
Next Review due: July 2027
Policy Implementing Officer Manager Community Development Policy Reviewer: Director Community Planning
or Team:
Legislative Head of Power Local Government Act 1995 S.5.41
(Act, Regulation, or Local
Law):
Related Documents (other Nil Applicable
Policies, Operational
Procedures, Delegations,
etc.):
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 28 February 2019 Item 9.1.1 Res. 005/2019
2. 24 June 2021 Iltem 11.2 Res. 57/21
3. 29 June 2023 Item 12.3 Res. 70/23
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Policy Details

Original Adoption date:

28 February 2019 (Item 9.2.1, Res. 006/2019)

Review Frequency: 3 years

Next Review Due: August 2027

Policy Implementing Officer
or Team:

Media Team

Policy Reviewer: Deputy Chief Executive

Officer

Legislative Head of Power
(Act, Regulation, or Local
Law):

Local Government Act 1995

Related Documents (other
Policies, Operational
Procedures, Delegations,

etc.):

Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Iltem/Resolution#:
1. 24 June 2021 Iltem 11.2, Res. 57/21
2. 24 February 2022 Iltem 11.5, Res. 07/22
3. 29 August 2024 Iltem 12.1, Res. 100/24
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Policy Details

Original Adoption date: 31 May 2001 Review Frequency Bi-ennial
(Annual/Bi-ennial):
Next Review Due: February 2025

Policy Implementing Officer Director Corporate Services Policy Reviewer: Chief Executive Officer
or Team:

Legislative Head of Power
(Act, Regulation, or Local

Law):
Related Documents (other Strategic Community Plan 2021-2031
Policies, Operational Corporate Business Plan 2019-2023
Procedures, Delegations,
etc.):
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Iltem/Resolution#:
1. 24 June 2021 Item 11.2 Res. No. 57/21
2. 30 March 2023 Item 10.1 Res. No. 15/23
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(F11) BUDGET ISSUES
POLICY STATEMENT

Rate Increases

Council will endeavour to set its annual rate increases at not less than the increase in the annual Consumer
Price Index plus 2% until its Financial Health Indicator Comparison Score (as provided by the Department of
Local Government) reaches the Regional Average Score (for the Kimberley).

Budget for a Minor Surplus Each Year

So as to avoid Council going into overdraft in future, and the fact that certain items within Council’s current
Assets are not easily convertible to cash in a short period of time, Council will attempt to budget for a
minor surplus each year.

[NOTE: Council’s stock inventory, debtors and outstanding rates cannot be readily converted to cash. This
is particularly so with regard to deferred payment of pensioner rates. This will need to allowed for when
preparing budget proposals].

Policy Details
Original Adoption date: 31 May 2001 Review Frequency Bi-ennial
(Annual/Bi-ennial):
Next Review Due: February 2025
Policy Implementing Officer Director Corporate Services Policy Reviewer: Director Corporate Services
or Team:
Legislative Head of Power
(Act, Regulation, or Local
Law):
Related Documents (other Delegation 1.2.10 Financial Management
Policies, Operational System and Procedures
Procedures, Delegations,
etc.):
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Iltem/Resolution#:
1. 24 June 2021 Item 11.2 Res. No. 57/21
2. 30 March 2023 Item 10.1 Res. No. 15/23

Page 1

S NV N s fann

Item 14.1 - Attachment 1 Page 115



Ordinary Council Meeting Attachments 27 November 2025

Shire of Derby /
Wesi Himberley

(F12) RATES - ADMINISTRATION, INTERIMS AND INTEREST CHARGES

POLICY STATEMENT

Policy Details
Original Adoption date: 31 May 2001 Review Frequency Bi-ennial
(Annual/Bi-ennial):
Next Review Due: February 2025
Policy Implementing Officer Finance Team Policy Reviewer: Director Corporate Services
or Team:
Legislative Head of Power
(Act, Regulation, or Local
Law):
Related Documents (other Policy F5 Outstanding Rates Collection Policy
Policies, Operational Policy F9 Rating Administration Policy
Procedures, Delegations,
etc.):
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 24 June 2021 Item 11.2 Res. 57/21
2. 30 March 2023 Item. 10.1 Res. 15/23

~_ . _ Ar _fAAA

Iltem 14.1 - Attachment 1 Page 116



Ordinary Council Meeting Attachments

27 November 2025

Shire of Derby /
Wesi Himberley

(F13) RESERVE ACCOUNTS

POLICY STATEMENT

1 Cash Backing of Discretionar

Reserves

All of Council's discretionary Reserves, which include all Reserves except any asset revaluation

reserves, shall be cash backed. The goal, subject to annual budget capacity, is to ensure that any all
Reserves that Council determines are necessary and appropriate, are matched with funds to ensure
the capability to achieve the intent of the Reserve.

2. Examples of Reserves
Reserves that Council has in place or may establish, include (but are not limited to):

Leave Staff
Housing
Office Building
Airport

Derby Wharf Maintenance
Economic Development
Fitzroy Crossing Recreation Hall.

Policy Details

Original Adoption date:

31 May 2001

Review Frequency: | 2 years

Next Review Due: February 2027

Policy Implementing Officer
or Team:

Director Corporate Services

Policy Reviewer: Chief Executive Officer

Legislative Head of Power
(Act, Regulation, or Local
Law):

Not applicable

Related Documents (other
Policies, Operational
Procedures, Delegations,

Delegation 1.2.10 Financial Management
System and Procedures

etc.):

Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 28 August 2003
2. 24 June 2021 Item 11.2 Res. 57/21
3. 24 February 2022 Iltem 11.5 Res. 07/22
4. 30 March 2023 Item 10.1 Res. 21/23
5. 29 February 2024 Iltem 12.3 Res. 09/24
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(F14) LOAN BORROWINGS
POLICY STATEMENT

Debt Servicing Ratio
Council believes that its level of debt should be kept at a manageable level.

Council’s level of Net Debt Servicing Ratio shall not exceed 8% of its net Available Operating Revenue.

Self-Supporting Loans

Council is prepared to undertake loan borrowings for community projects on behalf of various groups
which may wish to proceed with specific capital works, conditional upon the group supplying Council with a
written undertaking that it will make the repayments to the Shire, and to supply Council with a written personal
undertaking by specific guarantors. A Profit and Loss statement, and a Statement of Financial Position for
the past three years is to be provided to the CEO at the time of the lodgement of an application for a self-
supporting loan.

Policy Details
Original Adoption date: 31 May 2001 Review Frequency Bi-ennial
(Annual/Bi-ennial):
Next Review Due; February 2025
Policy Implementing Officer Director Corporate Services Policy Reviewer: Chief Executive Officer
or Team:
Legislative Head of Power
(Act, Regulation, or Local
Law):
Related Documents (other Delegation 1.2.10 Financial Management
Policies, Operational System and Procedures
Procedures, Delegations,
etc.):
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 28 August 2003
2. 24 June 2021 Item 11.2 Res. 57/21
3. 30 March 2023 Iltem 10.1 Res. 15/23
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(F15) PROVISIONS
POLICY STATEMENT

Provision for Doubtful Debts
That a provision be maintained for doubtful debts, and that the amount recorded be not less than the
equivalent of the assessed level of credit risk exposure applicable to doubtful debts.

Provision for Employee Leave Entitlements
That Council adequately provide for its outstanding liability, by ensuring the following:

1.  That the amount of the current liability is identified, and the amount projected to be paid out in the next
financial year be provided for within the operating expense accounts of Council's annual budget;
and

2. That the amount of the non-current liability is calculated and a level of 40% of that liability be
matched by the level on cash set aside within the Employee Leave Entitlements Reserve.

Policy Details
Original Adoption date: 31 May 2001 Review Frequency Tri-ennial
(Annual/Bi-ennial):
Next Review Due: June 2026
Policy Implementing Officer Director Corporate Services Policy Reviewer: Director Corporate Services
or Team:
Legislative Head of Power Not applicable
(Act, Regulation, or Local
Law):
Related Documents (other Not applicable

Policies, Operational
Procedures, Delegations,

etc.):

Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 24 June 2021 Iltem 11.2 Res. 57/21
2. 29 June 2023 Item 12.3 Res. 70/23

age 1

S NV N A fann

Item 14.1 - Attachment 1 Page 119



Ordinary Council Meeting Attachments 27 November 2025

\ Shire of Derhy /
y Wesi Kimberley

(F16) CASH FLOW MANAGEMENT

POLICY STATEMENT

A detailed, modern, daily cash flow management system is to be maintained so as to quickly monitor cash
movements, and to assist in the maximisation of investment opportunities.

Policy Details

Original Adoption date: 31 May 2001 Review Frequency Bi-ennial
(Annual/Bi-ennial):
Next Review Due; February 2025

Policy Implementing Officer Finance Team Policy Reviewer: Director Corporate Services
or Team:

Legislative Head of Power
(Act, Regulation, or Local

Law):
Related Documents (other Delegation 1.2.10 Financial Management
Policies, Operational System and Procedures
Procedures, Delegations,
etc.):
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 24 June 2021 Item 11.2 Res. 57/21
2. 30 March 2023 Item 10.1 Res. 15/23

Page 1
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(F18) PORTABLE AND ATTRACTIVE ITEMS POLICY

POLICY OBJECTIVE
The objective of this policy is to clearly set out guidelines in identifying, recording and tracking items that are
portable and attractive within the Shire of Derby/West Kimberley (Shire).

POLICY STATEMENT
The policy relates to all employees (full-time, part-time or casual) and temporary staff of the Shire, as well as
Elected Members.

This policy applies to all items defined as portable and attractive and all workers who deal with portable and
attractive items. A portable and attractive item is an item purchased by the Shire, with Shire funds,
irrespective of the funding source, and includes items gifted or donated to Shire.

The Accountable Officer will comply with all relevant standards and legislation which require written records
of portable and attractive items. The Accountable Officer will maintain a register to record the receipt,
movement and disposal of non- consumable items of a portable and attractive nature.

POLICY DEFINITIONS

Accountable Officer - The person or entity accountable for the policy or procedure and who coordinates its
deployment. The Accountable Officer is also responsible for leading the review of the policy or procedure
and will ensure that any policy or procedure has accurate and current Regulatory Compliance Instruments
referenced. The Chief Executive Officer / Deputy Chief Executive Officer is/are the accountable officer/s.

Asset Capitalisation Threshold — The amount which determines when acquisitions of the Shire will be
classified as a portable or attractive asset. The Asset Capitalisation Threshold is $5,000. All acquisitions
less than the Asset Capitalisation Threshold will be expensed in the year of acquisition. All acquisitions greater
than $5,000 will be treated as assets of the Shire. (Refer to the Capitalisation Threshold Rates in F3 Significant
Accounting Policies).

Portable and Attractive Item — Non-consumable items of a portable and desirable nature which are
susceptible to theft or loss due to their portable nature and attractiveness for personal use or resale and that
satisfies either of the following criteria:

a. The item is of a non-consumable nature, such as a portable plant, laptop computer, tablet, desktop
computer, mobile phone or portable business/consumer electronic device of any value less than
$5,000 (i.e. with no lower limit); or

b. A non-consumable item valued between $1,000 and $4,999.99 (exclusive of Goods and Services Tax).

The Manager of Corporate Services will review and may adjust the lower value limit annually.

POLICY PRINCIPLES
The following principles apply:

Portable and attractive items do not meet the Asset Capitalisation Threshold, and consequently are expensed
in the year of acquisition.
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All workers involved in the purchasing, disposal, usage, transfer, keeping, allocation and/or management of
portable and attractive items are responsible for maintaining up-to-date knowledge of this policy and related
procedures, to ensure that Council complies with its legislative obligations.

Responsibility for the control and safe custody of a portable and attractive item remains with the
manager/supervisor responsible for that area or the worker who has control and use of the portable and
attractive item. The Shire will retain ownership of the portable and attractive item at all times.

The Accountable Officer will maintain a portable and attractive item register and portable and attractive
items will be subject to an annual stock-take.

Stock-takes

Stock-takes are the mechanism that assists in confirming the existence and proper control over assets.
Stock-takes also ensure that operational units are accountable for the portable and attractive items under
their control and assist them to:

¢ Identify items that have been lost or stolen and, where possible, recover them; and
e Assess the effectiveness of control practices for portable and attractive items and, where required,
improve them.

Frequency of Stock-takes - Agencies must ensure that stock-takes of portable and attractive items are
performed at least once a year, in order to safeguard identified portable and attractive items.

Responsibility for the Stock-take - The responsibility of performing the stock-take rests with the area
responsible for the portable and attractive register. However, the person assigned to perform the stock-
take must not maintain the portable and attractive register or report to that person.

Results of Stock-take - The results of each stock-take must be provided to Manager of Corporate Services,
who should then address any significant issues of concern.

BREACH OF THIS POLICY
Any breach of the policy may result in disciplinary action, including, but not limited to, issue of a warning,
demotion, suspension or termination of employment.
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Policy Details

Original Adoption date:

28 February 2019 (Item 9.1.1, Res. 005/2019)

Review Frequency: [ 1 year

Next Review Due; February 2025

Policy Implementing Officer
or Team:

Manager of Corporate Services

Policy Reviewer: Deputy Chief Executive Officer

Legislative Head of Power
(Act, Regulation, or Local
Law):

Local Government (Financial Management)
Regulations 1996 r.17B CEO to take steps to
protect excluded portable and attractive assets

Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):

CEO Directive D-PC2 Code of Conduct
Employees

Delegation 1.1.21 Payments from the Municipal
or Trust Funds

Delegation 1.2.10 Financial Systems and
Procedures

Policy F1 Procurement of Goods and Services
Policy F8 Transaction Cards

Policy ES3 Fraud, Misconduct Control and
Resilience

Version Control Council Meeting Review Details:

Review #: Council Meeting Date: Iltem/Resolution#:

1. 24 June 2021 Item 11.2 Res. 57/21

2. 24 February 2022 Iltem 11.5 Res. 07/22

3. 30 March 2023 Item 10.1 Res. 13/23

4. 19 January 2024 The Director Strategic Business utilised AUTHO33 Local
Government Act 1995 s.5.45 Other matters relevant to
delegations under this Division (Acting Through on behalf of
the Chief Executive Officer), to make minor changes using
delegation 1.1.34 Minor Amendments to Policies and
Delegations. Synergy Record No. N21078

5. 29 February 2024 Item 12.3 Res. 09/24
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(PC5)GPS FLEET TRACKING

POLICY OBJECTIVE
To allow for the installation and use of GPS tracking devices in any of the Shire’s fleet, for the purpose of
operator safety, fleet management and best practice utilisation.

POLICY STATEMENT
The authorisation of the installation and usage of GPS tracking in any of the Shire’s fleet in accordance with
the Shire of Derby/West Kimberley Management Practice — GPS Fleet Tracking.

POLICY SCOPE

This policy applies to all Shire plant and equipment, and to all employees, contractors, Elected Members,
persons performing voluntary work or any other person that has been authorised to operate a vehicle or item
of plant to undertake a Shire function or activity.

POLICY DEFINITIONS

GPS: Global Positioning System — a system that utilises satellite transmissions to determine the geographical
location in all weather conditions.

Tracking: The use of a GPS device to collect, interpret, and record data such as geographical location,
movements, speed, and/or vehicle/plant activity.

Policy Details
Original Adoption date: 2 December 2016 Review Frequency Tri-ennial
(Annual/Bi-ennial):
Next Review Due: June 2026

Policy Implementing Officer Manager of Assets and Projects Policy Reviewer: Director — Technical & Development
or Team: Services
Legislative Head of Power Local Government Act 1995 S.41
(Act, Regulation, or Local Surveillance Devices Act 1998
Law):
Related Documents (other CEO Directive D-TD2 GPS Fleet Tracking
Policies, Operational Code of Conduct for Council Members,
Procedures, Delegations, Committee Members and Candidates
etc.): Directive D-CP2 Code of Conduct (Employees)

Policy F1 Procurement of Goods and Services

Policy F2 Asset Management

Policy PC2 Occupational Health and Safety

Policy

Version Control Council Meeting Review Details:

Review #: Council Meeting Date: Item/Resolution#:
1. 28 March 2019 Item 10.1 Res. 12/19
2. 24 June 2021 Item 11.2 Res. 57/21
3. 29 June 2023 Item 12.3 Res. 70/23
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(R1) FIRE CONTROL OFFICERS AUTHORITIES

POLICY OBJECTIVE

To set guidelines as to the value of financial commitment a Fire Control Officer, without prior approval from
the Chief Executive Officer or the Shire President, may make on behalf of the Shire toward the control of bush
fires.

POLICY STATEMENT
To hire or by whatever means, procure the use of equipment or machinery for the use of fire control in the Shire
of Derby/West Kimberley within the following limits:

Responsible Authorised Expanded
Person Amount Authorised
Amount
Chief Executive Officer, and $50,000 per fire incident Can exceed $50,000 with joint
Chief Bushfire Control Officer. agreement.
Deputy Chief Bushfire Control $5,000 per fire incident Can exceed $5,000 with prior
Officer. authorisation by the Chief Executive
Officer, or Chief Bushfire Control
Officer.
Fire Control Officers. $500 per fire incident Can exceed $500 with prior
authorisation by the Chief Executive
Officer, Chief Bushfire Control Officer
or Deputy Chief Bushfire Control
Officer.
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Policy Details

Original Adoption date:

25 November 1998

Review Frequency 2 years
(Annual/Bi-ennial):
Next Review Due: July 2027

Policy Implementing Officer
or Team:

Senior Ranger

Policy Reviewer:

Director — Technical &
Development Services

Legislative Head of Power
(Act, Regulation, or Local
Law):

Bush Fires Act 1954 S.38(4)

Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):

Delegation 3.1.1 Make a Request to FES
Commissioner - Control of Fire

Delegation 3.1.4 Restricted Burning Times -
Vary and Control Activities

Delegation 3.1.5 Control of Operations Likely
to Create Bush Fire Danger

Delegation 3.1.7 Firebreaks

Delegation 3.1.8 Appoint Bush Fire Control
Officer/s and Fire Weather Officer
Delegation 3.1.9 Control and Extinguishment
of Bush Fires

Delegation 3.1.10 Recovery of Expenses
Incurred through Contraventions of the Bush
Fires Act

Version Control Council Meeting Review

Details:

Review #: Council Meeting Date: Iltem/Resolution#:

1. 28 March 2019 Item 10.1 Res. 12/19
2. 24 June 2021 Item 11.2 Res. 57/21
3. 29 June 2023 Item 12.3 Res. 70/23
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(W3) UNDERGROUND PUBLIC UTILITIES SERVICES THAT CROSS COUNCIL
CONTROLLED THOROUGHFARES

POLICY OBJECTIVE
To define the procedure as to how underground public utilities services cross Council controlled
thoroughfares.

POLICY STATEMENT
When an existing town street does not have any scarring or the integrity of the pavement is intact, then
installation of required services shall be placed by under-road boring technique.

When an existing town street does have previous scarring, or the integrity of the pavement has suffered
failure, then installation of required services may be placed by the open excavation method with a cement
stabilised sand or compacted road-base backfill, and sealed with bitumen/aggregate or asphalt premix
surface (as per WA Water Corporation backfilling of trenches standards).

The Director of Infrastructure (or their delegate) shall be advised a minimum of 28 days in advance of any
proposed installation of under road services so that assessment of the carriageway may be undertaken to
ascertain the most appropriate method of installation and issue authorisation.

The authorising Corporation will be responsible for public consultation.

A Main Roads WA compliant traffic management plan (TMP) shall be presented to the Director of
Infrastructure (or their delegate) for approval, a minimum of 14 days prior to commencement of any scheduled
works. Appropriate warning signage for these works shall be displayed in accordance with the approved TMP
and Australian or Main Roads WA standards.

Policy Details
Original Adoption date: 31 May 2001 (Item 6.2.1 Res. 113/2001) Review Frequency: | 3years
Next Review Due: August 2027
Policy Implementing Officer Manager Infrastructure Policy Reviewer: Director of Infrastructure
or Team:
Legislative Head of Power Activities on Thoroughfares and Trading in
(Act, Regulation, or Local Thoroughfares and Public Places Local Law
Law):
Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 24 June 2021 Item 11.2, Res. 57/21
2. 24 February 2022 Item 11.5, Res. 07/22
3. 29 August 2024 Iltem 12.1, Res. 100/24
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(C17) Council Policy Management Framework Policy
PURPOSE
This policy sets out principles and expectations for the development and management of Council’s policies.

SCOPE

This policy applies to all Shire of Derby / West Kimberley policies made under the Local Government Act 1995
(WA). Administrative controls, including management practices, guidelines and procedures must also be
consistent with this policy.

DEFINITIONS
For the purpose of this policy —

guideline means a document that supports the interpretation of a policy, often by providing examples to
demonstrate how the policy and supplementary documents should be applied.

policy means a written statement of Council’s position on a matter adopted under the Local Government Act
1995 (WA).

POLICY STATEMENT

Under the Local Government Act 1995 (WA) section 2.7, one of the roles of Council is to determine the policies
of the local government.

Policies provide strategic direction and principles to guide the activities of and decision making by Council and
the administration.

The administration will develop and maintain such supplementary documents as are necessary to ensure
effective implementation of policies.

PRINCIPLES FOR POLICY DEVELOPMENT

1. A policy response may be considered where there is complexity or lack of clarity in one or more of the
following circumstances:

Statutory requirements

Industry standards

Community need or expectations

A resolution by Council

The Shire’s strategic objectives

2. A policy will be adopted where it is demonstrated the policy will provide:

e Clarity and consistency in operations or decision-making
e  Greater efficiency
e Improved customer or community outcomes

3. All policies must:

» Be applied consistently across the organisation, unless stated otherwise
1|Page
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Support and represent the Shire's values and strategic objectives

Consider relevant stakeholders

Comply with statutory requirements

Be consistent with other policies, resolutions and local laws

Assign a responsible officer to administer the policy

Be made available on the Shire's website within 14 days of being adopted by Council.

4. If necessary, a guideline may be developed to support the interpretation of a policy. Guidelines are to be
appended to the relevant policy and adopted by Council.

5. All supplementary documents must be consistent with the relevant policies, local laws and other relevant
statutory and administrative requirements.

PRINCIPLES FOR POLICY MANAGEMENT
Policies will be reviewed periodically to ensure they remain relevant and fit-for-purpose.

Policies will be assessed in accordance with the Shire’s Risk Management Framework and the frequency of
review will occur every two years unless legislated otherwise.

A policy may be reviewed, amended or rescinded at any time by resolution of Council outside the set review
cycle if it is considered necessary. The administration will maintain a register of all policies and supplementary
documents.

The administration will update relevant internal controls to reflect the review, amendment or rescission of a
policy within 30 days of the decision being adopted by Council, if practical.

The administration may make the following types of minor, inconsequential amendments to the Shire’s policies,
without the requirement to present those minor amendments to Council for adoption:

+ Style, formatting and numbering of policies;

» Correction of spelling and grammatical errors;

* The updating of references in relation to operational procedural documents, legislation and Australian and
New Zealand Standards; and

+ The updating of position titles to reflect the current organisational structure.

2|Page
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Policy Details
Original Adoption date: Review Frequency 2 years
(Annual/Bi-ennial):
Next Review Due: July 2027
Policy Implementing Officer |Governance Policy Reviewer: Director Corporate Services

or Team:
Legislative Head of Power Local Government Act 1995 (WA) s2.7(2)(b)
(Act, Regulation, or Local
Law):

Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):

Version Control Council Meeting Review Details:

Review #: | Council Meeting Date: | item/Resolution#:
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(PC7)Generative Artificial Intelligence (Al) Policy

POLICY OBJECTIVE
To provide guidance and establish a framework on the responsible and ethical use of generative Artificial
Intelligence (Al), and to ensure privacy and security implications are managed appropriately.

POLICY STATEMENT
This policy applies to all users including Council Members. The policy enables appropriate usage of Al within
the organisation, while protecting data from unauthorised exposure.

PROCEDURE
Users including Council Members must follow the following general usage rules:

e The use of generative Al tools on Shire owned devices is restricted to work related purposes and for
limited personal use that does not interfere with their work or compromise the organisation

e The usage of all generative Al tools must be explainable and transparent in use

e Users must disclose the use of generative Al in generating information, assisting with decision making or
producing communications

e Users must not distribute or click on any links provided or generated by public Al platforms or Bots. These
links could lead to phishing sites or malware downloads. Only click on links from trusted sources

e Publicly available generative Al tools must not be used where services will be delivered or decisions will
be made

e Any incident related to data leak through Al tools must be reported immediately to the Manager Customer
Service and ICT

¢ In the event of an alleged breach of this policy, or any investigation of misconduct or inappropriate use,
the Shire reserves the right to verify compliance with this policy including but not limited to, monitoring
usage, reviewing logs, accessing cookie history and engaging internal and external audits

DEFINITIONS

Artificial Intelligence: Computer Systems able to perform tasks normally requiring human intelligence, such
as visual perception, speech recognition, decision-making, and translation between languages.

Bot: Is a software program that operates on the internet and performs repetitive tasks.
Generative Artificial Intelligence (Al): A subset of Al techniques that involve the use of algorithms to
generate new, original data. Unlike traditional Al, which is designed to solve specific tasks based on pre-

existing data, generative Al algorithms can produce new data that has never been seen before.

Publicly Available Generative Al: These are third-party Al platforms, tools or software that have not been
security risk assessed nor entered a commercial contract with the organisation.

“Public” Data Classification: This type of data is freely accessible to the public (i.e., all employees/citizens).
It can be freely used, reused and redistributed without repercussions.

Users: Are employees, work experience personnel, volunteers, contractors, consultants, temporary and other
category personnel who use the Shire’s information and technology resources (including Council Members).

1|Page
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Policy Details

Original Adoption date: Review Frequency Annually
(Annual/Bi-ennial):
Next Review Due: July 2026
Policy Implementing Officer People & Culture Policy Reviewer: Manager of People and Culture
or Team:
Legislative Head of Power Local Government Act 1995
(Act, Regulation, or Local Freedom of Information Act 1992
Law): State Records Act 2000
Related Documents (other Code of Conduct (Council Members, Committee
Policies, Operational Members and Candidates) Policy
Procedures, Delegations, Code of Conduct (Employees)
etc.): Recordkeeping Plan

Version Control Council Meeting Review Details:

Review #: Council Meeting Date: Iltem/Resolution#:
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Policy Details

Original Adoption Date:

29 February 2024. Item 12.3 Res. 09/24

Review Frequency:

2 years

Next Review Due:

February 2026

Policy Implementing Officer
or Team:

Operations and Strategic Development
Department

Policy Reviewer:

Executive Director of Operations
and Strategic Development

Legislative Head of Power
(Act, Regulation, or Local
Law):

Child Care Services Act 2007

Children and Community Services Act 2004
Civil Liability Act 2002

Corruption, Crime and Misconduct Act 2003
Equal Opportunity Act 1984

Freedom of Information Act 1997

Local Government Act 1995

National Principles for Child Safety
Organisations

Parliamentary Commissioner Act 1971
Public Interest Disclosure Act 2003r

Public Sector Management Act 1994
United Nations Convention on the Rights of
the Child (CRC)

Work Health and Safety Act 2020

Working with Children (Criminal Record
Checking) Act 2004

Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):

Australian Childhood Foundation National
Safeguarding Standards.

National Disability Insurance Scheme Quality
and Safeguarding Commission Standards.

Policy C4 Violence and Aggression

Policy C8 Public Comments by Councillors
and CEO

Policy C10 Code of Conduct Behaviour
Complaints Management Policy

Policy PC1 Risk and Opportunity
Management

Policy PC4 Work Health Safety Policy

CEO Directive D-CP2 Code of Conduct
(Employees)

SDWK Procedures relating to Safeguarding
including Mandatory Reporting (under
development).

Expected Behaviours when working with
Children and Young People - Guidelines

Version Control Council Meeting Review

Details:

Review #:

Council Meeting Date:

Item/Resolution#:
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(C18) Child Safety Awareness Policy

PURPOSE

The purpose of the policy is to reduce the risk of harm and child sexual abuse in our community by encouraging
child safe environments to be created and maintained. The Shire encourages local organisations to be child
safe and ensure children are safe and empowered.

SCOPE
This policy applies to Shire employees and Council.
DEFINITIONS

Shire means the Shire of Derby/West Kimberley

Shire staff means employees, volunteers, trainees, work experience students and anyone else who
undertakes work on behalf of the Shire, regardless of whether their work relates directly to children or young
people.

Council means the Shire’s governing body comprised of Council Members.

Volunteer means any person donating their time to Shire programs, activities and events.

Abuse: Abuse is an act, or a failure to act, towards or on behalf of a child that may result in harm. It can occur
on one occasion or multiple occasions. Sometimes the impact of multiple events leads to harm that becomes
cumulative in nature. Types of abuse include physical, emotional and sexual abuse, and neglect.
Child/Children: Means a person under 18 years of age, and in the absence of positive evidence as to age,
means a person who appears to be under 18 years of age.

Child Safe Organisation: is defined in the Royal Commission Final Report as one that:

. creates an environment where children's safety and wellbeing are at the centre of thought, values, and
actions

. places emphasis on genuine engagement with and valuing of children and young people

. creates conditions that reduce the likelihood of harm to children and young people

. creates conditions that increase the likelihood of identifying any harm, and

. responds to any concerns, disclosures, allegations, or suspicions of harm.

Child safe: For the purpose of this policy, child safe means protecting the rights of children and young people
to be safe.

Harm: Harm, in relation to a child, means any detrimental effect of a significant nature on the child’s wellbeing,
whether caused by a single act, omission or circumstance; or a series or combination of acts, omissions or
circumstances.

Wellbeing: Wellbeing of children and young people includes the care, development, education, health and
safety of children and young people.

POLICY STATEMENT

Shire of Derby/West Kimberley is committed to supporting the safety and wellbeing of all children and young
people, including protection from abuse. This Child Safe Awareness policy is one of the ways the Shire
demonstrates its commitment to being child safe and its zero-tolerance approach to child abuse.

It has been developed in response to recommendation 6.12 of the Royal Commission into Institutional
Responses to Child Sexual Abuse and recognises that the Shire is uniquely placed within the community to

demonstrate leadership by supporting organisations to be child safe and to protect children and young people
from harm and/or abuse.

1|Page

~_ . _ A7 _f AAA

Item 14.1 - Attachment 1 Page 138



Ordinary Council Meeting Attachments

27 November 2025

Shire oi Derby /
Wesi Himberley

Recommendation 6.12 also states that local governments should designate child safety officer positions from
within existing staff profiles.

The Shire will promote the safety and wellbeing of children participating in Shire programs, activities and
events. Consistent with the National Principles for Child Safe Organisations and Commonwealth Child Safe
Framework, this policy also outlines the Shire’s role in supporting local organisations to be child safe through
access to resources, awareness raising and sharing relevant information.

POLICY DETAILS

This policy delivers on the following objectives:
Communities are informed and involved in promoting the safety and wellbeing of children and young
people including protection from harm. Although the Shire is not legally responsible for providing
oversight of compliance with child safe practices, it will take steps to ensure that Shire staff and any
persons who participate in Shire programs, activities and events operate in alignment with the Child

a)

b)

Safe Awareness

policy. The Shire will develop a process to deliver child safe messages at Shire programs, activities and

events.

Collaboration with the community and our partners promotes the safety, participation and empowerment
of all children and young people. The Shire has a leadership role in our community to support relevant
organisations to be child safe and promote child safe practices. It will connect and support local
community groups, organisations, and stakeholders to access child safe resources.

COMPLIANCE REQUIREMENTS

The Shire does not have any mandatory obligations it needs to comply with by having this policy in place.
However, the following pieces of legislation apply generally to the child safety environment -

Children and Community Services Act 2004

Civil Liability Act 2002

Corruption, Crime and Misconduct Act 2003

Equal Opportunity Act 1984

Freedom of Information Act 1997

Local Government Act 1995

National Principles for Child Safety Organisations
Parliamentary Commissioner Act 1971

Public Interest Disclosure Act 2003r

Public Sector Management Act 1994

United Nations Convention on the Rights of the Child (CRC)
Work Health and Safety Act 2020

Working with Children (Criminal Record Checking) Amendment Act 2022
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1. POLICY OBJECTIVE
To establish, in accordance with Clause 15(2) of the Local Government (Model Code of Conduct)
Regulations 2021 and Shire of Derby/West Kimberley Code of Conduct for Council Members, the
procedure for dealing with complaints about alleged breaches of the behaviour requirements included
in Division 3 of the Shire of Derby/West Kimberley Code of Conduct for Council Members, Committee
Members and Candidates.

To give effect to the Shire of Derby / West Kimberley's (the Shire) commitment to an effective,
transparent, fair and accessible complaints handling process that supports high standards of behaviour
of Council Members, Committee Members and Candidates.

2. POLICY SCOPE
This Policy applies to complaints made in accordance with Clause 40 of the Shire’s Code of Conduct
for Council Members, Committee Members and Candidates.

This Policy applies to Council Members, Committee Members, Candidates and any person who submits
a complaint in accordance with this Policy.

3. POLICY DEFINITIONS
Act means the Local Government Act 1995.

Behaviour Complaints Committee means the Committee established by the Council in accordance
with s.5.8 of the Act for the purpose of dealing with Complaints. The role of the Behaviour Complaints
Committee is outlined in Part 5.3 of this Policy.

Behaviour Complaints Officer means a person authorised in writing by Council resolution under
clause 11(3) of the Code of Conduct to receive complaints and withdrawals of complaints. The role of
the Behaviour Complaints Officer is addressed in Part 5.1 of this Policy.

Breach means a breach of Division 3 of the Code of Conduct for Council Members, Committee
Members and Candidates.

Candidate means a candidate for election as a Council Member.

Candidate Complaint means a Complaint alleging a Breach by a Candidate. Candidate Complaints
are dealt with in Part 6.2 of this Policy.

Code of Conduct means the Shire’s Code of Conduct for Council Members, Committee Members and
Candidates.

Committee means a committee established by the council under Local Government Act 1995.
Committee Member means a Council Member, employee of the Shire or other person who has been
appointed by the Council to be a member of a Committee, in accordance with s.5.10(1) of the Act. A
person is a Committee Member from the date on which they are appointed, until their appointment
expires or is terminated by Council resolution.

Complaint means a complaint submitted under Clause 40 of the Code of Conduct.

Complainant means a person who has submitted a Complaint in accordance with this Policy.
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Complaint Assessor means a person appointed by the Behaviour Complaints Officer in accordance
with Part 5.2 and Part 6.8 of this Policy.

Complaint Documents means the Complaint Form and any supporting information, evidence, or
attachments provided by the Complainant.

Complaint Form means the form approved under clause 40(2)(a) of the Code of Conduct by Council
resolution.

Council means the Council of the Shire of Derby/West Kimberley.

Council or Committee Meeting means a formal meeting of the Council or a Committee that is called
and convened in accordance with the Act. It does not include informal meetings, such as workshops or
briefings.

Council Member means a person who holds the office of Shire President or Councillor.

Finding means a finding made in accordance with clause 41(1) of the Code of Conduct as to whether
the alleged Breach has or has not occurred.

Plan means a Plan that may be prepared and implemented under clause 41(4)(b) of the Code of
Conduct, to address the behaviour of the person to whom the complaint relates (the Respondent), if a
Finding has been made that a Breach has occurred.

Response Documents means the response provided by the Respondent to the Complaint, and
includes any supporting information or evidence that is supplied.

4. PRINCIPLES

4.1 Pr ral Fairn
The principles of procedural fairness, or natural justice, will apply when dealing with a
Complaint under this Policy. In particular:

e the Respondent will be afforded a reasonable opportunity to be heard before any findings
are made, or a plan implemented,;

e the decision maker should be objective and impartial, with an absence of bias or the
perception of bias; and

¢ any findings made will be based on proper and genuine consideration of the evidence.

4.2 Consistency
The application of this Policy should lead to consistency in process and outcomes. While each

Complainant and Respondent will be dealt with according to their circumstances, and each
Complaint considered and determined on its merits, similar circumstances will result in similar
decisions.

4.3 Confidentiality
The Shire will take all reasonable steps to maintain confidentiality when dealing with the
Complaint, in order to protect both the Complainant and Respondent.
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Council Members, Local Government employees and contractors who have a role in handling
a specific complaint will be provided with sufficient information to fulfil their role. They must
manage this information securely, and must not disclose or inappropriately use this information.

Complainants will be advised of the level of confidentiality they can expect, and that breaches
of confidentiality on their part may prejudice the progress of their Complaint.

4.4 Accessibility
The Shire will ensure that information on how to make a complaint, including this Policy, is

available at the Shire’s Administration Building and on the Shire’s website. The Shire will make
information available in alternative formats if requested.

Any person wishing to make a complaint may contact the Behaviour Complaints Officer if they
require assistance in completing the complaint form or otherwise navigating the complaints
process.

Please contact the Shire’s Complaints Officer via the following contact details

Phone:08 9191 0999

Email: sdwk@sdwk.wa.gov.au

The complaint form can be located via the following link:

Code of Conduct (Council Members, Committee Members and Candidates) » Shire of Derby /
West Kimberley

5. ROLES

51 Behaviour Complaints Officer
The Behaviour Complaints Officer is authorised in accordance with clause 40(3) of the Code

of Conduct to accept complaints and withdrawal of complaints.

The Behaviour Complaints Officer is not an advocate for the complainant or the respondent.
The Behaviour Complaints Officer provides procedural information and assistance to both
Complainant and Respondent.

The Behaviour Complaints Officer will liaise with and provide administrative support to a
Complaint Assessor appointed under this Policy.

5.2 Complaints Assessor

The Complaint Assessor is appointed by the Behaviour Complaints Officer in accordance with
Part 6.8 of this Policy.

The Complaint Assessor is an impartial third party who will undertake the functions specified
in this Policy. In undertaking their functions, the Complaint Assessor will apply the Principles
of this Policy.

The Complaint Assessor will liaise with the Behaviour Complaints Officer to manage the
administrative requirements of dealing with the Complaint in accordance with this Policy.
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5.3 Behaviour Complaints Committee
The Behaviour Complaints Committee is a Committee of Council established in accordance
with s.5.8 of the Act for the purpose of dealing with Complaints.

The Behaviour Complaints Committee is a Committee of Council Members only. The
membership and purpose of the Behaviour Complaints Committee is outlined in Council’s
Behaviour Complaints Committee Terms of Reference.

6. PROCEDURE

6.1 Behaviour Complaints Officer
Any person may make a Complaint alleging that a Council Member, Committee Member or
Candidate has behaved in a way that constitutes a breach of Division 3 of the Code of Conduct
[clause 40(1) of the Code of Conduct].

A Complaint must be made within one month after the alleged Breach [clause 40(2)(c) of the
Code of Conduct].

A complaint must be made by completing the Behaviour Complaint Form in full and providing
the completed forms to the Behaviour Complaints Officer.

A complaint must be made in accordance with the Behaviour Complaint Form and specify which
requirement(s) of the Code of Conduct is alleged to have been breached.

A complaint is required to include the name and contact details of the Complainant therefore
anonymous complaints cannot be accepted.

Where a complaint form omits required details, the Behaviour Complaints Officer will invite the
Complainant to provide this information in order for the Complaint to be progressed.

Where a complaint is made more than one month after the alleged breach, the Behaviour
Complaints Officer will give the Complainant written notice that the Complaint cannot be made
[clause 40(2)(c) of the Code of Conduct].

6.2 Candidate Complaints
A Complaint in relation to a Candidate must be made in accordance with Part 6.1, above, but

cannot be dealt with unless the Candidate is subsequently declared elected as a Council
Member.

Within 7 days after receiving a Candidate Complaint, the Behaviour Complaints Officer will
provide written notice:

e To the Complainant confirming receipt, and advising of the procedure for candidate
complaints; and

e To the Respondent, including a summary of the complaint, and advising of the procedure
for candidate complaints.

No action will be taken until the results of the election are declared by the Returning Officer. If
the respondent is elected, then the complaint will be dealt with in accordance with this Policy.
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Timeframes that would otherwise commence on the receipt of a Complaint will be taken to
commence on the election date.

If the Respondent is not elected, the Behaviour Complaints Officer will provide the Complainant
with notice that the Respondent has not been elected and that the Complaint cannot be dealt
with [clause 44(1) of the Code of Conduct].

6.3 Withdrawing a Complaint
A Complainant may withdraw their Complaint at any time before a Finding has been made in
relation to the Complaint [clause 43(1) of the Code of Conduct].

A Complainant may withdraw a Complaint by advising the Behaviour Complaints Officer in
writing that they wish to do so [clause 43(2)(a) of the Code of Conduct].

After receiving a written withdrawal of the Complaint, the Behaviour Complaints Officer will take
all necessary steps to terminate the process commenced under this Policy.

6.4 Notice to Complainant
Within 7 days after receiving a Complaint, the Behaviour Complaints Officer will provide written
notice to the Complainant that:

confirms receipt of the complaint;

outlines the process that will be followed and possible outcomes;
explains the application of confidentiality to the complaint;
includes a copy of this Policy; and

if necessary, seeks clarifications or additional information.

If the Complaint Form indicates that the Complainant agrees to participate in Alternative
Dispute Resolution, the Behaviour Complaints Officer will advise the Complainant of the
process in accordance with Part 6.6 of this Policy.

6.5 Notice to Respondent
Within 14 days after receiving a complaint, the Behaviour Complaints Officer will provide written
notice to the Respondent that:

e advises that a complaint has been made in accordance with the Code of Conduct and this
Policy;

e includes a copy of the Complaint Documents;

e outlines the process that will be followed, the opportunities that will be afforded to the
Respondent to be heard and the possible outcomes;
includes a copy of this Policy; and
if applicable, advises that further information has been requested from the Complainant and
will be provided in due course.

If the Complainant has agreed to participate in Alternative Dispute Resolution, the Behaviour

Complaints Officer will ask the Respondent if they are also willing to participate in accordance
with Part 6.6 of this Policy.
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6.6 Alternative Dispute Resolution
The Shire recognises that Alternative Dispute Resolution may support both parties reach a
mutually satisfactory outcome that resolves the issues giving rise to the Complaint. Alternative
Dispute Resolution requires the consent of both parties to the Complaint and may not be
appropriate in all circumstances.

To commence the process, the Behaviour Complaints Officer will, as the first course of action
upon receiving a complaint, offer the Complainant and the Respondent the option of Alternative
Dispute Resolution. If both parties agree to participate in Alternative Dispute Resolution, the
Behaviour Complaints Officer will pause the formal process.

The objective of Alternative Dispute Resolution will be to reach an agreed resolution that
satisfies the Complainant that the formal process is no longer required, allowing them to
withdraw the Complaint, in accordance with Part 6.3 of this Policy.

For example, an offer by a Respondent to issue a voluntary apology in response to a Complaint,
even in the absence of a request from the Complainant, qualifies for consideration as Alternative
Dispute Resolution. Other options may include the Behaviour Complaints Officer or other
appropriate person acting as an intermediary during negotiation/mediation or the facilitation of
mediation with a contracted service provider.

If Alternative Dispute Resolution is commenced, both the Complainant and Respondent may
decline to proceed with the process at any time. The process may also be terminated on the
advice of a third party who is providing assistance to the Local Government, such as a facilitator
or mediator.

6.7 Order of Complaints
Complaints will normally be dealt with in the order in which they are received.

If more than one Complaint is received that relates to the same alleged behaviour, the
Behaviour Complaints Officer may decide to progress those Complaints concurrently.

6.8 Appointment of Complaints Assessor
If Alternative Dispute Resolution is not commenced, is terminated or does not achieve an

agreed outcome resulting in the withdrawal of the Complaint, the Behaviour Complaints Officer
will appoint a suitably qualified and experience Complaint Assessor. Should this requirement
be sought external to an employee with suitable qualifications employed by the Shire, the
appointment is to be executed in accordance with the Shire’s F1 Procurement of Goods and
Services policy.

The Behaviour Complaints Officer will endeavour to appoint a Complaint Assessor within a
reasonable period. The Behaviour Complaints Officer will provide written notice of the
appointment to the Complainant and the Respondent.

6.9 Search of Local Government Records
The Complaint Assessor may request the Behaviour Complaints Officer to search for any
relevant records in the Shire’s Record Management System.
In particular, if the behaviour is alleged to have occurred at a Council or Committee Meeting,

the Behaviour Complaints Officer will be requested to identify any Local Government records
that provide evidence that may support a decision as to whether:
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the behaviour occurred at a Council or Committee Meeting,
the behaviour was dealt with by the person presiding at the meeting, and/or

the Respondent has taken remedial action in accordance with the Shire’s Standing
Orders Local Law 2001.

The Complaints Assessor must provide the Respondent with a copy of any records that are
identified. In addition, where a clarification or additional information has been sought from the
Complainant by either the Behaviour Complaints Officer or the Complaint Assessor, copies
must also be provided to the Respondent.

6.10 Assessment of Complaint
The Complaint Assessor will undertake an assessment of the Complaint in accordance with the
process outlined in the Notices given under Part 6.4 and Part 6.5 of this Policy.

The Complaint Assessor must ensure that the Respondent is provided with a reasonable
opportunity to be heard before forming any opinions, or drafting the Complaint Report or
recommendations.

6.11 Complaint Report
The Complaint Assessor will prepare a Complaint Report that will:

e outline the process followed, including how the Respondent was provided with an
opportunity to be heard;

® include the Complaint Documents, the Response Documents and any relevant Local
Government Records as attachments; and

¢ include recommendations on each decision that may be made by the Complaints
Committee; and

¢ include reasons for each recommendation, with reference to Part 7 of this Policy.

If the Complaint Report recommends that a Plan is prepared and implemented in accordance
with clause 41(4)(b) of the Code of Conduct and Part 7.4 of this Palicy, the Complaint Report
must include a Proposed Plan.

The Complaint Assessor will liaise with the Behaviour Complaints Officer to include the
Complaint Report in the Agenda for a meeting of the Complaints Committee. The Behaviour
Complaints Officer will be responsible for preparation of an Officer Report with the Complaint
Report provided as a confidential attachment. The recommendations of the Complaint Report
will be provided as the Officer Recommendations.

6.12 Complaints Committee Meeting
The Agenda will be prepared on the basis that the part of the meeting that deals with the

Complaint Report will be held behind closed doors in accordance with s.5.23(2) of the Act.

The Behaviour Complaints Committee will consider the Complaint Report and attachments and
give due regard to the recommendations.

In accordance with Regulation 11(d)(a) of the Local Government (Administration) Regulations

1996, reasons for any decision that is significantly different from the Officer Recommendation
must be recorded in the meeting minutes.
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If the behaviour that is the subject of the Complaint is alleged to have occurred at a Council or
Committee Meeting, the Behaviour Complaints Committee will determine whether or not to
dismiss the Complaint in accordance with Clause 42(1) of the Code of Conduct and Part 7.2
of this Policy.

If the Behaviour Complaints Committee dismisses a Complaint, the Behaviour Complaints
Officer must give the Complainant and the Respondent written notice of the decision and the
reasons for the decision in accordance with clause 42(2) of the Code of Conduct. This
concludes the process for this Complaint.

If the Complaint is not dismissed, the Behaviour Complaints Committee will consider the
Complaint and make a Finding as to whether the alleged Breach that is the subject of the
Complaint has or has not occurred, in accordance with clause 41 of the Code of Conduct and
Part 7.3 of this Policy.

If the Behaviour Complaints Committee finds that the alleged Breach did not occur, the
Behaviour Complaints Officer must give the Complainant and the Respondent written notice of
the Finding and the reasons for the Finding in accordance with clause 42(7)(a) of the Code of
Conduct. This concludes the process for this Complaint.

If the Behaviour Complaints Committee finds that the alleged breach did occur, the Committee
will decide whether to take no further action in accordance with clause 42(4)(a) of the Code of
Conduct or prepare a plan to address the behaviour in accordance with clause 42(4)(b) of the
Code of Conduct and Part 7.4 of this Policy.

If the Behaviour Complaints Committee decides to take no further action, the Behaviour
Complaints Officer must give the Complainant and the Respondent written notice of this
decision and the reasons for the Finding in accordance with clause 42(7)(a) of the Code of
Conduct. This concludes the process for this Complaint.

If the Behaviour Complaints Committee decides to prepare a Plan, the Committee will first
consult with the Respondent in accordance with clause 42(5) of the Code of Conduct. The

Behaviour Complaints Committee will consider any submissions made by the Respondent
before preparing and implementing a Plan.

6.13 Compliance with Plan Requirement

The Behaviour Complaints Officer will monitor the actions in timeframes set out in a Plan.

Failure to comply with a requirement included in a Plan is a minor breach under section
5.105(1) of the Act and clause 54 of the Code of Conduct.

The Behaviour Complaints Officer must provide a report advising Council of any failure to
comply with a requirement included in a Plan.

7. DECISION MAKING

7.1 Objective and Principles
All decisions made under this Policy will reflect the Policy Objectives and the Principles included

in Part 4 of this Policy.
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7.2 Dismissal
The Behaviour Complaints Committee must dismiss a Complaint in accordance with clause
42(1)(a) and (b) of the Code of Conduct if it is satisfied that -

a) the behaviour to which the Complaint relates occurred at a Council or Committee
Meeting; and b) either —
i. the behaviour was dealt with by the person presiding at the meeting; or

ii. the Respondent has taken remedial action in accordance with the Shire’s Standing
Order’s Local Law 2001.

7.3 Einding
In deciding whether to take no further action, or prepare and implement a Plan, the Complaints
Committee may consider:

the nature and seriousness of the breach(es);

the Respondent's submission in relation to the contravention;

whether the Respondent has breached the Code of Conduct knowingly or carelessly;
whether the Respondent has breached the Code of Conduct on previous occasions;
likelihood or not of the Respondent committing further breaches of the Code of Conduct;
personal circumstances at the time of conduct;

need to protect the public through general deterrence and maintain public confidence in
Local Government; and

e any other matters which may be regarded as contributing to or the conduct or mitigating its
seriousness.

74 Plan Requirements
The Proposed Plan may include requirements for the Respondent to do one or more of the

following:

e engage in mediation;
e undertake counselling;
e undertake training;

]

take other action the Complaints Committee considers appropriate (e.g. an apology).

The Proposed Plan should be designed to provide the Respondent with the opportunity and
support to demonstrate the professional and ethical behaviour expected of elected
representatives expressed in the Code of Conduct.

The Proposed Plan may also outline:

the actions to be taken to address the behaviour(s);

who is responsible for the actions;

any assistance the Local Government will provide to assist achieve the intent of the Plan;
and

e areasonable timeframe for the Plan action(s) to be addressed by the Respondent.
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minor amendment to (1) paragraph 5.3 by deleting “Council
Policy Behaviour Complaints Committee Terms of
Reference” and replacing it with “Council’s” Behaviour
Complaints Committee Terms of Reference”; and (2)
including the Policy Details Box the next review date; an
updated reference in the Policy Implementing Officer or
Team area; and adding “Minor Breach Complaints
Register” in the related documents area. Synergy Record

No. N20948
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(C12) ELECTED-COUNCIL MEMBER FEES AND PRESIDENT’S
ALLOWANCES

1. POLICY OBJECTIVE
To ensure that all Elected Members are suitably compensated and reimbursed for their contributions to
the Shire of Derby/West Kimberley and its community.

2. POLICY STATEMENT
The Local Government Act 1995 (the Act) outlines the provisions within which a local government must
operate when setting elected member meeting/allowance and other fees. The Act provides that:

1. S5.98 (Fees etc. for council members) and S5.99 (Annual fee for Ceouncil Mmembers in lieu of fees
for attending meetings) provides for local governments to pay elected members either a meeting
attendance fee (for attending each council or designated committee meeting) or alternatively, to pay
an annual fee within the range for annual fees determined by that Salaries and Allowances Tribunal
(SAT).

2. S5.98 (Fees etc. for council members) and S5.98A (Allowance for deputy mayor or deputy president)
also provides the entitlement for the president of a local government to be paid an additional annual
allowance, within the range determined by SAT) and for the deputy president to be entitled to be
paid up to 25% of the president’s additional entitiement.

The Council holds the view that in light of the consistent level of workload and expectation of individual
elected members, that a there-sheuld-alse-be-a-econsistent meeting attendance sitting fee
will be paid in accordance with S5.98(1) of the Act. previded-to-allElected-Members.

President: This policy provides that the President will be paid the minimum allowance as established
by the Salaries and Allowances Tribunal Annual Determination.

Council reserves the right to abiity-fer-Ceuneil to consider a higher allowance for the President, but that
consideration cannot be given until a period of at least three months has elapsed from the original
election date of the President. Council can review that additional allowance at any time, but if it does
not, the minimum allowance will continue until a new President is elected. -The additional fee for the
Deputy President has similarly considerations.

In reviewing the President’s allowance, Council will consider a range of factors including the following:

e The leadership role taken by the President, and its effectiveness;

e The contemporary challenges of the Shire and the President’s Council endorsed role in addressing
those challenges;

e The number of Shire and other Council endorsed meetings requiring the attendance by the
President, and the outcome benefits of those attendances;

e The ceremonial and other civic duties required of the President, and the community’s appreciation
of those engagements; and

e The frequency that the Deputy President is required to deputise.
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The below table reflects the policy position for sitting fees and other allowances:

Details Council President Deputy
Memberle+ President

Base Annual Meeting Fee *Minimum as *Minimums prescribed by *Minimum as
Allowance (% of Salaries & prescribed by SAT prescribed by
Allowances Tribunal maximum) SAT SAT
Base President’s Allowance (% Nil Applicable Minimum as prescribed by | 25% of
of Salaries & Allowances Tribunal SAT President’s
maximum) Allowance
President’s Allowance Nil Applicable Up to 100% of the Up to 25% of
maximum, as confirmed by maximum SAT range Shire President’s
Council decision (% of Salaries & allowance (at Council’'s Additional
Allowances Tribunal maximum) discretion after three Allowance

months)
Travelling Allowance/Motor Regulated rate Regulated rate (or a Motor | Regulated rate
Vehicle for President Vehicle at Council’'s

discretion after three

months).

(*)Level can be reviewed by Council as part of any future policy review, or the annual budget’s adoption.

ICT and Communications Allowance: The Shire will provide a suitable laptop/tablet to each Elected
Member, and digital connectivity to the Telstra network. In addition, a communications allowance of
$500.00 (to meet telephone and service provider costs) will be paid to the President and Councillors.

Elected Members and President’s Travel Allowance/Motor Vehicle: All Elected Members are
entitled to be reimbursed travel at the legislated rate, as is the President. For Council endorsed meetings
attended by Elected Members, the Chief Executive Officer may choose (if a vehicle is available) to
allocate an existing Shire vehicle for the Elected Member’s use, in lieu of payment of a travel allowance.

Council may consider allocating a suitable motor vehicle to the President if the travel requirements at
the legislated rate is mere-cestlycostlier that the provision of a dedicated motor vehicle, or it otherwise
considers that option to be warranted. In order to develop the necessary costing data and build up a
knowledge of the expected ongoing commitments of the President, consideration of this option cannot
be given until a period of at least three months has elapsed from the original election date of the
President.
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Policy Details

Original Adoption Date:

25 May 2023 (Item 10.1, Res.48/23)

Review Frequency

3-2 years

Next Review Due:

August2028July 2027

Policy Implementing Officer
or Team:

Exeeutive-Services-Coordinator Governance

Policy Reviewer:

. .

OfficerDirector Corporate Services

Legislative Head of Power
(Act, Regulation, or Local
Law):

Local Government Act s5.98, s5.98A and
S5.99

Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):

Elected Member Fees, Expenses and
Allowances Register

C2 Elected Member and Employee Training
and Professional Development

Version Control Council Meeti

ng Review Details:

Review #: Council Meeting Date: Item/Resolution#:
1. 30 November 2023 Iltem 11.2 Res. 135/23
2. 18 June 2025 Iltem 12.4 Res. CC042/24, Synergy # N23461
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(C14) MEDIA AND COMMUNICATIONS POLICY

POLICY OBJECTIVE
To provide a professional, consistent; and cohesive approach to addressing media related issues within the
Shire of Derby/West Kimberley (the Shire).

This policy provides detail on obligations and protocols for responsible engagement with the community
through traditional and digital communication platforms. This includes but is not limited to advertisements,
media releases and public statements, media interactions, written publications, website, social media, online
and web-based forums, blogs; and online surveys/polls.

SCOPE
This policy is applicable to all elected-council members, employees, consultants, volunteers, contractors;
and outsourced service providers of the Shire.

DEFINITIONS
Members means current eleeted—council members (Shire President and
Councillors) of the Shire.

Employee means any employee, contractor, volunteer etc. of the Shire.

Media means all mediums used for communication including but not limited to, television, radio, newspaper,
newsletter, magazine, internet, and social media.

Social media includes internet-based tools for sharing and discussing information among people and
communities. It refers to user-generated information, opinion and other content shared and discussed over
open digital networks. Social media may include (although it is not limited to):

Social networking websites (e.g., Facebook, LinkedIn, Google+),

Video and photo sharing platforms (e.g., Instagram, Snapchat, Flickr, YouTube, Tik Tok),
Blogs, including corporate blogs and personal blogs,

Blogs hosted by media outlets (e.g., ‘comments’ or “your say” features on news articles),
Micro-blogging (e.g., Twitter),

Wikis and online collaborations (e.g., Wikipedia),

Forums, discussion boards and groups (e.g., Google groups,

Reddit),

Video on demand (VOD) and podcasting,

Online multiplayer gaming platforms,

Instant messaging (including SMS), and

Geospatial tagging (e.g., Foursquare, Facebook, Check-in).

Comment includes but is not limited to, public speaking engagements, comments to radio, television, press,
online media outlets, views expressed in letters to newspapers or in books, journals; and notices where it is
expected that the publication or circulation of the comment will spread to the community at large.

Confidential information is defined as information or data that must be protected from unauthorised access
to safeguard the privacy or security of Council.

1|Page
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POLICY STATEMENT

The Shire aims to provide consistent information to the community, in a timely manner using various modes
of media.

The purpose of this policy is to:

. Outline the standards and expectations the Shire has of its Ccouncilelected embers and employees
as public officers, when making public comment both in their professional and personal lives,
Provide public image of Council in line with corporate objectives,
Ensure consistent information is provided to the media and community, in an open and transparent
manner,

. Ensure Council presents a consistent message,
Maximise media opportunities for Council’s achievements and programs, and
Maintain Council’s corporate integrity.

This policy also acknowledges the rights and responsibilities of eleeted-Ccouncil embers as outlined in
the Local

The Shire acknowledges that everyone has the right to contribute content to public communications and that
individuals may use social media in their personal life. The Shire—and does not intend to discourage nor unduly
limit personal expression or online activities. However, the potential for damage to be caused (either directly
or indirectly) to the Shire in certain circumstances via the use of social media, should be recognised.
Accordingly, this policy is to ensure that the risk of such damage is minimised when using social media.

1. Official Communications
The purposes of the Shire of Derby/West Kimberley’s official communications include:

Sharing information required by law to be publicly available.

Sharing information that is of interest and benefit to the community.

Promoting Shire events and services.

Promoting Public Notices and community consultation / engagement opportunities.

Answering questions and responding to requests for information relevant to the role of the Shire.

Receiving and responding to community feedback, ideas, comments, compliments and
complaints.

The Shire’s official communications will be consistent with relevant legislation, policies, standards and
the positions adopted by the Council. Our communications will always be simple to understand,
respectful and professional.

The Shire will use a combination of different communication modes to suit the type of information to be
communicated and the requirements of the community or specific audience, including:

Websites;

Advertising and promotional materials;

Media releases prepared for the President, to promote specific Shire positions;

Social media; and

Community newsletters, and letter drops and other modes of communications undertaken by
Administration at the discretion of the Chief Executive Officer (CEO).

2|Page
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2. Media engagement and comment
All public statements on behalf of the Shire can only be issued by the Shire President or, if the President
permits, the CEO. This is addressed under section 5.41(f) of the Local Government Act 1995 and the
Council policy C8 Public Statements by and Chief Executive Officer.

The CEO may refer an issue to another employee where appropriate, including at the request of the
Shire President, but only the CEO may direct another employee accordingly.

The Shire President, CEO or authorised person should express the will of the Council and should not
in any way present views which are, or could be interpreted as being inconsistent with the formal
decisions or will of the Council.

No employee can speak on behalf of the Shire, to journalists in the media or social media outlets, without
prior authorisation by the CEO.

2.1 Responding to Media Enquiries
The Media Team shall manage and coordinate all media relations.

Council and employees shall encourage all media to direct initial enquiries to the CEO or the Media
Team, who is responsible for liaising with media and coordinating responses to media enquiries.

Written statements to the media on behalf of Council shall be issued through the Media Team with
the approval of CEO and Shire President prior to its issue.

All quotes included in media releases must be approved by the relevant spokesperson.

Eleeted-Council members and/or employees who become aware of issues or potential issues that
could damage the image or reputation of the Shire, should contact the Shire—President-erMedia
Team or CEO (as appropriate) immediately.

Providing timely information will assist in proactive communication with the media on an issue. Elected
Council Members are permitted to provide comments to the media in a personal

to
clause 4 below.

3. General expectations

e Only disclose and discuss publicly available information.

e  Ensure that all content published is accurate and not misleading.

e Expressly state on all postings that the stated views are your own and not those of the Shire.

e Adhere to the Terms of Use of the relevant social media platform/website, as well as
copyright, privacy, defamation, contempt of court, discrimination, harassment; and other
applicable laws.

* Be polite and respectful to all people you interact with.

e Do not post or share material that is offensive, obscene, defamatory, threatening,
harassing, bullying, discriminator, hateful, racist, sexist, infringes copyright, constitutes a
contempt of court, breach a Court suppression order, or is otherwise unlawful.

e Do not imply that you are authorised to speak as a representative of the Shire, nor give
the impression that the views you express are those of the Shire.

e Do not use the identity or likeness of another.

e Do not use or disclose any confidential information obtained in your capacity

3|Page
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Do not use your Shire email address or any logos or insignia that may give the impression of official
support or endorsement of your personal comment.

Do not post or share material that is, or might be construed as, threatening, harassing, bullying or
discriminatory towards another.

Do not make any comment, post, or share any material that might otherwise cause damage to the

Shires’ reputation or bring it into disrepute.

Do not comment on any posts even if in defence of the Shire or even to provide information if not
authorized to do so.

Social media accounts or unsecured website forms must not be used to transact meetings.
Recognise that communications and statements of a personal nature, whether conveyed in
conversation, in writing, through recordings, emails, texts, or posted on social media have the
potential to become public (whether intended or not).

4. Elected-Council Members

A_Ceouncila-elected ember’s right to express an opinion on any issue of public interest is

recognised.

Eleeted——Council

members:

e Are at liberty to express personal views on any matter which is pertinent to the business of the
Shire, including Council decisions, provided they do not purport to represent Council. Elected
Council members are permitted to maintain their own personal social media accounts and tools.

e Wil refrain from making any negative comments publicly regarding a resolution of Council under
any account, profile or page that uses the title of Elected—Member/Councillor-Council
Member/Councillor.

e May make public statements to the media relating to their own personal matters provided their
comments do not imply to represent Council or bring the Council into disrepute.

e Should not make comments about the Shire, other elected members, employees or its partners
and stakeholders, on their personal social media tools.

Should not make comment or disclose any confidential information relating to employees.
Eleeted—Council MemberMember communications must comply with the Code of Conduct
(Council Members, Committee Members and Candidates, Council policy C8 Publish Statements
by Council and
Chief Executive Officer and the Local Government Act 1995.

5. Employees

Employees within the Media Team are responsible for coordinating Council's media responses and may
respond to media enquiries on behalf of Council provided that the enquiry is general in nature and is
information freely available to the public.

Employees shall not respond directly to media requests except as authorised within this policy. If an
employee receives a request or enquiry directly from the media, the employee shall refer the enquiry to
the Media Team.

e Engage in any media activity which is deemed by the CEO to be specifically for the personal
advantage of the Shire President, Eleeted-Council Members, or an employee.

Compromise their capacity to perform their public role in an unbiased manner.

Breach the D-CP2 Code of Conduct (Employees).

Imply the Shire’s endorsement of personal views.

Imply the employee is speaking on behalf of the Shire, unless authorised to do so.

Disclose, without authorisation, any confidential information.
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Employees sheuld-suppert-Couneil-decisions-and should refrain from using the media to make negative

personal reflections on each other or comment that could be interpreted as such and which are likely to
undermine public confidence in the Council or local government.

Employees are entitled to enter public debate and make comment on civic affairs, provided they do not
give the impression they are speaking in their official position for or on behalf of Council.

Should a situation arise where employees are requested to disclose information externally, they should
consult with the Media Team or the CEO in the first instance.

6. Website
Fhe-Shire of Derby/West Kimberley will maintain an official website, serving as the primary online
resource for our community to access the Shire's official communications.

7. Social Media
The Shire uses social media and maintains social media accounts to facilitate information sharing and
to provide feedback to our community in a relevant and meaningful way and is mindful of the ever
increasing and important role of online social media for communication, engagement, and interaction.

Social media will not be used by the Shire to communicate or respond to matters that are complex or
relate to an individual’s or entity’s private matters.

The Shire manages various social media accounts and the Media Team is responsible for all public
social media platforms and members of that team are authorised to distribute information and respond
to comments and feedback posted on these platforms, ensuring that the Shire’s strategic objectives are
accurately represented and promoted.

The Shire will moderate its social media accounts to address and, if necessary, delete content that is
considered:

Offensive, abusive, defamatory, objectionable, inaccurate, false, or misleading.

Promotional, soliciting, or commercial in nature.

Unlawful or encourages others to break the law.

Information that may compromise individual or community safety or security.

Repetitive material that is copied and pasted or duplicated.

Content that promotes or opposes any person campaigning for election to the Council, appointment
to official office, or any ballot.

Content that violates intellectual property rights or the legal ownership interests of another party

e Any other inappropriate content or comments at the discretion of the Shire.

The CEO will determine the authorised contributors for the Shire’s social media accounts.

members and employees are permitted to maintain their own personal social media
accounts and tools, however, shall not initiate social media discussions on work related matters.

In using social media in a way that identifies their employment with the Shire, employees should be
conscious that their online behaviour reflects upon them and the Shire. When using social media for
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private purposes, employees must ensure that they make it clear that any comments relating to the
Shire’s activities are not official, and that they are speaking only on behalf of themselves. Employees
must ensure that any personal comments do not compromise their capacity to perform their public role
in an unbiased manner.

If personally approached online regarding a work matter, employees should immediately inform Media
Team and seek advice on how to reply in a way that positively reflects the Shire.

Although Council considers social media such as, for example Facebook, to be an informal
communication channel, we will endeavour to reply to comments that ask a question about Council, or
a matter related to Council.

ial Media in Emer
The Shire will use the following channels to communicate and advise our community regarding
Emergency Management:

e Social Media.

e Website.

e Advertising.

e Media releases or media statements.

e Community newsletters.

e Letter drops and other modes of communications at the discretion of the CEO.
e RadioB adcasting

8. Incorrect Information
In the event of incorrect information or information that has a personal or corporate reputation risk being
published, the Media Team will investigate and report to the CEO on how the information came to be
published. If necessary, the CEO will issue or will authorise a media release clarifying the incorrect
information.

9. Inappropriate Comments
The following is guidance to help you comply with obligations under this policy:

e Persons covered by this policy should only use personal information in their role with the Shire in a
manner consistent with this policy. This includes not publishing or reporting conversations or
information that is deemed confidential or sensitive.

e Persons covered by this policy should refrain from publishing material that may cause injury to
another person, organisation, association, or company’s reputation.

10. Record Keeping and Freedom of Information
Official communications undertaken on behalf of the Shire, including on the Shire’s social media
accounts and third-party social media accounts must be created and retained as local government
records in accordance with the Shire’s Recordkeeping Plan. _2018 These records are also subject to
the Freedom of Information Act 1992.
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Policy Details

Original Adoption Date: 29 February 2024. Item 12.3 Res. 09/24 Review Frequency: | 2 years

Next Review Due: July 2027

Policy Implementing Officer Media Team Policy Reviewer: Chief Executive Officer
or Team:

Legislative Head of Power Local Government Act 1995;

(Act, Regulation, or Local s.2.8 Role of mayor or president

Law): s.2.10 Role of councillors

s.5.41(f) Function of CEO
State Records Act 2000
Freedom of Information Act 1992

Related Documents (other Code of Conduct (Council Members,

Policies, Operational Committee Members and Candidates)
Procedures, Delegations, D-CP2 Code of Conduct (Employees)

etc.): Policy C8 Public Statements by Councillors and

Chief Executive Officer
SDWK Recordkeeping Plan 2018
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7|Page

~_ . _ A _f AAA

Item 14.1 - Attachment 1 Page 161



Ordinary Council Meeting Attachments 27 November 2025

I Shire of Derby /
y West Kimberley

(C16) USE OF COMMON SEAL AND EXECUTION OF DOCUMENTS

1. POLICY OBJECTIVE
To ensure that the Shire of Derby/West Kimberley’s (the Shire) Common Seal is used, and documents are
executed in accordance with the provisions of the Local Government Act 1995.

2. POLICY DEFINITIONS
Common Seal: is a device which formally and solemnly records the collective will of Council.

Docu ment means the documents |dent|f|ed in Appendlx 1. Fer—the—pu#peses—ef—ﬂms—pelmy—dee&mnt

In accordance with section 9.49A of the Act, a document is duly executed if the common seal is affixed to it, or

it is signed by an officer authorised to do so. FhePresidentand-the-Chief-Executive Officer{CEO) By -may

by general authority of Council.under this Policy, the President and Chief Executive Officer may affix the Shire’s

Common Seal to the-fellewing documents referred to in witheutreferral-te-Counei{Appendix 1}.:

Executing documents by affixing the common seal or by an authorised person’s signature does not constitute
the decision to undertake a course of action. They can only be executed after a Council resolution, via the
exercise of delegated authority, or as authorised by a Council policy.

A list of the documents to which the Shire’s Common Seal has been affixed by general authority of Council
in accordance with this policy shall be reported monthly to Council for information purposes. The CEO is to:
a) Have charge of the Common Seal and is responsible for the safe custody and proper use of it, and
b) Maintain a register detailing for each occasion that the Common Seal is affixed:

i.  Arecord number which is also recorded on the document to which the Common Seal is affixed;

ii. The date that the Common Seal was affixed,;

iii. The Council resolution or reference of this policy, which authorised the affixing of the Common Seal;
iv. The parties to the document;

iv. A description of the type of document to which the Common Seal was affixed;

v. The expiry date of the document, if relevant, and

vi. The location in the Shire’s records where the executed document is evidenced.
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c) The format of affixing of the Common Seal to a document is set out in the attached Appendix 2.
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APPENDIX 1
EXECUTION BY
SIGNATURE ONLY
DOCUMENT TYPE COMMON SEAL
Shire CEO or
Common Seal only to be applied where specified in a document prepared by an external President Delegated
party. Officer
Local Laws — made and amended v [ [
Planning Schemes — adopted and amended v [
Land Transaction documents, including: J [ [
* sale;
* purchase;
* vesting;
* contributed assets;
* notifications of factors affecting land under 70A of the Land Transfer Act 1893 — lodge or
withdraw;
* easements — by land transfer
o rights of carriage way;
o rights of support to land burdened by buildings;
o rights to erect a party wall;
o rights to light and air (Property Law Act 1969);
o rights to take water from wells or bores;
o rights to install and operate drains and drainage works;
o rights to install, maintain and operate oil, gas or other pipelines;
o rights to install, maintain and operate electric power lines, telephone and other cables
and supporting pylons;
* restrictive Covenants — by land transfer; and
* deeds — land transfer for public purposes
Land Transaction documents, including: v [ [
« Caveats - registering or removing;
* Leases;
* Easements — by deed, deposited plan or other legal instrument:
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President Delegated

Wesi Himberiley Officer

DOCUMENT TYPE

Common Seal only to be applied where specified in a document
prepared by an external party.

o rights of carriage way;
o rights of support to land burdened by buildings;
o rights to erect a party wall;
o rights to light and air (Property Law Act 1969);
o rights to take water from wells or bores;
o rights to install and operate drains and drainage works;
o rights to install, maintain and operate oil, gas or other pipelines; and v
e rights to install, maintain and operate electric power lines, telephone and
other cables v
and supporting pylons; IV
* Restrictive Covenants — lodge, modify or withdraw (other than by land transfer);
* Deeds; and v
* Legal agreements. v Y
Mortgages, Loans and Debentures 7
Power of Attorney to act for the Shire
State or Commonwealth Government Funding Agreements
Grants and Funding Agreements with private agencies (incoming and outgoing)
Memorandum of Understanding
Contracts and legal instruments, including contract variations, related to: ° v
Procurement Contracts v

e Service Agreements (incoming or outgoing services)
e Heritage Agreements
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e Maintenance of the public realm
e Development, subdivision and strata-title approvals for Shire Land

Memorial
Deed Poll Registration: A document lodged under the Registration of Deeds Act 1856,

EXECUTION BY
SIGNATURE ONLY
DOCUMENT TYPE COMMON SEAL
. e Shire CEO or
Common Seal only to be applied where specified in a document prepared by an external President Delegated
party. Officer
notifying the change of nhame of a person.
e Memorial of Advertisement: A document lodged at the Office of Titles by a Local
Authority evidencing that the legal requirements necessary to sell land for the non-
payment of rates, have been attended to.
e Prohibiting dealings in land : A document lodged at the Office of Titles under one of a
number of statutes, which when noted on a Certificate of Title acts as a caveat.
Documents that fulfil a statutory local government duty or power, for which there is no power of [ [l v
delegation or authorisation and is a matter which constitutes a potential risk to the Shire.
Communications on behalf of the Shire, with Note: 0 v v
Commonwealth or State Ministers Officers are authorised to sign routine
Day to day operational
Communications on behalf of the Shire, with CEOs of: communications where the recipient O O V4
e Commonwealth or State Government is of a similar organisational level as
Departments the Shire Officer.
e Industry representative bodies
Communications on behalf of the Shire, relevant to the day-to-day operations of the Shire and 0 0 v
which are subject of a level of political sensitivity or potential risk to the Shire.
Ceremonial Certificates: v 0 0
e Honorary Freeman
e Honorary Citizenship
Deeds of Settlement — Employee matters 0 U N
Enterprise Bargaining Agreements 0 0 v
Leases/Licences to External Parties (not registered on title) 0 0 v
Register an Interest in any Native Title Claim affecting Shire Derby/West Kimberley, so as to 0 0 N4
become a Party to the Native Title Application
Response to Department of Mines Industry and Regulation for proposed: 0 0 v
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DOCUMENT TYPE

Common Seal only to be applied where specified in a document
prepared by an external party.

e Mining Licence pursuant to S41, S58, S70C and S91 and Reg 64 of the Mining

Regulations 1981

Response to Department of Planning, Lands and Heritage for proposed:
Power to Lease pursuant to S46 of the Land Administration Act 1997 and

Licence pursuant to S91 of the Land Administration Act 1997

COMMON SEAL

EXECUTION BY
SIGNATURE ONLY

Shire
President

CEO or
Delegated
Officer

Response to Department of Water and Environmental Regulation for proposed Clearing Permit
Applications pursuant to S51E of the Environmental Protection Act 1986
Response to state government requests for local government feedback under the Liquor Control

Act 1988 (e.g. S175 restricted area regulations)
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APPENDIX 2 Common
Seal

The COMMON SEAL of the Shire of Derby/West Kimberley)

by the authority of a resolution of Council)

as hereunto affixed in the presence of:)

(Insert Name of Shire President) (Insert name of CEO)
Shire President Chief Executive Officer
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(C1) ELECTED-Council MEMBER AND CHIEF EXECUTIVE OFFICER
ATTENDANCE AT EVENTS AND FUNCTIONS

POLICY OBJECTIVE
Section 5.90A of the Local Government Act 1995 provides that a local government must prepare and
adopt an Attendance at Events policy. This policy is made in accordance with those provisions.

POLICY STATEMENT

This policy addresses attendance at any events, including concerts, conferences, functions or sporting
events, whether free of charge, part of a sponsorship agreement, or paid by the local government. The
purpose of the policy is to provide transparency about the attendance at events of council members and
the Chief Executive Officer (CEO).

PRE-APPROVED EVENTS

Attendance at an event in accordance with this policy relieves the gift holder from the requirements to disclose
an interest if the donor has a matter before Council. Receipt of the gift is still however, required under the Gift
Register provisions.
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The Shire approves the attendance at the following events by Elected-Council Members and
the CEO:

1. Events where President or CEO representation has been formally requested;

2. Events that are Council approved events in accordance with agreed sponsorship pertaining to their
application (e.q. Kimberley Art and Photographic Prize);

3. Meetings with the Shire of DerbyMW est Kimberley’s clubs or organisations;

4. Ceremonies and functions hosted by the Shire of Derby\W est Kimberley;

5. Sporting tournaments or events run by the Shire of DerbyMW est Kimberley;

6. Cultural Events and Festivals hosted by the Shire of DerbyAV est Kimberley;

. Events run by schools within the Shire of Derby/MWest Kimberley;

8. The opening or launch of an event or facility within the Shire of Derby/\W est Kimberley;

Events with employees;

9.
10. Events run by a Local, State or Federal Government; and
1 Not for Profit Association events.

~J

APPROVAL PROCESS

Where an invitation is received to an event that is not pre-approved, it may be submitted for approval
under the following guidelines:

Provision of Tickets to Events - All invitations or offers of tickets for an Eleeted-Council Member or CEO to
attend an event should be in writing addressed to the CEO, and must be approved by Council pursuant to this
policy before being used. The tickets should be provided to the Shire of DerbyMW est Kimberley, not individual
Eleeted-Council Members or the CEO.

A ticket or invitation provided by a donor to an individual in their capacity as an Eleeted-Counicl Member or CEO
is to be treated as a gift to that person, unless the tickets or invitation is referred to the Shire to be considered
in accordance with this policy.

Any invitation or offer of tickets not addressed to the CEO is not captured by this policy and is required to be
disclosed in accordance with the gift and interest provisions in the Local Government Act 1995.

Approval of Attendance - In making a decision on attendance at an event, Council should consider:

1.  Who is providing the invitation or ticket to the event;
2.  The location of the event in relation to the Shire of Derby/West Kimberley;

2|Page
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The role of the Eleeted-Council Member or CEO when attending the event (participant, observer,
presenter) and the value of their contribution;

Whether the event is sponsored by the local government;

The benefit of Shire of Derby/West Kimberley’s representation at the event;

The number of invitations/tickets received,;

The cost to attend the event, including the cost of the ticket/s (or estimated value of the event per
invitation) and any other expenses such as travel and accommodation; and

That it is not to restrict the ability to participate in Council meetings or to be used as a mechanism to
avoid conflict of interest provisions where significant matters are likely to come before Council from the
provider of the invitation.

No ok

©

Decisions to attend events in accordance with this policy may be made by simple majority or by the CEO in
accordance with any authorisation provided in this policy.

Payments in Respect of Attendance - Where an invitation or ticket to an event is provided free of charge,
the Shire of DerbyMW est Kimberley may contribute to appropriate expenses for attendances, such as travel
and accommodation for events outside of the Shire if Council determines attendance to be of public value.

For any events where a member of the public is required to pay, Council should determine whether it is in the
best interests of the Shire for an Elected-Council Member or the CEO or another officer to attend on behalf of
Council.

If Council determines that an Eleeted-Council Member or the CEO should attend a paid event, the Shire is
required to pay the cost of attendance and reasonable expenses, such as travel and accommodation.

Where partners of an authorised representative attend an event, any tickets for that person, if paid for by the
Shire, are to be reimbursed by the representative unless expressly authorised by Council.
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Policy Details

Original Adoption date:

29 October 2020 (Iltem 10.6, Res. 183/20)

Review Frequency
(Annual/Bi-ennial):

Fri-ennial2 years

Next Review Due:

June-2026July 2027

Policy Implementing Officer or Team:

Executive-Services-CoordinatorGovernance

Policy Reviewer:

Director Corporate
Services

Legislative Head of Power (Act,
Regulation, or Local Law):

Section 5.90A of the Local Government Act
requires a local government to prepare and
adopt an Attendance at Events Policy.

Sections 5.87A and 5.87B of the Local
Government Act requires Elected Members
and Employees to disclose gifts that are
received in their capacity as an Elected
Member (or Employee).

Local Government (Rules of Conduct)
Regulations 2007.

Related Documents (other Policies,
Operational Procedures, Delegations,

Policy C2 Elected Member and Employee
Training and Professional Development.

etc.): Code of Conduct (Council Members,
Committee Members and Candidates)
Directive D-CP2 Code of Conduct (Employees)
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 24 June 2021 Iltem 11.2 Res. 57/21
2. 29 June 2023 Item 12.3 Res. 70/23
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(C2) COUNCIL MEMBER TRAINING AND PROFESSIONAL DEVELOPMENT

POLICY OBJECTIVE

This policy describes the Shire of DerbyMWest Kimberley's approach to enabling Council Members to meet
their Local Government Act obligations in relation to Council Member training, and gives effect to the legislative
requirement to adopt a continuing professional development policy.

This policy & #d on-tra ona . a ot-of a-statutorynaty
by-supportsing the attendance by Council Members at conferences, seminars and relevant training courses
that contribute to their ongoing professional, skills, and knowledge development (and to detail the relevant
expenses to be paid by the Shire associated with such attendance).

POLICY STATEMENT

Where the benefits to the Council, or the organisation, can be clearly identified, Council encourages and will
fund the attendance of Council Members at training events. Training can take several forms, including formal
qualifications; and on and off-site short courses, events, seminars, and conferences.

Training is required to relate to the professional development of Shire of Derby/West Kimberley Council
Members representatives. Training related to for example, local government leadership, town planning,
strategic planning, financial management, corporate governance, risk management, conflict resolution,
emergency management, and public sector management, are all considered to be relevant.

Training should be conducted through a Registered Training Organisation._Examples of organisations that
provide training relating to the professional development of Council Members, includes, but is not restricted to:

Western Australian Local Government Association (WALGA);
Australian Local Government Association (ALGA);

Local Government Managers Australia (WA and national);
Australian Institute of Management;

Australian Institute of Company Directors; and

Institute of Public Administration Australia; and

Governance Institute of Australia-

NookrwbE
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Following each ordinary election, Council Members will be provided with information on training options from
approved training providers. Council Members will be able to select a training option to meet their learning style
and availability.

Unless otherwise resolved by Council, training that a Council Member is required to complete under s5.126 of
the Act will be paid for separately by the Shire and will not be subtracted from any budget allocation provided for
additional (non-legislated) training for Council Members.

Formats of Professional Development
Continuing professional development formats include, but are not limited to:
- Training courses
- Short courses
- Workshops
- Seminars
- Conferences
- ___Formal qualifications
- Membership of recognised professional development organisation, where membership includes access
to continuing professional development

Additional {Nen-Legistated) Training and Professional Development for Council Members
Subject to sufficient funds being available in the Shire’s Budget for this purpose, Council Members are
encouraged to attend:

1. Western Australian Local Government Association’s (WALGA) Annual Local Government Week
Convention;

2. WALGA’s Kimberley Zone Meetings;

3. Up to two separate conferences/seminars/training events of significant importance to the Shire each
financial year;

4. Other relevant conferences or seminars in addition to the above, but only following a request being
submitted by the Council Member to the Chief Executive Officer, for presentation to Council for its
consideration of approval; and

5. ALGA'’s Annual National Assembly of Local Government (President and Deputy President only).

On return from any conference attended (excluding the Annual Local Government Week Conference and WA
Local Government Association Kimberley Country Zone Meetings), Council Members shall provide a written
report to Council on the benefits of attendance to both themselves and the Council.

Council Member Authorisation to attend Conferences/Seminars/Training Events
To expedite consideration of attendance, training requests are to be submitted in the first instance, to the

CEO. The CEO is authorised to approve, if considered to meet this policy, Council Member applications to
attend conferences/seminars/training events.
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Where a Council Member is seeking to attend more than two training events in a financial year, or an event
outside of Australia, the request is required to be the subject of a separate report to Council for its
consideration.

Where an Council Member’s request for training is declined by the CEO under this policy, the Council Member
can request that the matter be referred to Council for determination.

Where the CEO considers special circumstances apply in relation to an Council Member’s training application,
the CEO may refer the application to Council for its consideration.
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Council Member Travel Arrangements and Acceptable Costs of Attendance
The Shire will be responsible for the costs associated with training or professional development approved in
accordance with this policy, as detailed in this section.

Event Registration and Bookings
Travel, registration fees and accommodation are to be arranged directly by the Shire administration.

Council Members are not to pay such costs and seek reimbursement, except in the case of an emergency or
unique circumstances and subject to the Chief Executive Officer’s prior approval.

Travel

Where travel is involved, the actual costs of travel to and from the event venue are to be met by the Shire in
accordance with the current WA Salaries and Allowances Tribunal Determination for Local Government CEOs
and Elected Members (the Determination).

Travel arrangements are to be by the most cost effective and reasonably convenient mode.

Air travel is to be by Economy Class at a time that is convenient to the Council Member. As far as is practicable,
tickets will be purchased well in advance and take advantage of available discount fares.

A Council Member may seek approval to travel within Western Australia by private motor vehicle and be
reimbursed for vehicle costs in accordance with the Determination. Approval may only be granted where the
cost is approximately equivalent to the most cost-effective mode of travel.

A Council Member may choose to upgrade the mode of travel, however additional costs incurred are to be
paid to the Shire by the Council Member before the Shire confirms the booking/s.
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Registration
Registration fees may include, where applicable, event registration, conference program dinners, technical
tours and accompanying workshops identified within the event program.

Accommodation
Reasonable accommodation will be booked for the Council Member for a room at or in close proximity to the
event venue and within the expenditure limitations prescribed in the Determination.

If it is not reasonable to expect travel to occur on the day of the event, the booking may allow for arrival the
day prior to commencement, and departure the day following the close of the event.

A Council Member may choose to upgrade their accommodation standard or extend their visit for personal
reasons, however additional costs are to be paid to the Shire by the Council Member (including any additional
associated or travel costs) prior to the Shire confirming the booking.

Loyalty Program and Reward Points
Council Members are not to obtain personal benefit from expenditure of Shire funds and must not claim
personal frequent flyer or accommodation loyalty points for air travel or accommodation paid for by the Shire.

Meals and Incidental Expenses
Funding for meals and incidental expenses is to be provided in accordance with the Determination.

Meal expenses are to be interpreted as reasonable expenses incurred for the purchase of breakfast, lunch
and dinner where these meals are not provided at the event or in travel. When meals are included and have
been paid for as part of the registration fee or accommodation costs, claims for alternative meals at venues
other than the event will not to be paid by the Shire.

Incidental taxi, economy ride share or public transport modes of transport (i.e. to / from airport, event venue)
may be claimed for reimbursement on submission of receipts.

In lieu of reimbursement, Council Members may request a cash advance prior to departure. This is conditional
upon the Council Member providing a written acquittal and supporting receipts to the CEO within 7 days of
return from travel. If a Council Member fails to provide a reasonable and satisfactory acquittal inclusive of
unspent funds, the value of the un-acquitted funds will be incurred as a debt invoiced to the Council Member.

Travel Insurance — Intrastate, Interstate and International

Subject to policy wording and conditions, Council Members are covered by the Shire’s corporate travel
protection for the duration of their travel relevant to attendance at the approved event, including any incidental
private travel taken either side or during the event.

Council Members should review the conditions of the Shire’s corporate travel protection policy and member
certificate to determine whether it is adequate for their personal needs and circumstances, and so that the
Shire and/or the Council Member can make any necessary alternative arrangements.

Accompanying persons/entertainment costs

Council Members are responsible and will be required to pay all costs associated with an accompanying
person attending an event (including conference dinners and functions).

The Shire may coordinate accompanying person bookings and registrations for travel, accommodation and

the event / function, with costs incurred to be paid to the Shire by the Council Member prior to the Shire
confirming the booking/s.
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Booking Change / Modification Costs
Costs incurred for changing or modifying a booking for travel or accommodation, where the change or

modification is:

a. At the request of the Council Member, are to be paid by the Council Member; or

b. A requirement or for the convenience of the Shire are to be paid by the Shire.

Cancellations

Costs incurred for cancellation of registration, travel or accommodation, where the cancellation is:

a. At the request of the Council Member, are to be attributed to the Council Member’s individual
allocation; or
b. A requirement or for the convenience of the Shire are to be paid by the Shire.
Policy Details

Original Adoption date:
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(C7) PRESENTATIONS ON COMPLETION OF SERVICE OBJECTIVE

POLICY PURPOSE

The purpose of this policy is to meet the requirements of Section s.5.50 (Payments to employees in addition
to contract or award) and s.5.100A (Gifts to council members) of the Local Government Act 1995, and
associated Regulations 19A and 34AC of the Local Government (Administration) Regulations 1996, by
establishing a policy position for payments to Council Members and employees when finishing with the
Council/Shire.

The legislative requirement for Council Members is that they must have served at least one full four-year term
of office, and the maximum gift value cannot exceed the amount of $100 for each year served as a council
member (to a maximum of $1,000).

The legislative requirement for employees is that every local government must prepare a policy if it intends
to make payments when its employees finish setting out (1) the circumstances in which the local government
will pay an employee an amount in addition to any amount to which the employee is entitled under a contract
of employment or award; and (2) the manner of assessment of the additional amount. Local public notice of
the policy must also be given and the payment is not to exceed $5,000.

POLICY STATEMENT

In recognition of long periods of service to the Shire of Derby/West Kimberley, the Chief Executive Officer is
authorised to arrange the following payments (in addition to otherwise normal final entitlements):

1. Councillor Recognition of Service

Councillor Recognition of Service
Completed Continuous Years of Service Monetary Value
4 years $100
For each additional year $100
Maximum $500

2. Employvee Recognition of Service

Employee Recognition of Service

Completed Continuous Years of Service Monetary Value
2 years $50
For each additional year $50
Maximum $250
Plus, on completion of 10 years’ service, the equivalent of one As per pay rate at time of leaving.
day’s salary, plus an additional 50% of a day’s salary for each

completed year of service thereafter.

An employee who has been dismissed by the Shire for any reason other than redundancy, will not be eligible
to receive the Council contribution under this policy.
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Subject to Regulation 19A of the Local Government (Administration) Regulations 1996, the Council may
endorse payment to an employee that is in excess of the amounts provided for in this policy. Separate
local public notice must be given as soon as practicable of any such Council decision.

Policy Details

Original Adoption date: 28 February 2019 (Item 9.2.1, Res. 006/2019) Review Frequency: | 2 years
Next Review Due: July 2027

Policy Implementing Officer Executive Services Coordinator (for Councillors) Policy Reviewer: Chief Executive Officer
or Team: People & Culture (for staff)
Legislative Head of Power Local Government Act 1995 s.5.50 Payments to
(Act, Regulation, or Local employees in addition to contract or award
Law):

Local Government Act 1995 s.5.100A Gift to
council members

Local Government (Administration) Regulations
1996 r.19A Payments in additions to contract or
award, limits of

Local Government (Administration) Regulations
1996 r.34AC Gifts to council members, when
permitted etc

Related Documents (other Nil applicable.

Policies, Operational
Procedures, Delegations,
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Version Control Council Meeting Review Details:
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2. 24 February 2022 Iltem 11.5 Res. 07/22

3. 19 January 2024 The Director Strategic Business utilised AUTHO33 Local
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Delegations. Synergy Record No. N21078

4. 29 February 2024 Iltem 12.3 Res. 09/24

2|Page

~_ . _ AR~ _fAAA

Item 14.1 - Attachment 1 Page 180



Ordinary Council Meeting Attachments 27 November 2025

Shire of Derby /
Wesi Kimberley

(C9) TEMPORARY EMPLOYMENT OR APPOINTMENT OF (ACTING) CHIEF
EXECUTIVE OFFICER

Policy Objective

To establish policy, in accordance with Section 5.39C of the Local Government Act 1995 (‘the Act’), that
details the Shire’s processes for appointing an Acting or Temporary Chief Executive Officer (CEQ) for
periods of less than 12 months of planned or unplanned leave or an interim vacancy.in the substantive
office.

Policy Scope

This policy applies to the statutory position of Chief Executive Officer (CEQO) of the Shire of Derby/-West
Kimberley.

Policy Statement

1. Definitions

(1) Acting CEO means a person employed or appointed to fulfil the statutory position of CEO during a
period where the substantive CEO remains employed but is on planned or unplanned leave.

(2) Temporary CEO means a person employed or appointed to fulfil the statutory position of CEO for the
period of time between the end of the substantive CEO’s employment and the appointment and
commencement of a newly appointed substantive CEO.

2. Acting and Temporary CEO Reguirements and Qualification

(1) When the CEQ is on planned or unplanned leave, or the CEO’s employment with the Local Government
has ended, an Acting or Temporary CEO is to be appointed in accordance with this Policy to fulfil the
functions of CEO as detailed in Section 5.41 of the Local Government Act 1995, and other duties as set
out in the Act and associated Regulations.

(2) Through this policy, and in accordance with section 5.36(2)(a) of the Act, Council determines that
employees appointed to the substantive position(s) of Director Corporate Services, Director Infrastructure
and Director Community Planning are considered suitably qualified to perform the role of Acting or
Temporary CEO.

3. Appoint Acting. CEO — Planned and unplanned leave for periods up to 6 weeks

(1) The CEO is authorised to appoint the Director Corporate Services, Director Infrastructure or Director
Community Planning in writing as Acting CEO, where the CEO is on planned or unplanned leave for
periods not exceeding 6 weeks, subject to the CEQO’s consideration of the appointees performance,
availability, operational requirements and, where appropriate, the equitable access to the professional
development opportunity.

(2) The CEO must appoint an Acting CEO for any leave periods greater than 48 hours and less than 6
weeks.
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(3) The CEO is to immediately advise all Council Members when and for what period of time the Acting
CEOQ is to be appointed.

(4) If the CEO is unavailable or unable to make the decision to appoint an Acting CEO in accordance with
(2), then the following line of succession shall apply:
e President will appoint.

(5) Council may, by resolution, extend an Acting CEO period under subclause (4) beyond 6 weeks
if the substantive CEO remains unavailable or unable to perform their functions and duties.

4. Appoint Acting CEO for extended leave periods greater than 6 weeks but less than 12 months.

(1) This clause applies to the following periods of extended leave:

- Substantive CEO’s Extended Planned Leave which may include accumulated annual leave, long
service leave or personal leave; and

- Substantive CEQO’s Extended Unplanned Leave which may include any disruption to the substantive
CEQ'’s ability to continuously perform their functions and duties.

(2) The Council will, by resolution, appoint an Acting CEO for periods greater than 6 weeks but less than
12 months, as follows:

a. Appoint one employee, or multiple employees for separate defined periods, as Acting CEO to ensure
the CEO position is filled continuously for the period of extended leave; or

b. Conduct an external recruitment process in accordance with the principles of merit and equity
prescribed in section 5.40 of the Act.

(3) The President will liaise with the CEO, or in their unplanned absence the Director Corporate Services
te coordinate Council reports and resolutions necessary to facilitate an Acting CEO appointment.

(4) Subject to Council’s resolution, the President will execute in writing the Acting CEO appointment with
administrative assistance.

5. Appoint Temporary CEO — Substantive Vacancy

(D In_the event that the substantive CEQO’s employment with the Shire is ending, the Council when

determining.to appoint a Temporary CEO may either:

a. /by resolution, appoint a Director —as the Temporary CEO for the period of time until the substantive
CEO has been recruited and commences their employment with the Local Government; or

b. by resolution, appoint a Director -as the interim Temporary CEQ for the period of time until an external
recruitment process for a Temporary CEO can be completed; or

c. following an external recruitment process, in accordance with the principles of merit and equity
prescribed in_section 5.40 of the Act, appoint a Temporary CEO for the period of time until the
substantive CEO has been recruited and commences employment with the Local Government.

(2) The President will liaise with the administration to coordinate Council reports and resolutions necessary
to facilitate a Temporary CEO appointment.

(3) The President is authorised to execute in writing the appointment of a Temporary CEO in accordance
with Councils resolution/s, with administrative assistance.

Remuneration and Conditions of Acting or Temporary CEO
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(1) Unless Council otherwise resolves, an employee appointed as Acting CEO shall be remunerated at
[< >%] of the cash component only of the substantive CEQO’s total reward package.

(2) Council will determine by resolution, the remuneration and benefits to be offered to a
Temporary CEO when entering into a contract in accordance with the requirements of Sections 5.39(1)

and (2)(a) of the Act.

(3) Subject to relevant advice, the Council retains the right to terminate or change, by resolution, any
Acting or Temporary CEO appointment.
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(ES1) LEGAL REPRESENTATION COSTS INDEMNIFICATION
POLICY OBJECTIVE

To protect the interests of Council Members and employees (including past members and former employees)
where they become involved in civil legal proceedings because of their official functions.

In most situations the Shire of Derby/West Kimberley (the Shire) shall assist the individual in meeting reasonable
expenses and any liabilities incurred in relation to those proceedings.

In each case it will be necessary to determine whether assistance with legal costs and other liabilities is
justified for the good government of the district. This policy applies in that respect.

POLICY STATEMENT

1. General Principles
(&) Council will provide financial assistance to members and employees in connection with the
performance of their duties provided that the member or employee has acted reasonably and has
not acted illegally, dishonestly, against the interests of the Shire or otherwise in bad faith.

(b) Council will provide such assistance in the following types of legal proceedings.

(i) proceedings brought by Council Members and employees to enable them to carry out
their local government functions (e.g. where a member or employee seeks a restraining order
against a person using threatening behaviour);

(i) proceedings brought against members or employees (this could be in relation to a decision of
Council or an employee which aggrieves another person, like refusing a development
application) or where the conduct of a member or employee in carrying out his or her
functions is considered detrimental to the person (like defending defamation actions); and
statutory or other inquiries where representation of members or employees is justified.

(c) Council does not support any defamation actions seeking the payment of damages for
individual members or employees in regard to comments or criticisms levelled at their conduct
in their respective roles. Members or employees are not precluded, however, from taking their
own private action. Further, the local government may seek its own advice on any aspect
relating to such comments and criticisms of relevance to it.

(d) The legal services the subject of assistance under this policy will usually be provided by the
Shire’s solicitors. Where this is not appropriate for practical reasons or because of a conflict of
interest, then the service may be provided by other solicitors approved by the Shire.

2. Application [ Financial Assistan
(a) Subject to item (e), decisions as to financial assistance under this policy are to be made by
the Council.

(b) A member or employee requesting financial support for legal services under this policy is to
make an application in writing, where possible in advance, to the Council, providing full details
of the circumstances of the matter and the legal services required.

(c) An application to the Council is to be accompanied by an assessment of the request and with
a recommendation which has been prepared by, or on behalf of, the Chief Executive Officer
(CEO).
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(d) A member or employee requesting financial support for legal services, or any other person who
might have a financial interest in the matter, should take care to ensure compliance with the
financial interest provisions of the Local Government Act 1995.

(e) Where there is a need for the provision of urgent legal service before an application can be
considered by Council, the CEO may give an authorisation to the value of $5,000 provided that
the power to make such an authorisation has been delegated to the CEO*.

0] Where it is the CEO who is seeking urgent financial support for legal services the Council shalll
deal with the application.

3. Repavment of Assistance
(@ Any amount recovered by a member or employee in proceedings, whether for costs or
damages, will be offset against any moneys paid or payable by the local government.

(b) Assistance will be withdrawn where the Council determines, upon legal advice, that a person
has acted unreasonably, illegally, dishonestly, against the interests of the local government or
otherwise in bad faith, or where information from the person is shown to have been false or
misleading.

(c) Where assistance is so withdrawn, the person who obtained financial support is to repay
any moneys already provided. The local government may act to recover any such moneys in
a court of competent jurisdiction.

*That the Chief Executive Officer be delegated the authority to approve the provision of urgent legal service
as provided by Council policy in accordance with Section 5.42 of the Local Government Act 1995.

Policy Details

Original Adoption date: 30 November 2000 Review Frequency: | 2 years
Next Review Due: July 2027

Policy Implementing Officer Chief Executive Officer Policy Reviewer: Chief Executive Officer
or Team:

Legislative Head of Power Local Government Act 1995 S.3.1(1)

(Act, Regulation, or Local

Law):

Related Documents (other
Policies, Operational
Procedures, Delegations,

etc.):

Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Iltem/Resolution#:
1. 28 March 2019 Item 10.1, Res. 12/19
2. 24 June 2021 Iltem 11.2, Res. 57/21
3. 24 February 2022 Item 11.5, Res. 07/22
4. 29 August 2024 Iltem 12.1, Res. 100/24
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(ES2) ESTABLISHMENT OF COMMERCIAL LEASES

POLICY OBJECTIVE

To ensure that all commercial businesses occupying shire facilities are operating under a formal agreement
with the Shire of Derby/West Kimberley (the Shire). To outline the process to be used when establishing
Leases for commercial business and to ensure a standard, equitable and consistent approach is adopted
that is appropriate to this region.

POLICY STATEMENT

1. Commercial Business
A commercial business is a business that engages in trade or the provision of services with
the primary goal of generating profit and meets at least some of the following criteria:
a) Registered as a Corporate Body.
b) Is a registered business.
c) Is registered under other legislation for the purpose of carrying on the operation of a business.
d) Generates income to pay for operational expenses.
e) Has stock in trade.
f) Business turnover is in excess of $50,000 annually.
g) Business is open for operating in excess of 20 hours per week on a yearly basis.
h) Employs staff to assist in the operation of the business.

2. Commercial Leases

e Applies to any commercial business which has exclusive seoccupancy rights over Shire
property.

e The Lessee is required to pay all legal, valuation and surveying costs in relation to signing of a
lease agreement, subject to the limitation of any existing laws in place (e.g. retail premises leases can
only be charged a maximum of 50% of legal expenses).

e The Lessee will be charged and invoiced an annual lease fee based on a Market or Land Rental
Valuation unless otherwise directed by Council. This will be charged as per the frequency determined
in the lease, for example, monthly, quarterly.

e Rent to be reviewed annually at the anniversary date of the commencement of the term of the lease
and increased by the Consumer Price Index (all groups) for Western Australia’s Capital City of Perth.
Periodic market reviews will apply for leases over five years.

o Lessee will be responsible for all outgoings, including Shire rates and rubbish charges, water, drainage,
sewerage, electricity, etc. The Lessee is responsible for maintenance and cleaning of the premises.
The Lessee is required to insure all building structures, fixtures, fittings and contents belonging to the
Lessee on the land. GST will apply to all leases.

e The Lease contains a redevelopment clause which allows the Lessor to terminate the Lease by giving
not less than six months’ notice to the Lessee if the Lessor wishes to redevelop the premises.

e The Lessee may not assign or sublet the premises without the Lessor’s consent.
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e All commercial businesses operating under a Lease will need to provide evidence of current public
liability insurance to the value of $20,000,000.

e The term of the Lease shall be five (5) years with a five (5) year option unless otherwise determined
by Council.

e The Lessee must abide by conditions set out in the lease agreement together with all other
legislation, local laws and other regulations relative to the type of the activity of the lessee.

e Provision of special conditions to apply to individual Leases is to be inserted in the applicable
item of the Schedule.

e At expiration term of lease there is to be the application of a month by month holding over clause,
with this clause exercisable at the discretion of Council.

Policy Details

Original Adoption date: 26 September 2002 (Item 10.5.5 Res. 225) Review Frequency: | 2 years
Next Review Due: July 2027

Policy Implementing Officer Manager ICT and Customer Services Policy Reviewer: Director Corporate Services
or Team:
Legislative Head of Power Not applicable
(Act, Regulation, or Local
Law):
Related Documents (other Not applicable

Policies, Operational
Procedures, Delegations,

etc.):

Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 24 June 2021 Item 11.2, Res. 57/21
2. 24 February 2022 Iltem 11.5, Res. 07/22
3. 29 August 2024 Item 12.1, Res. 100/24
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(ES3) FRAUD, MISCONDUCT CONTROL AND RESILIENCE

POLICY OBJECTIVE

To articulate the Shire of Derby/West Kimberley's (Shire) commitment to a zero-tolerance approach to fraud,
misconduct, bribery and corruption (Fraud and Misconduct) and to building resilience through the identification
and implementation of strategies to prevent, detect and respond to Fraud and Misconduct.

POLICY STATEMENT

Council adopts a zero-tolerance approach to Fraud and Misconduct and will appropriately deal with all
allegations and suspected instances of Fraud and Misconduct. This includes notifying, reporting or referring
any such instances to the appropriate authority for investigation and possible prosecution. The Shire will
seek to recover any losses incurred after considering all relevant issues.

POLICY SCOPE:
The management of Fraud and Misconduct is a collective responsibility of all persons engaged or closely
associated with the Shire in any capacity.

The Shire’s 'Statement of Business Ethics', its Code of Conduct for Council Members, Committee Members,
and Candidates, and ‘CEO Directive D-PC2 Code of Conduct (Employees)’ outlines the integrity and ethical
standards expected by the Shire to ensure business relationships between the Shire (and its Employees),
suppliers and/or service providers exhibit the highest standards of integrity when conducting business.

Term Definition
Australian Standard AS8001-2021 — Fraud and Corruption Control.
Bribe The Offering, giving, receiving, or soliciting of something of value for the

purpose of influencing the action of an official in the discharge of his or her
public or legal duties.

CCC Corruption and Crime Commission.

CEO Chief Executive Officer.

Code of Conduct Principles, values, standards, and rules of behaviour that guide the decisions,
procedures and systems of the Shire of Derby/West Kimberley.

Corruption Dishonest activity in which a director, executive, manager, employee, or

contractor of an entity acts contrary to the interests of the entity and abuses
his/her position of trust in order to achieve some personal gain or advantage
for him or herself or for another person or entity.

The concept of "corruption” can also involve corrupt conduct by the entity, or
a person purporting to act on behalf of and in the interests of the entity, to
secure some form of improper advantage for the entity.

Employee A person employed by a local government in accordance with section 5.36 of
the Local Government Act 1995 including the CEO, Directors, Managers,
officers, casual and contract employees and volunteers.

Fraud Dishonest activity causing actual or potential financial loss to any person or
entity including theft of moneys or other property by employees or persons
external to the entity and where deception is used at the time, immediately
before or immediately following the activity. This also includes the deliberate
falsification, concealment, destruction or use of falsified documentation used
or intended for use for a normal purpose or the improper use of information
or position for personal financial benefit.
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Term Definition

The theft of property belonging to an entity by a person or persons internal
to the entity but where deception is not used is also considered ‘fraud' [for
the purposes of this standard] (Source: AS8001:2008).

Minor Misconduct Minor misconduct occurs if a public officer engages in conduct that:

a. adversely affects the honest or impartial performance of the functions of
a public authority or public officer, whether or not the public officer was acting
in their public officer capacity at the time of engaging in the conduct; or

b. involves the performance of functions in a manner that is not honest or
impartial; or

c. involves a breach of the trust placed in the public officer; or

d. involves the misuse of information or material that is in connection with
their functions as a public officer, whether the misuse is for the benefit of
the public officer or the benefit or detriment of another person; and
constitutes, or could constitute, a disciplinary offence providing reasonable
grounds for termination of a person’s office or employment. (Corruption,
Crime and Misconduct Act 2003).

Misconduct Means when a public officer abuses their position and/or authority for
personal gain, to cause detriment to another person, or acts contrary to the
public interest (Source: Corruption and Crime Commission).

PID Act The Public Interest Disclosure Act 2003 was introduced to encourage people to
report wrongdoing within amongst other places, a Local government, and
protect them when they do.

PID Officer The ‘Public Interest Disclosure (PID) Officer’ is the person who holds the
specified position as the proper authority to receive public interest
disclosures within the sphere of responsibility of the public authority. This
person is designated by the Principal Executive Officer (PEO) under
section23(1)(a) of the PID Act.

PSC Public Sector Commission.

Public Interest Information means information that tends to show, in relation to its public function a public
authority, a public officer, or a public sector contractor is, has been, or
proposes to be, involved in:

(a) improper conduct; or an act or omission that constitutes an offence under
a written law; or a substantial unauthorised or irregular use of, or substantial
mismanagement of, public resources; or an act done or omission that
involves a substantial and specific risk of —

(i) injury to public health; or

(ii) prejudice to public safety; or

(iii) harm to the environment; or

matter of administration that can be investigated under section 14 of the
Parliamentary Commissioner Act 1971. (Public Interest Disclosure Act 2003).

Public Officer Includes a member, officer, or employee of an authority, board, corporation,
commission, local government, council, committee or other similar body
established for a public purpose under an Act (Corruption, Crime and

Misconduct Act 2003).

Public Authority Includes a council, committee, local government, regional local government
or similar body established under a written law. (Corruption, Crime and
Misconduct Act 2003).

Serious Misconduct Serious misconduct occurs when:

a) a public officer corruptly acts or corruptly fails to act in the performance
of the functions of the public officer’s office or employment; or

b) a public officer corruptly takes advantage of the public officer’s office or
employment as a public officer to obtain a benefit for himself or herself or
for another person or to cause a detriment to any person; or
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Term Definition

¢) a public officer whilst acting or purporting to act in his or her official
capacity, commits an offence punishable by two or more years’
imprisonment. (Corruption, Crime and Misconduct Act 2003).

1. IMPLEMENTATION
This policy along with the ‘Shire’s two separate codes of conduct, the Shire’s values and culture and its
governance and risk management frameworks all operate in synergy to prevent, detect and respond
to potential or actual fraud and misconduct.

The framework establishes the strategies and processes by which the Shire will determine specific
practices, plans and procedures to manage the prevention and detection of fraudulent activities, the
related investigation and, where appropriate, referral of incidents to the appropriate authorities.

1.1 Reporting Serious or Minor Misconduct
A Public Officer or any other person may report to the CCC or the PSC any matter which that
person suspects on reasonable grounds concerns or may concern serious or minor misconduct.
Information on reporting to the appropriate authority is available on the Shire’s public website.

1.2 Public Interest Disclosure
Any person may make an appropriate disclosure of public interest information to the Shire, including

anonymously.

If disclosures are made in accordance with the PID Act, the person making them is protected from
reprisal. This means that the person enjoys immunity from civil or criminal liability, disciplinary
action or dismissal.

The PID Act requires local governments to appoint a PID Officer to whom disclosures may be made.
The PID Officer may be consulted when considering whether to make a disclosure. Information
on disclosures and the Shire’s PID Officers are maintained on the Shire’s public website.

1.3 Disciplinary and Recovery Action
The Shire will respond to all instances of Fraud and Misconduct which may lead to termination, in
accordance with its disciplinary process. The Shire will also seek to recover any losses it may have
suffered through Fraud and Misconduct.

2. DISPUTE RESOLUTION
All disputes in respect of this policy must be referred to Director Corporate Services in the first instance,

and if unresolved, to the CEO.
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(ES5) COMMUNITY LEASES AND LICENSE AGREEMENTS OF SHIRE
ASSETS (FACILITIES, BUILDINGS AND LAND)

1. POLICY OBJECTIVE
To provide a structured, equitable and consistent approach to the management of the Shire of
Derby/West Kimberley’s community lease and licence agreements with local community groups for the
use of Shire owned and controlled facilities, buildings and lands.

2. POLICY DEFINITIONS
Act means The Local Government Act 1995 as amended.

Community or Sporting Group means a not for profit (does not operate as a business), sporting,
recreational, occupational or religious group of any size whose members reside in the Shire and which
contributes to active people, clubs and associations. Groups must be incorporated to enter into a Lease
or Licence with the Shire and comprise of a committee consisting of a President, Vice President,
Treasurer, and Secretary.

Other bodies (for example, local Aboriginal Corporations) might also qualify as being classified under
this policy as a Community or Sporting Group, but will be subject individual assessment by the Shire on
a case-by-case basis.

Community Lease means a legally binding agreement granted to community, sporting or recreation
associations and government bodies or other organisations that provide services solely for the benefit
of the community.

Crown Land means land owned by the Crown and vested in the Shire through the granting of a
Management Order.

Freehold Land means freehold land (or fee simple) provides the most complete form of ownership of
that land, in perpetuity. It allows the land holder to deal with the land including selling, leasing, licensing
or mortgaging the land, subject to compliance with applicable laws such as planning and environment
laws.

Fees and Charges means the rate set annually by Council in its absolute discretion as the rate
chargeable for rateable Property.

Incorporated means a group of people who are recognised as a legal entity, separate from individual
members as defined under the Associations Incorporation Act (1987).

Lease means a legally binding agreement by which one party (Lessor) in consideration of rent, grants
exclusive use and possession of real Property to a third party (Lessee) for a specified purpose and term.
A Lease creates an interest in the Property.

Lease or Licence Variation means the addition, removal or change of one or more of the Lease or
Licence provisions. The Shire’'s Deed of Variation template is utilised for lease and licence variations.

This templates allows an arrangement for the lease or licence to be amended, provided the amendment
is signed by all parties.
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Lessee means an authorised third party that has entered into a Lease or Licence with the Shire for the
use of Shire owned or managed real Property and pays rent to occupy the Property (and where the
context permits includes a Licensee).

Lessor means the Shire being the owner or management body of Property with power to Lease or
Licence to a third party (Lessee).

Licence means a permit for a person to occupy Property, or part thereof on particular conditions. The
main feature that distinguishes a Licence from a Lease is that a Licence does not permit exclusive use
of the Property. A Licence does not create an interest in the Property.

Licensee means a person that holds an approved Licence. For the purpose of this document (where
context permits) a Licensee will also be referred to as “Lessee”.

Management Order means an authorisation provided by the Crown giving the Shire both the power and
authority to manage a parcel of land on behalf of the Crown.

Planning Scheme Consent means Local Planning Authority requirement if proposing to change a land
use, develop or use any land including the erection, construction or alteration of any building, excavation
or other works on any land.

Property means the Property that is subject to or intended to be subject to a Lease or Licence.

Reserve means a defined area of land belonging to the Crown which has been vested in the Shire by
way of a Management Order.

Shire means the Shire of Derby/West Kimberley.

3. ESSENTIAL PRINCIPLES APPLIED BY THE SHIRE WHEN GRANTING A LEASE OR LICENCE
OVER PROPERTY

3.1 Lessee/licensee
The Shire may enter into a Lease or Licence with the following entities:
a) Incorporated Associations; and

b) The Crown / a Statutory Authority / other Government body.
A standard lease or licence document is to be used in respect of all agreements, however the
Shire reserves the right to attach a schedule to the agreement setting out special conditions,

fees or concessions as appropriate and to amend the template lease or licence document as it
sees fit.

3.2 Type of Agreement
A Lease will be entered into where the intention is to grant exclusive possession of the property

or part of the property.

A Licence will be entered into where the intention is to grant non-exclusive possession of the
property or part of the property.

All property rights will be granted in writing.
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3.3 Templates for Leases and Licences

Shire templates are to be provided for each type of use envisaged by this policy in regards to
creating a Lease or Licence agreement for community groups to utilise Shire facilities, buildings
or land.

3.3.1 Lease of Community Facility Template

This template is used when the Shire is leasing out the whole or a portion of a facility,
building or land which is Shire property. Groups that lease community facilities have
sole occupancy of the leased area, meaning that other groups do not have access
to this area at any stage for the entirety of the lease agreement. For example: the
whole of the land contained in a Certificate of Title, a room within a larger facility or
an entire building. The lease template will continue to evolve and will be updated
from time to time as the need arises.

3.3.2 Licence Agreement to Use Community Facility Template

This template is used where the licensee does not have exclusive possession of the
premises. It provides the Shire with flexibility to licence the premises to other parties
at different times and better utilise the land and buildings. For example, a group
may wish to hire out a storage room for six months of the year during its season or
it may share the area with another group whom would also enter into a non-exclusive
licence agreement to use the storage room on a shared basis. The licence template
will continue to evolve and will be updated from time to time as the need arises.

Community user licences are not to be used for general hire of a facility (for example, for utilising
a venue already listed in the Shire’s Fees and Charges Schedule on a weekly basis for six
hours/week).

4. TERM
The term will depend on many factors:

a) The needs of the Shire.

b)  The needs of the Community.

c) The Lessee.

d) The ongoing need for the Property or the provided use.

e) The Management Order for the Property (if Crown land) and the requirements of the St
Government/Minister for Lands.

f)  The maximum tenure of a Lease or Licence granted by the Shire on Crown land will be 21
years, including any included Lease term option/s.

The maximum tenure of a Lease or Licence granted by the Shire on freehold land will be at the
discretion of Council.

5. VARIATION
If a Lessee requests a variation to a Lease or Licence, the Shire may grant a variation on condition that
the variation is achieved by surrender of the existing Lease or Licence and the grant of a new Lease or
Licence with additional conditions the Shire considers appropriate, at the Lessee’s cost.

6. ASSIGNMENT
A Lessee must not assign a Lease or Licence without the Shire’s prior written consent, which may be

withheld in the Shire’s absolute discretion. Assignors continue to be liable for the remainder term of
the Lease and will be required to prove suitability of an assignee.
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7. FURTHER TERM / RENEWAL
If a Lease or Licence provides for a further term, the Shire may grant the Lessee an extension of the
Lease or Licence if the Lessee is not or has not been in default and complies with the procedures in
the Lease or Licence for renewal. Where an option to renew is stated in the lease or licence
agreement, this template is to be used to exercise this option. Both Parties signatures are required.

8. PLANNING, CONSENT & APPROVALS
Planning Scheme Consent/Approval (if required) must be obtained from the Shire as the local planning
authority prior to any request for a lease or licence.

Where the Shire manages Crown land, the grant of a Lease or Licence, and each renewal, if any, will
be conditional on Minister for Lands approval.

The Lessee or Licensee is solely responsible for obtaining all approvals, licences and authorities
necessary to conduct the proposed activities on any premises.

The Shire makes no representation that a premises is suitable for any activity, whether permitted or
otherwise.

9. WORKS
A Lessee may only undertake works on the Property in accordance with the Shire’s prior written
consent. A Lessee will also be responsible for any planning or building approvals that may be
required. All works are to be conducted in a safe and professional manner.

10. ENVIRONMENTAL
A Lessee must not clear vegetation on the Property without the Shire’s prior written consent.

11. VACANT POSSESSION AND EXPIRY OF TERM
Removal of a Lessee’s effects, buildings or infrastructure, apparent cessation of activities, or the
continued vacancy of premises, without notice, may be deemed a surrender of Lease or Licence
without notice.

If a Lessee remains in occupation of Property after expiry of the Term, with the consent of the Shire,
it will do so from month to month unless the Lease/Licence or Shire otherwise provides different
holding over arrangements.

On expiry or termination of a lease or License, a Lessee may be directed to remove all Lessee’s
improvements at the Lessee’s cost, unless otherwise directed by the Shire.

A Lessee must make good, damage caused by removal of its improvements and restore the Property
to the same condition as at the beginning of the term.

12. RISK MANAGEMENT AND INSURANCE
The Shire requires that all Leases and Licences contain appropriate risk management measures
including an obligation on the Lessee to:
a) Indemnify the Shire (and the Minister for Lands if on Crown land) for loss or damage to persons

or Property, wherever occurring;
b) Maintain adequate public liability insurance;
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c) Ensure that appropriate documentation and insurance is in place for the hired use of tF
Property;

d) Carry appropriate worker's compensation insurance commensurate with activities; and

e) Be responsible for emergency and evacuation
procedures.

A Lessee must maintain a minimum of $20million public liability insurance per occurrence during
the term. If activities undertaken on the Leased or Licensed Property are considered high risk, a
higher level of public liability insurance may be required by the Shire.

A Lessee is recommended to insure its personal Property (including contents) for the full replacement
value as the Shire will not be responsible for any such replacements under any circumstances.

A Lessee will be required to provide the Shire with a copy of insurance certificates of currency
before possession is granted under the Lease or Licence commences, and annually thereafter.

13. LEASE AND LICENCE ANNUAL FEES
An annual rent is to be charged for the use of the facility, building or land as per the below table. The
Annual Fee will not be subject to annual increments, but may be amended following budget or policy
review. Changes to annual fees as and when presented to Council, are considered to be a review of
this policy.

Guidelines on Fees for All Lease & Licence Agreements

The fees below are not to be incorporated into a Lease or Licence Agreement for general hire of a
facility (e.g. utilising a venue in the Shire’s Annual Fees and Charges Schedule on a weekly basis
for 6 hours per week).

Fees apply to club/associations regardless of financial stability.

Facilities, Buildings or Reserves will be charged at the same rate per annum regardless of size and
location.

Fees apply regardless of new, old or renovated facility, building or land.

Fees apply regardless of any work carried out by the club or association.

Only one room, store room, building, facility or reserve to one lease/licence agreement. Groups
may be able to access more than one lease/licence agreement should the Shire have facilities,
buildings, rooms or reserves available.

Facility, Building or Fee per Guidelines
Land Lease or Licence Annum
Agreement
Lease — Reserve/Land TBC (plus Buildings and infrastructure is an asset of the
GST) club/association and is the club’s responsibility.
Insurance premiums, utilities, fire control (including
DFES Levy) etc. is the responsibility of the lessee.
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Facility, Building or Fee per Guidelines
Land Lease or Licence Annum
Agreement
Lease - TBC (plus This applies to any venue or reserve under a
Associations/Clubs that |GST) lease/licence agreement that is an approved Licenced
Hold a Liquor Licence Premises by the State Government for the sale of
alcohol.
Personal Property Insurance premiums and utilities are
the responsibility of the lessee.
Lease - Entire Facilities TBC (plus These areas can be small or large however must be
or Rooms within a GST) able to accommodate a recreational activity or small
Building group meeting.
These buildings, rooms or facilities must be for a ‘sole
recreational purpose’. For example club meeting
rooms, tennis courts, rooms within a facility are in a
building in which the Shire hires the remaining areas of
the facility to general users as per the Annual Fees.
Personal Property Insurance premiums and utilities are
the responsibility of the lessee.
Lease — Junior TBC (plus The club/Association/Organisation must be specifically
Organisation GST) for children 17 years and under. This does not apply to
any organisation that invites adults (i.e. 18 years and
over).
This applies to junior organisations that are on a reserve
or have an entire facility or room/s within a facility.
Personal Property Insurance premiums and utilities are
the responsibility of the lessee.
Lease - storage TBC (plus This is for any group that has storage within or on a
GST) Shire Property. Store rooms generally have no air
conditioners or windows.
Store rooms cannot accommodate space for a meeting
room.
Fees and Charges or Utilities or Service charges will not
be charged; this includes Water Consumption, Water
Rates, Land Tax, DFES Levy and Electricity.
All Community Lessee TBC% Collection Charges weekly bin service only.
and Licensees discount
TBC% Local Government rates.
discount
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(F17) INVESTMENTS

POLICY OBJECTIVE
To undertake the authorised investment of the Shire’s surplus funds, with consideration of risk at the most
favourable rate of interest available to it at the time, for that investment type, while ensuring that its liquidity
requirements are met.

POLICY DEFINITIONS
“Authorised Institution” means the same as that defined in Regulation 19C(1) of the Local Government
(Financial Management) Regulations 1996 as amended.

“Counterparty” means the other party that participates in a financial transaction.

“Credit Rating” means an estimate of overall ability and willingness of an entity or person to fulfil financial
obligations in full and on time, based on previous financial dealings. Ratings are opinions issued by credit
rating agencies.

“Short Term” in relation to investments means it matures in 12 months or less.
“Long Term” in relation to investments means it matures in excess of 12 months.

POLICY STATEMENT
While exercising the power to invest, consideration needs to be given to preservation of capital, liquidity,
and the return on investment.

Preservation of capital is the principal objective of the investment portfolio. Investing activities are to be
performed in a manner that seeks to ensure the security and safeguarding of the investment portfolio. This
includes managing credit and interest rate risk within specified limits and parameters.

The investment portfolio will ensure there is sufficient liquidity to meet all reasonably anticipated cash flow
requirements, as and when they fall due, without incurring significant costs due to the unanticipated
realisation of an investment.

The investment portfolio is expected to achieve a predetermined market average rate of return that takes
into account legislative investment limitations and the Council’s risk tolerance. Any additional return target
set by Council will also consider the risk limitation, liquidity requirements and prudent investment principles.

1. Authority for Investment
All investments are to be made in accordance with:

a) Local Government Act 1995 — Section 6.14;

b) Trustees Act 1962, Part Il — Investments;

c) Local Government (Financial Management) Regulations 1996 — Regulations 19 and 19C; and
d) Australian Accounting Standards.

2. Deleqgation of Authority
Authority is delegated to the Chief Executive Officer (CEO) to implement this policy. The CEO may in

turn delegate the day-to-day management of the Shire’s investments in accordance with the provisions
of the Local Government Act 1995.
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Investments will be managed with the care, diligence and skill that a prudent person would exercise.
Officers delegated with authority to manage investments are to safeguard the portfolios in accordance
with the substance of this policy, and not for speculative or any other purposes.

3. Authorised Investments
Without Direct approvals from Council, Investments are limited to:

a) Bank Accepted/Endorsed Bank Bills;

b) Bank Negotiable Certificates of Deposit;
c) Bank Interest Bearing Deposits; and

d) State/Commonwealth Government Bonds.

4. Prohibi Investmen
The investment policy strictly prohibits any investment carried out for speculative purposes including:

a) Derivative or derivative based instruments and or structured products;

b) Principal only investments or securities that provide potentially nil or negative cash flow;

c) Stand-alone securities issued that have underlying futures, options, forwards contracts and
swaps of any kind; and

d) Any form of investment that risks the loss of the initial capital outlay in anticipation of significant
gain that may arise from expected changes in future economic conditions.

This policy also prohibits the use of leveraging (borrowing to invest) of an investment.

This policy also requires that the Shire may not do any of the following when investing money, as
per Regulation 19C of the Local Government (Financial Management) Regulations 1996:

a) Deposit with an institution except an authorised institution;

b) Deposit for a fixed term of more than 3 years;

c) Invest in bonds that are not guaranteed by the Commonwealth Government or a State or
Territory Government;

d) Investin bonds with a term to maturity of more than 3 years; and e)
Invest in a foreign currency.

5. Risk Management Guidelines

Any investments that are entered into by the Council should comply with the following five key criteria:

Portfolio Credit Framework — Limit overall credit exposure of the portfolio;

Counterparty Credit Framework — Limit exposure to individual counterparties/ institutions;
Term to Maturity Framework — Limits based upon maturity of securities;

Market Risk; and

Fraud.

aprpwDE

0] Portfolio Credit Framework
To control the credit quality on the entire portfolio, the following credit framework limits
the percentage of the portfolio exposed to any particular credit rating category.
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S&P Long Term S&P Short Term Direct Investment Managed Funds
Rating Rating Maximum % Maximum %
AAA Al+ 100% 100%

AA Al 100% 100%

A A2 60% 80%

(i)  Counterparty Credit Framework
Exposure to an individual counterparty/institution will be restricted by its credit rating so

that any single entity exposure is limited.

S&P Long Term S&P Short Term Direct Investment Managed Funds
Rating Rating Maximum % Maximum %
AAA Al+ 45% 50%

AA Al 35% 45%

A A2 20% 40%

(i)  Term to Maturity
The investment portfolio is to be invested within the following maturity constraints.

Overall Portfolio Return to S&P Short Term Rating Direct Investment Maximum %
Maturity

Up to 12 months 40% 100%

12 to 24 months 0% 35%

25 to 36 months 0% 20%

The Term to Maturity impacts investment products exposure in two ways:

a) Maturity Risk- Identifies the impact of maturity on the valuation of
the investment. The longer the term to maturity the greater the
length of exposure.

b) Liquidity Risk- A low liquidity risk for a product will arise if there a high market depth
for a product. The product has to be easily converted to cash in a market environment
without too much additional cost to the Council.

(iv) Market Risk
Market Risk — All investment products should be scrutinised to ensure there is no significant
exposure to the Shire from movements in interest rates, currency and other prices.

(v) Fraud
Two authorised signatories are required to authorise any investment transaction.

6. Investment Advisor
Any Investment Advisor used by a local government must be approved by Council and licensed by the
Australian Securities and Investment Commission. The advisor must be an independent person who
has no actual, potential or perceived conflict of interest in relation to investment products recommended.

7. Reporting
A monthly information report should be provided to Council detailing the investment portfolio in terms

of performance and counterparty percentage exposure of total portfolio.
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The report should also detail investment income earned versus budget year to date.

For audit purposes, certificates must be obtained from the banks/fund managers confirming the amounts
of investment held on Council’s behalf at 30 June each year.

8. Quotations
At least three quotes must be obtained for investment products that adhere to this investment policy.
These quotations will contain enough information to ensure it complies with this investment policy. The
best quotation will be accepted after allowing for banking, administrative and transactional costs as well
as limitations set for each borrower.

9. Variation to Policy
The CEO or their delegated representative be authorised to approve variations to this policy if the

investment is to the Shire’s advantage and/or due to revised legislation.

Policy Details
Original Adoption date: 31 May 2001 Review Frequency: | 2years
Next Review Due: July 2027
Policy Implementing Officer Manager Corporate Services Policy Reviewer: Director Corporate Services
or Team:
Legislative Head of Power Local Government Act 1995 s.6.14 Power to
(Act, Regulation, or Local invest
Law): The Trustees Act 1962 Part IIl - Investments
Local Government (Financial Management)
Regulations 1996 r.19 Investments, control
procedures for, and r.19C Investment of
money, restrictions on (Act s6.14(2)(a))
Related Documents (other Delegation 1.1.23 Power to Invest and
Policies, Operational Management Investments
Procedures, Delegations, Delegation 1.2.10 Financial Management
etc.): Systems and Procedures
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Iltem/Resolution#:
1. 15 December 2016 Item 11.2 Res. 145/2016
2. 24 June 2021 Iltem 11.2 Res. 57/21
3. 24 February 2022 Item 11.5 Res. 07/22
4. 30 March 2023 Item 10.1 Res. 15/23
5. 19 January 2024 The Director Strategic Business utilised AUTHO33 Local
Government Act 1995 s.5.45 Other matters relevant to
delegations under this Division (Acting Through on behalf of
the Chief Executive Officer), to make minor changes using
delegation 1.1.34 Minor Amendments to Policies and
Delegations. Synergy Record No. N21078
6. 29 February 2024 Item 12.3 Res. 09/24
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(F19) COMMUNITY FUNDING SCHEME

POLICY OBJECTIVE

To provide financial and non-monetary in-kind assistance to individuals, community groups and not-for- profit
organisations in a transparent, equitable and consistent manner. Supportis provided as a contribution
towards the delivery of services, activities and initiatives by community groups and not-for-profit
organisations which enhance community participation and wellbeing. Contributions may also be provided
to support individuals who have been selected at a representative level to participate in relevant events.

POLICY SCOPE

This policy applies to all requests from individuals, community groups and not-for-profit organisations to
access financial, or non-monetary in-kind resources, to support the delivery of activities and initiatives with
the Shire of Derby/West Kimberley (the Shire) district.

This policy does not cover:

(@) Sponsorship arrangements whereby the Shire negotiates the right to associate the Shire’s name with
an event, service or activity;

(b) Partnership arrangements; and

(c) Lease agreements and approved waivers for Shire fees and charges.

POLICY DEFINITIONS

Non-monetary and in-kind assistance — the provision of goods and services which do not involve a
monetary transaction. This may include, but is not limited to, the use of Shire operated facilities, equipment
and personnel.

Not-for-profit organisations — Organisations that provide services to the community and do not operate to
make a profit for its members. All profits must go back into the services the organisations provide and must
not be distributed to members, even if the organisation winds-up. This includes registered charities, sporting
and recreation clubs, community service organisations, professional and business associations, cultural and
social societies and some indigenous corporations (Australia Tax Office definition).

POLICY STATEMENT

The Shire acknowledges its role as a facilitator and partner in building the capacity, ownership and identity of
the community. To support this role the Shire is committed to supporting community groups and not-for-profit

organisations in the delivery of activities, services and initiatives by making an annual allocation to the

Community Funding Scheme (the Scheme). Funds allocated to this scheme can be accessed by individuals,
community groups and not-for-profit organisations through grant programs or requests to Council and can

include financial or non-monetary contributions from the Shire.

Activities funded through the Scheme must address identified community priorities as outlined in the Shire’s
Strategic Community Plan. Generally, the funded activities are to be delivered within the district of the Shire.
Exceptions can be made where it can be demonstrated the project has significant benefit to Shire residents
or promotes the Shire on a wider basis. Priority is given to groups that are based within the Shire district,
however this does not preclude organisations who are based outside of the Shire area from obtaining funding.
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The funding allocation to the individual grants programs to be administered under the Scheme will be
determined annually by Council. Each grants program will have a management guideline which will, at a
minimum, outline:

(@) Objectives of the grant program and types of projects to be funded:
(b) Eligibility criteria;

(c) Funding criteria;

(d) Terms and conditions of the grant;

(e) Application, assessment and approval process;

(f)  Appeals process;

(@) Acquittal and reporting requirements; and

(h) How the Shire’s contribution should be acknowledged.

All other funding requests will be presented to Council, or as otherwise determined by Council, and outlined
in the relevant program’s management guidelines.

Policy Details
Original Adoption date: 26 September 2002 (Item 10.5.4 Res. Review Frequency: 2 years
223/2002) Next Review Due: July 2027
Policy Implementing Officer Manager Community Development Policy Reviewer: Director Community Planning
or Team:
Legislative Head of Power Not applicable
(Act, Regulation, or Local
Law):
Related Documents (other Policy PC1 Risk and Opportunity Management
Policies, Operational Policy
Procedures, Delegations, Policy PC10 Code of Conduct Behaviour
etc.): Complaints Management Policy
Strategic Community Plan 2021-2031
Record Keeping Procedure
Community Grants Management Guidelines
Community Representatives Grants Program
Guidelines
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 28 February 2019 Iltem 9.1.1, Res. 005/2019
2. 30 September 2020 Item 15.1, Res. 168/20
3. 29 September 2022 Item 15.3. Res/ 124/22
4. 29 August 2024 Item 12.1, Res. 100/24
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(F1) PROCUREMENT OF GOODS AND SERVICES

1. PURCHASING
The Shire of Derby/West Kimberley (Shire) is committed to delivering the objectives, principles and
practices outlined in this Policy, when purchasing goods, services or works to achieve the Shire’s
strategic and operational objectives.

This policy complies with the Local Government (Functions and General) Regulations 1996 (The
Regulations).

1.1 Objectives
The Shire’s purchasing activities will achieve:

The attainment of best value for money;

Sustainable benefits, such as environmental, social and local economic factors are considered
in the overall value for money assessment;

Consistent, efficient and accountable processes and decision-making;

Fair and equitable competitive processes that engage potential suppliers impartially, honestly
and consistently;

e Probity and integrity, including the avoidance of bias and of perceived and actual conflicts of
interest;

e Compliance with the Local Government Act 1995, Local Government (Functions and
General) Regulations 1996, as well as any relevant legislation, Codes of Practice, Standards
and the Shire’s policies and procedures;

Risks identified and managed within the Shire’s Risk Management framework;
Records created and maintained to evidence purchasing activities in accordance with the State
Records Act 2000 and the Shire’s Record Keeping Plan; and

e Confidentiality protocols that protect commercial-in-confidence information and only release

information where appropriately approved.

1.2 Ethics & Intearity
The Shire’s Code of Conduct (Employees) applies when undertaking purchasing activities and

decision making. Elected Members and employees must observe the highest standards of ethics
and integrity and act in an honest and professional manner at all times.

1.3 Value for Money

Value for money is achieved through the critical assessment of price, risk, timeliness,
environmental, social, economic and qualitative factors to determine the most advantageous
supply outcome that contributes to the Shire achieving its strategic and operational objectives.

The Shire will apply value for money principles when assessing purchasing decisions and
acknowledges that the lowest price may not always be the most advantageous.
1.4 Procurement Principles

1.3.1 Assessing Value for Money
Assessment of value for money will consider:

(&) All relevant Total Costs of Ownership (TCO) and benefits including transaction costs

associated with acquisition, delivery, distribution, as well as other costs such as but not
limited to holding costs, consumables, deployment, training, maintenance and disposal;
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(b)

(©)

(d)
(e)

(f)

(9)

Purch

The technical merits of the goods or services being offered in terms of compliance with
specifications, contractual terms and conditions and any relevant methods of assuring
quality. This includes but is not limited to an assessment of compliances, tenderers
resources available, capacity and capability, value-adds offered, warranties, guarantees,
repair and replacement policies, ease of inspection, ease of after sales service, ease of
communications etc.

Financial viability and capacity to supply without the risk of default (competency of the
prospective suppliers in terms of managerial and technical capabilities and compliance
history);

A strong element of competition by obtaining a sufficient number of competitive quotations
wherever practicable and consistent with this policy;

The safety requirements and standards associated with both the product design and the
specification offered by suppliers and the evaluation of risk arising from the supply,
operation and maintenance;

The environmental, economic and social benefits arising from the goods, services or works
required, including consideration of these benefits in regard to the supplier's operations, in
accordance with this Policy and any other relevant Shire Policy; and

Providing opportunities for businesses within the Shire’s boundaries to quote wherever
possible.
ing Thr

hol nd Practi

The Shire must comply with all requirements, including purchasing thresholds and processes, as
prescribed within the Regulations, this policy and associated purchasing procedures in effect at
the Shire.

Compliance Check and
Approval by Delegated
Authority

Purchasing Threshold Requirement

27 November 2025

S0 to $2,500

At least one (1) Verbal Quote

Procurement and Manager

$2,501 to $10,000

At least one (1) Written Quote

Procurement and Manager

$10,001 to $50,000 At least two (2) Written Quotes | Procurement and Manager
$50,001 to $250,000 At least three (3) Written Procurement and Director up to
Quotes $125,000 and Chief Executive
Officer up to $250,000
$250,001 above Public Tender, Tender Exempt Council Approval

Procurement: WALGA, CUA

1.4.1 Policy Purchasing Value Definition
Purchasing value for a specified category of goods, services or works is to be determined
upon the following considerations:

(a)
(b)

(€)

Exclusive of Goods and Services Tax (GST); and
Where a contract is in place, the actual or expected value of expenditure over the full con
period, including all options to extend specific to a particular category of goods, services or w
OR

Where there is no existing contract arrangement, the Purchasing Value will be the estimated
total expenditure for a category of goods, services or works over a minimum three year
period. This period may be extended to a maximum of 3 years only where the supply
category has a high risk of change i.e. to technology, specification, availability or the Shire’s
requirements (Regulation 12).
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The calculated estimated Purchasing Value will be used to determine the applicable threshold
and purchasing practice to be undertaken.

1.4.2 Purchasing from Existing Contracts
The Shire will ensure that any goods, services or works required that are within the scope of an
existing contract will be purchased under that contract.

1.4.3 Table of Purchasing Thresholds and Practices
This table prescribes Purchasing Value Thresholds and the applicable purchasing practices which
apply to the Shire’s purchasing activities:

Purchasing Threshold Requirement Compliance Check and
Approval by Delegated
Authority
S0 to $2,500 At least one (1) Verbal Quote Procurement and Manager
$2,501 to $10,000 At least one (1) Written Quote Procurement and Manager
$10,001 to $50,000 At least two (2) Written Quotes | Procurement and Manager
$50,001 to $250,000 At least three (3) Written Procurement and Director up to
Quotes $125,000 and Chief Executive
Officer up to $250,000
$250,001 above Public Tender, Tender Exempt Council Approval
Procurement: WALGA, CUA
Purchasing Practice Required for all requests up to $250,000.

Consult as to whether an existing Term Contract or Panel of Pre-Qualified Suppliers exists and
use as prescribed. If no Contract or Panel exists seek atleastone-written quotation from a
suitable supplier as per the purchasing thresholds:

* alocal Supplier (direct or via Vendor Panel Marketplace);

» aprequalified supplier on the WALGA Preferred Supplier Program (via eQuotes);
 _aWA Disability Enterprise; and/or

» _an Aboriginal Owned Business.

Where it can be demonstrated that a suitable supplier is not available, seek atleastone written
quotation as per purchasing thresholds from:

. other Suppliers that are accessible under another tender exempt arrangement; and/or
. the open market.

The reason for not using a suitable supplier must be documented within the Record and
Evaluation of Quotes form and written approval must be given by the relevant Director or the
CEO.

Evaluate
The purchasing decision is to be based upon assessment of the supplier's response to:

» _a brief outline of the specified requirement for the goods; services or works required; and
» _value for Money criteria, not necessarily the lowest quote:
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Over $250,000 Request

Consult as to whether an existing Term Contract or Panel of Pre-Qualified
Suppliers relevant to the required purchasing category exists and use in
accordance with the procedures prescribed Section 3.

If no Contract or Panel exists for the required purchasing category:
o Seek at least three written quotations from suppliers included in the relevant

WALGA Preferred Supplier Arrangement and / or another tender exempt
arrangement; or
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Purchase Value

Threshold Purchasing Practice Required
(excluding GST)

. Conduct a Public Request for Tender process in accordance with the Local
Government Act 1995 and relevant Shire Policy requirements.

Evaluate

The purchasing decision is to be based upon assessment of the supplier's
response to:

. a specification of the goods, services or works (for a tender exempt process
including the WALGA Preferred Supplier Arrangement); or a detailed
specification for the open tender process; and

. pre-determined evaluation criteria that assess all best and sustainable
value considerations

The rationale for the procurement decision is to be documented and recorded in
accordance with the Shire Operational Procedure — Procurement of Goods and

Services.
Emergency Only applicable where, authorised in advance by
Purchases President in accordance with s.6.8 of the Local Government Act 1995 and

reported to the next available Council Meeting.
(Not Included in
Budget) Where the Shire has an established Panel of Pre-Qualified Suppliers relevant to
the required purchasing category, the emergency supply must be obtained from
the Panel suppliers.

If, however, no member of the Panel of Pre-qualified Suppliers or a suitable
supplier from WALGA Preferred Supplier Arrangement is available, then the
supply may be obtained from any supplier capable of providing the emergency
purchasing requirement, and to the extent that it is reasonable in context of the
emergency requirements, with due consideration of best and sustainable
consideration.

The rationale for the procurement decision should be documented and recorded
in accordance with the Shire Operational Procedure — Procurement of Goods and
Services.

1.4.4 Exemptions
An exemption from the requirement to publicly invite tenders may apply when the purchase is:

e obtained from a pre-qualified supplier under the WALGA Preferred Supplier Arrangement or
other suppliers that are accessible under another tender exempt arrangement.

e from a pre-qualified supplier under a Panel established by the Shire;

¢ from a Regional Local Government or another Local Government;

e acquired from a person/organisation registered on the WA Aboriginal Business Directory,
as published by the Small Business Development Corporation, where the consideration
under contract is worth $250,000 or less (excluding GST) and represents value for money;
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e acquired from an Australian Disability Enterprise and represents value for money;

¢ the purchase is authorised under action by Council under delegated authority;

¢ within 6 months of no tender being accepted;

e where the contract is for petrol, oil, or other liquid or gas used for internal combustion
engines; or

e the purchase is covered by any of the other exclusions under Regulation 11 of The
Regulations.

1.4.5 Other Purchasing Exemptions

In addition to the regulatory Tender exemptions for purchasing as set out in Regulation 11.2 of
The Regulations and section 1.4.4 of this policy, it may at times be necessary to vary from the
requirements of this policy for a number of reasons, including but not limited to, the following
further exemptions where the Shire is not required to undertake a competitive purchasing process
(but these only apply where the total value of the purchase does not exceed $250,000 (excluding
GST) over three years):

e Services, supplies, and/or equipment directly related to an impacting epidemic or a pandemic
(e.g., COVID-19);

e Services of industry organisations (e.g., WALGA, and Local Government Professionals);

e Advance / Prior Payment of Services (for example: accommodation, travel ervicesservices,
entertainment, conferences, seminars, Memberships, Subscriptions, training courses);

e Advertising — Newspaper (e.g., public notices and statutory advertising);

- .

¢ Annual Memberships/Subscriptions (e.g., WALGA, and Library stocks);

e Annual Service/Software annual licencing and Maintenance/Support Fees;

e Reimbursements (TAFE, training course fees, accommodation / meal costs, telephone and
internet);

e Employment of temporary staff through temporary personnel service agencies or as
contractors/eensultants{consultants (CEO approval required for any contract exceeding or
extended beyond three months);

e Motor vehicle licensing and registration;

* Postage;

e Talent acts for community events;

¢ Pre-employment medicals and staff medical services (e.g. annual flu immunisation program);

¢ Provision of utility services (where only sole provider — e.g. Western Power);

e Purchases from Original Equipment Manufacturer (OEMs) and where warranty provisions

may be voided; and

e Local Government Insurance Service (e.g. premiums and insurance excesses) — note: not
subject to the $250,000 limit); and

e Purchasing as required and determined by the CEO and Directors providing that the
approval is provided in writing prior to the purchase and the details are recorded against the
requisition.

1.4.6 Inviting Tenders Under the Tender Threshold
The Shire may determine to invite Public Tenders, despite the estimated Purchase Value being
less than the $250,000 threshold.

This decision will be made after considering:
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e Whether the purchasing requirement can be met through the WALGA Preferred Supplier
Program or any other tender exemption arrangement; and
Any value for money benefits, timeliness, risks; and
Compliance requirements.

A decision to invite Tenders, though not required to do so, may occur where an assessment has
been undertaken and it is considered that there is benefit from conducting a publicly accountable
and more rigorous process. In such cases, the Shire’s tendering procedures must be followed in
full.

1.4.7 Other Procurement Processes

Expressions of Interest

Expressions of Interest (EOI) are typically considered in situations where the project is of a
significant value, or contains significant complexity of project delivery that may solicit responses
from a considerable range of industry providers.

In these cases, the Shire may consider conducting an EOI process, preliminary to any Request for
Tender process, where the purchasing requirement is:

Unable to be sufficiently scoped or specified;

Open to multiple options for how the purchasing requirement may be obtained, specified,
created or delivered;

Subject to a creative element; or

To establish a procurement methodology that allows for an assessment of a significant
number of tenders leading to a shortlisting process based on non-price assessment.

All EOI processes are conducted as a public process and similar rules to a Request for Tender
apply. Hewever; the EOI should not seek price information from respondents, seeking qualitative
and ether non-price information only. All EOI processes should be subsequently followed by a
Request for Tender through an invited process of those shortlisted under the EOI.

Request for Proposal

As an alternative to a Request for Tender, the Shire may consider conducting a Request for
Proposal where the requirements are less known, or less prescriptive and detailed. In this
situation, the Request for Proposal would still be conducted under the same rules as for a
Request for Tender but would seek responses from the market that are outcomes based or that
outline solutions to meet the requirements of the Shire.

1.4.8 Emergency Purchases

An emergency purchase is defined as an unanticipated purchase which is required in response
to an emergency situation as provided for in the Act. In such instances, quotes and tenders are
not required to be obtained prior to the purchase being undertaken.

Time constraints are not a justification for an emergency purchase. Every effort must be made

to anticipate purchases in advance and to allow sufficient time to obtain quotes and tenders,
whichever may apply-
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1.4.9 Sole Source of Supply
A sole source of supply arrangement may only be approved where the:

e purchasing value is estimated to be over $5,000; and
purchasing requirement has been documented in a detailed specification; and
specification has been extensively market tested and only one potential supplier has been
identified as being capable of meeting the specified purchase requirement; and

e market testing process and outcomes of supplier assessments have been documented,
inclusive of a rationale for why the supply is determined as unique and cannot be sourced
through more than one supplier.

A sole source of supply arrangement will only be approved for a period not exceeding three (3)
years. For any continuing purchasing requirement, the approval must be reassessed before expiry
to evidence that a Sole Source of Supply still genuinely exists.

1.4.10 Anti-Avoidance

In accordance with Local Government (Functions and General) Requlations 1996 (WA) requlation
11 (2)(i) procurement activities for the same goods or services should be aggregated into a single
procurement activity to achieve the best value for money and efficiencies for the Shire. Multiple
procurement activities, for the same goods or services, must not be conducted, with the intent of
separating the procurement over two or more purchase orders or contracts, so that the effect is to
avoid a procurement (purchasing) threshold or avoid sign off from the delegated authority.

The Shire will not conduct multiple purchasing activities with the intent (inadvertent or otherwise)
of "splitting" the purchase value or the contract value, avoiding a particular purchasing threshold
or the need to call a Public Tender. This includes the creation of two or more contracts or creating
multiple purchase order transactions of a similar nature.

Utilising rolling contract extensions at the end of a contract term without properly testing the
market or using a tender exempt arrangement will not be adopted as this would place this Local
Government in breach of The Regulations (Regulation 12).

The Shire will conduct regular periodic analysis of purchasing activities within supply categories
and aggregating expenditure values in order to identify purchasing activities which can be more
appropriately undertaken within the Purchasing Threshold practices detailed in clause 1.4.3
above.

1.4.11 Contract Variations

Authorises the CEO to approve minor variations to contracts entered by Council, subject to the
funds required meeting the cost of the variations been contained within the amounts set aside in
the budget.

2. SUSTAINABLE PROCUREMENT
The Shire is committed to implementing sustainable procurement by providing a preference to suppliers
that demonstrate sustainable business practices (social advancement, environmental protection and
local economic benefits).

The Shire will embrace Sustainable Procurement by applying the value for money assessment to ensure
that wherever possible our suppliers demonstrate outcomes which contribute to improved
environmental, social and local economic outcomes. Sustainable Procurement can be demonstrated
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as being internally focused (i.e. operational environmental efficiencies or employment opportunities
and benefits relating to special needs), or externally focused (i.e. initiatives such as corporate
philanthropy).

13|Page

N_ . _ AaAn— _f AAA

Item 14.1 - Attachment 1 Page 218



Ordinary Council Meeting Attachments 27 November 2025

Shire oi Derby /
Wesi Himberley

Requests for Quotation and Tenders will include a request for information from Suppliers regarding their
sustainable practices and/or demonstrate that their product or service offers enhanced sustainable benefits.

2.1 Local Economic Benefit
The Shire encourages the development of competitive local businesses within its boundary first,
and second within its broader region. As much as practicable, the Shire will:

e Where appropriate, consider buying practices, procedures and specifications that do not
unfairly disadvantage local businesses;

e Consider indirect benefits that have flow on benefits for local suppliers (i.e. servicing and
support);

e Ensure that procurement plans address local business capability and local content;

e Explore the capability of local businesses to meet requirements and ensure that Requests for
Quotation and Tenders are designed to accommodate the capabilities of local businesses;

e Avoid bias in the design and specifications for Requests for Quotation and Tenders — all
Requests must be structured to encourage local businesses to bid; and

e Provide adequate and consistent information to local suppliers.

To this extent, a qualitative weighting will be included in the evaluation criteria for quotes and
Tenders where suppliers are located within the boundaries of the Shire, or substantially
demonstrate a benefit or contribution to the local economy. Fhis—eriteriaThis criterion will relate
to local economic benefits that result from Tender processes.

The Shire has adopted F7 Regional Price Preference Policy, which will be applied when
undertaking purchasing activities.

2.2 Purchasing from Di ility Enterpri
An Australian Disability Enterprise may be contracted directly without the need to comply with
the Threshold and Purchasing Practices requirements of this policy, where a value for money
assessment demonstrates benefits for the Shire’s achievement of its strategic and operational
objectives.

A qualitative weighting will be used in the evaluation of quotes and Tenders to provide advantages
to Australian Disability Enterprises, in instances where not directly contracted.

2.3 Purchasing from Aboriginal Businesses
A business registered in the current Aboriginal Business Directory WA (produced by the Small

Business Development Corporation) may be contracted directly without the need to comply with
the Threshold and Purchasing Practices requirements of this policy, only where:

e The contract value is or is worth $250,000 or less, and

e A best and sustainable value assessment demonstrates benefits for the Shire’s achievement
of its strategic and operational objectives.

A qualitative weighting will be used in the evaluation of quotes and tenders to provide advantages

to businesses registered in the current Aboriginal Business Directory WA, in instances where not
directly contracted.
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2.4 Purchasing from Environmentall tainable Busin
The Shire will support the purchasing of recycled and environmentally sustainable products
whenever a value for money assessment demonstrates benefits for the Shire’s achievement of
its strategic and operational objectives.
A gqualitative weighting will be used in the evaluation of quotes and tenders to provide advantages
to suppliers which:

. Demonstrate policies and practices that have been implemented by the business as part
of its operations;

. Generate less waste material by reviewing how supplies, materials and equipment are
manufactured, purchased, packaged, delivered, used, and disposed; and

. Encourage waste prevention, recycling, market development and use of recycled/recyclable
materials.

3. PANELS OF PRE-QUALIFIED SUPPLIERS

3.1 QObjectives
The Shire will consider creating a Panel of Pre-qualified Suppliers (“Panel”) when a range of
similar goods and services are required to be purchased on a continuing and regular basis.

Part of the consideration of establishing a panel includes:

e There are numerous potential suppliers in the local and regional procurement related
market sector(s) that satisfy the test of ‘value for money’;

e The purchasing activity under the intended Panel is assessed as being of a low to medium
risk;
The Panel will streamline and will improve procurement processes; and
The Shire has the capability to establish a Panel, and manage the risks and achieve the
benefits expected of the proposed Panel through a Contract Management Plan.

32 E lishing and Managin Panel
If the Shire decides that a Panel is to be created, it will establish the panel in accordance with
the Regulations.

Panels will be established for one supply requirement, or a number of similar supply requirements
under defined categories. This will be undertaken through an invitation procurement process
advertised via a state-wide notice.

Panels may be established for a maximum of three (3) years. The length of time of a Local Panel
is decided with the approval of the CEO/ Executive Director.

Evaluation criteria will be determined and communicated in the application process by which
applications will be assessed and accepted.

In each invitation to apply to become a pre-qualified supplier, the Shire will state the expected
number of suppliers it intends to put on the panel.

If a Panel member leaves the Panel, the Shire will consider replacing that erganisation with the
nextranked supplier that meets/exceeds the requirements as per i-the initial value for money
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assessment — subject to that supplier agreeing. The Shire will disclose this approach in the detailed
information when establishing the Panel.

A Panel contract arrangement needs to be managed to ensure that the performance of the Panel
Contract and the Panel members under the contract are monitored and managed. This will ensure
that risks are managed and expected benefits are achieved. A Contract Management Plan
sheuld—beshould be established that outlines the requirements for the Panel Contract and how
it will be managed.

3.3 Distributing Work Amongst Panel Members
To satisfy Regulation 24AD(5) of The Regulations, when establishing a Panel of pre-qualified

suppliers, the detailed information associated with each invitation to apply to join the Panel will
prescribe one of the following as to whether the Shire intends to:

e Obtain quotations from each pre-qualified supplier on the Panel with respect to all discreet
purchases; or

e Purchase goods and services exclusively from any pre-qualified supplier appointed to that
Panel, and under what circumstances; or

e Develop a ranking system for selection to the Panel, with work awarded in accordance
with the Regulations.

In considering the distribution of work among Panel members, the detailed information will also
prescribe whether:

e Each Panel member will have the opportunity to bid for each item of work under the Panel,
with pre- determined evaluation criteria forming part of the invitation to quote to assess the
suitability of the supplier for particular items of work. Contracts under the pre-qualified panel will
be awarded on the basis of value for money in every instance; or

e Work will be awarded on a ranked basis, which is to be stipulated in the detailed information set
out under Regulation 24AD(5)(f) when establishing the Panel. The Shire will invite the highest
ranked Panel member, who is to give written notice as to whether to accept the offer for the
work to be undertaken. Should the offer be declined, an invitation to the next ranked Panel
member is to be made and so forth until a Panel member accepts a contract. Should the list of
Panel members invited be exhausted with no Panel member accepting the offer to provide
goods/services under the Panel, the Shire may then invite suppliers that are not pre-qualified
under the Panel, in accordance with the Purchasing Thresholds stated in section 1.4.3 of this
policy. When a ranking system is established, the Panel will not operate for a period exceeding
12 months.

In every instance, a contract must not be formed with a pre-qualified supplier for an item of work
beyond 12 months, which includes options to extend the contract.

3.4 Purchasing from the Panel
The invitation to apply to be considered to join a panel of pre-qualified suppliers must state
whether quotations are either to be invited to every Panel member (within each category, if
applicable) of the Panel for each purchasing requirement, whether a ranking system is to be
established, or otherwise.

Each quotation process, including the invitation to quote, communications with Panel members,

guotations received, evaluation of quotes and notification of award communications must all be
made through eQuotes (or other nominated electronic quotation facility).
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Each quotation process, including the invitation to quote, communications with Panel members,
guotations received, evaluation of quotes and notification of award communications must all be
captured on the Shire’s electronic records system. A separate file is to be maintained for each

guotation process made under each Panel that captures all communications between the Shire
and Panel members.

4. PURCHASING POLICY NON-COMPLIANCE

Purchasing_-Aactivities are subject to financial and performance audits, which review compliance with
legislative requirements and also compliance with the Shire’s policies and procedures.

A failure to comply with the requirements of this policy will be subject to investigation, with findings to
be considered in context of the responsible person’s training, experience, seniority and reasonable
expectations for performance of their role.

Where a breach is substantiated, it may be treated as:

. An opportunity for additional training to be provided;

e  Adisciplinary matter, which may or may not be subject to reporting requirements under the Public
Sector Management Act 1994;

. Misconduct in accordance with the Corruption Crime and Misconduct Act 2003.
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6:5. RECORD KEEPING

All purchasing activity, communications and transactions must be evidenced and retained as local
government records in accordance with the State Records Act 2000 and the Shire’s Record Keeping
Plan. This includes those with organisations involved in a tender or quotation process, including
suppliers.
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(F20) RELATED PARTIES DISCLOSURE POLICY

POLICY OBJECTIVE

The objective of the policy is to ensure that the Shire of Derby/West Kimberley’s (the Shire’s) financial
statements disclose dealings with related parties and transactions and outstanding balances, including
commitments with such parties that may have affected the Shire’s financial position and profit or loss.

DEFINITIONS

Related Party:

A person or entity that is related to the local government that is preparing its financial statements (The Shire).

A person or a close member of that person’s family is related if that person:
a) Has significant influence over the reporting entity; or
b) Is a member of the key management personnel of the reporting entity.

An entity is related if any of the following conditions applies:
a) The entity and the reporting entity are members of the same group (which means that each parent,
subsidiary and fellow subsidiary is related to the others); or
b) A person is a member of the key management personnel of the entity.
c) The entity is controlled or jointly controlled by a person identified above.

Key Management Personnel (KMP):

Those persons having authority and responsibility for planning, directing and controlling the activities of the
entity, directly or indirectly, including any director (whether executive or otherwise) of that entity.

KMP for local governments would include Elected Members and Senior Staff (CEO and Directors).

Close Member of the Family of a Person:

Those family members who may be expected to influence, or be influenced by, that person in their dealings
with the entity and include:

a) that person’s children and spouse or domestic partner;

b) children of that person’s spouse or domestic partner;

c) dependants of that person or that person’s spouse or domestic partner;

d) and any other close family member.

Related Party Transactions:

A transfer of resources, services or obligations between a reporting entity and a related party, regardless of
whether a price is charged.
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POLICY STATEMENT

The Shire is committed to ensuring its financial operations are conducted with the highest of ethical integrity
and in an open and transparent environment. To evidence this, and to comply with the Australian Accounting
Standard AASB 124 Related Party Disclosures (AASB 124), the Shire will:

1. Establish, review and maintain a list of Key Management Personnel (KMP);

2. Establish, review and maintain a Related Party Transactions Register for the Shire; and will

3. Disclose related party relationships, transactions and outstanding balances, including
commitments, in the Shire’s annual financial statements.

Council requires temporary appointments to KMP positions or persons acting as KMP in their absence, to be
considered as KMP for that duration if the appointment is for three or more months in the financial year. For
appointments of less than three months, the assessment is a matter of judgment based on facts, that is to be
made by the Chief Executive Officer, such as that person’s participation in key decisions made in that period.

For the purposes of determining the application of the Standard, implementing-thispelicy, the
related parties for-neminated-KMP-will include:

(a) An Elected Member;

(b) Key management personnel being a person employed under section 5.36 of the Local
Government Act 1995 in the capacity of Chief Executive Officer or Director

(c) Close members of the family of any person listed above, including that person’s child, spouse or
domestic partner, children of a spouse or domestic partner, dependents of that person or person’s
spouse or domestic partner

(d) _Entities that are controlled or jointly controlled by an Elected Member, KMP or their close family
members. Entities include companies, trusts, joint ventures, partnerships and non-profit

Identification of related party transactions

A related party transaction is a transfer of resources, services or obligations between the Shire of Derby-
West Kimberley (reporting entity) and the related party, regardless of whether a price is charged.

For the purposes of determining whether a related party transaction has occurred, the following transactions
or provision of services have been identified as meeting thiscriteriathese criteria;

 Paying rates
¢ Fines
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» Use of Shire-owned and managed facilities such as Recreation Centre, Civic Centre,

library, parks, ovals and other public open spaces (whether charged a fee or not)

» Attending council functions that are open to the public

* Employee compensation whether itis for KMP or close family members of KMP

» Application fees paid to the Shire for licenses, approvals or permits

» Lease agreements for housing rental (whether for a Shire owned property or property sub-

leased by the Shire through a Real Estate Agent)

 Lease agreements for commercial properties

* Monetary and non-monetary transactions between the Shire and any business or

associated entity owned or controlled by the related party (including family) in exchange for
goods and/or services provided by/to the Shire (trading arrangement)

» Sale or purchase of any motor vehicles, buildings or land owned by the Shire, to a person
identified above

= Sale or purchase of any motor vehicles, buildings or land owned by a person identified
above, to the Shire

» Loan Arrangements

» Contracts and agreements for construction, consultancy or services

For the purpose of determining the application of the Standard implementing-thispelicy Ordinary Citizen
Transactions (OCT), that is transactions that occur on terms and conditions no different to those applying to
the general public and are of an immaterial nature, include:

(a) Attending Shire functions that are open to the public;

(b) Fines on normal terms and conditions;

(c) Paying rates and other statutory fees or charges for applications, licenses, approvals or permits;
(d) Using Shire services and accessing Shire facilities; and

(e) Making a development application.

These aforementioned OCT’s that meet the definition as stated, do not require disclosure. As such they will
not be captured by the Shire within its Related Party Register.

For all other transactions, Key Management Personnel will be required to make a declaration on the relevant
Related Parties Disclosure - Declaration form.

Designation Period of Declaration Disclosure Freguency

Key Management Personnel. To 30 June annually. By 31 July annually.

Key Management Personnel. To the date of KMP termination. Immediately prior to the date of
KMP termination, where possible-

Councillors participating in a Shire | To Election Day. Within 30 days of the ordinary or

of Derby/West Kimberley extraordinary election day.

Councillor election.

Information (including personal information) provided by a key management person in a Related Party
Transaction Notification and personal information contained in a register of related party transactions is
classified as confidential, and will not be available for inspection by, or disclosure to, the public.

The CEO will prepare a Related Party Disclosure Management Procedure, so as to provide guidelines for the
implementation of this Related Party Disclosure Palicy.
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(F22) DAMAGES CLAIMS

POLICY OBJECTIVE

To outline the principles that must be considered for assessment of any damages claim that is lodged with
the Shire of Derby/West Kimberly (the Shire), such that the Shire equitably addresses the variety of potential
claims that might occur across the Shire’s broad level of operations.

POLICY STATEMENT
All claims for damages must firstly be referred to the Shire’s insurers for consideration.

Following assessment of a damages claim by the Shire’s insurers, that claim for damages may subsequently
be submitted to the Shire. Such a claim will be considered by Council if:

1. The claimant can justify (and the Council accepts that justification) why they did not have in place,
relevant insurance for the event claimed for;

2. It can be reasonably concluded that the activities of the Shire, or the fact that the Shire did not undertake
an activity (vis. mis-feasance v’'s non-feasance) was the primary cause of the damages being claimed,;

3. The claim is for less than the level of the Shire’s insurance excess threshold value applicable for the
claim;

4. The Shire’s insurance policies do not cover the claim, or the Shire’s insurer does not accept the claim (in
which case the claim must be for below the excess threshold value for the closest similar insurance policy
that might have otherwise applied); and

5. Any payment that might be made by Council is accepted by the claimant on the basis of it being “ex-
gratia”, and is “without any fault admission” by the Shire.

Only the Council can consider the payment of a damages claim and this must be through an officer report to
Council. Whilst this policy makes every effort to reflect a strategic and generic approach to damages claims,
each case may also be considered based on its own unique merits. The report must contain commentary on
at least the following for Council considerations:

1.  Whether the Shire, through its actions or negligence, are considered to have caused harm or damage
to the claimant;

2. The legitimacy of the claim and the level of responsibility the Shire should take for its actions;

3. Whether the claimant has lodged any previous claims for this or other events;

4.  Whether there are any Council precedents for payment/non-payment of similar claims;

5.  The potential of a legitimate legal action/legal penalties prevailing, and the organisational time/expense
of defending that legal action;

6.  Whether there is any legitimate risk of adverse reputational/negative publicity if the claim is accepted/not

accepted,

7. The cost/benefit of accepting the claim versus the potential precedent for other less
legitimate/opportunistic claims being encourage as a result; and

8. Whether any unique claimant circumstances prevail such that more generous levels of
empathy/compassion ought to be offered by Council.
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Policy Details
Original Adoption date: 12 December 2024, Iltem 11.1, Res. 165/24 Review Frequency: | 2 years
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(F2) ASSET MANAGEMENT

POLICY OBJECTIVE

Asset management practices impact directly on the core business of the organisation and appropriate asset
management is required to achieve our strategic service delivery objectives. The Shire owns and uses over
$300 million of depreciable assets to support delivery of service to the community

This policy is designed to ensure adequate provision is made for the long-term replacement of the Shire’s
major assets by:

1. Ensuring that the Shire of Derby/West Kimberley's services and infrastructure are provided in a
sustainable manner, with the appropriate levels of service to residents, visitors and the environment.

2.  Safeguarding the Shire’s assets including physical assets and employees by implementing appropriate
asset management strategies and appropriate financial resources for those assets.

3. Creating an environment where all employees take an integral part in overall management of the Shire’s
assets by creating and sustaining an asset management awareness throughout the organisation through
training and development.

4, Meeting legislative requirements for asset management.

5.  Ensuring resources and operational capabilities are identified and responsibility for asset management
is allocated.

6. Demonstrating transparent and responsible asset management processes that align with demonstrated
best practice.

POLICY STATEMENT

Council is committed to implementing a systematic asset management methodology in order to apply
appropriate asset management best practices across all areas of the organisation. This includes ensuring that
assets are planned, created, operated, maintained, renewed and disposed of in accordance with Council’s
priorities for service delivery.

A strategic approach to asset management will ensure that the Shire delivers the highest appropriate level of
service through its assets. This will positively impact on:

a) Members of the public and staff;

b) The Shire’s financial position

c) The ability of the Shire to deliver the expected level of service and infrastructure;
d) The political environment in which the Shire operates; and

e) The legal liabilities of the Shire.

POLICY PRINCIPLES

A consistent Asset Management Strategy must exist for implementing systematic asset management and
appropriate asset management best-practice throughout all areas of the Shire of Derby/West Kimberley.

All relevant legislative requirements together with political, social and economic environments are to be taken
into account in asset management.
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Asset management principles will be integrated within existing planning and operational processes.

Asset Management Plans will be developed/maintained for major service/asset categories. The plans will be
informed by community consultation and financial planning and reporting.

An inspection regime will be used as part of asset management to ensure agreed service levels are
maintained and to identify asset renewal priorities.

Asset renewals required to meet agreed service levels and identified in adopted asset management plans and
long term financial plans will be fully funded in the annual budget estimates.

Service levels agreed through the budget process and defined in adopted Asset Management Plans will be
fully funded in the annual budget estimates.

Asset renewal plans will be prioritised and implemented progressively based on agreed service levels and the
effectiveness of the current assets to provide that level of service.

Systematic and cyclic reviews will be applied to all asset classes and are to ensure that the assets are
managed, valued and depreciated in accordance with appropriate best practice and applicable Australian
Standards.

Future life cycle costs will be reported and considered in all decisions relating to new services and assets and
upgrading of existing services and assets.

Future service levels will be determined in consultation with the community.
RESPONSIBILITIES
Council is responsible for adopting the policy and ensuring that sufficient resources are applied to manage

the assets.

The Chief Executive Officer has overall responsibility for developing an asset management strategy, plans
and procedures and reporting on the status and effectiveness of asset management within the Shire.

The co-ordination of the asset management function within the Shire is primarily the responsibility of the
Director Infrastructure, with direction from Council via the Chief Executive
Officer

Training in asset and financial management will be provided for Council Members and relevant
staff.
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(F3) SIGNIFICANT ACCOUNTING POLICIES

POLICY STATEMENT

To provide a framework to ensure the Shire’s financial information is reported to Council with consistent
application of Australian Accounting Standards, and in compliance with statutory requirements under the
Local Government Act 1995, and the Local Government (Financial Management) Regulations 1996.

The significant accounting policies which have been adopted in the preparation of financial statements are:

1. Basis of Preparation

The financial report comprises a general purpose financial statement which have been prepared in
accordance with Australian Accounting Standards (as they apply to local governments and not for profit
entities and to the extent they are not in-consistent with the Local Government Act 1995 and
accompanying regulations), Australian Accounting Interpretations, other authoritative pronouncements
of the Australian Accounting Standards Board, the Local Government Act 1995 and accompanying
regulations. Accounting policies which have been adopted in the preparation of this financial report
have been consistently applied unless stated.

2. Critical Accounting Estimates
The preparation of a financial report in conformity with Australian Accounting Standards requires

management to make judgements, estimates and assumptions that effect the application of polices and
reported amounts of assets and liabilities, income and expenses.

The estimates and associated assumptions are based on historical experience and various other factors
that are believed to be reasonable under the circumstances; the results of which form the basis of
making the judgements about carrying values of assets and liabilities that are not readily apparent from
other sources. Actual results may differ from these estimates.

3. The local Government Reporting Entity
All funds through which the Shire controls resources to carry on its functions have been included in the
financial statements forming part of the financial reports (annual, monthly and budget).

In the process of reporting on the local government as a single unit, all transactions and balances
between those funds (for example, loans and transfers between Funds) have been eliminated.

All monies held in the trust fund are excluded from financial statements.

4. Land Under Roads
In Western Australia, all land under roads is Crown Land, the responsibility of managing which, is
vested in the local government.
Effective as at 1 July 2008, Council elected not to recognise any value for land under roads acquired
on or before 30 June 2008. This accords with the treatment available in Australian Accounting

Standard AASB1051 Land Under Roads and the fact Local Government (Financial Management)
Regulations 1996 16(a)(i) prohibits local governments from recognising such land as an asset.
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While such treatment is inconsistent with the requirements of AASB 1051, Local Government (Financial
Management) Regulation 4(2) provides, in the event of such an inconsistency, the Local Government
(Financial Management) Regulations 1996 prevail.

Consequently, any land under roads acquired on or after 1 July 2008 is not included as an asset of the
Shire.

5. Grants, Donations an her Contribution
Grants, donations and other contributions are recognised as revenues when the local government
obtains control over the assets comprising the contributions.

Where contributions recognised as revenues during the reporting period were obtained on the condition
that they be expended in a particular manner or used over a particular period, and those conditions were
undischarged as at the reporting date, the nature of and amounts pertaining to those undischarged
conditions are disclosed in the Notes to the financial statements. That note also discloses the amount
of contributions recognised as revenues in a previous reporting period which were obtained in respect
of the local government’s operations for the current period.

6. Cash and cash equivalents

Cash and cash equivalents include cash on hand, cash at bank, deposits available on demand with
banks and other short term highly liquid investments that are readily convertible to known amounts of
cash and which are subject to an insignificant risk of changes in value and bank overdrafts. Bank
overdrafts are reported as short term borrowings in current liabilities in the statement of financial
position.

7. Classification and subsequent measurement

Financial assets at fair value through profit and loss Financial assets are classified at “fair value through
profit or loss” when they are held for trading for the purpose of short-term profit taking. Such assets are
subsequently measured at fair value with changes in carrying amount being included in profit or loss.
Assets in this category are classified as current assets.

7.1 Held-to-maturity investments
Held-to-maturity investments are non-derivative financial assets with fixed maturities and fixed or
determinable payments that the Shire has the position intention and ability to hold to maturity.
They are subsequently measured at amortised cost. Gains or losses are recognised in profit or
loss.

Held-to-maturity investments are included in current assets, where they are expected to mature
within 12 months after the end of the reporting period. All other investments are classified as non-
current.

7.2  Available-for-sale financial assets
Available-for-sale financial assets are non-derivative financial assets that are either not suitable
to be classified into other categories of financial assets due to their nature, or they are designated
as such by management. They comprise investments in the equity of other entities where there is
neither a fixed maturity nor fixed or determinable payments.

They are subsequently measured at fair value with changes in such fair value (i.e. gains or losses)
recognised in other comprehensive income (except for impairment losses). When the financial
asset is derecognised, the cumulative gain or loss pertaining to that asset previously recognised
in other comprehensive income is reclassified into profit or loss.
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7.3 Impairment
A financial asset is deemed to be impaired if, and only if, there is objective evidence of impairment
as a result of one or more events (a “loss event”) having occurred, which will have an impact on
the estimated future cash flows of the financial asset(s).

Available-for-sale financial assets are included in current assets, where they are expected to be
sold within 12 months after the end of the reporting period. All other available-for-sale financial
assets are classified as non-current.

In the case of available-for-sale financial assets, a significant or prolonged decline in the market
value of the instrument is considered a loss event. Impairment losses are recognised in profit or
loss immediately. Also, any cumulative decline in fair value previously recognised in other
comprehensive income is reclassified to profit or loss at this point.

In the case of financial assets carried at amortised cost, loss events may include: indications that
the debtors or a group of debtors are experiencing significant financial difficulty, default or
delinquency in interest or principal payments; indications that they will enter bankruptcy or other
financial reorganization; and changes in arrears or economic conditions that correlate with
defaults.

For financial assets carried at amortised cost (including loans and receivables), a separate
allowance account is used to reduce the carrying amount of financial assets impaired by credit
losses. After having taken all possible measures of recovery, if management establishes that the
carrying amount cannot be recovered by any means, at that point the written-off amounts are
charged to the allowance account or the carrying amount of impaired financial assets is reduced
directly if no impairment amount was previously recognised in the allowance account.

7.4 Initial recognition and measurement
Financial assets and financial liabilities are recognised when the Shire becomes a party to the
contractual provisions to the instrument. For financial assets, this is equivalent to the date that
the Shire commits itself to either the purchase or sale of the asset (i.e. trade date accounting is
adopted).

Financial instruments are initially measured at fair value plus transaction costs, except where the
instrument is classified ‘at fair value through profit or loss’, in which case transaction costs are
expensed to profit or loss immediately.

Financial instruments are subsequently measured at fair value, amortised cost using the effective
interest rate method, or at cost.

Amortised cost is calculated as:

a) The amount in which the financial asset or financial liability is measured at initial recognition;

b) Less principal repayments and any reduction for impairment; and

c) Plus or minus the cumulative amortization of the difference, (if any), between the amount
initially recognised and maturity amount calculated using the effective interest rate method.

The effective interest rate method is used to allocate interest income or interest expense over the

relevant period and is equivalent to the rate that discounts estimated future cash payments or
receipts (including fees, transaction costs and other premiums or discounts) through the expected

3|Page

N_ . _ AAT _fAAA

Item 14.1 - Attachment 1 Page 238



Ordinary Council Meeting Attachments 27 November 2025

Shire oi Derby /
Wesi Himberley

life (or when this cannot be reliable predicted, the contractual term) of the financial instrument to
the net carrying amount of the financial asset or financial liability. Revisions to expected future
net cash flows will necessitate an adjustment to the carrying value with a consequential recognition
of an income or expense in profit or loss.

7.5 Derecognition
Financial assets are derecognized where the contractual rights to receipt of cash flows expire or
the asset is transferred to another party whereby the Shire no longer has any significant continual
involvement in the risks and benefits associated with the asset.

8. Trade and Other Receivables
Trade and other receivables include amounts due from ratepayers for unpaid rates and service charges
and other amounts due from third parties for goods sold and services performed in the ordinary course of
business.

Receivables expected to be collected within 12 months of the end of the reporting period are classified
as current assets. All other receivables are classified as non-current assets.

Collectability of trade and other receivables is reviewed on an ongoing basis. Debts that are known to
be uncollectable are written off when identified. An allowance for doubtful debts is raised when there is
objective evidence that they will not be collectible.

8.1 Classification and subsequent measurement
Loans and receivables are non-derivative financial assets with fixed or determinable payments
that are not quoted in an active market and are subsequently measured at amortised cost. Gains
or losses are recognised in profit or loss.

Loans and receivables are included in current assets where they are expected to mature within
12 months after the end of the reporting period.

9. Inventories
Inventories are valued at the lower of cost and net realisable value.

Net realisable value is the estimated selling price in the ordinary course of business less the estimated
costs of completion and the estimated costs necessary to make the sale.

10. Land Held for Resale
Land held for development and resale is valued at the lower of cost and net realisable value. Cost
includes the cost of acquisition, development, borrowing costs and holding costs until completion of
development. Interest and holding charges incurred after development is complete are recognised as
expenses.

Revenue arising from the sale of property is recognised in the Income Statement as at the time of
signing a binding contract of sale.

Land held for resale is classified as current except where it is held as non-current based on the Council’s
intentions to release for sale.
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11. Eixed Assets

Each class of fixed assets within either property, plant and equipment or infrastructure, is carried at cost
or fair value as indicated less, where applicable, any accumulated depreciation and impairment losses.

Initial recognition and measurement between mandatory revaluation dates

All assets are initially recognised at cost and subsequently revalued in accordance with the mandatory
measurement framework.

In relation to this initial measurement, cost is determined as the fair value of the assets given as
consideration plus costs incidental to the acquisition. For assets acquired at no cost or for nominal
consideration, cost is determined as fair value at the date of acquisition. For assets acquired at no cost
or for nominal consideration; cost is determined as fair value at the date of acquisition. The cost of non-
current assets constructed by the Shire includes the cost of all materials used in construction, direct
labour on the project and an appropriate proportion of variable and fixed overheads.

Individual assets acquired between initial recognition and the next revaluation of the asset class in
accordance with the mandatory measurement framework, are recognised at cost and disclosed as being
at fair value as management believes cost approximates fair value. They are subject to subsequent
revaluation at the next anniversary date in accordance with the mandatory measurement framework.

11.1 Revaluation
The fair value of fixed assets is determined at least every five years in accordance with the
regulatory framework. At the end of each period the valuation is reviewed and where appropriate
the fair value is updated to reflect current market conditions. This process is considered to be in
accordance with Local Government (Financial Management) Regulations 2016 17A (2) which
requires property, plant and equipment to be shown at fair value.

Increases in the carrying amount arising on revaluation of assets are credited to a revaluation
surplus in equity. Decreases that offset previous increases of the same class of asset are
recognised against revaluation surplus directly in equity. All other decreases are recognised in
profit or loss.

12. Capitalisation and Depreciation of Non-Current Assets
The Shire will establish a capitalisation threshold, which represents the minimum cost at which an item

will be capitalised as a fixed asset. The capitalisation threshold is determined based on materiality,
significance, and financial reporting requirements. The threshold will be periodically reviewed and
adjusted if necessary to reflect changes in economic conditions, industry practices, or relevant
regulations.

The depreciable amount of all fixed assets including buildings but excluding freehold land and vested
land, are depreciated, on a straight-line basis over the asset’s useful life from the time the asset is held
ready for use. Leasehold improvements are depreciated over the shorter of either the unexpired period
of the lease or the estimated useful life of the improvements.

When an item of property, plant and equipment is revalued, any accumulated depreciation at the date
of the revaluation is treated in one of the following ways:
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a) The gross carrying amount is adjusted in a manner that is consistent with the revaluation of the

carrying amount of the asset.

For example, the gross carrying amount may be restated by

reference to observable market data or it may be restated proportionately to the charge in the
carrying amount. The accumulated depreciation at the date of the revaluation is adjusted to equal
the difference between the gross carrying amount and the carrying amount of the asset after taking
into account accumulated impairment losses; or

b) Eliminated against the gross carrying amount of the asset and the net amount restated to the
revalued amount of the asset.

c) Assets acquired after the revaluation date will be depreciated at the same rate as determined in the

revaluation.

Capitalisation Thresholds and Depreciation rates
Major depreciation periods and thresholds used for each class of depreciable asset are:

~N_ . _ AarA _fAAA~

Asset Class Description (Asset Sub-Class) | Depreciation Period Threshold
Buildings Offices, residential, community 30 to 80 years.
centres, sports clubs, amenities,
stadiums, health centres, $10,000
commercial premises, public
halls, depot sheds.
Open Space and Sports fields, courts, irrigation 10 to 100 years $10,000
Recreation systems, retaining walls,
street/park furniture, monuments,
lighting, playgrounds, recreation
equipment, signs, bins.
Minor structures, including 10 to 30 years
garden sheds, bus shelters,
coaches’ boxes, kiosks, $5,000
barbeque shelters, equipment
shelters, etc.
Roads Sealed Road Surface 14 to 22 years $10,000
Sealed Road Pavement 75 years $10,000
Concrete Road Pavement 85 years $10,000
Unsealed Road Pavement 25 years $10,000
Road Formation N/A $10,000
Kerb and Channel 80 years $5,000
Off Street Sealed carparks 75 to 85 years $10,000
Carparks Unsealed carparks 25 years $10,000
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Asset Class Description (Asset Sub-Class) | Depreciation Period Threshold
Bridges Road Bridges 60 to 100 years $20.,000
Pedestrian bridges 60 to 100 years $10,000
Major culverts 60 to 100 years $20,000
Footpaths and Footpaths and cycle paths 10 to 80 years $10,000
cycle ways
Drainage Drainage pipes 100 years $10,000
Drainage pits 100 years $10,000
Minor culverts 100 years $10,000
Retardation basins 100 years $10,000
Plant, machinery Heavy plant 10 to 20 years $5,000
and equipment
Vehicles 2 to 7 years $5,000
Minor plant 2 to 5 years $5,000
Fixtures, fittings Furniture and office equipment 1to 20 years $5,000
and furniture
Computer hardware and 3 years $5,000

telecommunications

IT software IT software 2 to 5 years $20,000

Grouped assets over $5,000 will be added to the asset register. Individual assets under $5,000 will be
added to the portable and attractive asset register. Processes and controls will be implemented to verify
the existence of portable and attractive assets, including regular stocktakes for inventory reconciliation
and an annual audit of these assets.

The assets residual values and useful lives are reviewed, and adjusted if appropriate, at the end of
each reporting period.

An asset’s carrying amount is written down immediately to its recoverable amount if the asset’s
carrying amount is greater than its estimated recoverable amount.

Gains and losses on disposals are determined by comparing proceeds with the carrying amount. These
gains and losses are included in the statement of comprehensive income in the period in which they

arise. Disposal forms are filled in and approved by the relevant officer, and records of the asset’s
disposal, including the method and date.
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13. Trade and other pavables

Trade and other payables represent liabilities for goods and services provided to the Shire prior to the
end of the financial year that are unpaid and arise when the Shire becomes obliged to make future
payments in respect of the purchase of these goods and services. The amounts are unsecured, are
recognised as a current liability and are normally paid within 30 days of recognition.

14. Loans and Receivables
Financial liabilities

Financial liabilities are recognised at fair value when the Shire becomes a party to the contractual
provisions to the instrument.

Non-derivative financial liabilities (excluding financial guarantees) are subsequently measured at
amortised cost. Gains or losses are recognised in profit or loss.

Financial liabilities are derecognised where the related obligations are discharged, canceled or expired.
The difference between the carrying amount of the financial liability extinguished or transferred to
another party and the fair value of the consideration paid, including the transfer or non-cash assets or
liabilities assumed, is recognised in profit or loss.

15. Borrowing Costs
Borrowing costs are recognised as an expense when incurred except where they are directly attributable

to the acquisition, construction or production of a qualifying asset. Where this is the case, they are
capitalised as part of the cost of the particular asset until such time as the asset is substantial ready for
its intended use or sale.

Provisions

Provisions are recognised when: The council has a present legal or constructive obligation as a result of
past events, for which it is probable that an outflow of economic benefits will result and that outflow can
be reliable measured.

Provisions are measured using the best estimate of the amounts required to settle the obligation at the
end of the reporting period.

16. Employee Entitlements
Leave Entitlements

Annual Leave and Long Service Leave (Short term employee benefits)

Provision is made for the Shire’s obligations for short-term employee benefits. Short-term employee
benefits are benefits (other than termination benefits) that are expected to be settled wholly before 12
months after the end of the annual reporting period in which the employees render the related service,
including wages, salaries and sick leave. Short-term employee benefits are measured at the
(undiscounted) amounts expected to be paid when the obligation is settled.

The Shire’s obligations for short-term employee benefits such as wages, salaries and sick leave
are recognised as a part of current trade and other payables in the statement of financial position.

8|Page

~N_ . _ AarA _fAAA~

Item 14.1 - Attachment 1 Page 243



Ordinary Council Meeting Attachments 27 November 2025

Shire oi Derby /
Wesi Himberley

Long Service Leave (Long term employee benefits)

The Shire’s obligations for employees’ long service leave entitlements are recognised as provisions in
the statement of financial position.

Long-term employee benefits are measured at the present value of the expected future payments to be
made to employees. Excepted future payments incorporate anticipated future wage and salary levels,
durations or service and employee departures and are discounted at rates determined by reference to
market yields at the end of the reporting period on government bonds that have maturity dates that
approximate the terms of the obligations. Any re-measurements for changes in assumptions of
obligations for other long-term employee benefits are recognised in profit and loss in the periods which
the changes occur.

The Shire’s obligations for long-term employee benefits are presented as non-current provisions in its
statement of financial position, except where the Shire does not have an unconditional right to defer
settlement for at least 12 months after the end of the reporting period, in which case the obligations are
presented as current provisions.

Superannuation

The Shire contributes to a number of Superannuation Funds on behalf of employees. All funds to which
the Shire contributes are defined contribution plans.

17. Leases
Leases of fixed assets where substantially all the risks and benefits incidental to the ownership of the
asset, but not legal ownership, are transferred to the Shire, are classified as finance leases.

Finance leases are capitalised recording an asset and a liability at the lower of the fair value of the
leased property or the present value of the minimum lease payments, including any guaranteed residual
values. Lease payments are allocated between the reduction of the lease liability and the lease interest
expense for the period.

Leased assets are depreciated on a straight line basis over the shorter of their estimates useful lives
or the lease term.

Lease payments for operating leases, where substantially all the risks and benefits remain with the
lessor, are charged as expenses on a straight line basis over the lease term.

Lease incentives under operating leases are recognised as a liability and amortised on a straight line
basis over the life of the lease term.

18. Interests in joint arrangements
Joint arrangements represent the contractual sharing of control between parties in a business venture

where unanimous decisions about relevant activities are required.

Separate joint arrangements providing joint ventures with an interest to net assets are classified as a
joint venture and accounted for using the equity method. Refer to note 20 for a description of the equity
method of accounting.

Joint operations represent arrangements whereby joint operators maintain direct interests in each asset

and exposure to each liability of the arrangement. The Shire’s interests in the assets, liabilities, revenue
and expenses of joint operations are included in the respective line items or the financial statements.
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19. Investment in i
An associate is an entity over which the Shire has significant influence. Significant influence is the
power to participate in the financial operating policy decisions of that entity but is not control or joint
control of those policies. Investment in associates are accounted for in the financial statements by
applying the equity method of accounting, whereby the investment is initially recognised at cost and
adjusted thereafter for the post- acquisition change in the Shire’s share of net assets of the associate.
In addition, the Shire’s share of the profit or loss of the associate is induced in the Shire’s profit or loss.

The carrying amount of the investment includes, where applicable, goodwill relating to the associate.
Any discount or acquisition, whereby the Shire’s share of the net fair value of the associate exceeds
the cost of investment, is recognised in profit or loss in the period in which the investment is
acquiredProfits and losses resulting from the transactions between the Shire and the associate are
eliminated to the extent of the Shire’s interest in the associate. When the Shire’s share of losses in an
associate equals or exceeds its interest in the associate the Shire continues recognising its share of
further losses unless it has incurred legal or constructive obligations or made payments on behalf of the
associate. When the associate subsequently makes profits, the Shire will resume recognising its share
of those profits once its share of the profits equals the share of the losses not recognised.

20. Rates
Control over assets and acquired from rates is obtained at the commencement of the rating period or,
where earlier, upon receipt of the rates.

All rates are levied under the Local Government Act 1995. Includes general, differential, specified area
rates, minimum rates, interim rates, back rates, ex-gratia rates, less discounts and concessions offered.
Excludes administration fees, interest on instalments, interest on arrears, service charges and
sewerage rates.

21. Goods and services tax (GST)

Revenues, expenses and assets are recognised net of the amount of GST, except where the amount of
GST incurred is not recoverable from the Australian Taxation Office (ATO).

Receivables and payables are stated inclusive of GST receivable or payable. The net amount of GST
recoverable from, or payable to, the ATO is included with receivables or payables in the statement of
financial position.

Cash flows are presented on a gross basis. The GST components of cash flows arising from investing
or financing activities which are recoverable from, or payable to, the ATO are presented as operating
cash flows.

22. Current and non-current classification
The asset or liability is classified as current if it is expected to be settled within the next 12 months, being
the Shire’s operational cycle. In the case of liabilities where the Shire does not have the unconditional
right to defer settlement beyond 12 months, such as vested long service leave, the liabilities classified
as current even if not expected to be settled within the next 12 months. Inventories held for trading are
classified as current or non-current based on the Shire’s intentions to release for sale.

23. Rounding off figures

All figures shown in this annual financial report, other than a rate in the dollar, are rounded to the nearest
dollar. Amounts are presented in Australian Dollars.

24. Comparative figures
Where required, comparative figures have been adjusted to conform with changes in presentation for
the current financial year.
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When the Shire applies an accounting policy retrospectively, makes a retrospective restatement or
reclassifies items in its financial statements that has material effect on the statement of financial position
an additional (third) statement of financial position as at the beginning of the preceding period in addition
to the minimum comparative financial statements is presented.
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25. Budget comparative figures

Unless otherwise stated, the budget comparative figures shown in this annual financial report relate to
the original budget estimate for the relevant item of disclosure.

26. Fair value of assets and liabilities

Fair value is the price that the Shire would receive to sell the asset or would have to pay to transfer a
liability; in an orderly (i.e. unforced) transaction between independent, knowledgeable and willing market
participants at the measurement date.

As fair value is a market-based measure, the closest equivalent observable market pricing information is
used to determine fair value. Adjustments to market values may be made having regard to the character
tics of the specific asset or liability. The fair values of assets that are not traded in an active market are
determined using one or more valuation techniques. These valuation techniques maximize, to the
extent passable, the use of observable market data.

To the extent possible, market information is extracted from either the principal market for the asset or
liability (i.e. the market with the greatest volume and level of activity for the asset or liability) or, in the
absence of such a market, the most advantageous market available to the entity at the sale of the asset
after taking into account transaction costs and transport costs).

For non-financial assets, the fair value measurement also takes into account a market participants ability
to use the asset in its highest and best use or to sell it to another market participant that would use the
asset in its highest and best use.

Policy Details

Original Adoption date: 28 June 2007 Review Frequency: | 2 years
Next Review Due: July 2027

Policy Implementing Officer Accountant Policy Reviewer: Director Corporate Services

or Team:

Legislative Head of Power Local Government Act 1995

(Act, Regulation, or Local Local Government (Financial Management)

Law): Regulations 1996

Related Documents (other Delegation 1.2.10 Financial Management

Policies, Operational System and Procedures

Procedures, Delegations,

etc.):

Version Control Council Meeting Review Details:

Review #: Council Meeting Date: Item/Resolution#:

1. 28 February 2019 Item 9.1.1 Res. 005/2019

2. 24 June 2021 Iltem 11.2 Res. 57/21

3. 24 February 2022 Iltem 11.5 Res. 07/22

4. 29 June 2023 Item 12.3 Res. 70/23

5. 29 February 2024 Iltem 12.3 Res. 09/24

6. 8 August 2024 The Acting CEO utilised delegation 1.1.34 Minor

Amendments to Policies and Delegations to make minor
amendments to thresholds for Plant, machinery and
equipment and Fixtures, fittings and furniture. Synergy
Record No. N21918.
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(F4) SUNDRY DEBTORS COLLECTION POLICY

POLICY OBJECTIVE
The objective of this policy is to clearly set out guidelines for the collection of outstanding fees and charges,
and the undertaking of legal action in relation to debt collection for sundry debtors.

Policy Scope

The Shire of Derby/-West Kimberley will exercise its debt recovery powers, as outlined in Part 6 of the Local
Government Act 1995, in order to reduce the overall debt burden on ratepayers. It will be quided by the principles
of:

» ensuring that debt collection procedures are carried out in a fair and equitable manner:

* making the processes used to recover outstanding debt clear, simple to administer and cost effective;

* transparency by making clear the obligations of its ratepayers-and sundry debtors to the processes used by
the Shire in ensuring that they meet their financial obligations;

» equity by having regard to providing the same treatment for ratepayers and sundry debtors with similar
circumstances;

POLICY STATEMENT

1. Credit Management

a) Invoice — Each invoice shall be dated and request payment within 14 days.

b) Statement — Statements will be sent to all debtors at the end of each month. Monthly Statements
shall be issued for all invoices that have not been paid. Statements shall clearly indicate the due
date.

c) Aged Debtor Report — will be reviewed monthly.

The debt recovery process is always subject to the priority positions as outlined in the F6 Financial
Hardship Policy.

2. Debt Management
1.  Should the invoice/statement remain unpaid after close of business on the 30*thirtieth day

after the original invoice was issued the following steps shall be taken;

a) A statement with a final sticker/stamp will be posted to the debtor advising of the invoices
still to be paid.

b) If payment has still not been received within 60 days of the invoice date, where possible,
telephone contact is made with the debtor requesting payment. A reminder is also issued
via post or email.

c) If payment has not been received within 90 days of the invoice date, a letter of demand is
sent to the debtor advising that debt collection will commence if the invoices is not paid in
full with seven days and all costs associated with this process will be added to the
outstanding debt.

d) A list of all outstanding debts of more than 90 days is to be sent to the Council’s debt
collection agency.

2.  Letter of Demand — The debtor will be issued with a Letter of Demand by Council’s debt collection

agency, the letter shall advise of impending legal action for recovery of the unpaid amounts,
allowing seven days for payment.
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If no response is received and no alternative payment arrangement is entered into following the
Letter of Demand, a senior officer of the Shire of Derby/West Kimberley is required to be consulted
prior to further legal action being undertaken. The invoice is then to be processed by Council’s
debt collection agency for the ledgementlodgment of a General Procedure Claim and served by a
bailiff.

4.  Debtors are required to either pay the full amount on the General Procedure Claim, or enter into
an alternative payment arrangement plan as agreed between the debtors and Council.

5. Any payments received from the debtor whom a General Procedure Claim has been issued, must
immediately be removed from any further legal action.

6. In cases where the debtor cannot be located, Council’s debt collection agency can be requested
to carry out a “skip trace” on the debtor. The costs associated with a skip trace cannot be recovered
from the debtor.

7. If the debtor has not responded to the General Procedure Claim, court action may be taken to
recover the debt. A Property Seizure and Sale Order (PSSO) is to be lodged within 14 days after
the date of service of the General Procedure Claim. The PSSO is to be served by a bailiff.

8.  Alternative Payment Arrangements — In order to be considered for an alternative payment
arrangement, the following is required:

a) Debtor must prove financial hardship.

b) An arrangement must be entered into on the appropriate form.

c) Allinvoices are to be cleared by 30th June of the applicable financial year.

d) Should an alternative instalment payment not be made by the date specified in the agreement
between Council and the debtor, Council will proceed with recovery action on the balance of
the outstanding debtors account.

3. Financial Hardship

While evidence of hardship will be required, the Shire recognises that not all circumstances are
alike. In accordance Shire Policy ‘F6 — Financial Hardship’ the Shire will consider a range of
individual circumstances including, but not limited to, the following situations:

- Recent unemployment or under-employment;

- Sickness or-recovery from illness;

- Low.income or loss of income;

- _Unanticipated circumstances such as caring for and supporting extended family;

Ratepayers will be required to provide information about their individual circumstances that may
be relevant. This includes demonstrating a capacity to make some payment where possible and
entering into a formal payment arrangement.

The Shire will consider all circumstances, applying the principles of fairness, integrity and
confidentiality whilst complying with all statutory responsibilities.
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34. Provision for Doubtful Debt
Where the debt has not been recovered after the above steps, a provision for doubtful debt shall be
made. Write off:
1. Section 6.12 of the Local Government Act 1995 will apply when determining if an outstanding
debt should be written off.

2. Debts will only be written off when all reasonable attempts to recover outstanding amounts have
been made or the costs of recovery are likely to equal or exceed the amount to be recovered.

3.  The writing off of a debt and any associated debt recovery or legal costs will be charged to the
account where the invoice was originally raised.

4.  The thresholds contained in Council’s Delegations Register will be applied when approving the
write-off of an existing debt.

5.  All write-offs will be reported to Council on a quarterly basis and will include the amount written
off, description of the invoice and reason for write-off.

Policy Details

27 August 2009 Review Frequency
(Annual/Bi-ennial):

Next Review Due:

Original Adoption date: Fri-ennial2 years

February-2026July 2027
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Law):

Local Government Act 1995, Part 6, Div. 4
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Delegation 1.1.27 Recovery of Rates or
Service Charges

Delegation 1.1.28 Recovery of Rates Debs —
Require Lessee to Pay Rent

Delegation 1.1.29 Recovery of Rates Debts —
Actions to Take Possession of Land
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Version Control Council Meeting Review

Details:

Review #: Council Meeting Date: Iltem/Resolution#:

1. 28 February 2019 Item 9.1.1 Res. 005/2019
2. 24 June 2021 Item 11.2 Res. 57/21
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(F5) OUTSTANDING RATES COLLECTION POLICY

POLICY OBJECTIVE

The objective of this policy is to clearly set out guidelines for the collection of outstanding rates and charges,
applicable legal action requirements and associated rating procedures within the Shire of Derby/West
Kimberley.

POLICY STATEMENT

1. Rates Notices and Penalty Notification
A notation is to be made on each rate notice stating the rate of interest which is to be imposed on rates
and service charges which are unpaid, together with the date from which the interest will apply.

All rates notices following issue of the original notice must be clearly marked “Final Notice”, “Interim
Notice”, “Instalment Reminder” or “Copy of Original”.

2. Recovery of Qutstanding Rates and Charges
1. The debt recovery process is always subject to the priority positions as outlined in the F6 Financial
Hardship Policy.

2. Should any amount of rates or charges remain unpaid following the due date stated on the original
notice (after close of business on the 35th day after the original notice was issued) penalty interest
shall be applied and a Final Notice will be issued allowing 14 (fourteen) days for payment.

3.  The Final notice must state that if any amount remains unpaid after the 14" day, the assessment
will be referred to a debt collection agency appointed by the Council for collection of the
outstanding amounts.

4. The Manager Corporate Services will approve the final list to be sent to the debt collection
agency. A Senior Officer of the Shire of Derby/MWest Kimberley is required to be consulted prior to
further legal action being undertaken.

5.  Final Notices are not to be issued to eligible pensioners or seniors that are entitled to receive
rebates or defer rates and charges under the Rates and Charges (Rebates and Deferments) Act
1992 as such persons have until 30 June in the applicable financial year to make payment, without
incurring any late payment penalties.

6. Any assessments with outstanding rates and charges after the due date of the Final Notice
shall be issued with a Letter of Demand by Council’s debt collection agency, the letter shall advise
of impending legal action for recovery of the unpaid amounts, allowing 7 (seven) days for payment.

7. If no response is received and no alternative arrangement is entered into following the Letter of
Demand, the assessment is to be processed by Council’s debt collection agency for the lodgment
of a General Procedure Claim and served by a bailiff servicing the property owner’s area.

8. In accordance with Section 6.56 of the Local Government Act 1995, the costs associated with
further legal action, inclusive of the lodgment of the General Procedure Claim, are recoverable

from the property owner/s and are to be debited to the rates account, exclusive of any company
search fees.
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9.  Property owners are required to either pay the full amount on the General Procedure Claim,
inclusive of any legal charges, or enter into an alternative instalment plan as agreed between the
ratepayer and Council.

10. Any payments received from ratepayers whom a General Procedure Claim has been issued, must
immediately be removed from any further legal action. If costs have already been incurred then
the ratepayer is responsible for payment of these in addition to the outstanding rates and charges
and any applicable penalties.

11. In cases where the owner of a leased or rented property on which rates and charges are
outstanding cannot be located or refuses to settle rates owed, notices may be served on the
lessee or tenant under the provisions of Section 6.60 of the Local Government Act 1995, requiring
the lessee or tenant to pay to the Council the rent due under the lease/tenancy agreement as it
becomes due, until the amount in arrears has been paid.

12. In cases where the owner/s cannot be located, Council’s debt collection agency can be requested
to carry out a “skip trace” on the ratepayer. The costs associated with a skip trace cannot be
recovered from the ratepayer.

13. If the property owner/s has not responded to the General Procedure Claim, a Property Seizure
and Sale Order (PSSO) is to be lodged within 14 (fourteen) days after the date of service of the
General Procedure Claim. The PSSO is to be served by a bailiff servicing the property owner/s
area.

14. If rates and service charges which are due to Council in respect of any rateable land have been
unpaid for at least three years a caveat may be registered on the title for the land, under the
provisions of Section 6.64 (3) of the Local Government Act 1995. The approval of Council is to
be obtained before this course of action is undertaken.

15. If rates and service charges in respect of any rateable land remain outstanding for at least three
years, Council may take possession of the land and either; lease the land, sell the land, transfer
to the Crown, or transfer to itself under the provisions of Section 6.64 of the Local Government
Act 1995. The approval of Council is to be obtained before this course of action is undertaken
(which can include a suitable notification to either the Audit Committee or to Council of a proposal
to progress under delegation, an action outlined in s.6.64).
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(F6) FINANCIAL HARDSHIP POLICY

POLICY OBJECTIVE
e This policy is intended to ensure that the Shire offers fair, equitable, consistent and dignified support to
debtors suffering hardship, while treating all members of the community with respect and understanding.

¢ Provide a decision-making framework for the appropriate assessment of hardship applications.

POLICY SCOPE
This policy applies to currently outstanding, as well as future Shire rates, fees, and charges.

It is a reasonable community expectation that those with the capacity to pay rates will continue to do so. For
this reason, the policy is not intended to provide rate or other fees/charges relief to debtors who are not able
to evidence financial hardship. The statutory provisions of the Local Government Act 1995 and Local
Government (Financial Management) Regulations 1996 will apply.

POLICY STATEMENT

1. Payment difficulties, hardship and vulnerability
Payment difficulties, or short term financial hardship, occur where a change in a person’s

circumstances result in an inability to pay a debt.

Financial hardship occurs where a person is unable to pay a debt without affecting their ability to meet
their basic living needs, or the basic living needs of their dependents. The Shire of Derby/West
Kimberley recognises the likelihood that on occasion, there will be payment difficulties, financial
hardship and vulnerability in our community. This policy is intended to apply to all debtors experiencing
financial hardship regardless of their status, be they a property owner, tenant, business owner, etc.

1 Adapted from the Ombudsman Western Australia publication, Local government collection of
overdue rates for people in situations of vulnerability: Good Practice Guidance:
http://www.ombudsman.wa.gov.au/

2. Einancial Hardship Criteria
While evidence of hardship will be required, the Shire recognises that not all circumstances are alike.

The Shire will take a flexible approach to a range of individual circumstances including, but not limited
to the following situations:

Recent unemployment or under-employment;

Sickness or recovery from sickness;

Low income or loss of income;

Unanticipated circumstances such as caring for and supporting extended family; and
Declared disaster.

3. Payment Arrangements
Payment arrangements facilitated in accordance with Section 6.49 of the Act are of an agreed frequency

and amount. These arrangements will consider the following:

e That a debtor has made a genuine effort to meet rate and service charge obligations in the past;
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e The payment arrangement will establish a known end date that is realistic and achievable, and will
ideally allow the debtor to finalise payment as soon as is reasonably practical within the current financial
year;

e The debtor will be responsible for informing the Shire of Derby/West Kimberley of any change in
circumstance that jeopardises the agreed payment schedule;

e In the case of severe financial hardship, the Shire reserves the right to consider waiving
additional charges (excluding the late payment interest applicable to the Emergency Services
Levy); and

e The standard payment arrangement fee will not be charged.

4. |Interest Charges

A debtor that meets the Financial Hardship Criteria and enters into a payment arrangement will not
be charged penalty interest for the duration of the payment arrangement. Once the debt is cleared or
the arrangement is cancelled under the provisions set out in section 10 of this policy, interest charges
will resume where applicable.

5. Deferment of Rates
Deferment of rates may apply for debtors who have a Pensioner Card, State Concession Card or
Seniors Card and Commonwealth Seniors Health Care Card registered on their property. The deferred
rates balance:

Remains as a debt on the property until paid;
Becomes payable in full upon the passing of the pensioner or if the property is sold or if the
Pensioner ceases to reside in the property;

e May be paid at any time, but the concession will not apply when the rates debt is subsequently
paid (deferral forfeits the right to any concession entitlement); and

e Does not incur penalty interest or waste charges.

6. Debt Recovery
The Shire will suspend its debt recovery processes whilst negotiating a suitable payment arrangement
with a debtor. Where a debtor is unable to make payments in accordance with the agreed payment
plan and the debtor advises the Shire and makes an alternative plan, then the Shire will continue to
suspend debt recovery processes.

The Shire will not commence any legal proceedings whilst the debtor’s financial application is being
reviewed. Additionally, the Shire will not commence any legal proceedings to recover a debt where the
debtor is complying with their payment arrangement.

If legal proceedings have been commenced, and the debtor lodges a financial hardship application,
these proceedings will be temporarily suspended whilst the debtor’s application for hardship is reviewed
and assessed. If the debtor is successful with their application, no further legal action will be taken whilst
the debtor is complying with their payment arrangement.

The Shire reserves the right to recommence the legal proceedings if the debtor’s payment arrangement
is cancelled for noncompliance. The Shire will make all reasonable attempts to contact the debtor to
advise them of the next course of action.

Rates and service charge debts that remain outstanding at the end of the financial year, will then be
subject to the rates debt recovery procedures prescribed in the Local Government Act 1995.
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7. Applying for Financial Hardship

To apply for financial hardship, the debtor is required to submit a F6 Financial Hardship Application
which can be located on the Shire website or by attending the office in person and requesting a printed
form.

Debtors are encouraged to provide any information in the application about their individual
circumstances that may be relevant for assessment. This may include demonstrating a capacity to make
some payment and where possible, entering into a payment proposal. The Shire will consider all
circumstances, applying the principles of fairness, integrity and confidentiality whilst complying our
statutory responsibilities.

8. Review
A debtor’s application will be reviewed within ten (10) business days and if it meets the policy’s criteria
will proceed to the assessment stage. An application may be referred back to the debtor or the debtor’s
financial counsellor for further information or discussion.

An application will be assessed by applying the principles of fairness, integrity and confidentiality, whilst
complying with statutory requirements. The delegated officer will exercise due diligence in assessing
and identifying genuine hardship based on circumstances that vary in each debtor’s situation.

9. Communication and Confidentiality
The Shire will maintain confidential communications at all times and will undertake to communicate

with a nominated support person or other third party at your request.

Debtor will be advised of this policy and its application, when communicating in any format (i.e. verbal
or written) with a debtor that has an outstanding debt.

The Shire recognises that applicants for hardship consideration are experiencing additional stressors,
and may have complex needs. The Shire will provide additional time to respond to communication
and will communicate in alternative formats where appropriate. The Shire will ensure all communication
with applicants is clear and respectful.

10. Non-Compliance to Payment Plan
If a debtor does not comply with their payment arrangement and fails to contact the Shire to renegotiate
the terms, the Shire will make all reasonable attempts to contact the debtor.

If the debtor misses three consecutive payments and fails to contact the Shire, the Shire reserves the
right to cancel the payment arrangement for non-compliance. If an arrangement has been cancelled,
penalty interest and any suspended collection/legal activity will recommence. The Shire is not obligated
to offer a Hardship Payment Arrangement if the debtor has had three (3) Payment Arrangements
cancelled because of non-payment or declined payments.

11. Right to Appeal
A debtor dissatisfied with the outcome of their application has the right to appeal to the Chief Executive

Officer.
12. Einancial Counselling

The Shire will advise a debtor of any financial counselling services or other organisation that may be
available to them.
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(F7) REGIONAL PRICE PREFERENCE POLICY

POLICY OBJECTIVE
To encourage and foster local businesses within the Shire of DerbyMWest Kimberley (the Shire).

POLICY DEFINITIONS

A Regional Supplier, as defined by the Local Government (Functions and General) Regulations 1996, is a
supplier of goods or service that has been operating in the Shire for at least 6 months prior to the supply, or,
some or all of the goods or services are to be supplied from sources within the Shire.

A Local Business is defined as a business that has a physical presence (office or depot) within the Shire
boundary.

POLICY STATEMENT

Council supports purchasing locally and this policy is to apply to the entire district of the Shire of Derby/\West
Kimberley.

The price percentage that may be given within the district will vary according to the type of contract.

A preference may be given (i.e. a discount applied) to the tendered price of:

Tender Type Regional Price Preference Amount

Contract for goods or services. Up to 10% (to a maximum price reduction of
$50,000).

Contract for construction (building) services. Up to 5% (to a maximum price reduction of
$50,000).

Contract for goods or services (including construction | Up to 10% (to a maximum price reduction of
(building) services), if the Shire is seeking tenders for | $500,000).

the provision of these goods or services, as those
goods or services having been, until then, undertaken
by the Shire.
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(F8) TRANSACTION CARDS

POLICY OBJECTIVE
To provide the Chief Executive Officer (CEO) with a framework of principles to guide the use and management
of Transaction Card facilities and which:

Ensures efficient and effective procurement and payment operations;
Minimises the risk of misuse, fraudulent or corrupt use;

Defines allowable and prohibited uses; and

Defines Cardholder duty of care and responsible use obligations.

PwnhE

POLICY STATEMENT

This policy provides an in-principle framework to guide the CEO when fulffilling their statutory duties for
establishing and implementing appropriate systems and procedures for incurring expenditure and making
payments specific to Transaction Cards.

1. Definitions

Cardholder means an employee who has been authorised by the CEO to incur expenditure by means
of a Transaction Card.

Transaction Card means a card facility (which may include; credit, store, parking, cab-charge and fuel
cards) approved for use in lieu of cash transactions, to incur expenditure for goods and services for the
purposes of the Shire of Derby/West Kimberley (Shire) business activities and in accordance with
relevant Shire Policies.

2. Management Oversight and Reporting

2.1 Legislation
Section 6.5(a) of the Local Government Act 1995 prescribes the CEQ’s duty to ensure that proper
accounts and records of the transactions and affairs of the Local Government are to be kept in
accordance with regulations.

The Local Government (Financial Management) Regulations 1996 prescribe:

a) Regulation 5, the CEQ’s duties to ensure efficient systems and procedures are established
for the proper authorisation of incurring of liabilities and the making of payments.

b)  Regulation 11(1)(a) and (2) requires the Local Government to develop procedures that
ensure effective security for the authorisation and payment of accounts and for the
authorised use of payment methods, including credit cards.

2.2 Determining When Transaction Card Facilities are Appropriate
Transaction Card facilities may be implemented and maintained where the card facility provides
benefit to the Shire operations by ensuring:

a) Goods and services can be obtained in a timely and efficient manner to meet the business
needs of the Shire;

b) Financial management and accounting standards are met; and
c) Purchasing and payment functions are secure, efficient and effective.
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Transaction Card facility providers will only be acceptable where, in the opinion of the CEO, they:

a) Provide appropriate and sufficient statement, administration and acquittal controls that
enable the Shire to sufficiently administer the facility; and

b) Provide the Shire with protection and indemnification from fraudulent/unauthorised
transactions.

2.3 Management Oversight
The CEO shall determine and implement systems and procedures adequate to ensure:

a) Assessment and selection of Transaction Card facilities suitable to the efficient and effective
operations of the Shire;

b) Authorisation and appointment of suitably eligible Cardholders;

c) Cardholder duties and responsibilities are documented and Cardholders provided with
training; and

d) Monitoring and auditing of Transactional Card activities is planned and reported.

2.4 Reporting
The CEO will ensure that acquitted transaction statements for each Transaction Card facility are
provided to Council as part of the monthly financial reporting regime.

2.5 Misuse, Misconduct and Fraudulent Use
Any alleged misuse of Transaction Cards will be investigated and may be subject to disciplinary
procedures.

Where there is reasonable suspicion of misconduct or fraudulent activity arising from Transaction
Card facilities the matter will be reported to the appropriate regulatory agency, subject to the
requirements of the Public Sector Management Act 1994 and the Corruption, Crime and
Misconduct Act 2003.

2.6 Principles for Transaction Card Usage

Allowable Transactions:
Transaction Card facilities may only be used where:

a) The expenditure is directly arising from a Shire operational business activity for which there is
an Annual Budget provision;

b) The expenditure is in accordance with legislation, the Council policy F1 Procurements of
Goods and Services, CEO Directive D-PC2 Code of Conduct Employees and any conditions or
limitations applicable to the individual Cardholder;

¢) The procurement of the required goods or services is impractical or inefficient if undertaken via
a Purchase Order or is not able to be obtained other than by a Transaction Card;

d) Supplier surcharges (fees) on transactions are minimised and only allowable where the
alternative method of obtaining the supply (i.e. by purchase order) is more onerous, not cost
effective or there is no alternative mode of supply.

e) Hospitality expenditure may only occur with the express written permission of the CEO or
Council. Official travel, accommodation and related expenses may only occur in accordance
with Shire policies and procedures;

f) Accounts payable payments are made under the direction of the Manager of Corporate
Services;
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g) A sufficient record of each transaction is obtained and retained in the local government
record.

Allowable transaction modes include:

a) In-person and over the counter retail purchases;
b) Telephone purchasing;

¢) Mail order purchasing and subscriptions;

d) Internet purchasing.

Prohibited Transactions
The Shire prohibits the use of Transaction Card facilities for:

a) Cash advances;

b) Incurring expenses which are personal or private (i.e. any expenditure which is not an
approved Shire activity);

c)  Making deposits onto the Card, whether to offset misuse or otherwise;

d) Incurring Capital expenditure;

e) Incurring expenditure for goods or services which are subject to a current supplier contract;

f) Incurring expenses which are not in accordance with legislation, the Council policy F1
Procurement of Goods and Services, the Annual Budget and/or the conditions or limitations
relevant to the individual Cardholder;

g) Expenses for which another Transaction Card is the approved facility (i.e. the Corporate
Credit Card is not to be used for purchasing fuel or oil, as the Fuel Card is the approved
facility for that purpose)_unless in extenuating circumstances;

h)  Splitting expenditure to avoid compliance with the Council policy F1 Procurement of Goods
and Services or to negate limits or conditions applicable to the Cardholder; and

i) Incurring expenses for the primary purpose of obtaining personal advantage through the
transaction (i.e. membership or loyalty rewards).

2.7 Cardholder duty of care and responsible use obligations
A Cardholder is required to:

a) Keep the Transaction Card and access information in a safe manner; protected from
improper use or loss;

b)  Only use the Transaction Card for allowable purposes and not for prohibited purposes;

c) Obtain, create and retain Local Government records that evidence transactions;

d) Acquit the reconciliation of Transaction Card usage in the required format and within
required timeframes. The onus is on the cardholder to provide sufficient detail for each
transaction to avoid any potential perception that a transaction may be of a personal nature;

e) Return the Transaction Card to the Shire before termination of employment, inclusive of
reconciliation records; and

Benefits obtained through use of a Transaction Card (i.e. membership or loyalty rewards) are the
property of the Shire and may only be used for Shire business purposes. Such benefits must be
relinquished by the Cardholder to the Shire, unless agreed by Council or CEO as part of

employment contract: Under—hno—eircumstances—may-such-benefits—be-retained-as-apersonal
benefit
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2.8 Transaction evidence
A sufficient transaction record must include the following minimum information:

a) Invoice and/or receipt that includes; the date, company name, address, ABN, amount and

any GST amount included;

b) Where an invoice and/or receipt cannot be obtained, the Cardholder must provide a
Statutory Declaration detailing the nature of the expense and sufficient information to satisfy
the requirements of subclause (a) above.

Where a Transaction Card is used to incur an expense for hospitality, the transaction record must
include for the purposes of Fringe Benefits Tax calculations and probity:

a) The number of persons entertained;
b) The names of any employees in that number; and
c) The purpose of providing the entertainment or hospitality.
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(F9) RATING ADMINISTRATION POLICY

POLICY OBJECTIVE

The objective of this policy is to clearly set out guidelines for the calculation of rate increases, determination
of non-rateable land, various methods for the payment of rates, write off of minor outstanding payments and
associated rating procedures applicable within the Shire of Derby/West Kimberley.

POLICY STATEMENT

1. Calculation of Rates and Charges
Rates are to be raised in accordance with the Local Government Act 1995, calculated by the rate in

the dollar set by Council for each financial year.

Any applications for objections or disputes must be received within 45 days of the issue of the
original rates notice to be considered by Council.

2. Determining Non R le Lan
Non rateable land is defined in accordance with Section 6.26 of the Local Government Act 1995. The
Chief Executive Officer (CEO) is to determine the validity of claims for non-rateable land.

When determining application in accordance with Section 6.26 (2) (g) of the Local Government Act
1995 (“land used exclusively for charitable purposes”) the organisation is to provide evidence that the
property is used for a charitable purpose. In so doing, the CEO will have regard to relevant cases
determined by the State Administrative Tribunal.

When the CEO has determined land to be non-rateable, details of the organisation, the property and
reasons for such determination are to be reported to Council on an information basis through the
Information Bulletin.

Any determinations made in accordance W|th Sectlon 6.26 are to be reV|ewed every two years Where
practicable. & 3 : : 3

3. Instalment Options for Payment of Rates and Charges
Ratepayers may choose to pay rates and charges using one of Council’s three instalment options.

Instalment Option 1 — one payment covering all rates and charges, including any arrears that may apply.
Fhe-Adiscount or prize draw as-will be set by Council each financial year is-to be applied to this option
for full and early payment of rates.

Instalment Option 2 — two payments covering all rates and charges. An instalment administration fee
is charged per instalment as well as instalment interest.

Instalment Option 3 — four payments covering all rates and charges. An instalment administration
fee is charged per instalment as well as instalment interest.

Any arrears outstanding from previous financial years must be paid in addition to the first instalment to
be eligible for the instalment option.

Instalment interest accrues at a rate set in the budget each year, on any late instalment payments.

If an instalment remains unpaid 14 days after the issue of the Instalment Reminder notice, a letter
will be sent advising of impending legal action if the instalment is not paid.
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Early Payment — Should a ratepayer choose to undertake instalments and then clear their account
before the original due date, then the administration and interest costs will be reversed.

Council sets the due dates for instalments in the budget each financial year. The Local Government
Act 1995 states that the due dates for instalments must be at least two months apart.

After 14 days from the issue of the original rate notice, ratepayers forfeit the right to undertake the
instalment option provided.

4. Alternative Payment Arrangements
Alternative payment arrangements can be made in accordance with Council policy F6 Financial

Hardship.

An administration fee as per the annual budget’s schedule of fees and charges is to be applied and
payable with the first instalment.

Should an alternative instalment payment not be made by the date specified in the agreement between

the Shire and the ratepayer, recovery action on the balance of the rate account inclusive of any overdue
alternative instalment is to be commenced.

5. Raising of Minor Penalties
For operational efficiency purposes, late payment penalties shall not be raised until the amount exceeds

$5.00.

Where, in the opinion of the CEO, a ratepayer is clearly aware that penalty exists but refuses to pay
the cost, the penalty will be raised.

Penalties will be applied to outstanding assessments for the previous month following the end of month
balancing procedures.
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(H1) TRADERS AND STALL HOLDERS’ PERMITS

POLICY OBJECTIVE
The objective of this policy statement are:

a) To allow for the operation of trading activities in thoroughfares and public places in such a manner that
they do not conflict with or prejudice the Shire’s permanent retail and service base, or other normal
functions of the towns located within the Shire.

b) To avoid the creation of adverse traffic, pedestrian and general public safety conditions, particularly
on routes where the dominant function is the safe movement of vehicular traffic.
C) To regulate the level and intensity of vendor activities on road reserves and private land

accessible to the public to ensure that the site is retained primarily for its purpose (community/traffic
use, parking and commercial activities).

d) To accommodate appropriate vendor activities in order to provide services that enhance the
visitor/resident experience.
e) To ensure that the parking of vehicles (or erection of other equipment) will not adversely affect the

public amenity and the characteristic streetscape of the area and the street carparks, and private
commercial areas.

POLICY DEFINITIONS
Mobile means working in one place for a short period of time.

Public Place includes a road or place which the public are allowed to use, whether or not the road or place is
on private property.

Vendor means someone who promotes, exchanges or hires goods or services for money.

Itinerant Vendor means a person who travels along a road looking for customers and who sells, hires or
provides a product or service from a vehicle which is parked temporarily to customers who stop the vendor or
come to the vendor while the vehicle is so parked.

Note: The main difference between an itinerant vendor and a mobile vendor is that a mobile vendor can solicit
business from a parked location whereas an itinerant vendor stops to serve waiting customers (an ice cream
van is an itinerant vendor whereas a vehicle parked selling pre-prepared food or produce is a mobile vendor).

POLICY STATEMENT

A.  All Applications
This section applies to all forms of trading as defined in Division 1, Part 6 - Bivisien—1 Trading in

Thoroughfares and Public Places of the Shire of Derby/West Kimberley Activities in Thoroughfares and
Trading in Thoroughfares and Public Places Local Law 2011.

Trading activities should meet a demand for goods and services which are not already being met
by existing, permanent facilities.

Applications to establish trading activities in public places will be subject to the same planning

considerations as are applied to applications for the use of private land. Particular attention will be paid
to the impact of the proposal on the public environment.
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Trading activities should be appropriate to the character and functions of the area in which they are
proposed to be located.

Trading should not take place where the gathering of customers would impede pedestrian or vehicle
movements, or cause conflicts with other activities.

Trading locations should be readily and safely accessible to potential customers.

Where trading is proposed to take place from a unit such as a stall or barrow, the form, design and
appearance of that unit should be appropriate to its intended location.

Applications to establish trading activities should also comply with the specific requirements of any
relevant policy relating to the location and/or type of activity proposed.

Where the location or type of activity proposed does not fall within the scope of an adopted policy, the
Council may consider the application in the light of the desirability of the proposed activity and its location,
and the general circumstances of the case.

Trading in F

In assessing an application for a licence to trade in food, the suitability of the proposed site for that
purpose will be considered, having particular regard to health requirements and standards or any other
matter considered necessary for the satisfactory operation of the activity.

The place of trading should have a sealed or graded surface and should be adequately drained.
The place of trading should be accessible to service vehicles if appropriate.

Where trading involves the preparation and cooking of food for sale to the public, particular regard to
the following will be given, and conditions may be imposed relating to:

a) The form and structure of the stall;
b) The provisions to be made for the storage of cooked and uncooked food; and
c) The storage and disposal of waste material, for both operators and patrons.

Provision of on-site power, if required, will be the responsibility of the operator, and to the satisfaction
of the Shire.

A food-trading activity may be required to have access to a supply of potable water and/or to a sewer
for the disposal of wastewater. Where such conditions are imposed, arrangements for compliance
will be the responsibility of the operator, but be to the satisfaction of the Shire.

LOCATION OF MOBILE VENDORS:
1.1 General

1.1.1 ltinerant vendors are to move on when all customers at a particular location have been
satisfied.

1.1.2 Public liability insurance cover of $20 million is required where an activity occurs on local
government managed land.

1.1.3 The local government may seek contribution towards the upgrading and/or construction of a
site used by a mobile vendor.
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1.1.4 A mobile trading licence shall only be issued to the specific applicant and is not transferable
to any other person or to any other land parcel.

1.1.5 Activities may require additional approvals/permits under the applicable health standards.

1.1.6 If an additional approval/permit is required then the mobile trading licence shall only remain
valid while the additional approval/permit remains current and valid. On the expiration or
earlier termination of the additional approval/permit, the mobile trading licence shall cease
to be valid.

1.1.7 This policy does not apply to the following:

e A ‘produce stall’ within private property;
Where a vendor is part of an event, carnival, market, fete or the like;
Where the activity is a one-off occurrence such as an opening or open day for
business/premises; and

e Community health mobile clinics and other government/community like uses.

1.2 Application Requirements
1.2.1 Applications must be accompanied by:

Details of goods/merchandise and or services to be offered;

Details of vehicle intended to be used for trading including a photograph(s) of the
vehicle (such vehicle may be subject to assessment in order to determine its suitability
for the purpose proposed);

For mobile vendors, specific details of area(s) or route (including site plans);

Times, days and dates sought; an

Evidence of public liability insurance; and-

A copy of your current Food Business Registration, if registered in another Shire.

1.2.2 Where the land is not under the care, control and management of the local government, the
written consent of the Crown via the Department of Planning, Lands and Heritage or vesting
Authority or Management Authority is required prior to processing the application.

1.2.3 Where the land is privately owned, the written consent of the land owner is required prior to
processing the application.

13 h le of Declared Trading L ion
1.3.1 The Schedule of Declared Trading Locations has been created to identify various locations
within Derby as being worthy of encouraging or allowing mobile trading within certain
parameters due to the particular needs of the community and the benefit that mobile trading
can bring to the public place. The Schedule should be interpreted in the light of the declared

benefit that is provided for each item.

1.4 Site Requirements
1.4.1 A place will only be approved if it:

¢ |s located within a place identified in the Schedule of Declared Trading Locations;
* |[s readily and safely accessible to customers;
¢ Provides adequate parking for customers;
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Does not present a traffic hazard or danger to the public;

Has adequate rubbish disposal facilities;

Does not breach any regulatory or signposted car parking restrictions;

Takes place where the goods displayed and the gathering of customers will not impede
pedestrians or vehicle movements or cause conflict with other activities; and

¢ Wil not interfere with access to other facilities and/or businesses (including occupying car
parking areas to the detriment of the public).

1.4.2 Trading in road reserves will not be supported unless the site has a formal parking area (such
as parking bays, a car park or rest area).

1.4.3 ltinerant vendors are generally not appropriate on roads with speed limits greater than
70km/hr.

1.4.4 Based on experience of the impacts of previous/similar activities (within or outside the
municipality), the fragile nature of certain areas, and/or the dominant public use of certain
areas, the local government is of the view that activities should not be supported in certain
areas and also that a restriction on the number of certain activities in certain areas should be
prescribed.

1.4.5 These restrictions (if any) are attached to this policy and area based on knowledge and
experience at this time and may be amended from time to time by the local government as
further knowledge and experience is accumulated.

1.5 Approval Periods
1.5.1 Approval periods for mobile vendors are generally restricted to:

e No more than 4 hours in any one location each day.
¢ A maximum period of 12 months shall be approved for each licence.

2. REFERENCE TO COUNCIL — MOBILE VENDORS
Should an application be lodged with the Shire by a Mobile Vendor to operate within Derby (irrespective
whether the application is to operate within a Declared Trading Location or outside a Declared Trading
Location), the application will first be referred to all Councillors inviting comment within 72 hours on the
application.

A Councillor may request the CEO that the matter not be determined under delegation but rather be
determined by Council. In this regard, the application will be referred to the Council at the earliest
opportunity.

Should no such request be received from a Councillor, the application may be determined by the Shire
under relevant delegation. It is still available to the CEO to refer any application by a Mobile Vendor
(irrespective whether it is to operate within a Declared Trading Location) to Council for decision.

3. ENFORCEMENT PROCEDURES
The following procedure will be followed in dealing with breaches of the Local Law on Trading in Public
Places 2011, or non-compliance with the provisions of licences issued under that Local Law:

a) A verbal warning will be issued, indicating the nature of the infringement. The date, time and
nature of the warning and reasons given should be documented.
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b) A written warning will be issued, setting out the reasons for the warning being issued, and
the actions required to comply.

c) Thelicence will be revoked, or proceedings initiated, in accordance with Part 10 of the Local
Law.

Reasonable opportunities should be provided between each step in the process, to permit the person(s) to
either comply or otherwise explain the reason for their non-compliance.

The CEO (or their delegate) may approve non-trading activities considered suitable for each area and may
place restrictions or conditions on activities when considered necessary.

Schedule of Declared Trading Locations (defined in red below)

Figure 1: Schedule of declared trading location map - Jetty Car Park,Derby
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Figure 2: Schedule of declared trading location map — Villiers Street (opposite Wharfinger House), Derby
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Figure 5 : Schedule of declared trading location map — Loch Street (Old Basketball Courts), Derby
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Figure 7: Schedule of declared trading location map — Derby Highway/Guildford Street/Wells Street, Derby
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(PC1)RISK AND OPPORTUNITY MANAGEMENT POLICY
POLICY STATEMENT

INTENT

The Shire of Derby/West Kimberley is committed to organisation-wide risk management principles, systems
and processes that ensure consistent, efficient and effective assessment of risk in all planning, decision
making and operational processes.

DEFINITION OF ‘RISK’
AS/NZS ISO 31000:2018 defines risk as “the effect of uncertainty on objectives.”

A risk is often specified in terms of an event or circumstance and the consequences that may flow from it. An
effect may be positive, negative, or a deviation from the expected. An objective may be financial, related to
health and safety, or defined in other terms.

DEFINITION OF ‘RISK MANAGEMENT’
The application of coordinated activities to direct and control an organisation with regard to risk.

PRINCIPLES - FRAMEWORK - PROCESS

The Shire of Derby/West Kimberley considers risk management to be an essential management function in
its operations. It recognises that the risk management responsibility for managing specific risks lies with the
person who has the responsibility for the function, service or activity that gives rise to that risk.

Council is committed to the principles, framework and process of managing risk as outlined in AS/NZS 1SO
31000:2018.

The Shire of Derby/West Kimberley will manage risks continuously using a process involving the identification,
analysis, evaluation, treatment, monitoring and review of risks. It will be applied to decision making through
all levels of the organisation in relation to planning or executing any function, service or activity.

In particular it will be applied to:

a) Strategic planning;

b) Expenditure of large amounts of money;

C) New strategies and procedures;

d) Management of projects, tenders and proposals; and
e) The management of sensitive issues.

RISK MANAGEMENT OBJECTIVES
Risk management objectives are:

a) The achievement of organisational goals and objectives;

b) The ongoing health and safety of all employees at the workplace;

C) Ensuring public safety within the Council’s jurisdiction is not compromised,;

d) Limited loss or damage to property and other assets;

e) Limited interruption to business continuity;

f) Positive public perception of Council and the Shire of Derby West/Kimberley; and
g)  Application of equal opportunity principles in the workforce and the community.
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RESPONSIBILITIES

Executives, managers and supervisors have the responsibility and accountability for ensuring that all staff
manage the risks within their own work areas. Risks should be anticipated and reasonable protective
measures taken.

All managers will encourage openness and honesty in the reporting and escalation of risks.

All staff will be encouraged to alert management to the risks that exist within their area, without fear of
recrimination.

All staff will, after appropriate training, adopt the principles of risk management and comply with all policies,
procedures and practices relating to risk management.

All staff and employees will, as required, conduct risk assessments during the performance of their daily
duties.

The level of sophistication of the risk assessment will be commensurate with the scope of the task and the
associated level of risk identified.

Failure by staff to observe reasonable directions from supervisors regarding the management of risks and/or
failure of staff to take reasonable care in identifying and treating risks in the workplace may result in
disciplinary action.

It is the responsibility of every department to observe and implement this policy in accordance with Council
is committed morally and financially to the concept and resourcing of risk management.

MONITOR AND REVIEW
The organisation will implement a robust reporting and recording system that will be regularly monitored to
ensure closeout of risks and identification of ongoing issues and trends.

Risk management key performance indicators, relating to both organisational and personal performance will
be developed, implemented and monitored, by the Shire of Derby/West Kimberley.
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Policy Details

Original Adoption date: 29 September 2016 Review Frequency 2 years
(Annual/Bi-ennial):
Next Review Due: July 2027
Policy Implementing Officer Senior Management Team Policy Reviewer: Director Corporate Services
or Team:
Legislative Head of Power Local Government (Audit) Regulations 1996
(Act, Regulation, or Local s.17
Law): Work Health and Safety Act 2020
Work Health and Safety (General) Regulations
2022
Related Documents (other Australia/New Zealand Standard ISO
Policies, Operational 31000:2018
Procedures, Delegations, Procedure: Risk and Opportunity Management
etc.): Framework

Version Control Council Meeting Review Details:

Review #: Council Meeting Date: Item/Resolution#:
1. 24 June 2021 Iltem 11.2 Res. 57/21
2. 29 June 2023 Item 12.3 Res. 70/23
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(PC2)WORK HEALTH AND SAFETY POLICY

POLICY PURPOSE

The purpose of the policy is to demonstrate the commitment of ensuring a safe and healthy work environment
for all workers, inclusive of contractors, labour hire, work experience and volunteers, Elected—Council
Members, and visitors of the Shire of Derby/West Kimberley (Shire).

POLICY STATEMENT

The Shire regards the provision of a safe and healthy work environment as fundamental to all organisational
activities, and essential to maintaining high standards of organisational sustainability, performance and
governance. The following objectives and responsibilities aid the Shire in achieving these standards.

POLICY OBJECTIVES

1+—Comply with Local Government Act 1995;

2. Comply with or exceed legislative requirements under the:
a. Work Health and Safety Act 2020 and other relevant legislation; and
b. Work Health and Safety (General) Regulations 2022.

3. Develop an organisational culture with a high level of health and safety awareness through a continuous
improvement process of consultation, communication, information provision, training and accountability.

RESPONSIBILITIES

1. Council

Ensure sufficient resources are available to achieve the objectives of this policy.

2. Chief Executive Officer
a) Ensure accountability for compliance with this policy is maintained;
b) Meet the Shire’s duty.of care as an Officer of the PCBU Person-Cenducting-a-Business-er-Undertaking
{PEBUj-under the Work Health and Safety Act 2020;
c) Promote and champion the importance and benefit of occupational health and safety throughout
the organisation; and
d) Comply with all applicable laws, regulations, statutory obligations and other relevant requirements.

3. Manager and Supervisors
a) Plan, implement and budget for strategies to ensure both physical and psychological hazards are

identified, and controlled, as far as practicable;

b)  Accountable for compliance with safe work practices and safety related operational practices
and procedures;

c) Enforce health and safety requirements within areas of responsibility;

d) Meet the Shire’s duty of care as an Officer of the PCBU under the Work Health and Safety Act 2020;

e) Ensure that all workers are provided with information, instruction, training and supervision
appropriate to the scope of work required;

f) Provide and maintain a working environment, plant and systems of work, so far as is practicable,
such that workers are not exposed to hazards; including the provision of personal protective
equipment (PPE) where required,;

g) Consult with employees on all safety related matters and activities;
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h)  Encourage workers, inclusive of contractors, labour hire and volunteers to identify, report, assess
and control health and safety risks to continuously improve health and safety in the workplace;
and

i)  Actively promote and demonstrate safety leadership to drive continuous improvement through
the setting and meeting of measurable safety objectives and targets as outlined by the Chief
Executive Officer, and the Executive and Management Teams.

4, Workers — including Contractors, Labour Hire. Work Experience and Volunteers
While at work, you must:
- take reasonable care for your own health and safety and that of others who may be affected by your
actions or omissions;
- follow any reasonable instructions from the PCBU to help them comply with WHS laws
- follow any reasonable health or safety policies or procedures that the PCBU has informed you about.

5. hers — includin ncillors and Visitor
a) Take reasonable care of their own health and safety when within Shire workplaces;
b) Take reasonable care not to adversely affect other persons through their own acts or omissions; and
c) Ensure as far as is reasonably possible, to comply with any reasonable instruction that is given
by the Shire to enable them to fulfil the Work Health and Safety Act 2020 requirements.

Policy Details

Original Adoption date: 29 April 1998 Review Frequency: | 2 years
Next Review Due: July 2027

Policy Implementing Officer or Senior Work Health and Safety Advisor Policy Reviewer: Chief Executive Officer
Team:

Legislative Head of Power (Act, Work Health and Safety (WHS) Act 2020 Work

Regulation, or Local Law): Health and Safety (General) Regulations 2022

Workers’ Compensations and Injury
Management Act 1981

Health and Safety Codes of Practice, Guidance
Notes and Australian Standards

Regulations 1996

Related Documents (other Policy PC1 Risk Management and Opportunity
Policies, Operational Procedures, Management
Delegations, etc.): Policy PC3 Injury Management

Work Health and Safety Handbook
2022 SDWK Tier 2 Action Plan
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Version Control Council Meeting Review Details:

Review #: Council Meeting Date: Item/Resolution#:

1. 24 June 2021 Iltem 11.2 Res. 57/21

2. 24 February 2022 Iltem 11.5 Res. 07/22

3. 29 June 2023 Item 12.3 Res. 70/23

4 19 January 2024 The Director Strategic Business utilised AUTHO33

Local Government Act 1995 s.5.45 Other matters
relevant to delegations under this Division (Acting
Through on behalf of the Chief Executive Officer), to
make minor changese using delegation 1.1.34 Minor
Amendments to Policies and Delegations. Synergy
Record No. N21078

5. 29 February 2024 Item 12.3 Res. 09/24

Tamara Clarkson
Chief Executive Officer

Date:
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(PC3)INJURY MANAGEMENT AND REHABILITATION

POLICY STATEMENT
It is a policy of the Shire of Derby/West Kimberley:

a) To make provision for the injury management and rehabilitation of all workers who have sustained a
compensable work related illness, injury or disability and to adhere to the requirements of the Workers
Compensation and Injury Management Act 1981.

b) To treat all workers with dignity and respect.

c) To guarantee that all information is treated with sensitivity and confidentiality.

d) To return the injured worker to the fullest capacity for gainful employment of which they are capable.

With this in mind, the ‘Key Principles of Injury Management’, as identified by WorkCover WA, will be adopted.
They are:

1. Recognition that employers and injured workers are the primary stakeholders within the workers’
compensation system.

2. Maintenance in or a safe return to work is the expected outcome.

3. Medical practitioners and employers play a central decision making role in the return to work of
injured workers.

4. The focus of all services should be workplace based.
5. The injury management process should be transparent, cost efficient and effective.
6. Early intervention and pro-active injury management is critical in achieving return to work goals.

7. When vocational rehabilitation is required, all parties are involved in a process that is transparent and
requires joint decision making.
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Policy Details

Original Adoption date:

25 March 1998

Review Frequency: | 2 years

Next Review Due: July 2027

Policy Implementing Officer
or Team:

Work Health and Safety Advisor

Policy Reviewer: Chief Executive Officer

Legislative Head of Power
(Act, Regulation, or Local
Law):

Worksafe Commissioner - Work Health Safety
Act 2020

Work Health Safety (General) Regulations
2022

Workers Compensation and Injury
Management Act (1981)

Australian Standards 1885.1-1990 Workplace
injury and disease recording standard

Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):

Policy PC1 Risk and Opportunity Management
Policy PC2 Work Health and Safety Policy
Procedures: Hazard / Near Miss Reporting,
Vehicle Incident / Accident Reporting,

Property Incident / Accident Reporting,
Personal Injury Incident / Accident Reporting

Version Control Council Meeting Review Details:

Review #: Council Meeting Date: Item/Resolution#:

1. 28 August 2003 Item 10.2.2 Res. 163/2003

2. 24 June 2021 Item 11.2 Res. 57/21

3. 24 February 2022 Iltem 11.5 Res. 07/22

4. 30 March 2023 Item 10.1 Res. 15/23

5. 19 January 2024 The Director Strategic Business utilised AUTHO33 Local
Government Act 1995 s.5.45 Other matters relevant to
delegations under this Division (Acting Through on behalf of
the Chief Executive Officer), to make minor changes using
delegation 1.1.34 Minor Amendments to Policies and
Delegations. Synergy Record No. N21078

6. 29 February 2024 Item 12.3 Res. 09/24
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(PC4) PROVISION OF STAFF HOUSING

POLICY OBJECTIVE
To provide adequate housing and housing allowances to assist in the recruitment and retention of staff.

POLICY STATEMENT

1. Introduction
It is essential for the Shire of Derby/West Kimberley (the Shire) to have an effective staff housing policy
that adequately addresses its accommodation needs and ensures equity and fairness across the
organisation.

2. Eliqibility and entitlements

2.1 General
Housing Provision: In all instances the level of accommodation provided will be dependent upon
the availability of housing at the time of appointment and the needs of staff. As a general rule, the
CEO will manage housing allocations to be determined on a hierarchical basis, or positions that
have traditionally been difficult to attract applications.

Housing Rental Allowance: Where an employee has alternate rental accommodation
arrangements, an annual Housing Rental Allowance may be considered — outlined in CEO Directive
D-PC21 Provision of Staff Housing and Housing Allowances.

Housing Ownership Allowance: Where an employee has purchased and is living in their own
home, the Shire recognise their commitment to the district by providing the payment of
an annual Housing Ownership Allowance —

Rental and Housing Allowance Eligibility: Employees are not eligible for a rental or housing
allowance if their partner receives housing or a housing and rental payment through their
employment, and the employee does not receive housing as part of their role with the Shire.

3. Administration
The day-to-day management of staff accommodation, including allocation, tenancy agreements, tenant
occupancy issues, occupancy changes, maintenance, tenant liability and the like, shall be the
responsibility of the Chief Executive Officer (CEO).

4. Residential Tenancy Adreements
All tenancies shall be subject to the relevant provisions of the Residential Tenancies Act 1987, including
bond requirements.
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APPENDIX 1 - QUALIFYING POSITIONS

e Chief Executive Officer
[ ]

Deputy Chiel- Executive Officer
Director Corporate Services
Director of Infrastructure
Director - Community Planning
Manager ef-Corporate
Services
Manager of
AdministrationICT and
Customer Service

e Manager Infrastructure Services

e Manager Assets
and Works

e Manger ef-Community
EnvirormentsCommunity Development

¢ ¢ o o

¢ o o

—Manager-of- Wellbeing-Safety-and-Compliance
—Manager-aot-Ports

[

Manager e-Community Development (ODerby)
Manager e-Community Development (Fitzroy Crossing)

The criteria outlined in the provided appendix are not exhaustive. Other eligibility considerations, not
explicitly mentioned, may be evaluated on a case-by-case basis. Approval for housing beyond the
scope of this document requires pre-authorisation from the CEO. This disclaimer emphasises that
the CEO retains discretion to approve eligibility based on unique circumstances not covered in the

provided criteria.
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(PC6)VOLUNTEER EMERGENCY SERVICE / DEFENCE RESERVIST LEAVE

POLICY OBJECTIVE

To acknowledge that employees of the Shire of Derby/West Kimberley who are members of recognised
volunteer service organisations and/or the Defence Force are able to access a reasonable amount of
additional leave for that purpose.

POLICY STATEMENT

It is recognised that the participation of employees in volunteer emergency organisations and/or the
Australian Defence Reserve, is a positive and often vital role, particularly in smaller remote communities such
as those in the Shire of Derby/West Kimberley. Employees seeking under this policy must provide certification
that they have become members of a recognised volunteer service organisation or the Australian Defence
Force.

PROCEDURE

Paid leave of up to 76 hours per calendar year will be granted to employees who are members of a bona
fide volunteer emergency service organisation (such as SES or Bush Fire Brigade or Australian Defence
Force) for the purpose of participating in training or service at the discretion of the Chief Executive Officer.
This leave will be in addition to annual leave entitlements.

Service or training in excess of 76 hours per calendar year is subject to the approval of the Chief Executive
Officer and is conditional upon the availability of back-up staff and the ability of the Shire to continue to provide
an adequate level of customer service during the staff member’s absence.

Paid or unpaid leave granted under this policy will be treated as continuous service for the purposes of
calculating annual leave, long service leave, sick leave or any other entitlements. Unpaid leave will be treated
as leave without pay.

Employees wishing to take leave are to provide reasonable notification to the Shire of Derby/West Kimberley
and have the leave approved by their Executive Manager.

Employees granted paid leave under this policy shall be paid for time absent from duty up to the total of
ordinary time usually worked in that day or period during the emergency but not including time in excess of
ordinary working hours, weekends or public holidays.

RESPONSIBILITY

Directors are required to approve Volunteer Emergency Services Leave and ensure that appropriate
documentation is supplied by the employee.
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Policy Details

Original Adoption date: 30 April 2003 Review Frequency | 2 years
(Annual/Bi-ennial):
Next Review Due: July 2027
Policy Implementing Officer Manager People & Culture Policy Reviewer: CEO
or Team:
Legislative Head of Power Local Government Act 1995
(Act, Regulation, or Local
Law):
Related Documents (other Indoor Enterprise Agreement
Policies, Operational Outdoor Enterprise Agreement
Procedures, Delegations,
etc.):

Version Control Council Meeting Review Details:

Review #: Council Meeting Date: Iltem/Resolution#:
1. 24 June 2021 Iltem 11.2 Res. 57/21
2. 29 June 2023 Item 12.3 Res. 70/23
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(TP1) LIGHT INDUSTRIAL AREA — CARETAKERS RESIDENCE

POLICY OBJECTIVE

To provide security to landholders and avail the owner the option of living on the property whilst establishing

their business.

POLICY STATEMENT

That Council will allow the erection of a caretakers residence in the light industrial area provided the building
is of a secondary nature and meets the necessary Shire Policy, and legislative requirements (e.g. Health
Act and Building Code of Australia).

The building is not to consist of more than two bedrooms and a small office.

Policy Details

Original Adoption date:

27 August 1997

Review Frequency 2 years
(Annual/Bi-ennial):
Next Review Due: July 2027

Policy Implementing Officer
or Team:

Manager Development Services

Policy Reviewer: Director Community

Planning

Legislative Head of Power
(Act, Regulation, or Local
Law):

Town Planning Scheme No.5

Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):

Delegation 2.1.1 Grant a Building Permit
Delegation 2.1.3 Occupancy Permits or
Building Approval Certificates

Delegation 9.2.1 Town Planning Scheme No's
5, 7 and Local Planning Scheme No. 9
following final approval and gazettal:
Determination of Applications

Delegation 9.2.2 Interim Development Order
No. 9: Determination of Applications

Version Control Council Meeting Review

Details:

Review #: Council Meeting Date: Iltem/Resolution#:
1. 24 June 2021 Item 11.2 Res. 57/21
2. 29 June 2023 Item 12.3 Res. 70/23
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(TP2) RADIO MASTS

OBJECTIVE

To minimise visual impact of radio masts.

POLICY STATEMENT

Prior to the issue of a building licence for the erection of a radio mast, written consent must be obtained
from the owners of adjoining properties.

The main structure of the radio mast is to be contained behind the building line.

Policy Details

Original Adoption date:

27 August 1997

Review Frequency Tri-ennial
(Annual/Bi-ennial):
Next Review Due: June 2026

Policy Implementing Officer
or Team:

Manager Development Services

Director — Technical &
Development Services

Policy Reviewer:

Legislative Head of Power
(Act, Regulation, or Local
Law):

Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):

Delegation 2.1.1 Grant a Building Permit
Delegation 2.1.3 Occupancy Permits or
Building Approval Certificates

Delegation 9.2.1 Town Planning Scheme No's
5, 7 and Local Planning Scheme No. 9
following final approval and gazettal:
Determination of Applications

Delegation 9.2.2 Interim Development Order
No. 9: Determination of Applications

Version Control Council Meeting Review

Details:

Review #: Council Meeting Date: Iltem/Resolution#:
1. 24 June 2021 Iltem 11.2 Res. 57/21
2. 29 June 2023 Item 12.3 Res. 70/23
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(TP4) TOWN CENTRE DEVELOPMENT POLICY

POLICY OBJECTIVE

To facilitate development of mixed uses within the Town Centre zone taking into account the need for
economic viability and protection of amenity for the various land uses.

POLICY STATEMENT

This policy applies to all land zoned Town Centre in Town Planning Scheme No. 5 Derby Townsite.

I:] Town Centre
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Where definitions have not been included in this policy the definitions outlined in Appendix 1 of Town
Planning Scheme No. 5 shall prevail.

The Council may, may upon consideration of an application waive any conditions or impose special conditions
it thinks fit to enable the proposal before it to meet with the objectives of the policy.

1|Page

Iltem 14.1 - Attachment 1 Page 291



Ordinary Council Meeting Attachments 27 November 2025

B Shire of Derby /
Wesi Himberley

1. Landuses
The landuses permitted in the Town Centre zone shall be as is set down in Table 1 “Zoning/Landuse”
of Town Planning Scheme No. 5 (as amended) and as per the provisions of this policy in regard
to each landuse precinct.

2. Residential Precincts
The Council’s objectives for residential development within the Town Centre are:

a) To retain the residential buildings and occupation of them where practicable.

b) To encourage social interaction and activity between the residential component and that of the
shopping, entertainment, service and employment functions.

¢) To promote and aesthetic and harmonious mixture of buildings and facades.

Residential development shall conform to the provisions of the Residential Planning Codes. The
maximum residential density for residential only proposals is R35.

Only residential development shall be permitted in the Residential precincts.

3. Residential Development in Non-Residential Precincts
In areas not specified as a Residential precinct, residential development may still be permitted as

outlined below and in accordance with the Residential Planning Codes:

1. Commercial Precinct — Mixed Use development (combined residential and commercial
proposals) may be permitted. The maximum residential density permitted shall be R50.
Caretaker’s dwelling may be permitted at a rate of one per lot.

2. Community Purposes precinct — Residential development may be permitted to a density of
R35. Caretaker’s dwellings may be permitted at a rate of one per lot.
3. Industrial Precincts — Only Caretaker's Dwellings may be permitted at a rate of one per lot.

4. Service and Light Industry Precincts
The objectives for the industrial precincts are to:

a) Enable the development of land for active employment and service to the general population
in a convenient and accessible location;

b)  To encourage a development of a high and uniform standard for a wide range of activities; and

c) To maintain a standard of building frontage to enhance the overall streetscape and general
amenity of the town centre.

for Devel
Landscaping — not less than 10 percent of a lot shall be set aside for landscaping of which half shall
be between the building liner and the front boundary of the lot. This landscaping shall be designed,
developed and maintained in accordance with the provisions of Town Planning Scheme No. 5.

Storage and Display — No dumping, storage of waste, stockpiling of materials or construction servicing
or maintenance shall be permitted between the front building line and the street frontage. This shall not

prohibit the display of finished products between the front building line and the street frontage as an
open air display.
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Loading and Unloading — Areas for loading and unloading of vehicles carrying goods or commodities
to or from the premises shall be provided as part of the overall development of the lot and maintained
in accordance with the approved plan relating thereto.

6. Commercial Precinct
The objective is to encourage the development of a wide range of retail shopping facilities, services
and offices in an environment which is safe and accessible, and harmonious in style, materials and
general presentation to the street.

In considering applications for development Council shall have particular regard to:

a) The gross leasable area of retail floor space to the population;

b) The safe and convenient movement of pedestrians and vehicles around the site;

c) The spacing and location of vehicular access points;

d) The visual scale of the building in relation to neighbouring buildings;

e) The external appearance of the building and associated signs, including the landscaping of the
site; and

f)  Any adverse effects on adjoining residential areas.

7. Building Height
Building height shall not exceed two stories in accordance with the provisions of Town Planning

Scheme No. 5.

8. Awnings/Verandahs
Awnings and verandahs may be constructed over a footpath provided that:

a) It does not exceed six metres from the property line;
b) It is of similar height and harmonises with the design of neighbouring awnings and verandahs;

and
c) In the case of verandahs, the post are set back a minimum of 600mm from the kerb.
9. Landscaping

a) Shops — Landscaping shall be required at the discretion of Council;
b) Offices — a minimum of 10% of the site area shall be landscaped;
C) Restaurants — a minimum of 10% of the site are shall be landscaped.

10. Loading and Unloading
In considering each application for development the Council shall ensure that adequate provisions are

made for the loading and unloading of goods and commodities to and from the building and shall ensure
the provisions will not cause disruption or disadvantage free movement of pedestrians and/or other
vehicles in the general movement of parking thereof in a public street.

11. Community Purposes Precinct
The Council’s objectives for the Community Purposes precinct are to provide the necessary facilities

for the benefit of the community in general and to present a standard of development of a high
environmental quality.

The standards of development shall be at the discretion of Council unless otherwise stated in the
policy or in Town Planning Scheme No. 5.
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12. Development Standar nd Provisions — All Precinct t K
Setbacks shall in accordance with those laid down in Town Planning Scheme No. 5.

13. Car Parking Provisions

Car Parking shall be provided in accordance with the provisions of Town Planning Scheme No. 5

14. Caretaker’s Dwellings
Caretaker’s Dwellings shall be as is defined in Appendix 1 of Town Planning Scheme No. 5.

15. Signs
The erection or display of advertising signs and signboards is prohibited unless in accordance with
the provisions of Town Planning Scheme No. 5.

16. Untidy Sites
Where in the Council’s view a property is not being maintained in a clean and tidy condition and that
the unkempt appearance of the property has a deleterious effect on the amenity of the area in
which it is located, the Council may, by written notice require the owner, occupier or lessee of that land
to undertake such works as may be necessary to restore or upgrade the condition of that property to a
standard commensurate with those generally prevailing in the vicinity.

17. Non-Conforming Use of Land
Non-conforming uses shall be in accordance with the provisions of Town Planning Scheme No. 5.

Policy Details
Original Adoption date: 31 March 1999 Review Frequency 2 years
(Annual/Bi-ennial):
Next Review Due: July 2027
Policy Implementing Officer Manager Development Services Policy Reviewer: Director Community Planning
or Team:
Legislative Head of Power Town Planning and Development Act 1928
(Act, Regulation, or Local Local Government Act 1995
Law):
Related Documents (other Town Planning Scheme No.5 — Table 1
Policies, Operational “Zoning/Landuse”
Procedures, Delegations,
etc.):
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 24 June 2021 Iltem 11.2 Res. 57/21
2. 29 June 2023 Item 12.3 Res. 70/23
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(TP5) TRANSPORTABLE / RELOCATED DWELLINGS

POLICY APPLICATION

This policy applies to applications for Planning Consent for residential development within the town site areas
covered by Town Planning Schemes No. 5 and 7 (TPS No. 5/ 7) and Interim Development Order No. 7 (IDO
No. 7). The policy should be read, and operates in conjunction with the Schemes and IDO No. 7, which also
set out the application requirements for such development.

POLICY INTRODUCTION

Council recognises that transportable buildings for residential purposes are a valid low cost alternative to on-
site built dwellings. The planning implications with respect to the use of ‘second-hand’ dwellings as opposed
to ‘new’, is addressed in the policy and the Planning Consent required to be issued.

As distinct from the above, but of a similar nature, relocated houses also provide another residential
development option. The implications for relocated houses are even greater than that for ‘second-hand’
transportable dwellings. Whatever the housing option, transportable or relocated, the issue is fundamentally
one of structural integrity, suitability and compatibility with the housing stock established in the locality.

POLICY STATEMENT
To provide the opportunity for transportable and relocated dwellings to be utilised as a reduced housing cost
option in appropriate locations.

To identify those situations and localities where Council will not support applications for second-hand
transportable and relocated dwellings.

To ensure that the structural integrity of the transportable or relocated dwelling is of a satisfactory standard
and that the architectural design and external appearance is compatible with the building standards, design
and character of existing housing in the immediate locality of the proposal and that it will not detrimentally
affect the character or amenity of the area.

To provide guidance for applicants who wish to develop transportable or relocated dwellings in the area of
policy application and for Council in determining such applications.

To provide the opportunity for residents and owners of land within the locality of the proposed development to
make a submission to Council on any application for second-hand transportable or relocated dwellings.

POLICY DEFINITIONS
Extract - TPS No.5:

“Transportable Building” means any structure that is prefabricated at any place other than on the site upon
which it is to be erected, but does not include a ‘Kit Home’.

“Second-hand Building” means any building or structure which does not consist of substantially all new
material and may be transported or moved to a site for the purpose of re-erection.

For the purpose of policy:
A “new transportable dwelling” refers to a prefabricated residential dwelling being delivered direct from
the manufacture’s premises to the site on which it is to be established.
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A “second-hand transportable dwelling” refers to a prefabricated residential dwelling previously
established on a site, other than the site for which approval is sought to locate the dwelling.

A “relocated dwelling” refers to a residential dwelling previously established on a site, other than the site
for which approval is sought to locate the dwelling.

1. DEVELOPMENT APPLICATIONS — PLANNING CONSENT
All development of land within the defined area of a Scheme or IDO requires Planning Consent and is
subject to the requirements and provisions of the Scheme or IDO. In addition to a Planning Consent,
a Building Licence is also required to be obtained prior to the location of the dwelling on the property.

The proposed use of transportable and relocated dwellings for residential purposes requires a
development application to be submitted and is subject to the following policy requirements and
development criteria.

2. NEW TRANSPORTABLE DWELLINGS
The utilisation of ‘new' transportable dwellings for residential development is of far less concern
than those that are second-hand, particularly with respect to the age and condition of the structure. As
the development implications of structural integrity, suitability and compatibility of a new dwelling is far
less, the policy requirements are minimal in terms of dealing with applications to achieve similar
outcomes as that applicable to traditional single housing.

Planning Consent for the development of a new transportable dwelling will be granted subject to:

a) The building being of a satisfactory standard and the architectural design and external appearance
is compatible with the building standards, design and character of existing housing in the
immediate locality of the proposed development and will not detrimentally affect the character or
amenity of the area.

b)  Full length verandahs being provided at the front and rear of the dwelling.

c) Carport or garage being provided on site or attached to the dwelling.

d) A bond of $5,000 per dwelling to be paid prior to the issue of a Building Licence. The bond will
be held until the satisfactory completion of the Schedule of Works.

3. SECOND-HAND TRANSPORTABLE AND RELOCATED DWELLINGS
Applications for Planning Consent will be subject to advertising pursuant to TPS No. 5 in accordance
with Clauses 7.3.3 (a) & (b) and thereafter referred to Council for determination.

In support of an application for Planning Consent, the following additional information and
documentation is required:

a) Photographs of each elevation of the dwelling;

b) A Schedule of Works for the proposed changes and upgrading of the dwelling;

c) List of external finishes; and

d)  Structural Certification in respect to the compliance of the dwelling with the BCA and the capacity
of the dwelling to be moved.

Although Council recognises that second-hand transportable and relocated dwellings may be a suitable
housing option, these developments will not be approved in the following locations:

a) Town Centre zoned area of TPS No.5;
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b)  New DOLA subdivision area bounded by Mimosa St, Ashley St and Rowan St; and
¢) Residential land fronting Loch St, Clarendon St and the Derby Hwy within the TPS No.5 area.

In respect to assessing the architectural design and external appearance of the dwelling the following
criteria shall be used:

a) Similarity or compatibility of quality and condition of the external appearance of the dwelling
relative to those established in the locality.

b) Age of the dwelling relative to that generally prevailing in the locality.

c) Size of the lot on which it is proposed to locate the dwelling, relative proximity to other dwellings
and visibility from public spaces.

Proposed landscaping to be undertaken in conjunction with the location of the dwelling on the site.
Council may grant a Planning Consent to permit the erection or placement of a second-hand
transportable or relocated dwelling on a residential lot, subject to:

a) The structural integrity of the dwelling being satisfactory.

b) The dwelling being of a satisfactory standard and that the architectural design and external
appearance is compatible with the building standards, design and character of existing housing
in the immediate locality of the proposed development and that in Council’s opinion, will not
detrimentally affect the character or amenity of the area.

c) A proposed Schedule of Works is to be provided for the upgrade of the dwelling in terms of its
structural integrity and appearance prior to the issue of a Building Licence.

d) The Schedule of Works for the upgrade of the dwelling is required to be completed within three
months of the location of the dwelling on-site and shall require the lodgment of a Bond as security
against compliance with the Schedule of Works.

e) A bond per dwelling (as provided for in the annually adopted Fees & Charges Schedule) is to
be paid prior to the issue of a Building Licence. The bond will be held until the satisfactory
completion of the Schedule of Works.

f)  Where a dwelling contains asbestos, the applicant is required to provide advice on the appropriate
measures and work to be undertaken for the transportation and establishment of the relocated
dwelling in accordance with the requirements of the Health Act. This information is required to
be submitted with the documentation for a Building Licence.

A Landscape Plan is required to be submitted prior to the issue of a Building Licence to ensure the
development of the site does not have an adverse impact on the streetscape.

The dwelling is to be secured to the footings immediately on its relocation to the site.

No relocation of a dwelling is to be undertaken during the cyclone period in the wet season being
specifically, 1 November to 30 April of the year.
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Original Adoption date:

30 November 2000

Review Frequency 2 years
(Annual/Bi-ennial):
Next Review Due: June 2027

Policy Implementing Officer
or Team:

Manager Development Services

Policy Reviewer: Director Community

Planning

Legislative Head of Power
(Act, Regulation, or Local
Law):

Town Planning Scheme No.5 (Derby)

Town Planning Scheme No.7 (Birdwood Rise)
Interim Development Order No.7 (Fitzroy
Crossing/Camballin)

Related Documents (other
Policies, Operational
Procedures, Delegations,
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Delegation 2.1.1 Grant a Building Permit
Delegation 2.1.3 Occupancy Permits or
Building Approval Certificates

Delegation 9.2.1 Town Planning Scheme No's
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Determination of Applications
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No. 9: Determination of Applications

Version Control Council Meeting Review

Details:
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(TPG1) TOWN PLANNING GUIDELINE MINIMUM FLOOR LEVEL FOR NEW
BUILDINGS FITZROY CROSSING AND CAMBALLIN

1. GUIDELINE OBJECTIVE
To minimise the potential for flood damage to new buildings within Fitzroy Crossing and Camballin.

2. GUIDELINE STATEMENT
This guideline applies to all new buildings within Fitzroy Crossing and Camballin.

3. GUIDELINE DEFINITIONS
AHD — The Australian Height Datum (AHD) is the official national vertical datum for Australia and refers
to Australian Height Datum 1971 (AHD71; Australian mainland) and Australian Height Datum
(Tasmania) 1983 (AHD-TASS83).

AEP — Annual Exceedance Probability (measured as a percentage) is a term used to describe how likely
a flood is to occur in a given year.

Habitable Building means any structure or portion thereof used or designed for human
habitation/occupancy.

Non-Habitable Building means any structure or portion thereof not used or designed for human
habitation/occupancy.

4. FINISHED FLOOR LEVEL (FFL) FOR NEW HABITABLE BUILDINGS ABOVE JANUARY 2023
FLOOD LEVELS. (noting Camballin as an exception)

4.1 The finished floor level for all habitable buildings shall be a minimum of 1 metre above the 1 in 100 AEP
for Fitzroy Crossing and Camballin - Flood levels shown in the following table for January 2023 event:

Location Jan 23 flood | Height (m) of Jan23 | 1in 100 Draft FFL
level (m) AHD | flood above 1 in 100 AEP
AEP
Loambun / Parukupan 110.6 0.5 110.2 111.2
Fitzroy Lodge 111.0 0.65 110.35 111.35
Fitzroy Crossing town 111.7 0.95 110.75 111.75
Yurabi Road 111.7 0.6 111.1 112.1
Emmanuel Way 111.3 0.9 110.4 111.4
Skuthorpe Road (Crossing Inn) 111.8 0.9 110.9 111.9
Junjuwa 112.0 1.05 110.95 111.95
Burawa 112.1 1.0 111.1 112.1
Darlyngunaya 112.3 1.05 111.25 112.3
West of Crossing 112.0 0.9 111.1 112.1
Bungardi 112.5 11 111.4 112.5
Camballin 46.6 1.9 44.7 45.7
1|Page
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5. FINISHED FLOOR LEVEL FOR NEW NON-HABITABLE BUILDINGS AND EXISTING APPROVED
HABITABLE AND NON-HABITABLE BUILDINGS

5.1 The local government has discretion to consider a minimum finished floor level less than 1 metre
above the 1 in 100 AEP as per attached mapping from Department of Water Environment and
Regulation under the following circumstances:

a) The proposed development is a minor extension to an existing building or structure already
approved and constructed; or

b) The non habitable building or structure is ancillary development to a dwelling on the same lot
inclusive of a carport, garage, patio, pergola, gazebo, and outbuilding; or

c) The local government considers fill is impractical and/or will have a negative impact on an
established streetscape.

6. REFERALS TO THE DEPARTMENT OF WATER AND ENVIRONMENTAL REGULATION

6.1 It is strongly recommended all landowners/applicants undertake pre-consultation with the
Department of Water and Environmental Regulation to determine and confirm the final finished
floor levels required to mitigate any future potential flood risk and prepare and submit plans in
support of their development applications that reflect the advice and recommendations received
from the Department. A copy of advice received from the Department should accompany the
development application submitted to the local government as this may save considerable time
processing the application.

6.2 Where a landowner/applicant does not undertake pre-consultation with the Department of Water

and Environmental Regulation or provide evidence of pre-consultation, the local government will
refer the application to the Department for review and comment.

6.3 The local government will have due regard to the advice and recommendations received from the
Department when determining development applications.
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Original Adoption Date:

25 May 2023, (Item 14.1, Res. 60/23)

Review Frequency 2 years
(Annual/Bi-ennial):
Next Review Due: July 2027

Guideline Implementing Manager Development Services Guideline Director Community Planning
Officer or Team: Reviewer:
Legislative Head of Power Local Government Act 1995
(Act, Regulation, or Local
Law):
Related Documents (other Department of Water and Environmental
Policies, Operational Regulation — Fitzroy Crossing Flood
Procedures, Delegations, Management Strategy — Flood Level Maps
etc.): January 2023
Version Control Council Meeting Review Details:

Review #: Council Meeting Date: Iltem/Resolution#:
1. 29 June 2023 Iltem 14.1 Res. 73/23
2. 13 October 2023 Director Strategic Business used AUTHO33 (Acting

Through) and Delegation 1.1.34 Minor Amendments to
Policies and Delegations to change reference of “policy” to
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(W1) CROSSOVERS

POLICY OBJECTIVE
To provide landowners with adequate access to their property.

POLICY STATEMENT

Please refer to the foIIowrnq Guideline Resrdentral Crossover Gurdellne 2017 (ID- 361996) pdf which sets
a standard for

developers wishing to subdlvrde and develop land_or prrvate property owners WIShInq to mstall a crossover.

Crossovers - Standards
Maximum Number Council Contribution Drainage
Tortial .
and maximum FRaximuUm-40% of *$1,800)-of the first
concrete sososleo ke
Rural
Minimum 8m Site Specific Nil (cost to Site specific — to be
xﬁgrgtlgﬁp‘e owner/developer). assessed on an
with headwalls individual basis.
and delineators
(or wider if
required)
Non-
Residential
Site Specific Nil (cost to owner) Site Specific
Existing old 1 Will be assessed on N/A
and/or sub- an individual basis
standard with resolution of
crossovers any contribution
towards
reconstruction to be
made by Council.

A standard-erossoveris-3mx-5m-of-conerete-construction—TFhe-subsidy for new residential crossovers will be
calculated at 50% of cost of installation for the frrst installed crossover and not subsequent crossovers to a
maximum of $1,800. en
Eocoons-Chorgos el oon, The subsrdy for constructron of crossovers is an attempt to encourage an

improvement in access to residential properties.
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Policy Details

Original Adoption date:
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Review Frequency: | 2 years

Next Review Due: July 2027

Policy Implementing Officer
or Team:

Manager Assets and Works

Policy Reviewer: Director Infrastructure

Legislative Head of Power
(Act, Regulation, or Local
Law):

Schedule 9.1, Clause 7 of the Local Government Act
1995 and Regulation 12, 13 and 15 of the Local
Government (Uniform Local Provisions) Regulations
1996

Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):

SDWK - Standards of Construction for
Concrete Crossover Driveway Access

Version Control Council Meeting Review

Details:

Review #: Council Meeting Date: Item/Resolution#:

1. 28 February 2019 Item 9.2.1, Res. 006/2019
2. 24 June 2021 Item 11.2, Res. 57/21

3. 24 February 2022 Item 11.5, Res. 07/22

4. 29 August 2024 ltem 12.1, Res. 100/24
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(W4) MEMORIALS IN PUBLIC PARKS AND RESERVES

POLICY OBJECTIVE

To provide guidance on the installation of memorials in public parks and reserves (including Roadside
Memorials) within the Shire of Derby/West Kimberley and the criteria to be taken into account in relation to
requests received for planting of commemorative trees, erection of memorial plagues and distribution of ashes
in public parks and reserves.

POLICY STATEMENT
The Shire acknowledges the use of memorials as a means of assisting people to grieve for loved ones and
to honour the past contributions of deceased persons within their local community.

Notwithstanding the above, it is also recognised that the installation of memorials within public open spaces
must be managed in a way so as to maintain local amenity, ensure the safety of residents and minimise
maintenance requirements.

It is the Shire’s position that applicants be encouraged to install memorials within designated memorial
facilities (e.g. cemeteries). However, applications for the installation of suitable memorials, plaques, trees
and furniture in public parks and reserves within the Shire may be considered in accordance with the
conditions of this policy.

POLICY DEFINITIONS

Memorial / Monument: Memorials and monuments are objects that are built, placed or preserved in-situ for
the purpose of commemorating a person, community, place or event of public significance. Memorials and
monuments may incorporate architectural elements, statuary and monolithic objects, such as stones. While
these objects may sometimes employ the services of artists in their design and construction, the intent and
purpose of memorials and monuments is quite distinct from public art.

Plague: A plaque is a memorial tablet of stone, metal or other material inscribed with text and/or images
commemorating a person, community, place or event of public significance, and/or presenting information
that aids in the interpretation of a site or other object. Plaques may be affixed to an object, or placed in the
ground adjacent to a tree.

1. Memorials
The installation or erection of stand-alone, monolithic type memorials in parks and reserves is not
supported. Persons wishing to commemorate an individual or an organisation are encouraged to
donate a suitable piece of park furniture (eg park seat, drinking fountain) which may contain a suitable
inscription plaque on it or arrange for the planting of a suitable tree.

2. Commemorative Trees or Park Furniture / ltems
(@) Applications for the planting of memorial or commemorative trees, park furniture/items in public
parks and reserves will be considered on their individual merits. A report will be submitted to the
Council and will consider the following criteria:
Whether the person or event has:
() made a significant contribution to the development of the Shire or its community, largely in
a voluntary capacity;

1|Page

N_ . _ AAAN _fAAA

Item 14.1 - Attachment 1 Page 304



Ordinary Council Meeting Attachments 27 November 2025

e Shire of Derby /
Wesi Himberley

(i) made a significant contribution to the long term betterment or improvement of the Shire; or
(iii) provided extensive or distinguished service to the Shire or its community;

(b)  Wherever appropriate, the views of adjacent residents or specific community groups be sought
prior to Council approval;

(c)  The tree shall be planted and maintained by the Shire;

(d) The selection of tree species and planting location will be carefully considered in view of the type
of reserve, existing species, history of requests or associated activities in that reserve.

(e) The location of the tree or park furniture shall be at the discretion of the Shire.

(f)  The inscription plaque on the furniture/item shall be no larger than 200mm x 100mm and made of
brass bronze or other approved material and of such design approved by the Shire from time to
time.

(g) The applicant shall be required to meet the cost of the purchasing and/or erection/installation of
the donated tree or furniture/item.

(h)  The Shire shall reserve the right to remove the furniture/item at any time should it be considered
necessary.

(i)  Substantive installations such statues and similar commemorating individuals, events or
organisations should not be approved within 10 years of the death, completion or dissolution of
the subject in order to ensure that there is ample opportunity to relatively objectively establish
cultural significance.
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Policy Details

Original Adoption date: 24 June 2021 (Item 11.2, Res. 57/21) Review Frequency Fri-ennial2 years
(Annual/Bi-ennial):
Next Review Due: June 2026

Policy Implementing Officer Manager. of-InfrastructureAssets and Policy Reviewer: Director — Technical & Development
or Team: Works Services|nfrastructure

Legislative Head of Power Not applicable.

(Act, Regulation, or Local

Law):

Related Documents (other Not applicable.
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Version Control Council Meeting Review Details:
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1. 29 June 2023 Item 12.3 Res. 70/23
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(W5) PUBLIC ART

POLICY PURPOSE
To provide general guidelines in respect to the development of public art within the Shire of Derby/West
Kimberley (the Shire).

POLICY OBJECTIVE
To establish guidelines that will:

o Enhance the opportunities for cultural and heritage tourism through the presence of high
qualityhigh-quality works;

o Encourage the expression of identity and belonging by the community, highlighting cultural uniformity
and diversity; and

o Form meaningful places of cultural heritage that facilitate an understanding of identity, history, and
aspirations for future generations.

POLICY APPLICATION
This policy applies to the proposed construction of a work(s) of public art within the Shire that can be viewed
in the public domain, including public open space, reserves vested in the Shire and on privately owned land
visible from public areas.

The application process set out below applies to those projects that are proposed on reserves managed by
the Shire. Projects on private land will require an application to be submitted in accordance with the
requirements as set out under the Planning and Development Act 2005, but Council will have regard to the
objectives of this policy when considering any approval.

This policy does not apply to proposals for the erection of permanent or temporary memorials.

POLICY DEFINITIONS

Public Art: Public art can be defined as artwork located in public spaces other than supervised outdoor gallery
spaces. The term public art may cover a wide range of art forms including but not limited to, permanent
three dimensional and two dimensional works such as sculptures, murals, mosaics, entry statements and
unique street furniture elements, temporary and ethereal works such as projection works, lighting, multi-media
and performance based works.

Public realm: The public realm can be defined as including but not limited to streets, squares, parks and
spaces within buildings that are accessible to the general public and in the ownership of, or under the control
of Council, State Government or Commonwealth Government agencies. Spaces accessible to the general
public but in private ownership are also perceived to be part of the public realm.
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1. Approval Pr

1.1 All proposals will require the submission of an application to the Shire which shall be referred to
Council for approval;

1.2 Applications shall include the submission of an application for approval form together with the
following information:

a) Asite plan or plans at a suitable scale (1:100 or 1:200 preferred) of the proposed location
showing:

e The boundaries of the site, with dimensions and direction of grid north indicated
accurately;

e The outline of proposed structures on the proposed site; and

e Details of existing structures, landscaping and usage of the site.

b) A detailed budget report including, inter alia: the most likely cost of design, construction,
installation, and ongoing maintenance.

Cc) A detailed design (i.e. elevation, scale model) of the proposal, indicating proposed size,
materials and plaque text.

d) Full details of how cultural significance implications of the proposed site have been
investigated and considered.

e) A construction plan, indicating for example, timelines, the methodology for installation and
safety controls, how access will be gained, access restrictions during construction, controls
for dust and noise, and clean-up procedures. Also, how public access to the location will
be provided for and how ongoing site access will be safely managed.

f) An environmental assessment (flora, fauna, land and water) if the proposed art works are
to be positioned in a sensitive environmental area (e.g. Derby tidal marsh areas).

g) Details of community consultation undertaken, or a list of stakeholders considered
appropriate for the Shire to engage with as part of its approvals process.

h)  In determining any application (and irrespective of information provided in (g) above)
Council may consult with any other party it considers appropriate and/or require that a
proposal be advertised for public comment.

2. Advertising Requirements
Where Council determines that an application should be advertised prior to a determination, a notice of
the proposed artwork will be published in local media and on the Shire’s website for a period of 21
days from the publication of the notice.
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3. Development Guidelines

3.1 Location

Applicants must:

. identify a specific site and fully justify the reasoning for the artwork beyond the proposed

location;

ensure the existing use of the site is not jeopardised by the proposed artwork; and

be consistent with any plans adopted by Council for the proposed site (e.g. Clarendon Street
Enhancement Project Plan).

3.2 Type

4. Aqgreement

proposals shall represent broad community interest and be mindful of future generations;
proposals must be of significance and appropriate to past, present and future generations;
the scale and character of a proposal should be complementary to the surrounding area; and
the proposal shall contribute to the public domain in respect to construction and design.

The applicant shall enter into an agreement with the Shire as provided by the Shire prior to
commencement of works.

5. Eundin

Whilst the Council may consider a contribution towards a proposal on a case by case basis, the cost of
inter alia: community consultation, design, production, installation, site preparation, infrastructure works
shall be financed by the applicant.

Appendix 1:

Map Set: Shire controlled reserves.

Policy Details
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25 September 2019 (Item 15.1, Res. 113/19)
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Area #1
Derby Port
“Solar Walk “

Area #2
Recreation Area North/Villiers
Street Marsh

Area #3
Nicholson Square

Area #4
Lynton
Park

Area #5
Civic Square

Area #6
Clarendon Town

Tomen <

Area #7
Sunset Park
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(W7) CLOSED CIRCUIT TELEVISION (CCTV)

1. POLICY OBJECTIVE
The purpose of this policy is to prevent crimes within the Shire of Derby/West Kimberley (Shire) through
the strategic use of Closed-Circuit Television (CCTV) systems installed on Shire owned
land/infrastructure. The purpose of the CCTV surveillance systems is to:

Reduce crime levels by deterring potential offenders;

Promote a safer and more liveable environment;

Help ensure a fast, effective response in emergency situations;

Assist in the detection and prosecution of offenders, this may include using the CCTV cameras
to record illegal parking and issue infringement notices;

Help secure a safer environment for the people who live in, work in and visit the Shire;

Monitor Shire assets and local government property; and

Ensure that the privacy of the community and visitors is maintained and respected.

PwbdpE

Nowo

2. POLICY DEFINITIONS
CCTV or Closed-Circuit Television is defined as a television system that transmits images on a
‘closed loop’ basis, where images are only available to those directly connected to the transmission
system. The transmission of closed-circuit television images may involve the use of coaxial cable, fibre-
optic cable, telephone lines, infra-red and radio transmission systems.

CCTV Operations-means all aspects of public space CCTV surveillance management, use, recording,
maintenance and access to recorded material.

Public Place refers to public reserves, public roads or streets, public bridges, with the addition of public
transport and car parks, public wharfs, public baths or swimming pools.

Private Premises refers any area not openly accessible to the general public, including semi-public
spaces and includes private residences and private or commercial businesses.

Stakeholder means any organisation or group who has a reasonable and justified interest in aspects
of public space CCTYV surveillance management, use, recording, maintenance and access to recorded
material.

Managers refers to the department heads in the Shire tasked with managing various different
departments.

3. POLICY STATEMENT
Council supports the provision of Closed-Circuit Television (CCTV) systems within the district that are
Shire owned/leased and operated and which are linked to the Western Australia Police Force (WA
Police) under the WA Police Cam-Map WA Portal . This policy has no application regarding CCTV or
any other forms of cameras/recording which are not fixed installations on Shire controlled
land/infrastructure.

This policy does not relate to the use of Shire operated mobile cameras or temporary CCTV installations;
or CCTV installed by tenants or licensees operating within Shire controlled areas.

Privacy: Protecting privacy will be a core value. CCTV usage in the Shire will be guided by confidentiality
and the privacy provisions included within the Surveillance Devices Act 1998. The location of the
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cameras will be clearly apparent to the public. This will be achieved with street signage and information
being made available on the Shire’s website. These signs will:

e inform the public that cameras are in operation;

o identify the Shire of Derby/West Kimberley as the owner of the system; and

¢ highlight that enquiries in relation to the Shire’s CCTV Surveillance System and its operation can
be made in writing to:

The Chief Executive Officer
PO Box 94

DERBY WA 6728

Or

sdwk@sdwk.wa.gov.au

It is acknowledged that CCTV cameras installed in public place locations will capture images of the
general public and staff performing work tasks. The provision of CCTV within the Shire is not designed
to intentionally provide workplace surveillance unless specifically stated.

4. ALLIANCES AND OPERATIONAL PROCEDURES
The Council requires the Chief Executive Officer (CEO) to implement this policy through the maintenance of
a strategic alliance with the State Government and WA Police, and to develop/maintain compatible multi-
agency and Shire operational procedures that ensures there is a compliant, consistent, and appropriate

approach to:
1. The installation of CCTV at Shire owned/operated locations;
2. The direction and recording of CCTV where that includes a capacity or need to view adjacent or nearby

premises or buildings that are not Shire controlled spaces;

The monitoring of CCTV feed through WA Police and Shire operated Surveillance Centre;

Access to recordings for Shire, WA Police, or other legal proceedings;

The planning for maintenance of existing and the acquisition of future CCTV equipment;

Employing, training, and supervising employees that will deal with CCTV equipment and recordings;
The controls around CCTV equipment and recordings access;

The records keeping of CCTV recordings;

The management of stakeholder complaints; and

0. The management of breaches to this policy and appropriate disciplinary actions.

RO NO AW

5. STANDARDS
The CEO will ensure the Shire’s CCTV operations are consistent with the following Standards:

1. Australian Standard AS/NZS 62676.1.1:2020 Video surveillance systems for use in security applications

2. Western Australia CCTV guidelines

3. Western Australia Police Preferred Minimum CCTV System standards as defined in the WA State CCTV
Strategy
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Policy Details

Original Adoption Date:

29 August 2024 (Item 12.1, Res. 100/24)

Review Frequency:

2 years

Next Review Due:

July 2027

Policy Implementing Officer
or Team:

Manager Assets and Works

Policy Reviewer:

Director Infrastructure

Legislative Head of Power
(Act, Regulation, or Local
Law):

Freedom of Information Act 1992
Surveillance Devices Act 1998
Telecommunications (Interception) Western
Australia Act 1996

Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):

CEO Directive D-TD3 Closed Circuit Television
(CCTV) — under development

Western Australian State CCTV Strategy
Australian Standard AS/NZS
62676.1.1:2020 Western Australia CCTV
Guidelines

Version Control Council Meeting Review

Details:

Review #:

Council Meeting Date:

Iltem/Resolution#:

1.
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(W3) UNDERGROUND PUBLIC UTILITIES SERVICES THAT CROSS COUNCIL
CONTROLLED THOROUGHFARES

POLICY OBJECTIVE
To define the procedure as to how underground public utilities services cross Council controlled
thoroughfares.

POLICY STATEMENT
When an existing town street does not have any scarring or the integrity of the pavement is intact, then
installation of required services shall be placed by under-road boring technique.

When an existing town street does have previous scarring, or the integrity of the pavement has suffered
failure, then installation of required services may be placed by the open excavation method with a cement
stabilised sand or compacted road-base backfill, and sealed with bitumen/aggregate or asphalt premix
surface (as per WA Water Corporation backfilling of trenches standards).

The Director of Infrastructure (or their delegate) shall be advised a minimum of 28 days in advance of any
proposed installation of under road services so that assessment of the carriageway may be undertaken to
ascertain the most appropriate method of installation and issue authorisation.

The authorising Corporation will be responsible for public consultation.

A Main Roads WA compliant traffic management plan (TMP) shall be presented to the Director of
Infrastructure (or their delegate) for approval, a minimum of 14 days prior to commencement of any scheduled
works. Appropriate warning signage for these works shall be displayed in accordance with the approved TMP
and Australian or Main Roads WA standards.

Policy Details
Original Adoption date: 31 May 2001 (Item 6.2.1 Res. 113/2001) Review Frequency: | 3years
Next Review Due: August 2027
Policy Implementing Officer Manager Infrastructure Policy Reviewer: Director of Infrastructure
or Team:
Legislative Head of Power Activities on Thoroughfares and Trading in
(Act, Regulation, or Local Thoroughfares and Public Places Local Law
Law):
Related Documents (other
Policies, Operational
Procedures, Delegations,
etc.):
Version Control Council Meeting Review Details:
Review #: Council Meeting Date: Item/Resolution#:
1. 24 June 2021 Item 11.2, Res. 57/21
2. 24 February 2022 Item 11.5, Res. 07/22
3. 29 August 2024 Iltem 12.1, Res. 100/24
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